
TAFT CITY COUNCIL/SUCCESSOR AGENCY 
JOINT REGULAR MEETING AGENDA 

TUESDAY, AUGUST 19, 2014 
CITY HALL COUNCIL CHAMBERS 

209 E. KERN ST., TAFT, CA 93268 
 

AS A COURTESY TO ALL - PLEASE TURN OFF CELL PHONES 
 

Any writings or documents provided to a majority of the City Council regarding any item on 
this agenda are made available for public inspection in the lobby at Taft City Hall, 209 E. 
Kern Street, Taft, CA during normal business hours (SB 343). 

 
REGULAR MEETING  6:00 P.M. 
 
Pledge of Allegiance 
Invocation 
Roll Call: Mayor Linder 

Mayor Pro Tem Krier 
Councilmember Miller 
Councilmember Noerr 
Councilmember Waldrop 

 
CLOSED SESSION 

   
A. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION  

Government Code Section 54956.9 (a) – City of Taft vs. CDCR. 
 
1. PUBLIC HEARING ON COSTS AND PLACEMENT OF LIENS ON ABATED 

PROPERTY 
 

Recommendation -  
1. Conduct public hearing regarding Statement of Expense. 
2. Motion to confirm Statement of Expense as submitted and approve resolutions titled A 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT APPROVING AND 
CONFIRMING THE COSTS FOR THE ABATEMENT OF THE NUISANCE AT ASH AND 
MARY STREETS, TAFT, CA, APN NUMBER 220-300-17 IN THE AMOUNT OF $1,502.91. 

 
2. PUBLIC HEARING ON APPROVING THE CITY’S COMMUNITY DEVELOPMENT 

BLOCK GRANT (CDBG) PROGRAM INCOME REUSE AGREEMENT 
 
Recommendation -  
1. Conduct public hearing regarding approving the City’s Community Development    

Block Grant (CDBG) Program Income Reuse Agreement. 
2.  Motion to adopt a resolution entitled A RESOLUTION OF THE CITY COUNCIL OF 

THE CITY OF TAFT APPROVING THE CITY’S COMMUNITY DEVELOPMENT 
BLOCK GRANT (CDBG) PROGRAM INCOME REUSE AGREEMENT 

 
3. PROCLAMATION PETE GIONOPULOS DAY 

 
4. PRESENTATION – PROPOSED FISCAL YEAR 2014-2015 BUDGET 

 
5. APPROVAL OR FINAL BUDGET FOR FISCAL YEAR 2013-2014 AND PROPOSED 

BUDGET FOR FISCAL YEAR 2014-2015 
 
Recommendation – Motion to adopt resolution entitled A RESOLUTION OF THE CITY 
COUNCIL OF THE CITY OF TAFT ADOPTING THE CITY OF TAFT FINAL BUDGET FOR 
FISCAL YEAR 2013-2014 AND PROPOSED BUDGET FOR THE FISCAL YEAR 2014-2015. 
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6. CITIZEN REQUESTS/PUBLIC COMMENTS 
 

THIS IS THE TIME AND PLACE FOR THE GENERAL PUBLIC TO ADDRESS THE CITY 
COUNCIL ON MATTERS WITHIN ITS JURISDICTION.  STATE LAW PROHIBITS THE 
COUNCIL FROM ADDRESSING ANY ISSUE NOT PREVIOUSLY INCLUDED ON THE 
AGENDA.  COUNCIL MAY RECEIVE COMMENT AND SET THE MATTER FOR A 
SUBSEQUENT MEETING.  PLEASE LIMIT COMMENTS TO FIVE MINUTES. 
 

7. COUNCIL STATEMENTS (NON ACTION) 
 

8. DEPARTMENT REPORTS 
 
9. CITY MANAGER STATEMENTS 
 
10. CITY ATTORNEY STATEMENTS 
 
11. FUTURE AGENDA REQUESTS 
 

********************************************************************** 
 

CONSENT CALENDAR ITEMS  12 - 25 
 
 All items listed on the Consent Calendar shall be considered routine and will be enacted by one roll call 

vote. There will be no separate discussion of these items unless a member of the City Council requests 
specific items to be removed from the Consent Calendar for separate action.  Any item removed from 
the Consent Calendar will be considered after the regular business items.  

  
 Are there any items on the consent calendar that any member of the public would like to comment on? 
 
12. MINUTES 

August 5, 2014 Regular  
 
 Recommendation – Approve as submitted. 
 
13. PAYMENT OF BILLS 
 Warrant#      8-01-2014  Check No. 77946-78021    $325,614.19 
 Warrant#      8-01-2014A  Check No. 78022-78037     $  20,745.51 
 Warrant#      8-01-2014A  Check No. 78038  $    7,407.14 
 Warrant#      8/01/2014  Check No. 78039-78040 $    1,810.83 
    
 Recommendation – Approve payment of the bills.  
   
14. TREASURER’S REPORT 

 
Recommendation – Motion to receive and file Treasurer’s Report dated August 11, 2014 for the 
Month of June 2014. 

 
15. TAFT COLLEGE FOUNDATION PETROLEUM PARTNERS MEMBERSHIP 
 

Recommendation - Motion to purchase annual membership to the Taft College Foundation Petroleum 
Partners Circle in the amount of $1,500. 
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16. GRANT PURCHASE OF THE SUSTEEN INC SECURE VIEW NEW ULTRA COMPACT  

 
Recommendation - Motion to authorize the Police Chief to sign the agreement with Susteen Inc. and 
approve the match of $4,999.00 out of the Drug Forfeiture account. 
 
 

17. REIMBURSEMENT OF ADMIN FUNDS TO CDBG PROGRAM INCOME ACCOUNT 
 
Recommendation - Motion to reimburse the amount of $91,785.32 to the City’s CDBG Program 
Income Account. 
 

18. A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT SUPPORTING KERN 
CITIZENS FOR ENERGY 
 
Recommendation - Motion to direct Staff to register the City of Taft as a member of the Kern Citizens 
for Energy Coalition and to adopt a resolution entitled A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF TAFT SUPPORTING KERN CITIZENS FOR ENERGY 
 

19. ANNUAL AUDITED FINANCIAL STATEMENTS FOR 2011-2012 AND 2012-2013 
 
Recommendation - Motion to receive and file the Annual Audited Comprehensive Financial Reports 
for the years ended June 30, 2012 and June 30, 2013. 
 

20. CITY INVESTMENT POLICY ANNUAL REVIEW 
 
Recommendation - Motion to concur with the Finance Committee’s recommendation to adopted the 
policy with no changes. 
 

21. FINANCIAL CONDITION FOR THE QUARTERS ENDING MARCH 31 AND JUNE 30 2014 
 
Recommendation – Informational only. 
 

22. ACCEPT THE LOWEST RESPONSIBLE BID, AWARD THE PROJECT AND TO EXECUTE 
A CONSTRUCTION AGREEMENT WITH DOD CONSTRUCTION, FOR THE SAFE 
ROUTES TO SCHOOL VARIOUS LOCATIONS PROJECT – SRTSLNI – 5193 (034) 
 
Recommendation - Motion to accept the lowest responsible bid, award the project and to execute a 
construction agreement with DOD Construction, for the Safe Routes to School Various Locations 
Project – SRTSLNI – 5193 (034). 
 

23. AUTHORIZE THE EXECUTION OF PROGRAM SUPPLEMENT AGREEMENT NO. 017-N 
TO ADMINISTERING AGENCY-STATE AGREEMENT NO. 06-5193R; AND ALLOCATE 
FUNDS FOR PROJECT 
 
Recommendation - Motion to adopt a resolution entitled A RESOLUTION OF THE CITY 
COUNCIL OF THE CITY OF TAFT APPROVING AND AUTHORIZING THE EXECUTION 
OF PROGRAM SUPPLEMENT AGREEMENT NO. 017-N TO ADMINISTERING AGENCY-
STATE AGREEMENT NO. 06-5193R; Authorize City Manager to sign said agreements and allocate 
$12,000 from capital reserves for Rails to Trails Phase 4. 
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24. CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION CONTRACT 

AMENDMENT NO. 2 
 
Recommendation - Motion to approve Amendment No. 2 to Agreement No. 5600004097 with the 
California Department of Corrections and Rehabilitation, and authorize the Mayor to execute the 
document. 
 

25. KERN EDC ANNUAL MEMBERSHIP 
 
Recommendation - Motion to approve allocation of $5,000 to Kern Economic Development 
Corporation for annual membership investment. 
 

************************************************************************* 
 
CLOSED SESSION 

   
B. CONFERENCE WITH LABOR NEGOTIATOR, CRAIG JONES, CITY MANAGER, Government 

Code 54957.6 – All units. 
 

C. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
Government Code Section 54956.9(b) – one (1) undisclosed case.  
 
 

 ADJOURNMENT 
 

AMERICANS WITH DISABILITIES ACT 
(Government Code Section 54943.2) 

The City of Taft City Council Chamber is accessible to persons with disabilities. Disabled individuals who need 
special assistance (including transportation) to attend or participate in a meeting of the Taft City Council may 
request assistance at the Office of the City Clerk, City of Taft, 209 E. Kern Street, Taft, California or by calling 
(661) 763-1222. Every effort will be made to reasonably accommodate individuals with disabilities by making 
meeting material available in alternative formats. Requests for assistance should be made five (5) working days in 
advance of a meeting whenever possible. 

AFFIDAVIT OF POSTING 
I, Yvette Mayfield, declare as follows: 
 
That I am the Records Administrator for the City of Taft; that an agenda was posted on a public information 
bulletin board located near the door of the Civic Center Council Chamber on August 15, 2014, pursuant to 1987 
Brown Act Requirements. 
 
I declare under penalty of perjury that the foregoing is true and correct. 
Executed August 15, 2014, at Taft, California. 
 
 
 
Date/Time   Signature      
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DATE:   August 19, 2014 
 
TO:   MAYOR LINDER AND COUNCIL MEMBERS  
   
AGENDA MATTER:  
 
PUBLIC HEARING ON COSTS AND PLACEMENT OF LIENS ON ABATED PROPERTY 
 
SUMMARY STATEMENT: 
 
The property listed below has had a nuisance abated.  The owner of record has been notified by certified mail 
and by posting on said property in accordance with the City of Taft Municipal Code of the costs incurred 
during the abatement process. 
 
The owner was also notified of the time and place of a Public Hearing on costs whereby Council will hear 
any objections or protests from the property owner or other interested parties. 
 
If costs of abatement as submitted or modified for the property listed here is not paid within 5 days from the 
date of confirmation, the confirmed Statement of Expense shall constitute a lien against the property and all 
such costs to be made a personal obligation against the property owner pursuant to section 38773 of the 
California Government Code and Taft Municipal Code section 3-4.5-5 (c) and (d).   
 
The property is a vacant lot located at Ash and Mary Streets, Taft, CA and the abatement amount is 
$1,502.91. 
             
RECOMMENDED ACTION 
 
1. Conduct hearing re Statement of Expense. 
2. Motion to confirm Statement of Expense as submitted and approve resolution titled A RESOLUTION 

OF THE CITY COUNCIL OF THE CITY OF TAFT APPROVING AND CONFIRMING THE 
COSTS FOR THE ABATEMENT OF THE NUISANCE AT VACANT LOT AT ASH AND 
MARY STREETS, TAFT, CA, APN NUMBER 220-300-17 IN THE AMOUNT OF $1,502.91. 

 
IMPACT ON BUDGET (Y/N):   Yes (revenue when collected) 
 
ATTACHMENT (Y/N):  Yes - Resolution 
 
PREPARED BY:   Records Administrator 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

` 



Resolution No. ______________ 
 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT APPROVING 
AND CONFIRMING THE COSTS FOR THE ABATEMENT OF THE NUISANCE AT 

VACANT LOT AT ASH AND MARY STREETS, TAFT, CA, APN NUMBER 220-300-17 
 

WHEREAS, the City of Taft has been diligently pursuing the betterment of the community; and 
 

WHEREAS, the City of Taft has followed all steps outlined in Section 3-4-9 of the Taft 
Municipal Code in order to abate nuisance in the community; and 
 

WHEREAS, costs have been incurred during the abatement process and/or demolition of 
building on said property; and 
 

WHEREAS, the following cost shall constitute a lien upon the property located at and known as 
Vacant Lot at Ash and Mary Streets, Taft, CA, APN Number 220-300-17. 

 
NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Taft approves and 

confirms the following costs of $1,502.91 and resolves that these costs shall constitute a lien on said 
property and shall accrue interest in the amount of 6% per annum on the unpaid balance until paid in full. 
 
 PASSED, APPROVED AND ADOPTED this ___________ day of ___________________2014. 
 
 
 
 
              
         Paul Linder, Mayor 
ATTEST: 
 
     
Alina Megerdom 
City Clerk 
 
 
 
STATE OF CALIFORNIA} 
COUNTY OF KERN } SS 
CITY OF TAFT  } 
 
I, Alina Megerdom, City Clerk of the City of Taft, do hereby certify that the foregoing Resolution was duly and 
regularly adopted by the City Council of the City of Taft at a regular meeting thereof held on the  
  day of    , 2014. 
 
AYES:  COUNCIL MEMBERS: 
NAYS:  COUNCIL MEMBERS: 
ABSENT: COUNCIL MEMBERS: 
ABSTAIN: COUNCIL MEMBERS: 
 
     
Alina Megerdom, City Clerk  
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DATE:   AUGUST 19, 2014  
 
TO:   HONORABLE MAYOR AND COUNCIL MEMBERS 
   
AGENDA MATTER: 
 
PUBLIC HEARING ON APPROVING THE CITY’S COMMUNITY DEVELOPMENT 
BLOCK GRANT (CDBG) PROGRAM INCOME REUSE AGREEMENT 
 
SUMMARY STATEMENT: 
 
The State CDBG Program recently went through some policy changes to bring the State Program in line 
with current HUD requirements, and in doing so require all cities receiving CDBG Program Income to 
update our Program Income Reuse Agreement in order to continue to be able to spend our Program 
Income on CDBG qualified activities.   
 
 
RECOMMENDED ACTION: 
 
1. Conduct public hearing regarding approving the City’s Community Development Block Grant 

(CDBG) Program Income Reuse Agreement. 
2. Motion to adopt a resolution entitled A RESOLUTION OF THE CITY COUNCIL OF THE 

CITY OF TAFT APPROVING THE CITY’S COMMUNITY DEVELOPMENT BLOCK 
GRANT (CDBG) PROGRAM INCOME REUSE AGREEMENT 
 

 
IMPACT ON BUDGET (Y/N):   NO 
 
ATTACHMENT (Y/N): YES  (Resolution/CDBG Program Income Reuse Agreement)  
 
PREPARED BY:   Yvette Mayfield  
 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

 



RESOLUTION NO. _____________ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT 
APPROVING THE CITY’S COMMUNITY DEVELOPMENT BLOCK 

GRANT (CDBG) PROGRAM INCOME REUSE AGREEMENT 
 
 

WHEREAS, The Housing and Community Development Act of 1974 has provided for 
discretionary Community Development Block Grants to the nation’s smaller cities and counties, and 

 
WHEREAS, the City of Taft is receiving Community Development Block Grant repayments 

from past activities and administering Housing Programs with those funds, and 
 
WHEREAS, the City is required to have a current adopted and approved Program Income 

Reuse Agreement in order to keep and reinvest CDBG Program Income in the local community;  
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Taft as 

follows:   
 

1)  The City has met the CDBG Program Citizen Participation requirement by holding 
a properly noticed Public Hearing for input from local citizens. 
 

2) The City Council has reviewed and hereby approves the Program Income Reuse 
Agreement. 

 
PASSED, APPROVED AND ADOPTED on this ______ day of ___________, 2014. 

 
 
__________________________ 
Paul Linder, Mayor 

ATTEST: 
 
___________________________ 
Alina Megerdom 
City Clerk 

 
STATE OF CALIFORNIA} 
COUNTY OF KERN          }SS 
CITY OF TAFT                  } 
 

I, Alina Megerdom, City Clerk of the City of Taft, do hereby certify that the foregoing 
Resolution was duly and regularly adopted by the City Council of the City of Taft at a special 
meeting thereof held on the ______ day of ______________, 2014, by the following vote: 
 
AYES:                     COUNCIL MEMBERS: 
NOES:                     COUNCIL MEMBERS: 
ABSENT:                COUNCIL MEMBERS: 
ABSTAIN:               COUNCIL MEMBERS 
  
_________________________ 
Alina Megerdom, City Clerk 



COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 
(CDBG) 

PROGRAM INCOME (PI) REUSE AGREEMENT 
 
 
 
 
Execution of the this PI Reuse Agreement by both the Jurisdiction and the California, 
State Department of Housing and Community Development (Department) provides 
official notification of the Department’s approval for the Jurisdiction to expend PI funds 
under the State’s administration of the federal Community Development Block Grant 
Program (CDBG) for (1) state non-entitlement jurisdictions; and (2) former state non- 
entitlement  jurisdictions  that  are  now  entitlement  jurisdictions;,  pursuant  to  the 
provisions of 42 U.S. Code (U.S.C.) 5301 et seq., 24 Code of Federal Regulations 
(CFR) Part 570, Subpart I, and 25 California Code of Regulations (CCR), Sections 7050 
et seq.   CDBG funding is listed in the Catalog of Federal Domestic Assistance as 
14.228 - CDBG Community Development Block Grant Program.  The Agreement also 
includes asset repayments from activities administered under DRI contracts. 

 
By completing this PI Reuse Agreement and signing the end of this document, the 
Authorized Representative certifies the Jurisdiction has read, understands and will 
adhere to the Program Income (PI) Reuse Overview and Process discussed in the first 
section of this document, the Jurisdictional Certifications in the second section of this 
document, and Department of Housing and Community Development (hereinafter 
Department) terms and conditions in the third section of this document. 

 
 
 
 

SECTION ONE: OVERVIEW AND PROCESS 
 
 
 
 

JURISDICTION: 
 

GOVERNING BODY ADOPTED ON: 
 
 
This PI Reuse Agreement establishes policies and procedures for the administration 
and utilization of PI received as a direct result of eligible activities funded under CDBG 
and DRI contracts with the Department. For payments generated under DRI contracts, 
while the funding was loaned under DRI, when a payment is received, per DRI 
regulation, the payment becomes CDBG program income. 

 
Applicability of this Agreement:  

 
This PI Reuse Agreement between the Jurisdiction and Department is required by 
CDBG federal regulation.   This Agreement allows Jurisdictions receiving repayments 
from CDBG and DRI assets to spend those PI funds in the absence of an active 
Department CDBG grant contract.  This Agreement applies to all current Department- 
eligible Non-Entitlement Jurisdictions and HUD Entitlement Jurisdictions that are still 
receiving Non-Entitlement PI revenue from previous State grants (CDBG and/or DRI). 
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RECEIPT OF PROGRAM INCOME 
 
 
Pursuant  to  the  definition  of  program  income  found  at  24  CFR  570.489(e)(2), 
repayments of assets generated from use of CDBG funds received by the Jurisdiction 
from  the  Department  are  PI.    These  repayments  of  loans,  lease  payments,  and 
proceeds of asset sales will be deposited into one of three separate local PI accounts 
depending on what activity generated the PI.   It is possible that the Jurisdiction may 
have up to three separate accounts with which to manage PI. 

 

1. If the Jurisdiction has a Department approved Revolving Loan Fund (RLF) for 
Housing and/or ED, any PI from Housing or ED activities must be deposited into 
the RLF associated with the activity that generated the PI. 

 

This means: 
 

a.  Housing PI must be deposited into the Housing RLF. 

b.  ED PI must be deposited into the ED RLF. 

Note: The accounts for each RLF must be separate accounts, however they both 
must be interest bearing. 

 

2. If RLF(s) are not approved for use, the Jurisdiction must deposit all CDBG 
repayments into a single regular PI account which must be separate from either 
of the RLF accounts, but it must also be interest bearing. 

 

3.  If repayment comes from a loan or asset that was originally paid with CDBG and 
non-CDBG funds, the PI accounting and reporting must reflect the correct 
amounts and proportions of CDBG PI and non-CDBG funds invested in the 
asset.   Only the CDBG portion of the repayment is deposited into one of the 
three PI accounts. 

 
 

OVERVIEW OF WAYS TO USE PROGRAM INCOME 
 
There are five (5) ways to manage PI under the Agreement. 

 
They are: 
1. Expend PI and RLF monies first on active grant contract activities; 
2. Expend PI General Administration (PI GA) for GA Activities (up to allowable  limits) 
3. Expend through an approved PI Revolving Loan Fund (RLF) 
4. Expend PI on an approved waiver activity when no active contract is in force; 
5. Return PI annually to the Department. 

 
The undersigned Jurisdiction certifies that PI will be expended first when there is an 
active grant contract with the Department.  PI being received when there is no active 
grant contract will be deposited into separate accounts for approved activities under this 
Agreement (via GA, PI Waiver or RLF) and only be distributed and expended, as 
follows: 

 
1.        Expend PI and RLF Monies First on Active Grant Contract Activities: 
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If the undersigned Jurisdiction has an active grant contract with the Department, 
all PI on hand must be expended on open grant activities, prior to requesting 
grant funds from the Department. 

 
If the undersigned Jurisdiction has a Department approved PI Revolving Loan 
Fund (RLF) per this Agreement, and has an active grant contract which includes 
the same eligible CDBG activity as the RLF, the RLF monies must be expended 
first before requesting any contract funds from the Department. PI must always 
be expended first on active contract activities, prior to requesting grant contract 
funds. 

 
See the Chapter on Program Income and Revolving Loan Funds in the 
Department’s CDBG Grant Management Manual for additional information 
regarding use of PI to pay costs for activities under an active grant contract in the 
Department. 

 
2.   Expend PI General Administration (PI GA) for GA Activities (up to allowable 

limits) 
 

The undersigned Jurisdiction must track a calculation of up to seventeen percent 
(17%) of PI received annually for eligible GA costs. However, the seventeen 
percent (17%) PI GA only applies to PI received that is not generated by a RLF 
activity. 

 
Since all PI must be expended first, GA funds cannot be held and used only as 
PI GA costs are incurred.  All PI must be spent on the next funds request 
submitted.  Thus, the Jurisdiction can choose to keep an accounting of the total 
amount of PI GA available for use based on all regular PI received. 

 
PI  GA  funds  cannot  be  used  for  planning  studies  or  technical  assistance 
activities, these activities can only be funded under awarded grant contracts. See 
the Program Income Chapter for further details on eligible PI GA activities under 
this Agreement. 

 
 
 
3. Expend PI through an approved PI Revolving Loan Fund (RLF): 

 
To establish one or both of the RLFs discussed below, the undersigned 
Jurisdiction  must submit formal written request for Department approval using 
the required process included with this Agreement. 

 
The undersigned Jurisdiction agrees to all the Department’s RLF requirements as 
stated in this Agreement and detailed in the GMM Chapter. 

 
The two RLFs and their corresponding definitions, as permitted by this 
agreement, are: 



CDBG PI Reuse Agreement 
Rev. 7/2014 

Page 4 of 40 
 

1)   Housing Revolving Loan Fund (RLF) 
 

Eligible housing activities under this RLF include: 
 

I. Housing Rehabilitation - Single Unit Residence program for owner 
and/or tenant occupied properties.  Matrix code 14A. 

 

II. Housing  Rehabilitation  -  2-4  Units  program  for  tenant  occupied 
properties.  Matrix code 14B. 

 

III. Housing   Acquisition   -   Single   Family    program for homebuyer 
assistance. Matrix code 13. 

 
 
 

2)   Economic Development (ED) Revolving Loan Funds (RLF) 
 

Eligible ED activities under this RLF include: 
 

i. Business Assistance program (direct financial assistance to a 
for-profit business). Matrix code18A; and 

 

ii. Microenterprise Financial Assistance (loans). Matrix code 18C. 
 

The undersigned Jurisdiction will provide program guidelines for all eligible RLF 
activities as part of the approval process when obtaining Department approval of 
a RLF.   Department written approval must be received before incurring any 
activity  or  activity  delivery  costs  associated  with  implementing  any  activities 
under the approved RLF.  All approved RLF projects, will be required to be 
reported to the Department via the applicable CDBG Set-up/Completion reports. 

 
4.  Expend PI on an Approved PI Waiver Activity when no active contract is in 

force. 
 

The  undersigned  Jurisdiction  may  only  utilize  the  Department’s  PI  Waiver 
process when it has no active grant contracts with the Department.  Once there 
are no active contracts with the Department, the undersigned Jurisdiction can 
have up to two active eligible CDBG activities approved by the Department, for 
which PI may be expended. Waivers will consist of a single program, service or 
single project activity.  If it is a single program activity, it cannot be the same 
program activity as funded under an approved RLF. 

 
The undersigned Jurisdiction will follow all PI Waiver procedural requirements as 
stated in the Program Income Chapter of the Grant Management Manual (GMM). 

 
Written Department approval is required before expending any PI funds on a 
Waiver activity.  Each Waiver activity must clear the activity General and any 
Special Conditions which include federal overlays as posted on Department’s 
webpage. 

 
A PI Waiver project can only be approved if the total project / program cost for 
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the proposed activity is on hand in the Jurisdiction’s PI account.  Future PI may 
not be committed for PI Waivers. 

 
The undersigned Jurisdiction understands that PI Waiver activities are limited to 
two active projects, services and/or programs, and will remain active until close 
out has been completed and approved by the Department.  Each approved 
Waiver activity will be set up with the Department using current Set-Up Report. 

 
The undersigned Jurisdiction understands if they receive a subsequent award of 
CDBG funds, upon execution of the new grant contract all waiver activities are to 
be completed first, after which, PI must be expended first on the active grant 
contract activities.   PI Waivers will not be included in the grant, because 
Supplemental activities will be included in contracts. 

 
5. Return PI to the Department 

 
The undersigned Jurisdiction has the option to return PI back to the Department. 
However, semi-annual and annual reports are still required to confirm PI being 
returned. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Intentionally left blank, 
please continue to the next page. 
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SECTION TWO: CERTIFICATION FOR PROCESS AND USE OF 
PROGRAM INCOME 

 

 
 
Since  CDBG is a federal funding source, Citizen Participation is required when utilizing 
any of the five (5) ways to use PI listed above.  Those requirements are incorporated 
below. 

 
 
 
The                                                  certifies that: 

 
 
 

1.  Resolution: 
 

The PI Reuse Agreement was formally adopted via resolution on 
 by the Jurisdiction’s Governing Body, executed by 
the Authorized Representative and submitted to Department with certified copy of 
the approving resolution attached for full execution. 

 
2.  Citizen Participation: 

 

Each of the processes discussed in this Agreement will be carried out in 
compliance with the CDBG Citizen Participation process as specified in federal 
regulations at 24 CFR 570.486, and Jurisdiction’s  public hearing requirements. 

 
3.  Governing Compliance: 

 
The undersigned Jurisdiction certifies the administration of all CDBG eligible 
activities conducted under the above described Ways to Spend PI, will be 
conducted in compliance with all current State and federal regulations and 
policies, including all applicable Grant Management Manual (GMM) chapters and 
Department Management Memos. 

 
4.  Ineligible Activities and Costs: 

 

The undersigned Jurisdiction acknowledges that if ineligible activities or costs are 
paid for with CDBG PI, those funds must be returned to the Jurisdiction’s PI or 
RLF account (whichever account expended ineligible funds) using local 
Jurisdiction funds. 

 
The undersigned Jurisdiction acknowledges that ineligible activities or costs paid 
for with PI under an active grant contract must be repaid to the Department using 
local non-federal funds. 

 
5. Jurisdictions Leaving the State Non-Entitlement Program and  

Jurisdictions Entering the State Non-Entitlement Program: 
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The undersigned Jurisdiction certifies that it will follow these procedures when 
leaving or entering the State CDBG Program: 

 

A. 24 CFR 570.489(e)(3)(iii) Transfer of program income to Entitlement 
program. 

 
Jurisdictions that are entitlement communities or part of an urban 
agreement, or grantees that at a later date become an entitlement 
community or join a urban agreement, have the following options for PI 
and RLFs: 

 
PI not associated with a RLF, the jurisdiction must: 

 
1)  Complete the process to certify they will be reporting the State PI into 

the Entitlement Programs process, including receipting the CDBG 
proceeds into IDIS, or, 

 
2)  Return all State CDBG Program Income to the Department, the 

amounts on hand once the HUD agreement is signed and as it is 
received until all PI generated by State CDBG funding has been 
returned. 

 
PI in an approved RLF: 

 
Entitlement jurisdictions and those who are part of an urban agreement 
may keep their RLF(s) and monies within an RLF as long as the following 
is met: 

 
1)  They have a State Reuse Plan (Agreement) signed by the Department 

and the City/County Authorized Representative. 
 

2)  Agree to operate the RLF under the Department’s RLF rules going 
forward 

 
 

3)  Report all expenditure, and accounting of RLF(s) as required by the 
Department. 

 
 

4)  The Jurisdiction shall be required to have loan servicing policies and 
asset management policies and procedures, pursuant to the 
Department’s Grant Management Manual Chapter on Asset and Real 
Property Management 

 
B. 24 CFR 570.489(e)(3) (iv) Transfer of program income of grantees losing  

Entitlement status. 
 

Upon entry into the State CDBG program, a unit of general local 
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government that has lost or relinquished its Entitlement status must submit  

 

a letter to the department, signed by the Authorized Representative stating 
which of the following options the jurisdiction will be implementing. Keep 
in mind, that retaining Entitlement PI while participating in the State CDBG 
program will require PI reporting for both sets of funding.  Entitlement PI 
and any PI generated by State CDBG fund cannot be comingled. 

 
Within 90 days of leaving the Entitlement Program to join the State CDBG 
program, the jurisdiction must certify that it will either: 

 
1)  Retain program income generated under Entitlement grants and 

continue to comply with Entitlement program requirements for program 
income, including reporting it into IDIS or the urban county; or 

 

2)  Retain the program income and transfer it to the State CDBG program, 
in which case the jurisdiction must comply with the State's rules for PI 
and RLF address within this Memo, the Reuse Plan and Chapter 14 of 
the Grant Management Memo. 

 
6. Requirements of Program Income 

 
This PI Reuse Agreement is intended to satisfy the requirements specified in 
federal statute and regulation at Section 104(j) of the Housing and Community 
Development Act ("the Act"), as amended in 1992 and 24 CFR 570.489(e) and 
(f).  These statutory and regulatory sections permit a unit of local government to 
retain PI for CDBG-eligible activities, with Department approval.  Under federal 
guidelines adopted by the State of California's CDBG Program, local 
governments are permitted to retain PI as long as the local government has 
received advance approval from the State of a local Agreement that will govern 
the expenditure of the PI.  This Agreement has been developed to meet that 
requirement when an active contract between the Department and the 
undersigned Jurisdiction is not in force. 

 
The undersigned Jurisdiction  certifies their PI will be used to fund eligible 
CDBG activities that meet a National Objective and any public benefit 
requirements. Eligible activities, National Objective and public benefit 
requirements are specified in Federal Statute at Sections 104(b), 105(a) of The 
Housing and Community Development Act of 1974, and in Federal Regulations 
at 24 CFR 570.482 and 24 CFR 570.483. The Jurisdiction understands, if it is 
determined that an activity/project funded with PI that does not meet a National 
Objective and/or meet the public benefit requirement, the Jurisdiction will be 
required to use its own local funds to repay the PI Account. 

 
7. Definition of Program Income 

 
"Program Income" means gross income earned by the Jurisdiction from grant- 

funded activities and is subject to CDBG regulatory requirements pursuant to 
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24 CFR, Part 570.489(e) - Program Administrative Requirements as amended  

 

in the CDBG Final Rule, 24 CFR, Part 570.504 - Program Income, 24 CFR Part 
85 – Administrative Requirements for Grants and Cooperative Agreements to 
State, Local and Federally Recognized Indian Tribal Governments, and OMB 
Circulars A-87 and A-122 as applicable.   These regulations include the 
requirement that the Jurisdiction record the receipt and expenditure of PI as 
part of the financial transactions of the grant activity(ies). 

 
For activities generating PI that are only partially funded with CDBG funds, 
such income is prorated to reflect the actual percentage of CDBG participation. 
Examples of PI include but are   not limited to:   payments of principal and 
interest on housing rehabilitation or business loans made using CDBG funds; 
interest earned on PI pending its disposition; interest earned on funds that have 
been placed in a revolving loan account; net proceeds from the disposition by 
sale or long-term lease of real property purchased or improved with CDBG 
funds; and, income (net of costs that are incidental to the generation of the 
income) from the use or rental of real property that has been acquired, 
constructed or improved with CDBG funds and that is owned (in whole or in 
part) by the participating Jurisdiction or Sub-recipient. 

 
8. Fiscal Reporting of Program Income Receipts, Deposits and 

Disbursements 
 

The undersigned Jurisdiction certifies that CDBG PI will be accounted for using 
the Department’s fiscal year timeframe (July 1 to June 30).  All receipts of PI or 
RLF revenue (and the depositing of those funds into separate account(s)) and 
expenditures of PI in accordance with this PI Reuse Agreement will be 
monitored and reported per the Department’s fiscal year cycle.   The 
undersigned Jurisdiction certifies that they will report using the Department’s 
reports/forms and will submit them in a timely manner. 

 
9. Duration of This Program Income Reuse Agreement 

 
The   undersigned   Jurisdiction   certifies   that   it   and   its   Governing   Body 
understand that this document is effective for five (5) years from the execution 
date by the authorized CDBG Representative listed in this Agreement.  At that 
time unless here are no further CDBG PI assets generating repayments, or the 
Jurisdiction has become a HUD entitlement Jurisdiction and uses these funds 
for entitlement activities, a new PI Reuse Agreement will be submitted to the 
Department. The Department has the Authority to void the Agreement with 
notice for cause. 

 
10. Program Income General Administration (PI GA) 

 

A. After the PI Reuse Agreement is executed, the Jurisdiction reserves the right 
to calculate and track up to seventeen percent (17%) of PI received pursuant 
to Section 1, item 2 above, for payment of eligible PI GA costs.  PI GA will not 
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be calculated for any RLF deposits.   PI GA funds will not be used until 
General Conditions for PI GA are cleared and Departmental written approval 
is received.   As noted above, these funds cannot be set aside since all PI 
must be expended first on whatever CDBG cost must be paid next, however 
tracking the amount of PI GA generated by the Jurisdiction’s PI revenue 
permits the Jurisdiction to use that amount on eligible CDBG costs that don’t 
have to meet a national objective, and ensures the Department is not 
exceeding the administrative funding cap of twenty percent (20%), as set by 
federal statute. 

 
B. If more funds are expended than what is available under PI GA calculation, 

the Jurisdiction will be required to return the over-expended PI GA amount 
back into their PI Account. 

 
C. Ineligible PI GA costs will be required to be returned to their PI Account. 

 
D. PI GA funds, once approved for use, may be used to pay for costs associated 

with receiving Department approval of PI activities funded under this 
agreement.  Before submitting any proposed PI activities (Waivers or RLF) for 
Department approval, the Jurisdiction must hold at least one formal public 
hearing to discuss eligible activities and proposed PI activities.   Department 
recommends that this public hearing be conducted to review current fiscal 
year PI activities and proposed and possible activities for future Department 
applications. 

 
11. Revolving Loan Funds (RLFs) 

 

A. Pursuant to the criteria noted below, the undersigned Jurisdiction may be 
eligible to apply for the Housing RLF and/or the ED RLF. 

 

B. RLFs listed under the Agreement will only be utilized after the Jurisdiction 
submits written certification as well as the required guideline documents, and 
receives written Departmental approval certifying that the proposed RLF 
meets the Department’s definition as follows: 

 
1)  There are existing loans and assets from past RLF eligible activities that 

can be reasonable expected to generate repayments. 
 

2)  The  existing  loans  and  assets  have  generated  at  least  one  loan 
repayment in the current fiscal year. 

 
C. The two RLFs and their respective CDBG eligible activities listed in this 

Agreement will be administered under the guidance and requirements 
provided in this Agreement and in the Department’s current GMM Chapter on 
Program Income, and any subsequent policy, regulation, or statutory 
guidance, from the Department. 

 

D. Pursuant to Management Memorandum 14-05, the undersigned Jurisdiction 
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certifies acknowledgement that the Department reserves the right to cancel 
the grantee’s RLF and require the funds to be returned to the Department 
as a  corrective action for significant, ongoing non-compliance with  RLF 
rules. 

 

E. The two (2) RLFs listed below each have a multiple eligible CDBG program 
activities.  All CDBG rules pertaining to eligible RLF program activities will 
be followed. 

 
1)    Housing Revolving Loan Fund 

 
There are three (3) housing programs that must be made available 
under this RLF.  The Jurisdiction will get written Department approval 
for all three programs as part of Housing RLF approval. 

 
Eligible housing activities under this RLF include: 

 

i. Housing Rehabilitation - Single Unit Residence program for owner 
and/or tenant occupied properties.  Matrix code 14A. 

 

ii. Housing Rehabilitation - 2-4 Units program for owner and/or tenant 
occupied properties. Matrix code 14B. 

 

iii. Housing  Acquisition  -  Single  Family  program  for  homebuyer 
assistance. Matrix code 13. 

 
2)    Economic Development (ED) Revolving Loan Funds (RLF) 

 
Eligible ED activities under this RLF include: 

 

i. Business Assistance program (direct financial assistance to a for- 
profit business). Matrix code18A; and 

 

ii. Microenterprise Financial Assistance. Matrix code 18C. 
 

F.  Each approved RLF will offer all eligible activities under the RLF definition. 
 

G. Separate and formally adopted program guidelines for each eligible activity 
will be provided to the Department as part of General Conditions for all 
eligible RLF activities when obtaining Department approval of a RLF. 

 

H. The  undersigned  Jurisdiction  acknowledges  that  although  all  eligible 
activities under each approved RLF must be available, the Jurisdiction has 
the discretion to fund RLF loans for the activity or activities they deem to 
address the greatest need in their community. 

 

I. RLF receipts on deposit may be used for one or both single family housing 
program activities.  Although both activities are required to be approved by 
the Department for use under the RLF, the Jurisdiction may choose to only 
operate one program at time or both simultaneously. 

 

J.  In addition, each approved RLF will meet the following criteria: 
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1) RLFs will operate on a fiscal year of July 1 to June 30 for accounting 

and performance reporting. 
 

2) Jurisdictions will set up RLFs as separate accounts (Housing and ED 
RLF accounts must be separate) with separate fund and transaction 
numbers.  All other CDBG funds received as PI must be accounted for 
in a   separate account. 

 

3) All accounts set up pursuant to 2.G.2 will be interest bearing. 
 

4) RLF  monies  will  be  expended  first  when  the  same  RLF  activity  is 
funded under an awarded active grant contract. 

 

5) RLF projects may be funded with both RLF monies and an active grant 
contract. 

 

6) RLFs will be expended primarily on loans since RLFs must revolve. 
Thus, activities under an active contract that are funded using only 
grants rather than loans, will use contract funds not RLF monies to pay 
for the activity. Microenterprise grants, home repair grants and closing 
cost grants, that do not have loans associated with them, will not 
become RLF assets and therefore will not require RLF funds to be 
spent first on the active grant activities. 

 

7) The RLFs will primarily provide financing instruments that will revolve, 
(i.e. loans), RLFs cannot fund projects primarily or solely with grants or 
forgivable loans. 

 

8) RLF receipts from loans or assets generated from the same program 
activity, (i.e. single family housing rehabilitation loan repayments will 
only be deposited into a Housing RLF).    Thus, repayments from the 
same  program  activities  that  go  into  an  RLF  must  be  used  for 
originating loans for the same program activities. 

 

9) RLF PI balances will not be moved to another approved RLF account or 
to the Jurisdiction’s regular PI account.   The Department may use a 
state or federal disaster declaration to formally allow for re-purposing of 
PI funds by the Jurisdiction.  Funds approved by the Department for re- 
purposing to meet an urgent need are considered PI and must be 
expended first under active grant contracts or under approved waivers if 
there is no active contract. 

 

10) RLFs that become depleted of funds and do not have additional asset 
repayments to sustain revolving activities, such that no longer meeting 
the Departments RLF definition, will be canceled by the Department. 

 

11) RLF PI received and deposited is not allowable for PI GA expenses 
thus, seventeen percent (17%) cannot be set aside as with Jurisdictions 
with separate PI accounts. 

 

12) RLFs with no annual revolving activities, (i.e. approved loans), are not 
able to be used by the Jurisdiction for reimbursement of non-revolving 
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costs therefore, activity delivery (AD) costs are not eligible.    AD costs 
are only eligible if one or more projects are funded and 
accomplishment data (i.e. beneficiaries), for those activity(ies), on 
an annual basis, are reported. 

 

13) RLF projects must be documented as meeting a national objective.  If a 
project does not meet a national objective, then all expenses associated 
with the project (activity and activity delivery funds) must be repaid to 
the RLF with non-federal funds. 

 

14) Given that RLF revenue cannot be “banked”, to remain eligible, a RLF 
must revolve.   To meet the definition of revolving, the undersigned 
Jurisdiction will not have more than $100,000 on deposit in an RLF within 
a fiscal year without making at least one loan.  Nor will the undersigned 
Jurisdiction have more than $500,000 on hand even if making loans, 
each fiscal year. 

 

15) The   undersigned   Jurisdiction   certifies   they   are   aware   that   the 
Department will address excess funds and revolving compliance by 
issuing  finding  letters  to  the  grantee  which  could  result  in  the 
Department cancelling the grantee’s RLF, which immediately converts 
the funds to PI; and, therefore, must be used prior to drawing down 
grant funds. 

 

16) RLF activity delivery funds (AD) may be used to pay for loan servicing 
costs. 

 

17) Citizens of the Jurisdiction must be the primary beneficiaries of all RLF 
program activities. 

 

18) Financial  and  performance  reporting,  on  RLF  projects  will  be  done 
using  current  eligible  activity  set  up,  performance  and  completion 
reports for National Objective data and beneficiary demographics as 
HUD required accomplishment information. 

 

19) Additional financial reports for RLF PI deposits and expenditures will be 
done twice a year using the Department’s current PI fiscal reporting 
forms. 

 

20) The Jurisdiction will be required to repay the RLF account for ineligible 
costs or activities with local non-federal funds. 

 

21) RLF programs will meet the CDBG National Objective of benefit to 
Low/Moderate-income (Low/Mod) households.  per 24 CFR Part 5, and 
in accordance with the Department’s Income Manual. 

 

22) Loan servicing costs under the RLFs are not eligible as PI GA costs but 
are eligible AD costs.  As such, loan servicing costs are only eligible if 
one or more loans are made fiscally. 
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K. Activity Specific Requirements: 
 

1) Housing RLF: 
a. All   Housing   Rehabilitation   and   Homeownership   Assistance 

programs will only fund projects that meet a  National Objective and 
comply with other State and federal requirements, including 
Department Management Memorandums and GMM Chapters on 
Housing Rehabilitation, Multi-Family Rehabilitation (2-4 units), and 
Homeownership Assistance. 

 

b. No  more  than  nineteen  percent  (19%)  of  funds  expended  for 
Housing Rehabilitation in the RLF will be used for AD costs on an 
annual fiscal basis. 

 

c. No more than eight percent (8%) of funds expended in a fiscal year 
for Homeownership Assistance will be used to reimburse eligible 
AD costs. 

 

d. AD costs are not eligible until one loan is approved, closed and 
project beneficiary information is submitted. 

 

e. Projects cannot be solely funded as a grant. 
 

 
 

2) ED RLF: 
a. Both  ED programs will only fund  projects that meet a  National 

Objective and comply with other State and federal requirements, 
including Department Management Memorandums and GMM 
Chapters on Microenterprise and BA program. 

 
b. Income eligibility must be met per 24 CFR Part 5 and in accordance 

with the Department’s Income Manual. 
 

c. No more than 15 percent (15%) of the total funds expended for BA 
or Microenterprise financial assistance activities shall be used to 
reimburse Jurisdiction for eligible activity delivery (AD) costs on an 
annual fiscal basis. 

 
d. Annual AD costs are not eligible until one loan is approved, closed 

and project beneficiary information is submitted. 
 

e. For Business Assistance (BA), local review and underwriting of 
business assistance projects requesting a CDBG loan under this 
RLF shall be conducted under the Business Assistance Program 
Guidelines that have been adopted by the Governing Body of the 
undersigned  Jurisdiction  and  approved  in  writing  by  the 
Department, as part of RLF approval. 

 

f. For Microenterprise Assistance (ME) The CDBG eligible activity 
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of direct financial assistant to eligible Microenterprise businesses 
will be conducted under this RLF.  Local review and approval of 
microenterprise business assistance projects requesting a CDBG 
loan under this RLF shall be conducted under the Microenterprise 
Financial Assistance Program Guidelines that have been adopted 
by  the  Governing  Body  of  the  undersigned  Jurisdiction   and 
approved in writing by the Department as part of the General 
Conditions clearance.  Note: this subsection applies to ME loans 
only, not ME grants.  Financial Assistance that is solely a grant 
cannot be made through an RLF. 

 
 

12. Loan Portfolio and Asset Management Policies and Costs 
 

A. The undersigned Jurisdiction certifies that it has asset management policies 
and loan portfolio servicing policies that are in compliance with HUD 
standards per 24 CFR Part 570, OMB Circulars A-87, A-122 A-133, and 24 
CFR Part 85. 

 
B. The use of CDBG funds creates public financial assets.  The public financial 

assets created can be in the form of loans or other repayment instruments 
which result in PI.  Financial assets may also be in the form of real property 
or chattel (equipment and fixtures).   All assets created from the use of 
CDBG funds must be administered in compliance with OMB Circulars A-87, 
A-122 A-133, 24 CFR Part 85.  These policies will be used for managing all 
CDBG assets, including those which generate PI and   RLF PI. 

 
C. General Administration PI funds may be used to reimburse the Jurisdiction 

for loan servicing and asset management costs. If the Jurisdiction has no PI 
GA available, GA funds from active grant contracts may be used to pay for 
eligible loan servicing costs. 

 
13. Program Income Waivers 

 

A. The PI Waiver Submission Process will only be conducted when the 
undersigned Jurisdiction has no active grant contract(s) with the Department. 

 
B. The process below will be followed if a PI Waiver is to be requested: 

 
1) All PI Waiver requests will be submitted on approved Departmental forms 

for the Department’s written approval. 
 

2) After the Department’s review of the activity for eligibility and national 
objective compliance, the PI Waiver will be formally adopted via public 
hearing and resolution of the Jurisdiction’s Governing Body, as part of 
the PI Waiver General (and Special Conditions if applicable) Clearance 
process. 

 

3) Expenditure of PI Waiver funds will not commence until clearance of all 
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required General and Special Conditions have been met, and written 
Departmental approval has been issued to the Jurisdiction. 

 

4) Possible Waiver activities will be  discussed at a properly noticed public 
hearing, held in front of the Jurisdiction’s Governing Body, prior to 
submission of a Certified Resolution as part of a PI Waiver Request to 
the Department. 

 

5) The PI Waiver request must be submitted in accordance with current 
Department policy, and any subsequent policy, regulation, or statutory 
guidance. 

 

6) PI Waiver activity reporting will be submitted per current Departmental 
policies and includes financial accounting of all PI received and 
expended, including PI Waivers and PI Waiver activity performance. 

 

7) PI Waiver activities must be fully funded with program income already on 
hand. 

 

8) Only two (2) PI Waivers may be open and active at any one time. 
 

9) RLF funds will not be used for PI Waivers, since RLF monies must be 
expended on the activity that generated the payments. 

 

10) PI Waivers will not be approved for the same program activities for 
approved RLFs. 

 
C. PI GA and PI Waiver financial and performance reporting will be done using 

current eligible activity set up and completion reports which will collect 
national objective data and beneficiary demographics for HUD required 
accomplishment information. 

 

D. Additional financial reports for PI GA, PI Waivers, PI deposits and 
expenditures will be done semi-annually using the Department’s current PI 
fiscal reporting forms. 

 

E. Ineligible costs will be required to be repaid to the PI Account. In some 
cases with ongoing significant compliance issues, the Department reserves 
the right to require the jurisdiction return all PI to the Department until it is 
satisfied that the jurisdiction has resolved all compliance issues. 

 
14. Program Income Not Associated with an RLF 

 

A.  Provided the undersigned Jurisdiction has made the Department aware at the 
beginning of the fiscal year they intend to exercise the $35,000 rule, PI which is 
received annually that has a cumulative amount up to $35,000 (RLF receipts 
are not included in the $35,000 calculation) may be “re-categorized” as non- 
CDBG funds.  In electing to exercise the $35,000 rule, the Jurisdiction agrees 
not to expend CDBG revenue until either the fiscal year ends or the amount 
received goes above $35,000, at which point the jurisdiction must consider the 
revenue as CDBG PI and must use it, first prior to drawing CDBG contract 
funds. 
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B. The undersigned Jurisdiction certifies that it acknowledges if it has PI on hand 

and has not applied for or been awarded CDBG funds with the past three 
NOFAs, the Jurisdiction will be required to submit a PI Expenditure Plan for 
its PI on hand.  The plan must be submitted via the CDBG PI Waiver process. 
If the Jurisdiction does not initiate the request, the Department will send the 
Jurisdiction a letter requiring submission of the plan within a set time frame.  If 
the Jurisdiction does not respond to the Department’s letter, the Jurisdiction 
will be required to return all PI on hand to the Department, regardless of the 
amount of PI. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Intentionally left blank, 
please continue to the next page. 
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SECTION THREE: DEPARTMENT TERMS, CONDITIONS AND 
AUTHORIZATION 

 

 
 
TERMS AND CONDITIONS:   The undersigned Jurisdiction certifies that all terms and 
conditions listed below have been read and understood, and will be implemented and 
followed: 

 
1.       Authority & Purpose 

 
This Agreement provides official notification of the Jurisdiction’s PI Reuse 
Agreement’s approval under the State’s administration of the Federal  CDBG for 
Non-entitlement Jurisdictions pursuant to the provisions of 42 U.S. Code (U.S.C.) 
5301 et seq., 24 Code of Federal Regulations (CFR) Part 570, Subpart I, and 25 
California Code of Regulations (CCR), Sections 7050 et seq.  The Program is 
listed in the Catalog of Federal Domestic Assistance as 14.228 - CDBG 
Community Development Block Grant Program. 

 
In accepting the PI Reuse Agreement approval, the Jurisdiction agrees to comply 
with the terms and conditions of this Agreement, all exhibits hereto and the 
representations  contained  in  the  Jurisdiction’s  PI  Reuse  Agreement.    Any 
changes made to the PI Reuse Agreement after this Agreement is accepted must 
receive prior written approval from the Department. 

 
2. Distribution for Reuse of PI 

 
A. The Jurisdiction shall perform PI funded activities as described in the 

Distribution for Reuse in the PI Reuse Agreement. All written materials or 
alterations submitted as addenda to the original PI Reuse Agreement and 
which are approved in writing by the Department are hereby incorporated 
as part of the PI Reuse Agreement. 

 
The Department reserves the right to require the Jurisdiction to modify any 
or all parts of the PI Reuse Agreement in order to comply with CDBG 
requirements.  The Department reserves the right to review and approve 
all work to be performed by the Jurisdiction in relation to this Agreement. 
Any proposed revision to the work must be submitted in writing for review 
and approval by the Department and may require an amendment to this 
Agreement.   Approval shall not be presumed unless such approval is 
made in writing by the Department. 

 
B. The PI funded activities shall principally benefit Low/Mod-income persons 

or households residing in the Jurisdiction.   HUD defines Low/Mod as 
having an annual income that is no more than 80 percent (80%) of the 
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county median area income, adjusted for household size. 
 
3. Sufficiency of Funds and Termination 

 
The Department may terminate this Agreement at any time for cause. .  The 
Jurisdiction will have at least 14 days upon receipt of the Departments written 
notice. Termination shall consist of violations of any terms and/or conditions of 
this Agreement, upon the request of HUD, or withdrawal of the Department's 
expenditure authority. 

 
The Department reserves the right, for any significant on-going non-compliance 
with RLF or Program Income rules, to cancel any RLF and require, all RLF and 
PI funds, to be returned to the Department. 

 
4. Meeting National Objectives 

 
All activities performed under this Agreement must meet one of the National 
Objectives determined by the HUD regulations as included in the Application 
authorized under Title I of the Housing and Community Development Act of 
1974, as amended. 

 
A. Benefit to HUD defined Low/Mod-income person or household (LMI). The 

term Low/Mod-income is defined under CDBG as no more than 80 percent 
(80%) of the median area income, as determined by HUD, per Federal 
Regulation 24 CFR, Part 570.483(b); and/or; 

 
B. Prevention or elimination of slums or blight. In order for an activity to meet 

the National Objective of elimination of slums and blight, the activity must 
take place in an area that meets the definition of a blighted area and the 
project must be shown to eliminate blight or prevent further blight per 
Federal Regulation 24 CFR, Part 570.483(c). 

 
C. For Microenterprise Assistance activities, the Jurisdiction must only meet 

the benefit to Low/Mod-income person or household (LMI) National 
Objective. 

 
5. Inspections of Activities 

 
A. The Department reserves the right to inspect any activity(ies) performed 

hereunder  to  verify  that  the  activity(ies)  is  in  accordance  with  the 
applicable federal, State and/or local requirements and this Agreement. 

 
B. The Jurisdiction shall inspect any activity performed by contractors and 

subrecipients hereunder to ensure that the activity(ies) is in accordance 
with the applicable federal, State and/or local requirements and this 
Agreement. 
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The Jurisdiction agrees to require that all activity(ies) found by such 
inspections not to conform to the applicable requirements be corrected, 
and to withhold payment to its contractor or subcontractor, respectively, 
until it is so corrected. 

 
6. Insurance 

The Jurisdiction shall have and maintain in full force and effect during the term of 
this Agreement such forms of insurance, at such levels as may be determined by 
the Jurisdiction and the Department to be necessary for specific components of 
the activity(ies) described in this Reuse Agreement. 

 
7. Contractors and Subrecipients 

 
A. The Jurisdiction shall not enter into any agreement, written or oral, with 

any contractor or subrecipient without the prior determination that the 
contractor or subrecipient is eligible to receive CDBG funds and is not 
listed on the Federal Consolidated List of Debarred, Suspended, and 
Ineligible Contractors. 

 
1) Contractors  are  defined  as  program  operators  or  construction 

contractors who are procured competitively. 
 

2) Subrecipients are defined as public or private non-profit agencies or 
organizations and certain (limited) private for-profit entities who 
receive CDBG funds from an awarded Jurisdiction to undertake 
eligible activities. 

 
B. An agreement between the Jurisdiction and any contractor or subrecipient 

shall require: 
 

1) Compliance with the applicable State and federal requirements of 
this Agreement, which pertain to, among other things, labor 
standards,  non-discrimination,  Americans  with  Disabilities  Act, 
Equal Employment Opportunity, and Drug-Free Workplace; and, 
Compliance with the applicable provisions relating to Labor 
Standards/Prevailing Wages.  In addition to these requirements, all 
contractors and subcontractors shall comply with the applicable 
provisions of the California Labor Code. 

 
2) Maintenance   of,   at   minimum,   the   State-required   Workers’ 

Compensation Insurance for those employees who will perform the 
activity(ies) or any part of it. 

 
3) Maintenance of, if so required by law, unemployment insurance, 

disability insurance and liability insurance, which is reasonable to 
compensate any person, firm, or corporation, who may be injured 
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or damaged by the contractor, or any subcontractor in performing 
the activity(ies) or any part of it. 

 
4) Compliance with the applicable Equal Opportunity Requirements 

described in this Agreement. 
 

C. Contractors shall: 
 

1) Perform the activity(ies) in accordance with federal, State and local 
housing and building codes, as are applicable. 

 
2) Provide security to assure completion of the project by furnishing 

the borrower and construction lenders with Performance and 
Payment Bonds, or other security approved in advance in writing by 
the Department. 

 
D. Subrecipients shall: 

 
1) Retain all books, records, accounts, documentation, and all other 

materials relevant to this Agreement for a period of five (5) years 
from date of termination of this Agreement, or five (5) years from 
the  conclusion  or  resolution  of  any  and  all  audits  or  litigation 
relevant to this Agreement, and any amendments, whichever is 
later. 

 
2) Permit the State, federal government, the Bureau of State Audits, 

the Department and/or their representatives, upon reasonable 
notice, unrestricted access to any or all books, records, accounts, 
documentation, and all other materials relevant to the agreement 
for the purpose of monitoring, auditing, or otherwise examining said 
materials. 

 
8. Obligations  of  the  Jurisdiction  with  Respect  to  Certain  Third  Party 

Relationships 
 

The Jurisdiction shall remain fully obligated under the provisions of this 
Agreement notwithstanding its designation of any third party or parties for the 
undertaking of all or any part of the Activities funded under this agreement with 
respect to which assistance is being provided under this Agreement to the 
Jurisdiction. 

 
The Jurisdiction shall comply with all lawful requirements of the Department 
necessary to ensure that the Program, with respect to which assistance is being 
provided under this Agreement to the Jurisdiction, is carried out in accordance 
with the Department's Assurance and Certifications, including those with respect 
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to the assumption of environmental responsibilities of  the  Department under 
Section 104(g) of the Housing and Community Development Act of 1974. 

 
9. Periodic Reporting Requirements 

 
During the term of this Agreement, the Jurisdiction must submit the following 
reports by the dates identified, respectively, or as otherwise required at the 
discretion of the Department.   The Jurisdiction's performance under this 
Agreement will be based, in part, on whether it has submitted the reports on a 
timely basis. 

 
A. Semi-Annual PI Expenditure/Performance Report:  Submit by January 31 

and July 31 of each year regardless of whether or not the Jurisdiction has 
any unexpended PI. PI Waivers or open Grants with no accomplishment 
are not excluded to the reporting requirement. 

 
B. Annual Federal Overlay Reporting:   Submit by July 31 starting from the 

contract effective date to subsequent June 30, and for each State Fiscal 
Year.  Annual Reporting includes but is not limited to: Section 3, and 
Minority Owned Business/Women Owned Business (MBE/WBE). 

 
C. Wage Compliance Reports:  Semi-annual Wage Compliance Reports are 

to be submitted by October 7 and April 7 during the entire construction 
period.  The final Wage Compliance Report is to be submitted thirty (30) 
days after construction is completed. 

 
D.       Any other reports that may be required as a Special Condition of this 

Agreement. 
 
10. Monitoring Requirements 

 
The Department shall perform a program and/or fiscal monitoring of the 
activity(ies).  The Jurisdiction shall be required to resolve any monitoring findings 
to the Department's satisfaction by the deadlines set by the Department.  If 
findings are not adequately resolved in a timely manner, the Department may 
deduct points from the Jurisdiction’s performance score on future applications. 

 
Additionally,  the  Department  reserve  the  right  to  suspend  a  Jurisdiction’s 
authority to expend PI (Waiver, RLF and/or PI attached to an open grant) based 
on significant compliance issues, reporting concerns or serious lack of 
cooperation in clearing PI monitoring findings. 

 
11. Signs 

 
If the Jurisdiction places signs stating that the Department is providing financing, 
it shall indicate in a typeface and size commensurate with the Department's 
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funding portion of the project that the Department is a source of financing through 
the CDBG Program. 

 
12. Audit/Retention and Inspection of Records 

 
A. The Jurisdiction must have intact, auditable fiscal records at all times.  If 

the Jurisdiction is found to have missing audit reports from the SCO during 
the term of this Agreement, the Jurisdiction will be required to submit a 
Agreement to the State, with task deadlines, for submitting the audit to the 
SCO.  If the deadlines are not met, the Jurisdiction will be subject to 
termination of this Agreement and disencumbrance of the funds awarded. 
The Jurisdiction's audit completion Agreement is subject to prior review 
and approval by the Department. 

 
B. The Jurisdiction agrees that the Department or its designee will have the 

right to review, obtain, and copy all records pertaining to performance of 
this Agreement.  The Jurisdiction agrees to provide the Department or its 
designee with any relevant information requested and shall permit the 
Department  or  its  designee  access  to  its  premises,  upon  reasonable 
notice, during normal business hours for the purpose of interviewing 
employees and inspecting and copying such books, records, accounts, 
and other material that may be relevant to a matter under investigation for 
the purpose of determining compliance with California Public Contract 
Code   (PCC)   Section   10115   et   seq.,   Government   Code   (GC) 
Section 8546.7  and  2  CCR  1896.60  et  seq.    The  Jurisdiction  further 
agrees to maintain such records for a period of five (5) years after final 
payment under this Agreement.  The Jurisdiction shall comply with the 
caveats and be aware of the penalties for violations of fraud and for 
obstruction of investigation as set forth in PCC 10115.10. 

 
C. An expenditure which is not authorized by this Agreement or which cannot 

be adequately documented shall be disallowed and must be reimbursed to 
the Department or its designee by the Jurisdiction. 

 
D. Absent fraud or mistake on the part of the Department, the determination 

by the Department of allowable expenditures shall be final. 
 

E. For the purposes of annual audits under OMB Circular A-133 (The United 
States Office of Management and Budget Circular for Audits of States and 
Local  Governments),  Jurisdiction  shall  use  the  Federal  Catalog 
Number 14.228 for the State CDBG Program. 

 
F. Notwithstanding  the  foregoing,  the  Department  will  not  reimburse  the 

Jurisdiction for any audit cost incurred after the expenditure deadline of 
this Agreement. 
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G. The Jurisdiction understands that the expenditure of PI is covered under 
the OMB A-133 Single Audit Requirements and will meet all these 
requirements and report said PI Expenditure along with grant funds each 
fiscal year. 

 
13. Conflict of Interest of Members, Officers, or Employees of Contractors, 

Members of Local Governing Body, or other Public Officials 
 

Pursuant  to  24  CFR  570.611,  no  member,  officer,  or  employee  of  the 
Jurisdiction, or its designees or agents, no member of the Governing Body of the 
locality in which the program is situated, and no other public official of such 
locality or localities who exercise or have exercised any functions or 
responsibilities with respect to CDBG activities assisted under this part, or who 
are in a position to participate in a decision-making process or gain inside 
information  with  regard  to  such  activities,  may  obtain  a  financial  interest  or 
benefit from a CDBG-assisted activity, or have a financial interest in any contract, 
subcontract or agreement with respect to a CDBG-assisted activity or its 
proceeds, either for themselves or those with whom they have business or 
immediate family ties, during their tenure or for one (1) year thereafter.  The 
Jurisdiction shall incorporate, or cause to be incorporated, in all such contracts or 
subcontracts a provision prohibiting such interest pursuant to the purposes of this 
Section. 

 
14. Waivers 

 
No waiver of any breach of this Agreement shall be held to be a waiver of any 
prior or subsequent breach. The failure of the Department to enforce at any time 
the provisions of this Agreement or to require at any time performance by the 
Jurisdiction of these provisions shall in no way be construed to be a waiver of 
such provisions nor to affect the validity of this Agreement or the right of the 
Department to enforce these provisions. 

15. Litigation 
 

A. If any provision of this Agreement, or an underlying obligation, is held 
invalid by a court of competent Jurisdiction, such invalidity, at the sole 
discretion of the Department, shall not affect any other provisions of this 
Agreement and the remainder of this Agreement shall remain in full force 
and effect.  Therefore, the provisions of this Agreement are, and shall be, 
deemed severable. 

 
B. The Jurisdiction shall notify the Department immediately of any claim or 

action undertaken by or against it which affects or may affect this 
Agreement or the Department, and shall take such action with respect to 
the claim or action as is consistent with the terms of this Agreement and 
the interests of the Department. 
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16. Lead-Based Paint Hazards 
 

Activity(ies)  performed  with  assistance  provided  under  this  Agreement  are 
subject to lead-based paint hazard regulations contained in Title 8 (Industrial 
Relations) and Title 17 (Public Health) of the CCR and 24 CFR, Part 35 (Lead 
Disclosure).   Any grants or loans made by the Jurisdiction with assistance 
provided under this Agreement shall be made subject to the provisions for the 
elimination or mitigation of lead-based paint hazards under these Regulations. 
The Jurisdiction shall be responsible for the notifications, inspections, and 
clearance certifications required under these Regulations. 

 
17. Prevailing Wages 

 
A. Where funds provided through this Agreement are used for construction 

work, or in support of construction work, the Jurisdiction shall ensure that 
the requirements of California Labor Code (LC), Chapter 1, commencing 
with Section 1720, Part 7 (pertaining to the payment of prevailing wages 
and administered by the California Department of Industrial Relations) are 
met. 

 
B. For the purposes of this requirement “construction work” includes, but is 

not  limited  to  rehabilitation,  alteration,  demolition,  installation  or  repair 
done under contract and paid for, in whole or in part, through this 
Agreement.  All construction work shall be done through the use of a 
written contract with a properly licensed building contractor incorporating 
these requirements (the “construction contract”).  Where the construction 
contract  will  be  between   the  Jurisdiction   and  a   licensed  building 
contractor, the Jurisdiction shall serve as the “awarding body” as that term 
is defined in the LC.  Where the Jurisdiction will provide funds to a third 
party that will enter into the construction contract with a licensed building 
contractor, the third party shall serve as the “awarding body.”  Prior to any 
disbursement of funds, including but not limited to release of any final 
retention payment, the Department may require a certification from the 
awarding body that prevailing wages have been or will be paid. 

 
18. Compliance with State and Federal Laws and Regulations 

 
A. The Jurisdiction agrees to comply with all State laws and regulations that 

pertain   to   construction,   health   and   safety,   labor,   fair   employment 
practices, equal opportunity, and all other matters applicable to the 
Jurisdiction, its subcontractors, contractors or subcontractors, and the 
Reuse activity(ies), and any other State provisions as set forth in this 
Agreement. 

 

B. The Jurisdiction agrees to comply with all federal laws and regulations 
applicable to the CDBG Program and to the activity(ies), and with any 
other federal provisions as set forth in this Agreement. 



CDBG PI Reuse Agreement 
Rev. 7/2014 

Page 26 of 40 

 

 

19. Anti-Lobbying Certification 
 

The Jurisdiction shall require that the language of this certification be included in 
all contracts or subcontracts entered into in connection with this activity(ies) and 
that all subrecipients shall certify and disclose accordingly. 

 
This certification is a material representation of fact upon which reliance was 
placed when this transaction was made or entered into. Submission of this 
certification is a prerequisite for making or entering into this transaction imposed 
by 31 U.S.C. 1352.  Any person who fails to file the required certification shall be 
subject to a civil penalty of not less than $10,000 and no more than $100,000 for 
such failure. 

 
"The undersigned certifies, to the best of his or her knowledge or belief, that: 

 
A. No federal appropriated funds have been paid or will be paid, by or on 

behalf of it, to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any federal contract, the making of any 
federal grant, the making of any federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any federal contract, grant, loan, or 
cooperative agreement; and, 

 
B. If any funds other than federal appropriated funds have been paid or will 

be paid to any person for influencing or attempting to influence an officer 
or  employee  of  any  agency,  a  Member  of  Congress,  an  officer  or 
employee of Congress, or an employee of a Member of Congress in 
connection   with   this   federal   contract,   grant,   loan,   or   cooperative 
agreement, it will complete and submit Standard Form-LLL, "Disclosure 
Form to Report Lobbying," in accordance with its instructions." 

 
20. Bonus or Commission, Prohibition Against Payments of 

 
The assistance provided under this Agreement shall not be used in the payment 
of any bonus or commission for the purpose of: 

 
A. Obtaining the Department's approval of the Application for such 

assistance; or, 
 

B. The Department's approval of the Applications for additional assistance; 
or, 

 
C. Any other approval or concurrence of the Department required under this 

Agreement, Title I of the Housing and Community Development Act of 
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1974, or the State regulations with respect thereto;   provided, however, 
that reasonable fees for bona fide technical, consultant, managerial or 
other  such  services,  other  than  actual  solicitation,  are  not  hereby 
prohibited if otherwise eligible as program costs. 

 
21. Citizen Participation 

 
The Jurisdiction is subject to the requirements concerning citizen participation 
contained in Federal Regulations at 24 CFR, Part 570.486, Local Government 
Requirements, Part 91.105 and 91.115. 

 
22. Clean Air and Water Acts 

 
This Agreement is subject to the requirements of the Clean Air Act, as amended, 
42 USC 1857 et seq., the Federal Water Pollution Control Act, as amended, 33 
USC 1251et seq., and the regulations of the Environmental Protection Agency 
with respect thereto, at 40 CFR, Part 15, as amended from time to time. 

 
23. Conflict of Interest of Certain Federal Officials 

 
No member of or delegate to the Congress of the United States, and no resident 
commissioner, shall be admitted to any share or part of this Agreement or to any 
benefit to arise from the same. The Jurisdiction shall report all perceived or 
actual conflicts of interest cases to the State for review before financial benefits 
are given. 

 
24. Environmental Requirements 

 
The Jurisdiction shall comply with the provisions of the National Environmental 
Policy Act (NEPA) by following the procedures contained in 24 CFR, Part 58. 
The Jurisdiction shall not undertake any activity that would have an adverse 
environmental impact or limit the choice of reasonable alternatives under 24 
CFR, Part 58.22 until HUD or the Department has issued an environmental 
clearance. 

 
25. Equal Opportunity 

 
A. The  Civil  Rights,  Housing  and  Community  Development,  and  Age 

Discrimination Acts Assurances 
 

During the performance of this agreement, the Jurisdiction assures that no 
otherwise qualified person shall be excluded from participation or 
employment, denied program benefits, or be subjected to discrimination 
based on race, color, national origin, sex, age, handicap, religion, familial 
status, or religious preference, under any activity funded by this 
Agreement, as required by Title VI of the Civil Rights Act of 1964, Title I of 
the Housing and Community Development Act of 1974, as amended, the 
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Age Discrimination Act of 1975, the Fair Housing Amendment Act of 1988, 
and all implementing regulations. 

 
B. Rehabilitation Act of 1973 and the "504 Coordinator" 

 

The  Jurisdiction  further  agrees  to  implement  the  Rehabilitation  Act  of 
1973, as amended, and its regulations, 24 CFR, Part 8, including, but not 
limited to, for Jurisdiction’s with fifteen (15) or more permanent full or part 
time employees, the local designation of a specific person charged with 
local enforcement of this Act, as the "504 Coordinator." 

 
C. The Training, Employment, and Contracting Opportunities for Business  

and Lower-Income Persons Assurance of Compliance 
 

1) The activity(ies) to be performed under this Agreement are subject 
to the requirements of Section 3 of the HUD Act of 1968, as 
amended, 12 U.S.C. 1701u. Recipients, contractors and 
subcontractors shall direct their efforts to provide, to the greatest 
extent feasible, training and employment opportunities generated 
from the expenditure of Section 3 covered assistance to Section 3 
residents   in   the   order   of   priority   provided   in   24   CFR, 
Part 135.34(a)(2). 

 
2) The parties to this Agreement will comply with the provisions of said 

Section 3 and the regulations issued pursuant thereto by the 
Secretary of HUD set forth in 24 CFR, Part 135, and all applicable 
rules and orders of the Department issued thereunder prior to the 
execution of this Agreement.  The parties to this Agreement certify 
and agree that they are under no contractual or other disability 
which would prevent them from complying with these requirements. 

 
3) The  Jurisdiction  will  include  these  Section  3  clauses  in  every 

contract   and   subcontract   for   Work   in   connection   with   the 
activity(ies) and will, at the direction of the Department, take 
appropriate action pursuant to the contract or subcontract upon a 
finding that the Jurisdiction or any contractor or subcontractor is in 
violation of regulations issued by the Secretary of HUD, 24 CFR, 
Part 135 and, will not let any contract unless the Jurisdiction or 
contractor or subcontractor has first provided it with a preliminary 
statement of ability to comply with the requirements of these 
regulations. 

 
4) Compliance with the provisions of Section 3, the regulations set 

forth in 24 CFR, Part 135, and all applicable rules and orders of the 
Department issued thereunder prior to the execution of this 
Agreement shall be a condition of the federal financial assistance 
provided to the activity(ies), binding upon the Jurisdiction, its 
successors, and assigns.  Failure to fulfill these requirements shall 
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subject the Jurisdiction, its contractors and subcontractors and its 
successors, to such sanctions as are specified by 24 CFR, Part 135 
and those sanctions specified by this Agreement. 

 
D. Assurance  of  Compliance  with  Requirements  Placed  on  Construction 

Contracts of $10,000 or More 
 

The Jurisdiction hereby agrees to place in every contract and subcontract 
for construction exceeding $10,000 the Notice of Requirement for 
Affirmative Action to ensure Equal Employment Opportunity (Executive 
Order 11246), the Standard Equal Employment Opportunity, and the 
Construction Contract Specifications.  The Jurisdiction furthermore agrees 
to insert the appropriate Goals and Timetables issued by the U.S. 
Department of Labor in such contracts and subcontracts. 

 
26. Flood Disaster Protection 

 
A. This  Agreement  is  subject  to  the  requirements  of  the  Flood  Disaster 

Protection Act (FDPA) of 1973 (Public Law 93-234). No portion of the 
assistance provided under this Agreement is approved for acquisition or 
construction purposes as defined under FDPA, Section 3 (a) of said Act, 
for use in an area identified by the Secretary of HUD as having special 
flood hazards which is located in a community not then in compliance with 
the requirements for participation in the national flood insurance program 
pursuant to FDPA, Section 102(d) of said Act. 

 
B. The  use  of  any  assistance  provided  under  this  Agreement  for  such 

acquisition or construction in such identified areas in communities then 
participating in the national flood insurance program shall be subject to the 
mandatory purchase of flood insurance requirements of FDPA, Section 
102(a) of said Act. 

 
C. Any contract or agreement for the sale, lease, or other transfer of land 

acquired, cleared or improved with assistance provided under this 
Agreement shall contain certain provisions.  These provisions will apply if 
such land is located in an area identified by the Secretary of HUD as 
having special flood hazards and in which the sale of flood insurance has 
been made available under the National Flood Insurance Act of 1968, as 
amended, 42 U.S.C. 4001 et seq. 

 
D. These  provisions  shall  obligate  the  transferee  and  its  successors  or 

assigns to obtain and maintain, during the ownership of such land, such 
flood insurance as required with respect to financial assistance for 
acquisition or construction purposes under FDPA, Section 102(s) of the 
Flood Disaster Protection Act of 1973.  Such provisions shall be required 
notwithstanding the fact that the construction on such land is not itself 
funded with assistance provided under this Agreement. 
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27. Federal Labor Standards Provisions 

 
The Jurisdiction shall cause or require to be inserted in full, in all such contracts 
subject to such regulations, provisions meeting the requirements of: 

 
A. Davis-Bacon Act (40 U.S.C. 3141-3148) requires that workers receive no 

less than the prevailing wages being paid for similar work in their locality. 
Prevailing wages are computed by the Federal Department of Labor and 
are issued in the form of federal wage decisions for each classification of 
work.  The law applies to most construction, alteration, or repair contracts 
over $2,000. 

 
B. "Anti-Kickback Act of 1986” (41 U.S.C. 51-58) prohibits any person from 

(1) providing, attempting to provide, or offering to provide any kickback; (2) 
soliciting, accepting, or attempting to accept any kickback; or (3) including 
directly or indirectly, the amount of any kickback prohibited by clause (1) 
or  (2)  in  the  contract  price  charged  by  a  subcontractor  to  a  prime 
contractor or a higher tier subcontractor or in the contract price charged by 
a prime contractor to the United States. 

 
C. Contract Work Hours and Safety Standards Act - CWHSSA (40 U.S.C. 

3702) requires that workers receive "overtime" compensation at a rate of 
one to one-half (1-1/2) times their regular hourly wage after they have 
worked forty (40) hours in one week. 

 
D. Title 29, Code of Federal Regulations CFR, Subtitle A, Parts l, 3 and 5) 

are the regulations and procedures issued by the Secretary of Labor for 
the administration and enforcement of the Davis-Bacon Act, as amended. 

 
The Jurisdiction shall maintain documentation that demonstrates compliance with 
hour and wage requirements of this part. Such documentation shall be made 
available to the Department for review upon request. 

 
28. Procurement 

 
The Jurisdiction shall comply with the procurement provisions in 24 CFR, Part 
85.36: Administrative Requirements for Grants and Cooperative Agreements to 
State, Local and Federally Recognized Indian Tribal Governments. 

 
29. Non-Performance 

 
The Department shall review the actual National Objective and/or Public Benefit 
achievements of the Jurisdiction.  In the event that the National Objective and/or 
Public  Benefit  requirements  are  not  met,  the  Department  will  require  the 
recapture of the entire PI expended on that project/activity. Additional remedies 
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may include suspending the Jurisdiction’s authority to use PI funds until the 
Jurisdiction has developed capacity to ensure future PI funds will be used for 
eligible activities that will meet a National Objective. 

30. Relocation, Displacement, and Acquisition 
 

The provisions of the Uniform Relocation Act, as amended, 49 CFR, Part 24, and 
Section 104(d) of the Housing and Community Development Act of 1974 shall be 
followed where any acquisition of real property is carried out by the Jurisdiction 
and assisted in whole or in part by funds allocated by CDBG. 

 
31. Uniform Administrative Requirements 

 
The Jurisdiction shall comply with applicable Uniform Administrative 
Requirements as described in 24 CFR, Section 570.502, including cited Sections 
of 24 CFR, Part 85. 

 
32. Section 3 

 
The  Jurisdiction  will  comply  with  Section  3  of  the  Housing  and  Urban 
Development Act of 1968 (12 U.S.C. 1701u), and implementing Regulations at 
24 CFR, Part 135. 

 
33. Affirmatively Furthering Fair Housing 

 
The Jurisdiction will affirmatively further fair housing, which means that it will 
conduct an analysis to identify impediments to fair housing choice within the 
Jurisdiction, take appropriate actions to overcome the effects of any impediments 
identified through that analysis, and maintain records reflecting the analysis and 
actions in this regard. 

 
34. General Contract Conditions 

 
The following conditions apply to all activities, including set aside activities. The 
Jurisdiction must meet the conditions within ninety (90) days of this Agreement’s 
execution.     Failure to meet the following Special Conditions may result in 
termination of this Agreement. 

 
A. Environmental Compliance 

 
The Jurisdiction shall have satisfied all National Environmental Policy Act 
(NEPA) requirements and California Environmental Quality Act (CEQA) 
requirements. CEQA shall be approved by the Jurisdiction. The level of 
compliance varies by activity.  NEPA review must be completed by the 
Jurisdiction for each activity and approved in writing by Department staff 
prior to incurring costs on the activity(ies). 
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B. Acquisition/Relocation Compliance 
 

The   Jurisdiction   must   document   its   compliance   with   the   Uniform 
Relocation Act, Section 104(d) before release of funds by the Department. 
The Jurisdiction must submit a specific relocation assistance Agreement 
for each  activity which  may result in  temporary or permanent 
displacement.  For projects where there will be temporary or permanent 
displacement, the Jurisdiction must submit signed General Information 
Notices (GINs) from each tenant who was residing in the project at the 
time of Application submittal. If the Jurisdiction believes that there will be 
no displacement as a result of their activities, they must submit a letter 
explaining why no displacement or relocation will occur, which will be 
subject to written approval by the Department. 

 
C. Site Control 

 
The Jurisdiction shall demonstrate site control of the proposed project 
property by submitting evidence of one or more of the following to the 
Department: 

 
1)       Fee title; 

 
2) A leasehold interest on the project property with provisions that 

enable the lessee to make improvements on and encumber the 
property provided that the terms and conditions of any proposed 
lease shall permit compliance with all Program requirements; 

 
3)        An option to purchase or lease; 

 
4)        A disposition and development agreement with a public agency; 

 
5) A  land  sale  contract,  or  other  enforceable  agreement  for  the 

acquisition of the property; or, 
 

6)       All easements and right-of-ways (required for completion of the 
CDBG project) must be obtained. 

 
D. Funding Commitments and Project Cost Estimates 

 
All funding required for project completion must be documented and 
committed.  If all funding is not committed, the Department shall terminate 
this Agreement. If the Jurisdiction has applied for other funding prior to the 
execution of this Agreement, the Jurisdiction must notify the Department 
as soon as that application is approved or denied.  If the Jurisdiction must 
apply for other funding after the execution date of this Agreement, the 
Jurisdiction must apply at the earliest possible opportunity offered by the 
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other  funding  source(s)  and  notify  the  Department  as  soon  as  that 
application is approved or denied. 

 
A current third-party cost estimate must be provided by the engineer or 
architect for the project. 

 
E. Activity Administration Documentation 

 
There are four methods of administering and/or completing RLF activities: 

 
1)       Use of in-house staff only; 

 
2)       Subrecipient agreement(s) with qualified non-profit(s); 
3) Consultants/contractors/others obtained through federal 

procurement procedures; and, 
 

4)       Any combination of the above methods. 
 

The Jurisdiction must provide the following documentation demonstrating 
that one or more of these methods were used for the GA of the RLF and 
for all activities carried out under this Agreement. 

 
1) Use  of  in-house  staff  only:    If  not  previously  provided  in  the 

Application, submit staff resumes and duty statements that clearly 
identify that Jurisdiction staff has capacity and experience to 
complete  administration  of  the  proposed  activities  in  the 
Application. 

 
2) Subrecipient   agreement(s)   with   qualified   non-profit(s):      Sub- 

recipients  and  their  respective  agreements  with  the  Jurisdiction 
must adhere to all Program requirements. Submit the subrecipient 
agreement that was executed between the non-profit and the 
Jurisdiction. (Submitting draft documents for review prior to 
execution is recommended.)  The scope of work in the subrecipient 
agreement must match the description of activity in this Agreement. 
Any parts of the activity description in this Agreement not covered 
by the subrecipient agreement must have separate procurement 
information.  If the subrecipient is using CDBG funds to hire other 
consultants or subrecipients to do part or all of the Work then the 
procurement documentation or additional subrecipient agreements 
must be provided to the Department for review and approval. 

 
3) Consultants: Submit procurement documentation that all third-party 

consultants are procured in accordance with Federal Procurement 
Procedures and the Grant Management Manual, as follows: 
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a.  A   copy   of   the   document   used   to   notify   prospective 
consultants, such as a Request for Proposal or similar 
document. 

 
b. A list of all bid respondents, showing respondents’ contact 

information and the dollar amount of each proposal. 
 

c.  A  brief  description  of  the  process  used  to  select  the 
consultant/ contractor/other, including the rationale for the 
selection. 

 
d.  Additional information may be found in the Grant 

Management Manual, Program Operators. 

F. Compliance With All Loans and/or Grant Agreements 

Pursuant to this Agreement, the Jurisdiction must comply with State and 
Federal Laws and Regulations that pertain to matters applicable to the 
Jurisdiction. Prior to disbursement of any funds under this Agreement, the 
Jurisdiction shall be in compliance with all loan and/or grant agreements to 
which it is a party, which are administered by the Department. 

 
G. Easements and Rights-of-Way 

 
If required for the completion of a CDBG project, the Jurisdiction must 
obtain all easements and rights-of-ways required for completion of the 
CDBG project within twelve (12) months of execution of this Agreement. 
Failure to obtain these may result in termination of this Agreement. 

 
H. Section 504 Accessibility Requirements 

 
1) Section 504 Regulations apply when CDBG funds are used on a 

new construction housing or public facility project or when an 
existing public facility or housing project with fifteen (15) or more 
units    is    being    purchased    and/or    “substantially” 
rehabilitated.  Qualified CDBG assisted housing projects are 
required to have a certain percentage of the units designed for and 
accessible to persons with mobility and sensory impairments. 

 
2)       For a federally assisted new construction housing project, Section 

504 requires five percent (5%) of the dwelling units, or at least one 
unit, whichever is greater, to meet Uniform Federal Accessibility 
Standards or a standard that is equivalent or stricter, for persons 
with mobility disabilities. An additional two percent (2%) of the 
dwelling units, or at least one unit, whichever is greater, must be 
accessible for persons with hearing or visual disabilities. 
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3) Under  Section  504,  alterations  are  substantial  (i.e.  substantially  

 

rehabilitated ) if they are undertaken to a housing project that has 
15 or more units and the cost of the alterations is seventy-five 
percent (75%) or more of the replacement cost of the completed 
facility; and require that a minimum of five percent (5%) of the 
dwelling units, or at least one unit, whichever is greater, shall be 
made accessible to persons with mobility disabilities and an 
additional two percent (2%) of the dwelling units, or at least one 
unit, whichever is greater, shall be made accessible to persons with 
hearing or visual disabilities. 

 
4) The  Jurisdiction  shall  provide  documentation  satisfactory  to  the 

Department  verifying  that  the  required  housing  units  or  public 
facility described in the project comply with the accessibility 
standards.  CDBG funds will not be released until the necessary 
documentation is provided.   All CDBG funded programs must, to 
the greatest degree possible, be conducted in buildings which meet 
Section 504 accessibility standards. 

 
I. Grantee’s  Data Universal Numbering System (DUNS) 

 
The Jurisdiction shall provide the Department with a DUNS number for 
any contractor or subcontractor prior to release of any funds under this 
Agreement. 

 
35. Community Development Activity Conditions 

 
A. Homeownership Assistance 

 
If  the  Work  to  be  performed  under  this  Agreement  involves 
Homeownership Assistance, the following additional special conditions 
apply: 

 
1) Program Guidelines: The Jurisdiction must submit a copy of its 

Homeownership Assistance Program Guidelines and its PI Re-Use 
Agreement to the Department for review and approval within ninety 
(90) days of the execution date of this Agreement. 

 
2) If  the  Jurisdiction  proposed  to  assist  homebuyers  to  purchase 

newly constructed units in its CDBG application under the 
Homeownership  Assistance  activity,  the  following  requirements 
must be met: 

 
a) The units must have been available for sale to the general 

public; 
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b) Development of the new subdivision must not be dependent  

 

upon the funding of the homebuyer loan; 
 

c) CDBG funds shall not be used for construction; and, 
 

d) Homeownership Assistance loans will not be approved prior 
to the foundation of the housing being in place. 

 
B. Housing Rehabilitation 

 
If  the  Work  to  be  performed  under  this  Agreement  involves  Housing 
Rehabilitation, the following additional special conditions apply: 

 
1) Program Guidelines: The Jurisdiction must submit a copy of its 

Housing Rehabilitation Program Guidelines and its PI Re-Use 
Agreement to the Department for review and approval. 

 
2) Affordable   Rent:   If   the   Jurisdiction’s   Housing   Rehabilitation 

Program  provides  for  rehabilitating  rental  properties,  the 
Jurisdiction must submit to the Department its provisions for 
assuring affordable rent for the LMI occupants.  Jurisdiction may 
include this information as part of the Housing Rehabilitation 
Program Guidelines. 

 
36. Economic Development Activity-Specific Conditions 

 
A. Restrictions on CDBG-Assisted Public Property  

 
CDBG funds can be used by the Jurisdiction to purchase or rehabilitate 
public property.  The change of use of real property provisions contained 
in 24 CFR 570.489(i) apply to real property within the unit of general local 
government's control (including activities undertaken by subrecipients), 
which was acquired or improved in whole or in part using CDBG funds in 
excess  of  the  threshold  for  small  purchase  procurement  (currently 
$100,000).  The restrictions shall apply from the date CDBG funds are first 
expended  for  the  property  until  five  (5)  years  after  completion  of  the 
project.   See the Federal Regulations for the full text of this regulation. 
The Jurisdiction must provide documentation of proper restriction on 
assisted property. 

 
B. Business Assistance Activity 

 
1) Jurisdictions implementing Business Assistance (BA) Loans, shall 

submit program guidelines that ensure compliance with CDBG 
underwriting requirements as described in 24 CFR 570, Appendix 
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A, "Guidelines and Objectives for Evaluating Project Costs and 
Financial Requirements" and with public benefit requirements 
contained in 24 CFR 570.482(f). 

 
2) Jurisdictions  implementing  a  BA  loan  shall  provide  a  written 

Employment Agreement required to be executed between the 
Jurisdiction and the business owner [requirements of the 
Employment Agreement are described in 24 CFR 570.506 (b), (5), 
and (6)].   The written Employment Agreement must include a 
commitment by the business that the jobs are to be created or 
retained by the termination date of this Agreement and that at least 
fifty-one percent (51%) of all jobs created or retained (on a FTE 
basis) will be held by LMI persons.   The Employment Agreement 
shall specify that, prior to receiving assistance, the business shall 
agree to: 

 
a) Provide a listing, by job title, of the permanent jobs projected 

to be created; 
 

b) Identify  which  jobs,  if  any,  are  part-time  and  the  annual 
hours of work for each position; 

 
c)       Identify which jobs are projected to be filled by LMI; and, 

 
d) Provide periodic reporting (semi-annual) not limited to: listing 

jobs, by job title, of all the permanent jobs actually filled, and 
which of those jobs are held by members of the LMI. 

 
C. Microenterprise Assistance Activities 

 
1) Jurisdictions implementing a Microenterprise Assistance activity for 

technical assistance and/or microenterprise loans, shall submit 
program guidelines that ensure compliance with CDBG 
requirements.    Specifically, guidelines must ensure that all 
beneficiaries of the program are eligible micro enterprises, per HUD 
definitions. A microenterprise must: 

 
a)       Have all owners of the business documented as meeting 

HUD family income eligibility standards; and, 
 

b) Have   documentation   that   the   business’s   owners   and 
employees are five (5) or fewer in number. 

 
2) When  implementing  a  Microenterprise  Program,  the  program 

guidelines shall include the proposed benefits, eligible activities and 
ongoing evaluation of program services.  The guidelines will include 
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a Beneficiary Tracking Agreement, which defines the goals; 
identifies the roles and responsibilities of the service providers; 
identifies the market and focuses the outreach; defines the 
screening  and  referral  process;  and,  tracks  the  beneficiaries 
through the program’s level of service.  The Beneficiary Tracking 
Agreement shall also describe the roles and responsibilities of the 
Jurisdiction and/or program operator for meeting the reporting 
requirements of the State CDBG Program. 

 
3) When implementing a Microenterprise Program that is part of an 

integrally-related component of a larger project where non-LMI 
persons will be extended training and supportive services, shall 
submit guidelines including the methodology describing how CDBG 
funds will only be used towards the assistance of LMI to LMI 
persons under the Jurisdiction’s activity. 

 
4) Jurisdictions implementing a Microenterprise activity for loans to 

microenterprises made with Grant funds or PI funds, shall submit 
guidelines that ensure compliance with CDBG underwriting 
requirements as described in 24 CFR, Part 570, Appendix A, 
“Guidelines and Objectives for Evaluating Project Costs and 
Financial Requirements." 

 
5) If under this Agreement, a Microenterprise Façade Improvement 

activity is being implemented, the Jurisdiction shall submit program 
guidelines that ensure compliance with CDBG National Objective 
requirements,   as   described   in   24   CFR   570,   Appendix   A, 
“Guidelines and Objectives for Evaluating Project Costs and 
Financial Requirements.” 

 
D. Required Agreements for Assisted Businesses 

 
The   Jurisdiction   shall   execute   a   written   agreement   between   the 
Jurisdiction and the business receiving CDBG funds (loans or grants) 
under this Agreement to ensure compliance with CDBG State and federal 
regulations.  The written agreement shall contain language to ensure each 
business complies with the terms of this Agreement, Exhibit A, as well as 
each of the criteria as set forth in 24 CFR 570.506 (b)(4) and (c). 

 
1) Each  agreement  between  the  Jurisdiction  and  the  business(es) 

shall be submitted to the Department for review and written 
approval, prior to execution by the business and the Jurisdiction. 

 
2) Each  agreement  shall  require  the  business  to  report  employee 

information periodically to the Jurisdiction, so that the Jurisdiction 
can comply with its reporting requirements to the Department. The 
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report shall list each job position by job title and number of annual 
hours  worked  and  LMI  status.     The  report  shall  list  all  the 
permanent jobs actually created or retained, and identify which of 
those job positions are held by members of the LMI.  Additionally, 
the report shall include the demographics of job holders 
(ethnicity/race, disability, status, gender, and head of household 
status). 

 
3) Each  agreement  shall  require  the  business(es)  submit  a  Data 

Universal Numbering System (DUNS) number and be verified as 
not being on the current federal debarred list, prior to receiving any 
CDBG financial assistance.  The agreement shall require proof of 
proper insurance for secured collateral and protecting the 
Jurisdiction.   The   agreement   shall   reference   this   Agreement 
between the Department and the Jurisdiction. The agreement shall 
contain all other special conditions as directed by the Department 
or local loan committee. 

 
 
 
37. Community and Economic Development Agreement Activities 

 
 Non Implementation Activities and Planning activities are not allowed under this 
agreement using PI. 

 
A. Implementation Activity 

 
Implementation Activities are not permitted under this Agreement using PI 
GA funds. 

 
 
 
 
 
 
 
 

Intentionally left blank, 
please continue to the next page. 
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☐ Certified Approving Resolution Is Attached 
 

 
I certify that the foregoing is true and correct and the                                           
will follow all requirements of this agreement.  I understand that my certification 
also acknowledges that serious compliance issue with the above requirements 
could result in the State suspending the authority of the                                        
to expend PI or may require                              to return unused PI to 
the State until the                                   clears the serious compliance issues. 

 
 
 
 
 
Signature of Authorized Representative Date Signed 

 
 
 
 
Name and Title of Authorized Representative 

 
 
 
 
Signature of CDBG Section Chief Date Signed 

 
 
 
 
Name of CDBG Section Chief 



igitp of 

tate ofitatifornia 

Proclaiming August 23, 2014 
"Pete Gianopulos Day" 

WHEREAS, Pete Gianopulos was born, raised, and educated in 
Taft. He received his Associates Degree from Taft College, his Bachelor's 
Degree from Fresno State College, and his Master's Degree from Fresno 
State College. He completed graduate work at UCLA, UC Santa Barbara, 
Cal State Bakersfield, and Cal State Fresno; and 

WHEREAS, During World War I I he served in the 41st Infantry 
Division in the Intelligence and Reconnaissance Platoon in New Guinea 
and the Philippine Islands and when the war was over he was assigned to 
the Occupational forces near Hiro, Kure and Hiroshima, Japan; and 

WHEREAS, after college, Pete taught one year at Lincoln Jr. High 
School and 35 years for the Taft Union High School District as an Industrial Arts 
teacher, a counselor and as the Director of Guidance. He retired in 1986 after 36 
years of service to the students of Taft; and 

um/ 
sp-1  

WHEREAS, Gianopulos served his community as City Council 
member from June of 1961 through April 1962, and as mayor from April 1962 through 
April of 1966. He has also served as a member of the Chamber of Commerce, 
Oildorado Committee, Kern County Water District, Kern View Community Mental 
Health Center Committee, and State of California Resource Agency, Department of 
Water Resources; and 

WHEREAS, Pete has held memberships in the Taft-Midway Masonic Lodge, 
Taft High Twelve, Bakersfield Bodies Ancient and Accepted Scottish Rite of the Southern 

jurisdiction, Taft American Legion, and Veterans of Foreign Wars; and 

WHEREAS, Pete Gianopulos is most well-known as time originator, host and producer 
of "Taft Heritage" in cooperation with Taft High School and the West Kern Oil Museum, as 
well as his syndicated weekly newspaper column titled "Remember When". 

NOW, THEREFORE, the Taft City Council takes great pleasure in recognizing 
Pete Gianopulos as he celebrates his 90th Birthday, and hereby proclaims August 23, 2014 as 

Pete Gianopulos Day. 

Dated this 19th day of August, 2014. 

Paul Linder, Mayor 

Orchel Krier 	 Randy Miller 
Mayor Pro Tem 	 Council Member 

Dave Noerr 	 Ron Waldrop 
Council Member 	 Council Member 



 
 

City of Taft Agenda Report 
 
 
 
 
DATE:  AUGUST 19, 2014 
 
TO:   MAYOR LINDER AND COUNCIL MEMBERS  
   
AGENDA MATTER:  
 
APPROVAL OF FINAL BUDGET FOR FISCAL YEAR 2013-2014 AND PROPOSED 
BUDGET FOR FISCAL YEAR 2014-2015 
 
 
SUMMARY STATEMENT: 
 
Attached hereto are the final operating and capital expenditure budgets for the Fiscal Year 2013-
2014 and the proposed operating and capital expenditure budgets for the Fiscal Year 2014-2015. 
These budgets maintain the conservative fiscal policies of the City Council.  
 
These budgets were reviewed by the Finance Committee on August 14, 2014 and were 
recommended to be presented to the Council for adoption.   
 
The budgets with respect to certain grant funds, which are multi-year fixed agreed amounts for 
specific activities to be performed in accordance with contract agreements with state and federal 
agencies, are controlled by the guidelines, laws and regulations of the grant agreements; hence, they 
are not included in these budgets.  
 
 
 
 
RECOMMENDED ACTION: 
 
Motion to adopt resolution entitled A RESOLUTION OF THE CITY COUNCIL OF THE 
CITY OF TAFT ADOPTING THE CITY OF TAFT FINAL BUDGET FOR FISCAL YEAR 
2013-2014 AND PROPOSED BUDGET FOR THE FISCAL YEAR 2014-2015. 
 
 
IMPACT ON BUDGET (Y/N):   N/A 
 
ATTACHMENT (Y/N):  Yes, Budget Document 
 
PREPARED BY:   Teresa Binkley, Finance Director 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR 
 

CITY MANAGER 

 



 RESOLUTION NO.______________ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT ADOPTING THE 
CITY OF TAFT FINAL BUDGET FOR FISCAL YEAR 2013-2014 AND PROPOSED 
BUDGET FOR THE FISCAL YEAR 2014-2015 

 
WHEREAS, the City Manager has prepared and presented to the City Council of the City of 

Taft the final budget for fiscal year 2013-2014 and the proposed budget for fiscal year 2014-2015; 
and 
 

WHEREAS, the City Council has studied these budgets at length; and 
 

WHEREAS, all changes and necessary modifications have been made to said budgets. 
 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Taft, 
California as follows: 
 

That the final budget for fiscal year 2013-2014 and the proposed budget for fiscal 
year 2014-2015, with the exception of certain grant budgets, are hereby adopted and 
by reference made a part hereof.  The City Clerk is hereby directed to keep a copy of 
these budgets in her office for public inspection and provide a copy of said budgets 
for filing with the Finance Director.  
 
PASSED, APPROVED AND ADOPTED on this _____ day of ____________, 2014. 
 

 
_____________________________ 
Paul Linder, Mayor 

ATTEST: 
 
_____________________________ 
Alina Megerdom 
City Clerk 
 
 
 
 
 
STATE OF CALIFORNIA } 
COUNTY OF KERN          }SS 
CITY OF TAFT                  } 
 

I, Alina Megerdom, City Clerk of the City of Taft, do hereby certify that the foregoing Resolution was duly 
and regularly adopted by the City Council of the City of Taft at a regular meeting thereof held on the _______ day 
of _______________, 2014, by the following vote: 
 
 
AYES: 
NOES: 
ABSENT: 
ABSTAIN: 
 
 
_____________________________ 
Alina Megerdom 
City Clerk 
 
 





















































































TAFT CITY COUNCIL/SUCCESSOR AGENCY 
MINUTES 

AUGUST 5, 2014 
 

 
 

 
REGULAR MEETING    6:00 P.M. 
 
The August 5, 2014,  regular  joint meeting of  the Taft City Council/Taft Successor Agency, held  in  the 
Council Chamber  at  Taft City Hall, 209  East Kern  Street,  Taft, CA 93268, was opened by Mayor Paul 
Linder at 6:08 PM  .   The Pledge of Allegiance was  led by Council Member Dave Noerr, followed by an 
invocation given by Bob Jordan, Light House Four Square Church. 
 
PRESENT:  Mayor Paul Linder and Mayor Pro Tem Orchel Krier. 
  Council Members Dave Noerr and Ron Waldrop. 
  City Manager Craig Jones; City Attorney Jason Epperson; 
  City Clerk Alina Megerdom. 
 
ABSENT:  Council Member Randy Miller 
 
1. PUBLIC HEARING ON COSTS AND PLACEMENT OF LIENS ON ABATED PROPERTY 

 
The  Public  Hearing  (PH)  was  opened  at  6:10  PM  to  receive  testimony  from 
proponents and opponents.  Being none, the PH was closed. 
 
Moved by Noerr,  seconded by Krier,  to  confirm Statement of Expense as  submitted 
and approved resolutions entitled: 
 
A. RESOLUTION  OF  THE  CITY  COUNCIL  OF  THE  CITY  OF  TAFT  APPROVING              AND 

CONFIRMING THE COSTS FOR THE ABATEMENT OF THE NUISANCE AT 318 CENTER ST., 
TAFT, CA, APN# 031‐030‐18 IN THE AMOUNT OF $451.11 (Resolution 3615‐14) 

B. RESOLUTION ……… 429 CENTER ST., TAFT, CA, APN #031‐040‐01 . . . . $2,328.26  
(Resolution 3616‐14) 

C. RESOLUTION ……… 620 LUCARD ST., TAFT, CA, APN #031‐260‐17 . . . . $1,547.86  
(Resolution 3617‐14) 

 
AYES:  Noerr, Krier, Waldrop, Linder 
PASSED:  4/0 
 

2. CITIZEN REQUESTS/PUBLIC COMMENTS 6:15 PM  
 Nick  Ortiz  from  Western  States  Petroleum  Association  (WSPA),  asked  the 

Councils  support  in  a  new  coalition  in  the  community  supporting  oil  and  gas 
development  in  Kern  County.    He was  joined  by  Tracy  Leach,  Kern  Citizens  for 
Energy  coalition.    Their  mission  is  to  support  local  oil  and  gas  production 
conducted  in  an  environmentally  sound manner  in order  to  reduce dependence 
on foreign oil, provide  local  jobs and  increase revenues for Kern County schools, 
roads and public safety. Their goal  is to educate the community and provide fact 
based  arguments  to  opposition  claim  and  to  support  the  local  oil  and  gas 
industry – and ensure  that  the  industry will  continue providing  jobs and driving 
the economy  in Kern County.   They requested of the Council at a future meeting, 
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if they would agendas’ a request from Kern Citizens Energy to join their coalition 
and  continue  to  support  their  industry.    They  are  going  to  be  asking  every  city 
that  is  incorporated  in  Kern  County  to  join  this  coalition.    They  are  asking  the 
City  of  Taft  first,  not  only  is  the  City  of  Taft  home  to  the  oil  industry  but,  the 
cities  support  for  the  oil  industry  from  OilDorado,  Oil  academy,  the  recent 
appreciation day, etc.   They definitely appreciate as an  industry the support Taft 
has shown them and their employees. 
 
A handout was presented to the Council Members and entered into record.  
 
Mayor Linder  stated  that  the City of Taft has been pro‐oil,  they have been built 
on  oil  and  they  appreciate  the  oil  industry.    If  there  is  anything  they  can  do  in 
the  future  including placing  this  item on a  future agenda.   All Council Members 
concurred.   
 

 Kathy Orrin, Executive Director Taft Chamber of Commerce, announced: 
‐ Invited  everyone  to  attend  the  ground  breaking  ceremony  for  Sandy  Creek  Estates, 

August 13th at 10:00 AM, Hillard & Rails to Trails in Taft. 
‐ Oktoberfest is the 3rd week in October.  There will be a carnival on Rails to Trails. 
‐ Thanked everyone  for  their kind wishes and  the sympathy  they have extended  to her 

family at the recent passing of her mother, Mary Garner.   
 Jack Leonard, citizen of Taft stated he had some concerns: 

‐ Paving work on Church Street.  He was disappointed on the work.   
‐ Sewer work on Asher Avenue;  curb,  gutters  and  sidewalks were only placed 

on  one  side  of  the  street.   Nice work  but,  could  not  understand why  it was 
only on one side.   

‐ GM Building on North Street; it would be nice to be able to get tenants in the 
GM  building  with  another  car  dealer.  If  someone  could  speak  with  the  car 
dealers  in Bakersfield  and  open  a  satellite office  in  Taft.    Keep  some  of  the 
sales tax in Taft, rather then it going to Bakersfield. 

 
Mayor Linder stated that he would like to address a few of Mr. Leonard’s concerns: 

‐ Paving  on  Church  Street;  that was  a  stop  gap,  the  city  decided  to  spend  a 
little bit of money now to make sure that street did not degrade any further.  
They  do  have  grant  funds  coming  to  properly  pave  the  street.    It  was  a 
temporary patch until they are able to properly pave the roads. 

 
‐ The  sewer work,  curbs  and  gutters; most of  it was  paid  for  through  a  grant 

called Safe Routs  to Schools.    It only covered one  side of  the  street because 
that’s the most direct route to Conley School. 

 
‐ Car  lot;  they  were  all  very  sad  seeing  it  close.  They  would  love  to  see  a 

business  come  back  that  would  back  fill  that  tax  revenue.    They  will  look 
around but it’s up to the property owner. 

 
 Kate Eucce and Robin McGarrah, Alzheimer’s Disease Association of Kern County, 

Inc.  spoke  on  behalf  of  the  organization  and  the  service  they  provide  in  Taft.  
They provide a respite service one day a week in Taft at First Baptist Church, 220 
North  Street,  every  Thursday  from  9:00  AM  to  1:00  PM.    They  have  support  
groups  for  caregivers,  outreach  and  referral  service  to  help  the  caregivers  on 
their  journey.   They offer Adult Care  for  individuals.   The daycare provides  care 
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and  companionship  for  those  who  need  assistance  and  supervision  during  the 
day.    The  respite  service  provides  a  safe  environment,  social  interaction, 
exercise,  mental  stimulation,  group  and  individual  activities,  mood 
enhancement, etc.  

 
The  Heart  Never  Forgets  Fundraising  event:  October  2nd,  at  Wes  &  Tracie 
Bradford home.   Steve Harvey, keynote speaker will be sharing his story on how 
Alzheimer’s  has  affected  his  family.    Invited  everyone  to  join  and  support  the 
cause. 
 
A handout was presented to the Council Members and entered into record. 

 
 David Couch, District 4 Supervisor stated that he was present for two reasons: 

‐ To  support  ADAKC,  Alzheimer’s  Disease  Association  of  Kern  County,  Inc.  
They do a great work in Bakersfield and throughout the County. 
 

‐ Last  year,  the  Taft  City  Council  approved  a  contribution  of  $2,000  for  spay 
and  neuter  services.    Cities  contribution  was  leveraged  with  an  additional 
contribution of $2,000  from the Kern County District Office Budget.    In total, 
these  funds  provided  fifty  (50)  $80  vouchers  and  were  made  available  for 
residents  living  in  the  93268  zip  code.    To  date,  36  of  these  vouchers  have 
been redeemed, 14 vouchers have expired.   In  light of the good work the city 
has  accomplished  a  $50,000  grant  with  PetSmart  to  Spay  and  Neuter  just 
dogs.   County of Kern would  like  to  supplement  the  remaining  funds  to  spay 
and neuter cats  in the 93268 zip code.    If there  is any overage, his office will 
pick that up and they would like to do a mobile clinic in Taft just for cats. 

 
A letter was presented to the Council members and entered into record. 
 
Mayor  Linder  stated  that  it  was  a  great  idea  and  this  will  help  move  to  that 
direction.  He wanted to know if it needs to be agendized to ratify it.   
 
Attorney  Jason stated  it would be best  to agendize  it  for  the next meeting as he 
is unfamiliar with  the program and he would  like  to  take a  look at  it  first.   But,  
he does not anticipate any problems. 

 
 Mike Long, business owner on Center Street  stated  that he  sent a  letter  to  the 

City Manager on Friday, August 1st asking  if he can be a member on  the Ad Hoc 
Annexation Committee.   He does not  reside  in Taft but he  is  a business owner 
on  Center  Street.    He would  like  to  serve  on  the  committee  because  he  feels 
that he brings a unique perspective to why annexation is important. 
 

3. COUNCIL STATEMENTS (NON ACTION) 
 
Council Member Waldrop – There were none. 
 
Mayor Pro Tem Krier 
 Thanked Supervisor David Couch for all that he does for Taft. 
 Kern Citizens for Energy: is a great organization and he supports it.  Asked the public to be 

part of the Kern Citizens for Energy and support oil industry. 
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Council Member Noerr: 
 Praised Supervisor Couch and his  team.   The people  in  the unincorporated parts of Taft 

have  never had  better  access  to  government  then  they  have under  Supervisor Couch’s 
stewardship.   Supervisor Couch and his  team have paid a great deal of attention  to  the 
people that they govern for.   The people on the Westside have an opportunity to talk to 
Supervisor Couch, his feedback and actions speak for themselves.  Supervisor Couch leads 
from  the  frontline  and  that  is  a  very  effective  way  to  lead.    All  the  hard  work  is 
appreciated.  

 Apologized for missing the last Council Meeting.  Thanked the Council for choosing him as 
the right guy for the job on the Ad Hoc Annexation Committee. 

 
Mayor Linder 
 Thanked  the  Alzheimer’s  Disease  Association  for  their  hard  work.  He  has  also  been 

touched by  the disease.   He has an aunt  that has been diagnosed and  is now she  is  in a 
very good home  in Bakersfield.   His uncle at  first was  taking care of her and he can see 
how difficult it can be on the caretakers.  It’s a great program and he encourages citizens 
to take advantage of it if they have a loved one that has been diagnosed with Alzheimer’s 
disease. 

 
4. PLANNING COMMISSION REPORT 

 
Planning  Commissioner  Rene  Hill  reported  on  the  July  16th meeting  of  the  Taft  Planning 
Commission and the following was discussed: 

 Zoning  Ordinance  Amendment  2014‐06  –  Consideration  of  a  zoning  ordinance 
amendment  consisting  of  an  amendment  to  Chapter  15  of  Title  6  of  the  City  of  Taft 
Zoning  Ordinance,  regarding  Sign  standards.    Resolution  2014‐06  was  approved  for 
Council  consideration.      In an effort  to better  serve  the  community  the Commissioners 
will be receiving quarterly reports on signs and vacant building ordinances to follow the 
progress. 

 Site Plan Review 2014‐09 – Proposal for a 6,000 square foot industrial building, on a 20.0 
acre  lot with  two existing buildings  totaling 16,400 square  feet, within  the  Industrial  (I) 
Zone  District  located  at  800  Blackgold  Court  (APN  220‐240‐21).      The  proposal  was 
discussed and approved Resolution 2014‐08 approving Site Plan Review 2014‐09. 

 Site Plan Review 2014‐10 – Proposal to set a 1,440 square foot office trailer for use as a 
temporary office  location for the West Side Health Care District, on a 9,000 square foot 
portion of a 2.3 acre lot, within the Mixed Use (MU) Zone District located at 119 Adkisson 
Way  (APN 032‐060‐05) was discussed and approved Resolution 2014‐09 approving  Site 
Plan Review 2014‐10. 

 Mark Staples, Planning and Community Development Director discussed Take 5! Energy 
Efficiency Success Stories – The City of Taft was  recognized by Kern Energy Watch  for  its 
efforts with  local  commercial businesses  in  the  “Take 5! For Energy Conservation”, which 
included free energy audit reports and low cost energy efficiency, retrofits.  Hill stated that 
not only has she taken advantage of the program and saved money on her electric bill also 
other business owners  in Taft have, and are very happy with the work that was done and 
the money they have saved. 

 Commissioners Orrin and Thompson will be on the Ad Hoc Committee for Annexation. 

 The Planning Commission will have a Special Meeting on August 6th to discuss Tentative 
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Parcel Map No. 12126 (2014‐11) – Proposal of a tentative parcel map to subdivide a 2.55 
acre lot into 3 lots within the General Commercial (GC) Zone District. 
 

5. DEPARTMENT REPORTS  
 
Mark Staples presented a power point presentation on Sandy Creek.  The power point gave a 
timeline on when it started and where they are now.  The original Track Map was submitted 
in January of 2004.  
 
Council Member Noerr stated that he is happy that this project is finally coming to fruition, it 
was a hard fought battle, and Mr. Colston could have walked away from it anytime.  It’s going 
to be a very nice thing for the City and wanted to thank all the hard work and cooperation.  
All Council Members concurred with Noerr. 
 

6. CITY MANAGER STATEMENTS 7:09:38 PM  
 
Craig Jones stated that he wanted to add some comments on the concerns that Mr. Leonard 
had: 
 
Church Street: The City  spend $20,000  for  the paving on Church Street.   The  complete  job 
that  the  City  is  hoping  to  complete within  a  year will  be  around    $200,000.    It will  be  a 
complete  job,  total  grind  and  replace,  replacing  some  of  the  concrete  areas  by  the 
intersection.   
 
Car  Lot  on  North  Street:    He  has  been  speaking  to  some  of  the  major  car  dealers  in 
Bakersfield;  it seems that the  issue for that  location  is the design requirements for the new 
dealerships.    If  another  major  car  dealer  was  to  come  to  Taft,  they  would  be  located 
somewhere on the highway and probably resemble a start of an auto mall.  The good news is, 
there  is  interest  in  that  car  lot a business  that does generate  tax, part of  their business  is 
already in Taft.  They are in private negotiations; the Planning Dept. is working with them and 
answering their questions.   
 
New Business:   David James and Company, they are a new tenant at Blackgold Court.   They 
will be a wonderful tax generating business for Taft. 
 
New Projects: Rails to Trails IV, from 2nd to Highway 33, is moving forward.  They are working 
on  some of  the  hydrology  studies  for  the bridge  that will  go over  Sandy Creek.    They  are 
working through those issues.  
 
Rails to Trails extension from Hillard Street, from the trail to A Street Park, the bid  is out on 
that.  Construction on that will start around the same time as the houses are being built. 
 
Safe Route  to Schools:  It was bided out;  the  lowest bidder did not meet  the  requirements 
from Caltrans  for disadvantage business Enterprise points.   So  they have  to go  to  the next, 
and they are now qualifying.   
 
Waste Water Treatment Plant:  They are beginning the Waste Water Treatment Plant design. 

 
7. CITY ATTORNEY STATEMENTS – There were none 
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8. FUTURE AGENDA REQUESTS –  

 
Council Member Waldrop  requested  to  add  Kern  Citizens  for  Energy  to  the  next meeting 
Agenda.  All Council Members concurred. 

 
********************************************************************** 

CONSENT CALENDAR ITEMS  9 ‐ 12 
     
Motion:  Moved by Waldrop, seconded by Krier, to approve consent calendar items 9‐12. 
 
AYES:    Krier, Noerr, Waldrop, Linder 
PASSED:  4/0 

 
9. MINUTES 

July 15, 2014 Regular  
 
 Council Member Noerr abstained due to being absent at the meeting. 

 
  Recommendation – Approve as submitted. 
 
10. PAYMENT OF BILLS 
  Warrant#      7‐18‐2014   Check No. 77823‐77892     $310,368.53 
  Warrant#      7‐18‐2014A   Check No. 77893‐77944      $144,661.53 
  Warrant#      7‐18‐2014   Check No. 77945    $    1,500.00 
       
  Recommendation – Approve payment of the bills.  
   
11. COMMUNITY SHOWCASE VIDEO PROGRAM – CGI COMMUNICATIONS 

 
Recommendation  ‐ Motion  to  authorize  the Mayor  to  execute  the  agreement  between  CGI 
Communications and the City of Taft, and to approve and sign the introduction letter.  

 
12. INTERNATIONAL COUNCIL OF SHOPPING CENTERS  (ICSC) WESTERN DIVISION CONFERENCE & 

DEAL MAKING EXPO 
 
Recommendation  ‐ Motion  to approve attendance, booth  rental, and associated  costs at  the 
2014 ICSC Western Division Conference & Expo in San Diego, California. 
 

************************************************************************* 
 

13. ANNEXATION AD HOC COMMITTEE 7:16 PM  
 
Recommendation ‐  The City Council to welcome a representative from Occidental Oil and Gas 
Corporation  to  serve on  the Annexation Ad Hoc Committee and extend  the  interest  list  filing 
time of potential city members. 

 
Mayor Linder asked  if there was a deadline set on the receiving of  letter.   Jones stated that there was 
none.   
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Mayor Linder stated that Mr. Long has submitted a letter of interest.  He is not a citizen of Taft.  At this 
time Linder encouraged the citizens to turn in letter of interest to the City Clerk, Ms. Megerdom.  If they 
did move towards an area of annexation, they would welcome people that  live within that area to be 
part of the committee. 
 
Jones recommended to the Council to accept OXY and an additional oil company if they ask to join.   
 
Council members all concurred to add OXY  to the committee and stated they need two more citizens 
from Taft and leave one vacant seat for another oil company. 
 
Jones stated  that  it will be a public meeting  therefore  if anyone wanted  to come and  listen,  they are 
more than welcome to. 
 
The regular meeting was recessed to closed session at 7:25 PM.  
 

CLOSED SESSION 
     

A. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION  
Government Code Section 54956.9 (a) – City of Taft vs. CDCR. 
 
 No reportable action. 
 

B. CONFERENCE WITH LEGAL COUNCIL – EXISTING LITIGATION 
Government Code 54956.9 (a) – 2 cases.   Casey Ray vs. City of Taft Police Department and 
Charles Alldredge vs. City of Taft. 
 
 No reportable action. 
 

ADJOURNMENT‐ With no further business to conduct, Mayor Linder adjourned the meeting 
at 8:30 PM. 

 
 
 
 
 
                           
Alina Megerdom, City Clerk          Paul Linder, Mayor 











































































































































































 
 

 
City of Taft Agenda Report 

 
 
 
DATE:  AUGUST 19, 2013 
 
TO:   MAYOR LINDER AND COUNCIL MEMBERS  
     
AGENDA MATTER:  
 
TAFT COLLEGE FOUNDATION PETROLEUM PARTNERS MEMBERSHIP 
 
SUMMARY STATEMENT: 
 
The Taft College Foundation inaugural West Kern Petroleum Summit in October of 2013 generated 
strong interest within the industry to continue improvements in academia, economic development and 
workforce development. 
 
The City of Taft has been invited to join the Petroleum Partners Circle in order to further engage with 
Taft College technology & engineering programs and to support community relationships in these 
areas. 
 
RECOMMENDED ACTION: 
 
Motion to purchase annual membership to the Taft College Foundation Petroleum Partners Circle in 
the amount of $1,500. 
 
 
SOURCE OF FUNDING:    General Fund 
 
ATTACHMENT (Y/N):  Yes; Introduction Letter 
 
PREPARED BY:   Office of the City Manager  
 
 
 
 
 
 
 
 
 
 
REVIEWED BY:            
CITY CLERK
  
 

FINANCE DIRECTOR CITY MANAGER 

 



TART COLLEGE FOUNDATION PETROLEUM PARTNERS 

The Taft College Foundation inaugural West Kern Petroleum Summit in October of 2013 
generated a strong interest within our professional and college communities, inviting continued 
conversations between the petroleum and energy industry, academia and economic development. 

We want to invite you, one of our most valued initial supporters, to become part of the Taft 
College Foundation Petroleum Partners. This provides you with the unique opportunity to 
engage with Taft College technology and engineering program leadership and other industry 
leaders like you, to support our vision for workforce development. 

Petroleum Partners Circle Benefits: 

• $1,000 minimum annual membership includes two (2) company representatives 

• Two (2) guaranteed seats at future West Kern Petroleum Initiative Roundtables 

• VIP table placement at the 2015 West Kern Petroleum Summit 

• Reserved table of eight (8) at the West Kern Petroleum Summit pre-conference event 

• Your company logo on the West Kern Petroleum website 

• Updates and engagement with both the Energy Technology Program and Engineering 
Program at Taft College including speaking engagements, internship sponsorship, field trip 
offerings, and collaboration with program leaders 

• Two (2) invitations to the annual Petroleum Partners luncheon hosted by the 
Taft College President 

Join TCF Petroleum Partners 
Contact Us Today (660 763-7936 

The Taft College Foundation was incorporated in 2002 as a 501(c)(3) 
non-profit corporation for charitable and educational purposes. 

MISSION 
The Taft College Foundation is dedicated to supporting student success 

through fund raising and development of community relationships. 

TAFT COLLEGE 1 29 COUGAR COURT : TAFT, CALIFORNIA 93268 

(661) 7b3-7899 I WWW,TAFTCOLLEGE.EDU/FOUNDATIONi  



 
 

City of Taft Agenda Report 
 
 
 
DATE:  August 19, 2014  
 
TO:  MAYOR LINDER AND COUNCIL MEMBERS  
 
AGENDA MATTER: 
 
GRANT PURCHASE OF THE SUSTEEN INC SECURE VIEW NEW ULTRA COMPACT  
 
SUMMARY STATEMENT: 
 
The Taft Police Department routinely seizes cellular telephones from suspects and witnesses at the scene of crimes or as a 
result of a criminal investigation.   This occurs several times a month. With the addition of the Modified Community 
Correctional Facility (MCCF) we know that inmates will smuggle in cellular telephones (pre-paid phones) to assist in 
continuing their criminal enterprises.  Currently the Taft Police Department only has two (2) options.   1.) Have the Kern 
County Sheriff Technical Investigations Unit download the data on the phone for us at yet unknown rate.  The current rate 
for computers is $1,000.00 per computer.   2.) Use our own I.T. (High Desert Wireless) people at a cost of $125.00 per 
hour.      
 
The SUSTEEN INC has awarded the Taft Police Department a one-time grant for the purchase of a Secure View New 
Ultra Compact (svNUC) Cellular phone analyzer.   This device which allows Law Enforcement to conduct Extraction, 
Analysis, and Reporting of information contained from Cellular telephones taken from suspects arrested or used in a 
criminal matter investigated by the Taft Police Department.  This device allows for the extraction of: Photos, Video, Text 
Conversations, Contacts, Call Logs, Web Browsing History, and Social Media Correspondence.    
 
The SUSTEEN INC Secure View New Ultra Compact (svNUC) Cellular phone analyzer comes with all the cables and 
necessary accessories to complete the required tasks from most cellular telephones.   It comes with a warranty, software 
updates, and training.  This device should last more than (5) years and should be a real benefit to this department in the 
collection of cell phone evidence. 
 
The MSRP of this device is $12,390.00 but the Grant will pay for $7,391.00 leaving a balance of $4,999.00.  
 
This cost will be paid for from Drug Forfeiture monies and not from the General Fund.     
 
RECOMMENDED ACTION: 
 
Motion to authorize the Police Chief to sign the agreement with Susteen Inc. and approve the match of $4,999.00 out of 
the Drug Forfeiture account. 
  
FUNDING SOURCE:  Asset forfeiture  
   
ATTACHMENT (Y/N): Grant quote from SUSTEEN INC   
 
PREPARED BY:  Ed Whiting – Chief of Police 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

 





 
 

City of Taft Agenda Report 
 
 
 
 
DATE:   AUGUST 19, 2014  
 
TO:   HONORABLE MAYOR AND COUNCIL MEMBERS 
   
AGENDA MATTER: 
 
REIMBURSEMENT OF ADMIN FUNDS TO CDBG PROGRAM INCOME ACCOUNT 
 
SUMMARY STATEMENT: 
 
During a Community Development Block Grant (CDBG) Program Review of the City’s Program Income 
Reports for the last four fiscal years, it was discovered that the city charged admin funds to the Program 
Income Account for possible projects that were worked on but unfortunately were never able to fund.  
Since there were no deliverables to report for the admin monies spent, the city is required to reimburse 
that money back to the account.   
 
These funds will be reimbursed from the General Fund, as it was the fund that would have carried the 
burden of these expenses over the four year period since they were not qualified CDBG grant expenses. 
 
 
RECOMMENDED ACTION:  Motion to reimburse the amount of $91,785.32 to the City’s CDBG 
Program Income Account. 
 
 
 
IMPACT ON BUDGET (Y/N):   Yes, $91,785.32 from the General Fund  
 
ATTACHMENT (Y/N): No    
 
PREPARED BY:   Yvette Mayfield  
 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

 



 
 

 
City of Taft Agenda Report 

 
 
 
DATE:  AUGUST 19, 2014 
 
TO:   MAYOR LINDER AND COUNCIL MEMBERS  
     
AGENDA MATTER:  
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT SUPPORTING KERN 
CITIZENS FOR ENERGY 
 
SUMMARY STATEMENT: 
 
Nick Ortiz from Western States Petroleum Association (WSPA), presented to Council on August 5, 
2014 to request support by joining a new coalition in the community supporting oil and gas 
development in Kern County.  Their mission is to support local oil and gas production conducted in an 
environmentally sound manner in order to reduce dependence on foreign oil, provide local jobs and 
increase revenues for Kern County schools, roads and public safety. Their goal is to educate the 
community and provide fact based arguments to opposition claims and to support the local oil and gas 
industry, and to ensure that the industry will continue providing jobs and driving the economy in Kern 
County.   
 
Mayor Linder requested a future agenda item supporting the Kern Citizens for Energy Coalition.  All 
Council Members concurred. 
 
RECOMMENDED ACTION: 
 
Motion to direct Staff to register the City of Taft as a member of the Kern Citizens for Energy 
Coalition and to adopt a resolution entitled A RESOLUTION OF THE CITY COUNCIL OF THE 
CITY OF TAFT SUPPORTING KERN CITIZENS FOR ENERGY 
 
 
SOURCE OF FUNDING:    N/A 
 
ATTACHMENT (Y/N):  Yes; Coalition Information; Resolution 
 
PREPARED BY:   Office of the City Manager  
 
 
 
 
 
REVIEWED BY:            
CITY CLERK
  
 

FINANCE DIRECTOR CITY MANAGER 

 



Kem Citizens for Energy is a 

oalition of small business 

owners, nonprofits, chambers of 

commerce, taxpayer advocates, 

energy companies, local elected 

officials and residents who support 

a robust oil and gas industry in 

Kern County. Our coalition exists 
to champion this important indus-

try and the thousands of men and 

women who work in the oil and gas 

sector in Kern County. 

Local oil and gas production will 

continue to provide jobs, reduce 

our dependence on foreign oil, and 

increase revenues for Kern County 

schools, roads and public safety. 

Oil and gas production has been 

taking place in Kern County for 
over a century, governed during 

that time by an ever-increasing 

body of regulations—including air 

quality, water quality, endangered 

L.VT-E3=.22AM-5: 

California has abundant natural 
resources yet we currently import 

67' 
In Kern County the oil and gas 

industry provides jobs for nearly 

50,000 

PEOPLE of our total energy needs. Taking 
advantage of the rich resources right 

beneath us will provide job opportunities 
for those in our own state. 

species protections, and greenhouse 
gas reduction requirements. 

The Kern County planning depart-
ment is currently analyzing petro-
leum production in the county 
to ensure that we maintain local 
control of decision-making and 
that all environmental and- safety 
precautions are in place so that the 
industry can provide jobs and drive 
the economy in Kern for decades 
to come. 

The industry contributes $400 million 
dollars in annual Kern County property 
taxes. These revenues represent nearly 

of all property taxes paid and support our 
local schools, roads and public safety. 

www.KernCitizensforEnergy.corn 



E Kern Citizens for 

nergy 

WHAT CAN YOU DO? 

Oil and gas production accounts for more 
than $4 billion in income to Kern County 

families each year. This is nearly twice the 
annual budget for the entire county! 

At more than $6.6 billion dollars, the oil 
industry is responsible for nearly 20% of 

Kern County's gross domestic product (GDP). 

The petroleum industry contributes nearly 
$300 million in sales tax annually. 

Join our coalition today. and show your support for the 
thousands of current and future jobs provided to 

our community by the oil and gas industry! 

Go to www.KernCitizensforEnergy.com  
and add your name to our growing list of supporters. 

We will keep you updated on the issues and 
additional ways for you to get involved. 

Questions? info©KernCitizensforEnergy.com  

wuyzo.KernCitizensforEnergy.com  
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Energy 
WHO WE ARE 

• Kern Citizens for Energy is a grassroots group  established to 

support all of the men and women working in the oil and gas industry 

• We are local citizens,  small business owners, nonprofits, chambers 

of commerce, energy companies and taxpayer advocates who 

support the oil and gas industry here in Kern County 

• We applaud the enormous contributions that the oil and gas industry 

makes in Kern County, the state of California and throughout the 

nation in the form of jobs,  tax revenues and philanthropy 
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• Energy 

OUR MISSION STATEMENT 

We support local oil and gas production 

conducted in an environmentally sound manner 

in order to reduce our dependence on foreign 

oil, provide local jobs and increase revenues for 

Kern County schools, roads and public safety. 

Efimecithg_y,„ 
WHY DO WE NEED 
THIS COALITION? 

• To support our local oil and gas industry — and ensure that 
the industry will continue providing jobs and driving the 
economy here in Kern 

• An EIR (Environmental Impact Report) is currently being 

prepared by Kern County that will ensure local control of 
planning decisions 

• To educate the community and provide fact based 
arguments to opposition claims 

8/5/2014 
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CONSIDER THESE 

50,000 

PEOPLE of our total energy needs. Taking 
advantage of the rich resources right 

beneath us will provide job opportunities 
for those in our own state. 

California has abundant natural 
resources yet we currently import 

In Kern County the oil and gas industry 
provides jobs for nearly 

Kern Citizens foe 

nergy 
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In addition, oil and gas 
supplies more than 

in income to Kern County 
families each year. 

At more than $6.6 billion dollars, the 
oil industry is responsible for 

nearly 20% of Kern County's gross 
domestic product (GDP). 

The industry contributes $400 
million dollars in annual Kern 
County property taxes. These 

revenues represent nearly 

The petroleum industry also 
contributes nearly 

Kern Citiuns for 

nergy 
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DID YOU KNOW? 
All of these everyday items come from oil and natural gas 

8/5/2014 

E  Kemetiritizeni fi r 
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•••"? 

WHAT CAN YOU DO? 
Join our coalition today and show your support for the 

thousands of current and future jobs provided to our 

community by the oil and gas industry! 

Go to www.KernCitizensforEnergy.com  and add your name 

to our growing list of supporters. We will keep you updated on 

the issues and additional ways for you to get involved. 

Questions? info@KernCitizensforEnergy.com  

www.KernCitizensforEnergy.com  
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RESOLUTION NO. ________ 
 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT SUPPORTING 
KERN CITIZENS FOR ENERGY 

 
 WHEREAS, the oil and gas industry makes enormous contributions in Kern County, the 
state of California and throughout the nation in the form of jobs, tax revenues and philanthropy; 
and 
 
 WHEREAS, in Kern County, the oil and gas industry provides jobs for nearly 50,000 
people; and 
 
 WHEREAS, the industry contributes $400 million in annual Kern County property 
taxes; and 
 
 WHEREAS, oil  and  gas supplies  more  than  $4 billion  in  income  to  families  each  
year; and 
 
 WHEREAS, at more than $6.6 billion, the oil industry is responsible for nearly 20% of 
Kern County’s gross domestic product (GDP); and 
 
 WHEREAS, the Kern County planning department is currently analyzing petroleum 
production in the county to ensure that we maintain local control of decision making; and 
 
 WHEREAS, the petroleum industry also contributes nearly $300 million in sales tax 
annually; and 
 
 WHEREAS, a resource abundant California currently imports a disappointing 67% of 
our total energy needs; and 
 
 WHEREAS, taking advantage of the rich resources right beneath us will provide job 
opportunities for our residents in Kern County and across the state; 
 
 THEREFORE BE IT RESOLVED, THE CITY COUNCIL OF THE CITY OF 
TAFT SUPPORTS KERN CITIZENS FOR ENERGY. 
 

PASSED, APPROVED AND ADOPTED on this _____ day of ___________, 2014. 
 

 
 
 

________________________________ 
Paul Linder, Mayor 

ATTEST: 
 
 
______________________________ 
Alina Megerdom 
City Clerk 
 
 
 
 



Resolution No. 3490-13 
Page 2 of 2 
 
 
 
 
 
 
 
 
STATE OF CALIFORNIA }  
COUNTY OF KERN          } SS 
CITY OF TAFT                  } 
 
     I, Alina Megerdom, City Clerk of the City of Taft, do hereby certify that the foregoing 
Resolution was duly and regularly adopted by the City Council of the City of Taft at a regular 
meeting thereof held on the_____day of ____________ 2014, by the following vote: 
 
 
AYES:  Councilmembers: 
NOES: Councilmembers: 
ABSENT: Councilmembers: 
ABSTAIN: Councilmembers: 
 
 
______________________________ 
Alina Megerdom 
City Clerk 
 

 



 
 

City of Taft Agenda Report 
 
 
 
 
DATE:  AUGUST 19, 2014 
 
TO:   MAYOR LINDER AND COUNCIL MEMBERS  
   
AGENDA MATTER:  
 
ANNUAL AUDITED FINANCIAL STATEMENTS FOR 2011-2012 AND 2012-2013 
 
 
SUMMARY STATEMENT: 
 
Attached is the Annual Audited Reports for the years ended June 30, 2012 and June 30, 2013, 
which includes the Comprehensive Annual Financial Report (CAFR), Management Report (City 
wide), Wastewater Treatment Plant Financial Statements and the Management Report (WWTP). 
Also, attached is the Single Audit Report dated June 30, 2013. 
 
 
On August 14, 2014, the Taft City Finance Committee reviewed the Annual Audited 
Comprehensive Financial Report with the City’s auditor. The committee recommended the financial 
statements be presented to the City Council at this meeting. 
 
 
RECOMMENDED ACTION: 
 
Motion to receive and file the Annual Audited Comprehensive Financial Reports for the years 
ended June 30, 2012 and June 30, 2013. 
 
 
IMPACT ON BUDGET (Y/N):   No 
 
ATTACHMENT (Y/N): YES, Comprehensive Annual Financial Reports dated June 30, 

2012 and June 30, 2013 and Management Report and 
Auditor’s Communication Letters for the City and the WWTP 
dated June 2012 and June 30, 2013 

 Single Audit Report dated June 30, 2013 
 
 
PREPARED BY:   Teresa Binkley, Finance Director 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

 
 













































































































































































































































































































































































































































































































































 
 

City of Taft Agenda Report 
 
 
 
 
DATE:  AUGUST 19, 2014 
 
TO:   MAYOR LINDER AND COUNCIL MEMBERS  
   
AGENDA MATTER:  
 
CITY INVESTMENT POLICY ANNUAL REVIEW 
 
 
SUMMARY STATEMENT: 
 
California Government Code Section 53646(a)(2) requires local government to review and consider 
changes to its Statement of Investment Policy annually at a public meeting. 
 
On August 14, 2014 the Taft City Finance Committee reviewed its Statement of Investment Policy 
to comply with the Government Code Section 53646(a)(2). No changes were requested. 
 
Attached are the City’s current Statement of Investment Policy and Broker/Dealer Questionnaire 
and Certification. 
 
 
 
 
 

 
 
 
RECOMMENDED ACTION: 
 
Motion to concur with the Finance Committee’s recommendation to adopted the policy with no 
changes. 
 
IMPACT ON BUDGET (Y/N):   No 
 
ATTACHMENT (Y/N): Yes, Investment Policy and Broker/Dealer Questionnaire and 

Certification. 
 
PREPARED BY:   Teresa Binkley. Finance Director 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR 
 

CITY MANAGER 

 
 











































 
 

City of Taft Agenda Report 
 
 
 
 
DATE:  AUGUST 19, 2014 
 
TO:   MAYOR LINDER AND COUNCIL MEMBERS 
 
 
AGENDA MATTER:  
 
FINANCIAL CONDITION FOR THE QUARTERS ENDING MARCH 31 AND JUNE 30 2014  
 
 
SUMMARY STATEMENT: 
 
This item is being provided as informational only. 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
Informational Only. 
 
 
IMPACT ON BUDGET (Y/N):   No 
 
 
ATTACHMENT (Y/N):  Yes 
 
 
PREPARED BY:   Teresa Binkley, Finance Director 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

 



























 
 

City of Taft Agenda Report 
 
 
 
DATE:   August 19, 2014 
 
TO:   Honorable Mayor and Council Members      
 
AGENDA ITEM: 
ACCEPT THE LOWEST RESPONSIBLE BID, AWARD THE PROJECT AND TO EXECUTE A CONSTRUCTION 
AGREEMENT WITH DOD CONSTRUCTION, FOR THE SAFE ROUTES TO SCHOOL VARIOUS LOCATIONS 
PROJECT – SRTSLNI – 5193 (034) 
 
SUMMARY STATEMENT: 
Through the KernCOG, the City of Taft was allotted $457,400 in the Federal Safe Routes to School (SRTS) Program.  These SRTS 
funds are being used to retrofit curb ramps, sidewalks and repaint striping at various locations around several City schools. The 
installation of these improvements will contribute to a better quality of life for the citizens of Taft. 
 
The City published a Notice to Contractors, for Constructions bids on May 30, 2014.  On Thursday, July 3, 2014 at 2:00 PM. the City 
opened sealed bids.  A total of five (5) bids were received.  The following is the tabulation of the three (3) lowest bids received: 
 

Company Total Bid 

American Construction Engineers NON-Responsive 

DOD Construction $ 323,475.00 

CEN CAL Construction $ 381,246.30 

Bowman Asphalt, Inc. $ 404,372.25 
 
The Office of the City Engineer has reviewed and qualified the lowest responsible bidder, DOD Construction.  The City is allowing 40 
working days for the contractor to complete the project.  The estimated construction start date is September 8, 2014.  The estimated 
project completion date is November 4, 2014. 
 

Costs: Construction Subtotal: $ 323,475.00 

 10% Contingency: $  32,348.00 

 15% Construction Management: $  53,373.00 

 Total Construction Cost: $ 409,196.00 

  
Funding:     Federal Match - (SRTS): $ 409,650.00 

 Local Match – (General Fund): $            0.00 
 
Note that the apparent low bidder American Construction Engineers was found non-responsive.  See attached Bid Summary. 
 
RECOMMENDATION: 
Motion to accept the lowest responsible bid, award the project and to execute a construction agreement with DOD Construction, for 
the Safe Routes to School Various Locations Project – SRTSLNI – 5193 (034). 
 
IMPACT ON BUDGET (Y/N):   NO   
  
ATTACHMENT (Y/N):  YES (Bid Summary)    
 
PREPARED BY:  Craig Jones   
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

 



Helt Engineering, Inc. HEI # 11505

BID OPENING: JULY 03, 2014 @ 2:00 PM
THREE LOWEST BIDS (FIVE BIDS TOTAL RECEIVED)

1
SITE DEMOLITION, GRADING, CUT & HAUL 
EXCESS MATERIAL

L.S. 1 40,000.00$    40,000.00$    20,000.00$    20,000.00$    104,500.00$  104,500.00$  97,000.00$    97,000.00$    

2
SCARIFY 12" NATIVE MATERIAL & COMPACT 
TO 95% FOR CURB & GUTTER, X-GUTTER 
APRONS

C.Y. 84 65.00$           5,460.00$      60.00$           5,040.00$      110.00$         9,240.00$      25.00$           2,100.00$      

3
SCARIFY 12" NATIVE MATERIAL & COMPACT 
TO 90% FOR SIDEWALK & CURB RAMPS

C.Y. 283 43.00$           12,169.00$    50.00$           14,150.00$    103.50$         29,290.50$    15.00$           4,245.00$      

4 COLD PLANE EXIST AC SURFACE S.F. 845 8.00$             6,760.00$      6.00$             5,070.00$      4.95$             4,182.75$      4.50$             3,802.50$      

5
TYPE “B” HOT MIX ASPHALT – FOR 
PAVEMENT TIE-IN AND COLD PLANE AREAS - 
APPLY FOG SEAL

TON 44 275.00$         12,100.00$    200.00$         8,800.00$      240.00$         10,560.00$    298.00$         13,112.00$    

6 INSTALL CURB & GUTTER - MATCH EXISTING L.F. 388 40.00$           15,520.00$    22.00$           8,536.00$      34.50$           13,386.00$    32.00$           12,416.00$    

7 INSTALL CURB RAMP MODIFIED "CASE A" EA. 17 3,500.00$      59,500.00$    4,000.00$      68,000.00$    1,675.00$      28,475.00$    3,075.00$      52,275.00$    

8 INSTALL CURB RAMP MODIFIED "CASE B" EA. 8 3,200.00$      25,600.00$    4,000.00$      32,000.00$    1,840.00$      14,720.00$    3,450.00$      27,600.00$    

9 INSTALL CURB RAMP MODIFIED "CASE C" EA. 1 3,000.00$      3,000.00$      4,000.00$      4,000.00$      2,180.00$      2,180.00$      3,750.00$      3,750.00$      

10 CURB RETURN RETROFIT TYPE "1" EA. 10 2,000.00$      20,000.00$    4,200.00$      42,000.00$    2,825.00$      28,250.00$    3,900.00$      39,000.00$    

11 CURB RETURN RETROFIT TYPE "2" EA. 1 1,500.00$      1,500.00$      4,200.00$      4,200.00$      1,580.00$      1,580.00$      3,670.00$      3,670.00$      

12
INSTALL 8" THICK CONCRETE CROSS 
GUTTER - APRON

S.F. 977 10.00$           9,770.00$      9.00$             8,793.00$      13.35$           13,042.95$    11.00$           10,747.00$    

13
ADJUST/RELOCATE ROADSIDE SIGNS PER 
PLANS

EA. 15 320.00$         4,800.00$      500.00$         7,500.00$      350.00$         5,250.00$      266.00$         3,990.00$      

14
APPLY 12" YELLOW CROSSWALK/LIMIT LINE - 
STRIPING - THERMOPLASTIC

L.F. 4047 4.00$             16,188.00$    4.00$             16,188.00$    4.20$             16,997.40$    3.75$             15,176.25$    

15
APPLY 12" YELLOW DIAGONAL STRIPES AT 
45° ANGLE SPACED AT 48-IN C.C. - AT 
CROSSWALKS - THERMOPLASTIC

L.F. 2342 4.00$             9,368.00$      4.00$             9,368.00$      4.35$             10,187.70$    4.75$             11,124.50$    

16 APPLY "STOP" MARK - THERMOPLASTIC EA. 34 200.00$         6,800.00$      220.00$         7,480.00$      235.00$         7,990.00$      110.00$         3,740.00$      

17 APPLY "SLOW" MARK - THERMOPLASTIC EA. 10 200.00$         2,000.00$      220.00$         2,200.00$      245.00$         2,450.00$      120.00$         1,200.00$      

18 APPLY "SCHOOL" MARK - THERMOPLASTIC EA. 12 200.00$         2,400.00$      300.00$         3,600.00$      350.00$         4,200.00$      175.00$         2,100.00$      

19 APPLY "XING" MARK - THERMOPLASTIC EA. 10 200.00$         2,000.00$      210.00$         2,100.00$      226.00$         2,260.00$      105.00$         1,050.00$      

32

COST PER 
UNIT

TOTAL COST

DOD CONSTRUCTION       
Bakersfield, CA  (661) 366‐8000   

Lic No. 624970

1

BID SUMMARY

CITY OF TAFT
SAFE ROUTES TO SCHOOL - VARIOUS LOCATIONS

SRTSLNI - 5193 (034)

COST PER 
UNIT

TOTAL COST
COST PER 

UNIT
TOTAL COST

ITEM 
NO.

ITEM CODE
UNIT OF 

MEASURE
EST. 

QUANTITY
COST PER 

UNIT
TOTAL COST

Engineer's Estimate
CEN CAL CONSTRUCTION    

Bakersfield, CA  (661) 399‐3759  
Lic No. 962895

BOWMAN ASPHALT, INC.       
Bakersfield, CA  (661) 334‐1356   

Lic No. 862672

T:\DOC\11505\BIDDING\11505 - SRTS  - BID SUMMARY Page 1 of 2



Helt Engineering, Inc. HEI # 11505

BID OPENING: JULY 03, 2014 @ 2:00 PM
THREE LOWEST BIDS (FIVE BIDS TOTAL RECEIVED)

32

COST PER 
UNIT

TOTAL COST

DOD CONSTRUCTION       
Bakersfield, CA  (661) 366‐8000   

Lic No. 624970

1

COST PER 
UNIT

TOTAL COST
COST PER 

UNIT
TOTAL COST

ITEM 
NO.

ITEM CODE
UNIT OF 

MEASURE
EST. 

QUANTITY
COST PER 

UNIT
TOTAL COST

Engineer's Estimate
CEN CAL CONSTRUCTION    

Bakersfield, CA  (661) 399‐3759  
Lic No. 962895

BOWMAN ASPHALT, INC.       
Bakersfield, CA  (661) 334‐1356   

Lic No. 862672

20 APPLY "AHEAD" MARK - THERMOPLASTIC EA. 2 200.00$         400.00$         300.00$         600.00$         416.00$         832.00$         232.00$         464.00$         

21

FURNISH AND INSTALL COMPLETE IN PLACE: 
IN-ROADWAY WARNING LIGHT CROSSWALK 
SYSTEM - SOLAR POWERED AND TYPE 1-A 
POLE

EA. 1 35,000.00$    35,000.00$    25,000.00$    25,000.00$    46,700.00$    46,700.00$    43,725.00$    43,725.00$    

22
FURNISH AND INSTALL FYG - SCHOOL 
CROSSING SIGN - SW24-2 (CA)

EA. 2 1,000.00$      2,000.00$      300.00$         600.00$         446.00$         892.00$         370.00$         740.00$         

23

FURNISH AND INSTALL COMPLETE IN PLACE: 
SOLAR POWERED - RADAR SPEED LIMIT 
FEEDBACK SIGN SYSTEM AND TYPE 1-A 
POLE

EA. 2 10,000.00$    20,000.00$    8,500.00$      17,000.00$    7,000.00$      14,000.00$    11,600.00$    23,200.00$    

24
ADJUST/RELOCATE UNDERGROUND 
IRRIGATION LINE IN-KIND

L.F. 40 20.00$           800.00$         125.00$         5,000.00$      17.00$           680.00$         50.00$           2,000.00$      

25
PREPARE AND IMPLEMENT TRAFFIC 
CONTROL PLAN

L.S. 1 5,000.00$      5,000.00$      2,500.00$      2,500.00$      3,425.00$      3,425.00$      21,600.00$    21,600.00$    

26
PREPARE AND IMPLEMENT STORM WATER 
SOIL LOSS PREVENTION PLAN

L.S. 1 3,500.00$      3,500.00$      1,750.00$      1,750.00$      2,300.00$      2,300.00$      2,615.00$      2,615.00$      

27
PREPARE AND IMPLEMENT LEAD 
COMPLIANCE PLAN

L.S. 1 4,000.00$      4,000.00$      1,000.00$      1,000.00$      2,775.00$      2,775.00$      1,350.00$      1,350.00$      

28
FURNISH AND INSTALL - STOP AHEAD SIGN - 
W3-1 (30"x30")

EA. 2 1,000.00$      2,000.00$      500.00$         1,000.00$      450.00$         900.00$         290.00$         580.00$         

 Sub-Total:  $  327,635.00  $  323,475.00  $  381,246.30 $  404,372.25 

NOTE:

PREPARED: 07/07/14

BY: JMP

The Apparent low bidder American Construction Engineers was found non-responsive
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City of Taft Agenda Report 
 
 
 
 
DATE:   August 19, 2014  
 
 
TO:   Honorable Mayor and Council Members 
  
  
AGENDA MATTER: 
 
AUTHORIZE THE EXECUTION OF PROGRAM SUPPLEMENT AGREEMENT NO. 017-N 
TO ADMINISTERING AGENCY-STATE AGREEMENT NO. 06-5193R; AND ALLOCATE 
FUNDS FOR PROJECT 
 
SUMMARY STATEMENT: 
 
Staff received Program Supplement No. 017-N to Administering Agency-State Agreement No. 06-5193R. 
 
This agreement provides funds for the design phase of Rails to Trails Phase 4 from 2nd Street, east to SR119.  The 
City’s match for this project is $12,000 which needs to be allocated from capital reserves. 
 
RECOMMENDED ACTION: 
 
Motion to adopt a resolution entitled A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF TAFT APPROVING AND AUTHORIZING THE EXECUTION OF PROGRAM 
SUPPLEMENT AGREEMENT NO. 017-N TO ADMINISTERING AGENCY-STATE 
AGREEMENT NO. 06-5193R BETWEEN THE STATE OF CALIFORNIA DEPARTMENT OF 
TRANSPORTATION AND THE CITY OF TAFT; Authorize City Manager to sign said agreements 
and allocate $12,000 from capital reserves for Rails to Trails Phase 4. 
 
 
IMPACT ON BUDGET (Y/N):   YES      ($12,000 from Capital Reserves)  
 
ATTACHMENT (Y/N):  YES  (Program Supplement)  
 
PREPARED BY:   Craig Jones  
 
 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

 



RESOLUTION NO. _____________ 
 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT 

APPROVING AND AUTHORIZING THE EXECUTION OF PROGRAM 
SUPPLEMENT AGREEMENT NO. 017-N TO ADMINISTERING AGENCY-

STATE AGREEMENT NO. 06-5193R BETWEEN THE STATE OF CALIFORNIA 
DEPARTMENT OF TRANSPORTATION AND THE CITY OF TAFT. 

 
 

 
WHEREAS, the City of Taft is eligible to receive Federal and or State funding for certain 

transportation projects, through the California Department of Transportation, and 
 
WHEREAS, Master Agreements, Program Supplemental Agreements, Fund Exchange 

Agreements and or Fund Transfer agreements need to be executed with the California Department of 
Transportation before such funds could be claimed, and 

 
WHEREAS, the City of Taft wishes to delegate authorization to execute these agreements and 

any amendments thereto that the City Manager be authorized to execute all Master Agreements, Program 
Supplement Agreements, Fund Exchange Agreements and/or Fund Transfer Agreements, and/or any 
amendments thereto with the California Department of Transportation 

 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Taft that the 

Program Supplement No. 017-N to Administering Agency-State Agreement No. 06-5193R, dated July 29, 
2014, between the State of California Department of Transportation and the City of Taft is hereby 
approved and the City Manager is authorized to execute said agreements on behalf of the City. 

 
PASSED, APPROVED AND ADOPTED on this ____ day of ___________, 2014. 

 
 

__________________________ 
Paul Linder, Mayor 
 

ATTEST: 
 
 
___________________________ 
Alina Megerdom 
City Clerk 

 
 
STATE OF CALIFORNIA } 
COUNTY OF KERN          }SS 
CITY OF TAFT                  } 
 

I, Alina Megerdom, City Clerk of the City of Taft, do hereby certify that the foregoing Resolution 
was duly and regularly adopted by the City Council of the City of Taft at a special meeting thereof held 
on the ________ day of _______________, 2014, by the following vote: 
 
AYES:                     COUNCIL MEMBERS: 
NOES:                     COUNCIL MEMBERS: 
ABSENT:                COUNCIL MEMBERS: 
ABSTAIN:               COUNCIL MEMBERS 
 
_________________________ 
Alina Megerdom  
City Clerk 

 













 
 

City of Taft Agenda Report 
 
 
 
 
 
DATE:  AUGUST 19, 2014  
 
TO:   MAYOR LINDER AND COUNCIL MEMBERS  
   
AGENDA MATTER:  
 
CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION 
CONTRACT AMENDMENT No. 2 
 
SUMMARY STATEMENT 
 
Amendment No. 2 to Contract No. 5600004097 with the California Department of Corrections and 
Rehabilitation as related to medical and dental services, at the Modified Community Correctional 
Facility is attached for your review and approval. 
  
RECOMMENDED ACTION: 
 
Motion to approve Amendment No. 2 to Agreement No. 5600004097 with the California 
Department of Corrections and Rehabilitation, and authorize the Mayor to execute the document. 
 
SOURCE OF FUNDING:    N/A 
 
ATTACHMENT (Y/N):  Yes; Amendment No. 2 
 
PREPARED BY:   Office of the City Manager  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 
 
  

 



STATE OF CALIFORNIA 

STANDARD AGREEMENT AMENDMENT 
STD. 213 A (Rev 6/03)  
 
X CHECK HERE IF ADDITIONAL PAGES ARE ATTACHED 164 Pages AGREEMENT NUMBER AMENDMENT NUMBER 

 5600004097 2 
REGISTRATION  NUMBER 

      
 
 

1. This Agreement is entered into between the State Agency and Contractor named below: 
 STATE AGENCY’S NAME 

 California Department of Corrections and Rehabilitation 
 CONTRACTOR’S NAME 

 The City of Taft 
2. The term of this     
 Agreement is December 1, 2013 through June 30, 2018  
3. The maximum amount of this $58,125,154.40 
 Agreement after this amendment is: Fifty Eight Million One Hundred Twenty Five Thousand One Hundred Fifty Four Dollars and Forty Cents 

4. The parties mutually agree to this amendment as follows.  All actions noted below are by this reference made a part 
of the Agreement and incorporated herein:  

 Agreement Number 5600004097 for Modified Community Correctional Facility, approved on December 9, 2013, 
is hereby amended to increase the maximum amount of this agreement by $1,209,154.40, effective  
September 1, 2014. 
 
The following are now incorporated herein: 

1. Exhibit A, Scope of Work, has been revised and replaced in its entirety. 
2. Exhibit B-2 through B-6, Total Contract Allotments, have been revised and replaced in their entirety. 
3. Exhibit F, Financial Management Requirements, has been revised and replaced with Exhibit F, Financial 

Management Handbook. 

 

 All other terms and conditions shall remain the same. 
 
IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto. 

CONTRACTOR 
CALIFORNIA 

Department of General Services 
Use Only 

CONTRACTOR’S NAME (If other than an individual, state whether a corporation, partnership, etc.) 

The City of Taft 
 
 
 
 

I hereby certify that all conditions for 
exemption have been complied with and 
this contract is exempt from the 
Department of General Services 
Approval. Exempt from DGS approval 
per Senate Bill 105. 
 
 
By:____________________________ 
 
 
 
Date:__________________________ 

BY (Authorized Signature) DATE SIGNED (Do not type) 

  

PRINTED NAME AND TITLE OF PERSON SIGNING 

Paul Linder, Mayor 

ADDRESS 

209 E. Kern Street, 

Kern, CA 93268 

STATE OF CALIFORNIA 
AGENCY NAME 

California Department of Corrections and Rehabilitation 
BY (Authorized Signature) DATE SIGNED (Do not type) 

  

PRINTED NAME AND TITLE OF PERSON SIGNING   Exempt per:      
      Arlene Sakazaki, Associate Director, Office of Business Services 

ADDRESS 

9838 Old Placerville Road, Suite B-2, Sacramento, CA 95827 

  

 



 

SCOPE OF WORK 

TAFT  

MODIFIED COMMUNITY CORRECTIONAL FACILITY 

 

 
 



The City of Taft Agreement Number 5600004097 

California Department of Corrections and Rehabilitation Exhibit A 

Scope of Work  

Page 2 of 80 

 

I. Table of Contents 
 

I. INTRODUCTION 6 

II. CONTRACTOR RESPONSIBILITIES 7 

III. CDCR’s Rights -  CDCR has the right to the following: 11 

IV. ORGANIZATION 13 

V. OPERATIONS 14 

VI. GENERAL FACILITY SECURITY REQUIREMENTS 15 

VII. ADMINISTRATIVE AND SECURITY REQUIREMENTS 15 

1. Procedures Manual(s) 15 

2. Personnel Policies and Procedures 16 

3. 24-Hour Supervision of Inmates 23 

4. Daily Movement Sheet (DMS) 23 

5. 24-Hour Central Control Operations 24 

6. Security Control of Computers 24 

7. Daily Facility Activity Logs 24 

8. Inmate Counts 24 

9. Perimeter Security 24 

10. Inmate Classification 25 

11. Due Process and Progressive Discipline 25 

12. Security Control of Entries and Exits (through a sally port) 26 

13. No Hostage Policy 26 

14. Inmate Receiving/Release 26 

15. Inmate Orientation 26 

16. Contraband Searches 27 

17. Evidence Area/Room 27 

18. Employee Safety/Security Equipment 27 



The City of Taft Agreement Number 5600004097 

California Department of Corrections and Rehabilitation Exhibit A 

Scope of Work  

Page 3 of 80 

19. Emergency Operations Control Plan 28 

20. Written Mutual Aid Agreements 29 

21. Testing of Emergency Lighting Power/Systems 29 

22. Community Service Work Projects 29 

23. Transportation of Inmates 30 

24. Use of Force 30 

25. Crime/Incident Reports 30 

26. Release Funds 31 

27. Initial and Annual Fire Safety Inspections 31 

28. Inmate Telephones 32 

29. Health & Safety Inspections 33 

30. Offender Account Deductions (Restitution) Collection and Accounting 34 

31. Inmate Clothing 35 

32. Subcontracted Services 36 

VIII. GENERAL BUILDING SPECIFICATIONS 36 

IX. FACILITY PHYSICAL PLANT COMPONENTS 36 

1. Armory 36 

2. Private Automatic Branch Exchange (PABX) Telecommunications Closet/Room 37 

3. Data Quality Wiring/Hardware 37 

4. Attorney Rooms 39 

5. CDCR Offices (For Assigned Staff) 39 

6. Classification/Hearing Room 41 

7. Administrative Conference Room 41 

8. Gun Lockers 41 

9. Evidence Room 42 

X. PROGRAM REQUIREMENTS 42 

1. Medical Services 42 



The City of Taft Agreement Number 5600004097 

California Department of Corrections and Rehabilitation Exhibit A 

Scope of Work  

Page 4 of 80 

2. Recreation 56 

3. Education 57 

4. Pre-Release 59 

5. Library 59 

6. Visiting 60 

7. Inmate Work/Training Incentive Program 61 

8. Religious Programs 63 

9. Inmate Use of Telephones 64 

10. Mail/Packages 64 

11. Barber Shop Service Area 65 

12. Inmate Advisory Committee/Council 65 

13. Canteen 65 

14. Inmate Welfare Fund 66 

15. Inmate Appeals 67 

16. Living/Sleeping Areas 68 

17. Food Service 68 

18. Laundry 69 

19. Inmate Discipline 70 

20. Search, Seizure and Urinalysis Testing - 70 

21. Inmate Temporary Housing and Placement - 71 

22. Inmate Property 72 

23. Inmate Orientation 72 

24. Classification 72 

25. Inmate Trust Fund 74 

26. Transportation of Inmates 74 

XI. MCCF INMATE ELIGIBILTY SCREENING 76 



The City of Taft Agreement Number 5600004097 
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MODIFIED COMMUNITY CORRECTIONAL FACILITY 

 

I. INTRODUCTION 

 

This Agreement is entered into between, the California Department of Corrections and 

Rehabilitation (hereinafter “State” or “CDCR”) and The City of Taft (hereinafter “Contractor” or 

“City” or “Taft”). 

 

The purpose of this Agreement is to restart the facility operations services with the City of Taft as 

the operator of the facility located at 330 Commerce Way, Taft, California (Facility) and to specify 

the terms and conditions of this service. 

 

Throughout the life of this contract, the facility use cost shall be zero, as set forth in Exhibits B1 

through B6, irrespective of the determination of rights as a result of the pending litigation known as 

City of Taft v. California Department of Corrections and Rehabilitation et al, Kern Superior Case No. 

S-1500-CV-278457. 

 

This Agreement will not be construed to modify, supersede or extinguish any rights and 

responsibilities of the Contractor and CDCR under the Contract No. R96.1591.105 and its exhibits 

and amendments, the settlement agreement between CDCR and the Contractor (November 1996), 

the lease agreement between The City of Taft and Taft Public Financing Authority (January 1997) 

and any other agreements between CDCR and the Contractor concerning the Facility.   

 

The Contractor shall provide a secure facility for the housing, sustenance, supervision, security, care, 

custody, approved correctional programs, materials and equipment for male inmates eligible for 

placement in a Modified Community Correctional Facility (MCCF) consistent with California 

Department of Corrections and Rehabilitation (CDCR) Inmate Eligibility Screening Criteria, California 

Code of Regulations, Title 15 (Title 15); Department Operations Manual (DOM); Financial 

Management Handbook (FMH) dated 2014, and Penal Code (PC) Section 6250 et seq.  All inmates 

remain under the legal custody of the CDCR, Division of Adult Institutions. 

 

The DOM and Title 15 sections may be amended by Administrative Bulletins or Instructional 

Memorandums/Letters pending formal incorporation into DOM and/or CCR Title 15.  The 

Contractors shall be notified of these changes and will be required to comply with all changes and 

other Modified Community Correctional Facilities Administration (MCCF) directives. 

 

The Contractor shall be responsible for managing, operating and maintaining the security of the 

facility as required by law and pursuant to the regulations and direction of the CDCR. 

 

The contract facility must be dedicated to MCCF inmates and can only house inmates or prisoners 

under the control of the CDCR. 
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The Contractor shall comply with the terms and conditions of the FMH. In the event provisions set 

forth in this Scope of Work conflict with the language in the FMH, the language contained in this 

Scope of Work shall prevail. 

 

Revisions to the FMH which do not materially or substantively alter or change the Agreement or the 

intent of the program can be made by the MCCF without amending the Agreement. As revisions are 

issued, the Contractor agrees to insert the revised pages in their copy of the FMH, and the revisions 

become effective on the date stipulated on the transmittal letter. 

 

CDCR will make payments, according to this agreement, to the City of Taft based on actual 

occupancy.  However, no monthly payment shall be less than $800,000.   

 

CDCR shall pay the City of Taft up to $1,800,000.00 for City’s actual costs, including labor, of the 

security enhancements listed on Exhibit A-7 and all startup costs incurred by the City. This amount is 

not in addition to the contract per diem rate.   These costs shall be amortized over 12 months (See 

attached amortization scheduled), beginning with the arrival of the first inmate, and shall be paid 

irrespective of the status of the contract.  

 

CDCR shall reimburse the Contractor for partial nursing coverage (2 shifts/day totaling 16 hours/day) 

at the rate detailed in the Minimum Staffing Requirement document.  This reimbursement is to be 

billed separately from the Per Diem billing. 

 

II. CONTRACTOR RESPONSIBILITIES 

 

The Contractor responsibilities include, but are not limited to, the following: 

 

1. Assume responsibility to administer, manage and operate the facility 24 hours a day, seven days 

a week pursuant to the terms of the Agreement and in accordance with all applicable codes, 

regulations and agreement requirements. 

 

2. The contractor shall make all necessary modifications and provide all services as required for 

modified community correctional facilities.  This includes, but is not limited to, structural and 

building retrofits and improvements, as well as operational, staffing and security requirements.   

 

3. The contractor shall complete retrofit and improvements as required by Exhibit A-7, Physical 

Plant Modifications List, within 90 days of execution of the agreement. 

 

4. In the event the facility is not ready for occupancy upon the date agreed between the City and 

the CDCR (91st day after execution of the agreement), the CDCR shall assess the City of Taft 

liquidated damages in the amount equal to the maximum total cost allotment per day that the 

facility is not ready for occupancy. However, if the City fails to provide the required licensing 

and/or certification of medical professionals as specified in this Agreement by the date agreed 
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between the City and the CDCR (91st day after execution of the agreement), the City shall not be 

subject to liquidated damages but the CDCR shall retain the right to pursue all other remedies it 

may have at law or equity, including but not limited to: reducing its claim to judgment including 

seeking an award of attorney’s fees and costs, taking action to cure the Event of Default, and 

termination of the Agreement. 

 

5. Provide a secure facility for the housing, sustenance, supervision, security, care, custody, 

programming, and approved correctional programs for inmates pursuant to the terms of this 

Agreement. 

 

6. Provide programming activities at least eight (8) hours a day, six (6) days per week. 

 

7. Assume primary responsibility for the public safety and security of the facility 24 hours a day, 

seven days a week, pursuant to the terms of this Agreement, including the safety of the general 

public, CDCR staff, contractor staff, and inmates. 

 

8. Provide and maintain a fully functional correctional facility, including the procurement, 

installation/removal, repair, maintenance, and/or replacement of all furniture, fixtures, 

materials, and equipment necessary to operate the facility pursuant to the terms of this 

Agreement (other than that of the CDCR staff office furniture and equipment). 

 

9. Provide for medical care, sick calls, dental, mental health and medical referrals of inmates 

consistent with the CDCR requirements, the requirements of the Agreement, and the scope of 

medical services as defined herein (see Scope of Work, Section X, Program Requirements, 

Number 1, Medical Services).  Organize and provide coordination of emergency medical 

transportation of inmates to medical facilities providing emergency care.  Maintain inmate 

medical records/files and forward to the appropriate institution or parole office upon 

transfer/parole/discharge. 

10. Within 60 days of execution of this Amendment 1, Contractor shall be responsible for providing 

emergent, urgent, and routine dental services.    

 

In the event the Contractor is unable to provide the dental services by the date agreed upon 

between the Contractor and CDCR (61st day after execution of this Amendment 1), CDCR shall 

assess the Contractor liquidated damages in the amount equal to the hourly rate (salary and 

benefits) of three officers for two hours and the daily rate (salary and benefits) for one dental 

hygienist and one dentist per day the Contractor is unable to provide these services.  

 

Assessment of liquidated damages shall not preclude CDCR from terminating the Agreement for 

breach as provided herein.  Withholding of payment as liquidated damages shall not relieve the 

Contractor of any of its obligations under the Agreement. 
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11. Fully cooperate with the CDCR in the operation of the facility, in order to protect public safety 

and ensure facility security.  Follow all applicable CDCR directives and those issued by the Chief 

of CBU, or designee.  Comply with all applicable CDCR policies and procedures and all required 

updates and revisions thereto.  Seek and obtain the written permission (such written permission 

shall not be unreasonably withheld) of the Chief of CBU before implementing any changes to 

facility policy, programs, procedures, personnel, etc.  Provide clear communication between 

Contractor's Facility Director and the Chief of CBU at all times.  Follow directives of the CDCR 

peace officer staff during routine and emergency situations. 

 

12. Provide, coordinate and allow all inmates to participate in activities, services and programs 

within the MCCF as specifically required by Exhibit A, Scope of Work Section X, and Program 

Requirements.  Obtain written approval from the Chief of CBU before changing, deviating, 

reducing, or expanding such inmate activities, services and/or programs. 

 

13. Comply with all applicable requirements of the Constitution of the United States, the 

Constitution of the State of California and State and Federal law with regard to the care and 

treatment of inmates and their conditions of confinement, including, but not limited to, equal 

protection, freedom of religion, and the establishment clause.  Refrain from violating inmates' 

civil rights, and from engaging in any unnecessary or illegal disparity in the care and/or 

treatment of any inmate(s) or any legally cognizable class of inmate.  Refrain from any 

proselytizing, promoting or discouraging of inmates' practice, or failure or refusal to practice, 

any particular religion or religion in general, and from otherwise unnecessarily or illegally 

impinging upon inmates' religious freedoms unless specifically authorized in advance in writing 

by the Chief of CBU. 

 

14. The facility shall be inspected as required by local, city, county and state government agencies 

(e.g., appropriate official(s) from the respective health department, fire marshal) and shall 

comply with all requirements/findings.  The Contractor must provide CDCR with copies of 

respective reports, certificates, findings or other related documents including Corrective Action 

Plans to appropriately resolve/mitigate inspection findings within a reasonable time frame or as 

specified in Exhibit A, Scope of Work. 

 

15. Organize and perform, in concert with the CDCR, all activities required in effecting a “facility 

shakedown” as defined hereinafter, subsequent activation and/or shutdown. 

 

16. Conduct routine inspections of inmate services, inmate programs, facility operations, 

living/work/recreational areas, and entire MCCF to ensure compliance with the Agreement, 

CDCR policies and requirements, State law, and Constitutional requirements and provide 

findings and any remedial actions to the assigned Facility Captain, and Chief of CBU or designee.  

If the Contractor does not agree with the findings, remedial actions, and/or has identified other 

deficiencies (as a result of its own review, audit, and/or inspection) that have not been 
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addressed, the Contractor may be required to submit a formal report to the Chief of CBU 

documenting their inability to resolve all deficiencies. 

 

17. Develop, document and maintain at all times an organizational structure with lines of delegated 

authority and responsibility within Contractor's corporate, partnership, proprietorship or other 

type of business organization.  Designate the Contractor's Facility Director as the primary 

contact for all operational, administrative and managerial issues at the facility.  Establish and 

maintain regular communications between the Contractor's Facility Director and the Chief of 

CBU.  Immediately provide written notification to the Chief of CBU of any changes in the 

Contractor's management staff, organizational structure, and/or lines of delegated authority 

and responsibility, changes to established programs/operations, personnel and any adverse 

impacts on the safety of the public, staff, inmates and the security of the facility. 

 

18. Hire, train, and supervise qualified personnel as specified in Exhibit A, Scope of Work.  

Implement an organized program of MCCF contract staff orientation and training pursuant to 

Exhibit A, Scope of Work and all applicable codes and regulations.  Maintain staffing levels in 

order to carry out the CDCR program objectives and to maintain the safety and security of the 

facility, staff, inmates and community.  Identify and define all position 

duties/functions/responsibilities and assign staff to each position.  Supervise and discipline 

Contractor staff when required. When staffing changes occur, identify and define all duty 

functions and responsibilities. 

 

19. Conduct and complete investigations into allegations of Contractor staff misconduct, facility 

disturbances, safety and/or security incidents, and similar events, and provide the CDCR with 

ongoing and final oral and written status report(s) as requested.  Cooperate fully with any State 

investigation(s) and facilitate the full cooperation of all contractor staff with such investigations 

and audits pursuant to this Agreement.  Provide written reports and documentation of such 

investigations and audits upon request by the Chief of CBU. 

 

20. Establish disturbance control/emergency preparedness action plans, in concert with the CDCR, 

to quell disorders/emergencies (per Restricted DOM Subchapter 55000 and  

Title 15, Sections 3300-3302).   

 

21. Develop procedures and maintain strict compliance with the CDCR’s Use of Force policy as 

applicable to the facility.  Comply with any required updates or revisions thereto, as authorized 

by law. 

 

22. Provide verbal notification and subsequent written reports to the CDCR on matters that may 

lead to, or have resulted in, a reportable incident (per DOM Section 51030). 
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23. Comply with all CDCR and/or State fiscal reporting requirements/guidelines, reviews, 

inspections, audits and/or Corrective Action Plans.  CDCR shall be responsible for providing 

reasonable written notification of such reporting requirements.   

 

24. As specified in Exhibit A, Scope of Work maintain any and all inmate funds (such as, but not 

limited to, Inmate Trust Fund, Inmate Welfare Fund, and restitution) and "program income" in 

separate interest-bearing accounts (up to the FDIC insured limits) maintained on behalf of, and 

in trust for, the State.  Upon request and approval of the Chief of CBU, Contractor may maintain 

these funds in a non-interest bearing account. The Contractor shall not intermingle inmate 

funds, program income, and/or contractor's own funds.  Account to CDCR for all inmate funds 

and program income and use or turn over such funds to the State as directed by the Chief of 

CBU or CDCR. 

 

25. The Contractor’s accounting system must be in accordance with the Financial Accounting 

Standards Board and the Governmental Accounting Standards Board standards as the 

authoritative body of Generally Accepted Accounting Principles. 

 

26. The Contractor shall maintain community relations by gaining and maintaining support for the 

MCCF program through community outreach and awareness. 

 

27. The State reserves the right to require the Contractor to implement a substance abuse program 

(SAP). The Contractor and State shall agree on the program components and implementation 

date of a SAP. Any pertinent documentation relating to the SAP components and/or 

implementation date must be approved in writing by the CBU Administrator prior to actual 

program implementation. 

 

In the event that a SAP is implemented, this contract will be amended to incorporate SAP 

funding and program components and policies. Further, the Contractor may be allowed to 

purchase expendable and non-expendable equipment and office supplies necessary to develop 

and implement the SAP if such equipment/supplies are not currently available on-site. The 

proposed SAP budget line items and overall costs are subject to the prior approval, in writing, of 

the CBU Administrator. 

 

III. CDCR’s Rights -  CDCR has the right to the following: 

 

1. Monitor the Contractor’s performance of this Agreement through joint or independent audits, 

inspections, and/or reviews of Contractor’s facility and operations as deemed necessary or 

appropriate to ensure Contractor compliance. 

 

2. Provide and maintain general management oversight of the Contractor's facility to ensure that 

the Contractor meets program and security requirements and maintains the integrity of the 

program. 
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3. Monitor Contractor’s compliance with CDCR, American Correctional Association (ACA) 

(Attachment 19), and other required training standards for Contractor staff. 

 

4. Oversee, assist, direct and/or inspect the Contractor's facility shakedown activities to ensure 

that the MCCF is ready for occupancy.  For the purposes of this Agreement, the term "facility 

shakedown" refers to the Contractor, in coordination with CDCR, completing a documented 

thorough systematic site/facility search for the removal of any and all contraband that would 

likely cause a threat to the security of the facility and the safety of the public, staff and inmates. 

 

5. Maintain oversight of the CDCR’s: inmate disciplinary process, inmate time to serve 

computations, use of force policy, inmate due process, and overall security of the facility. 

 

6. With the Contractor’s cooperation, secure all non-peace officer staff, visitor, vendor, and 

volunteer security checks through the State Department of Justice and/or Federal Bureau of 

Investigation. 

 

7. Review the Contractor's operating facility policies and procedures for compliance with CDCR 

requirements prior to facility activation and during the term of the Agreement. 

 

8. Review and process facility monthly invoices for reimbursement and Contractor staff vacancies. 

 

9. Coordinate, provide and approve routine and emergency inmate transportation as specified in 

Exhibit A, Scope of Work. 

 

10. Monitor Contractor compliance for medical and mental health services for inmates in 

accordance with Exhibit A, Scope of Work, Section X, Program Requirements, Number 1, 

Medical Services, and in coordination with the Chief Medical Executive (CME) at the designated 

CDCR HUB facility as needed. 

 

11. Maintain inmate “Field Files” (also referred to as “Flimsy Files”). 

 

12. Provide classification and disciplinary hearing services as prescribed in CDCR regulations. 

 

13. Maintain inmate case record and casework functions. 

 

14. Ensure that a written agreement has been established between CDCR and the local District 

Attorney's Office that identifies prosecutable offenses and required processes (PC Sections 

4700.1 - 4704 and 4750 - 4755). 

 

15. With Contractor’s cooperation, oversee Contractor's collection of and accounting for all inmate 

trust funds, restitution, inmate pay, and "program income".  Direct the use of such funds and/or 
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collect such funds from Contractor on a regular periodic basis throughout the term of the 

Agreement. 

 

16. Monitor the Contractor’s fiscal activities covering all funds associated with this agreement. 

 

IV. ORGANIZATION 

 

The Contractor’s operations must be organized so that there will be continuous management 

representation on site during normal business hours with the authority to make decisions regarding 

policy, procedure and critical program issues.  The Contractor shall provide lines of authority and 

identify these positions/individuals that are authorized to make decisions in the day-to-day 

management and operation of the facility.  The facility representatives shall effectively plan, direct; 

take appropriate action within the facility relative to security, maintenance, programming, 

personnel management and budget preparation. 

 

The Facility Director shall coordinate with CDCR the facility activation, custody, treatment, training, 

and discipline of all inmates in the facility.  The Facility Director shall have the responsibility to 

supervise and evaluate contract staff and act as the liaison with CDCR. 

 

The Contractor shall comply with: California laws pertaining to prison and parole; requirements for 

institutional programs; building construction and related security specifications; and follow the 

principles and practices in correctional administration. The Contractor will be responsible for the 

assignment of staff to supervise contracted services and coordinate all necessary activities related to 

the responsibilities listed in the agreement.  A complement of Contractor staff must be provided for 

the assignment of supervising employees on a continuing basis. 

The Contractor shall implement an “Administrative Officer-of-the-Day (AOD)” to provide a 

Contractor’s administrative or management level staff to be available for contact in the event of 

unusual or serious incident(s) at the facility during non-business hours.  The Contractor staff 

assigned AOD duties must possess administrative/managerial experience and have the authority to 

make decisions in the absence of the Facility Director.  Unusual or serious incidents are generally 

considered to include but are not limited to the following attempted or actual act(s): death, serious 

injury, escape, serious disturbance, and felony assault/battery, loss of facility security keys, fire, 

hazard material/chemical exposure, serious property damage, staff work stoppage and use of force.  

The CDCR reserves the right to amend, upon written notification to the Contractor, the list of 

reportable unusual or serious incidents.  The Contractor AOD shall direct Contractor staff to make 

the appropriate notifications and submit completed reports to CDCR as required in Exhibit A, Scope 

of Work.  However, should a difference of opinion occur between the Contractor and the CDCR 

AOD, the CDCR AOD direction(s) shall prevail. 
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V. OPERATIONS 

 

The Contractor, with CDCR approval, will: (1) develop and implement an organizational structure 

with lines of authority; (2) assign responsibility and distribution of functions; (3) prepare a detailed 

description of the authority, responsibilities and duties of each MCCF staff member; (4) develop and 

implement written policies and procedures for MCCF administrative and operational activities; (5) 

implement an organized program of MCCF staff orientation and training, and (6) provide 

organizational chart(s) depicting all staffing resources assigned at the facility.  The organizational 

chart(s) must identify the title of the position, the respective position number (if any), the particular 

watch, and the name of the person currently assigned to the position.  The Contractor must 

maintain the organizational chart(s) and produce a copy to CDCR Facility Captain assigned to the 

facility and the Chief of CBU upon any change or request from CDCR.  In addition, the Contractor 

shall provide personnel available to perform necessary clerical functions for CDCR staff from 8:00 

a.m. to 5:00 p.m. Monday through Friday.  These functions include, but are not limited to, the 

following: 

 

1. Type Inmate Disciplinary reports. 

2. Photocopy information regarding classification, disciplinary hearings and day-to-day work 

issues. 

3. Type/file correspondence, reports, and other operational documents. 

4. Type classification documents (i.e., CDCR 128G, etc.). 

5. Prepare, maintain and transmit computer documents. 

6. Utilize facsimile and postage machine(s) and other office equipment as required. 

7. Answer telephones, forward calls and take messages. 

 

The Contractor is responsible for the selection and evaluation of custodial MCCF contract staff and 

ensuring that training is consistent with the Corrections Standard Authority (CSA) and CDCR 

Standards. 

 

Any change to the MCCF approved organization structure requires approval of the Chief of CBU prior 

to implementation. 

 

On no less than an annual basis, the Contractor shall have the facility inspected by the appropriate 

official(s) by the Health Department(s) for facility and Contractor compliance with required health, 

safety, sanitation and hazardous material standards and requirements.  The Contractor shall provide 

to the CDCR within 30 days, copies of reports, certificates, findings and/or other related documents, 

including submission of corrective action plans delineating resolution of the deficiencies.  The 

Contractor shall immediately report to CDCR any instance or situation where serious bodily injury or 

life threatening condition is known or found to exist.  The CDCR shall be provided reasonable 

advance notice of any such inspection(s) and meeting(s) in order to participate. 
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VI. GENERAL FACILITY SECURITY REQUIREMENTS 

 

The facility will securely house persons committed to the custody of the CDCR.  The Contractor shall 

provide and maintain the safety of staff, inmates and physical/operation security of the facility on a 

24-hours, 7 days a week basis.  The Contractor, in determining the facility security requirements, 

must take into consideration the facility’s structural requirements in relation to the operational 

needs necessary to safely manage an inmate population. 

 

The facility shall be staffed at the levels specified in Minimum Required Staffing (MRS) and equipped 

to detect and control all movement within the facility, along the outer security perimeter, on facility 

grounds, and all facility ingress/egress. 

 

The facility shall incorporate clear lines of sight to all inmate areas from designated or appropriate 

staff locations/posts to provide for necessary observation and supervision of inmates as well as for 

potential use of weapons.  If clear lines of site are not possible, the Contractor must incorporate 

other security measures to mitigate obstructions to provide alternate lines of site (i.e.: use of 

security cameras, mirrors or additional staff). 

 

VII. ADMINISTRATIVE AND SECURITY REQUIREMENTS 

 

In order to maintain adequate administrative/security control, the Contractor must incorporate the 

following components into their scope of operations: 

1. Procedures Manual(s) 

 A CDCR approved Procedures Manual(s) that addresses every element of the MCCF's daily 

operations/activities including, but not limited to the following: key control; building functions; 

ground maintenance; facility management; health and safety (i.e., Blood Borne Pathogens); food 

service; security; emergency/disturbance control; facility operations; inclement weather 

conditions; inmate programs/activities; inmate movement; inmate count; tool control/security; 

use of force and fiscal requirements.  Any confidential or restricted material must, at a 

minimum, be physically secured and inaccessible to inmates or unauthorized persons consistent 

with CDCR standards/requirements. 

 

It shall be the Contractor’s responsibility to establish MCCF procedures; enforce procedures; 

review/update procedures (on no less than an annual basis); and secure CDCR approval.  The 

Contractor shall ensure currency and accuracy of all information contained therein.  The Chief of 

CBU or designee shall have the right to access and review facility procedures at any time.  

Proposed procedural changes, particularly involving inmate constitutional rights and facility 

security, shall be coordinated with the on-site CDCR Facility Captain for appropriate approval by 

the Chief of CBU.  In any event, the Contractor shall provide the Chief of CBU with a copy of 

proposed procedural change(s) with as much advance notice as is practical prior to anticipated 
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activation.  (Emergency changes shall be communicated to the Chief of CBU as soon as 

practical.) 

 

The Contractor must establish the procedures manual(s) and must incorporate a schedule for 

the routine and/or periodic testing of security and emergency equipment and/or procedures to 

ensure overall effectiveness and level of proficiency.  This shall include conducting an annual 

facility emergency operation exercise and/or mutual aid exercise to be coordinated with CDCR.  

The emergency operation exercise shall be a carefully planned, organized, directed, and goal-

oriented exercise that serves to better prepare facility staff and resources to effectuate a 

procedural and tactical response to safety/security emergencies.  The emergency operation 

exercise is considered a training tool and therefore, shall incorporate a means to monitor, 

direct, debrief, evaluate and measure the effectiveness of the exercise and abilities of staff.  

2. Personnel Policies and Procedures  

Written personnel policies and procedures include, but are not necessarily limited to, the 

following:  

 

A. Requirements for standard uniforms, identification badges and insignia for security 

staff.  The uniform shall consist of shirt, pants, shoes, hat and identification badge and 

shall be of a color that clearly differentiates staff from inmates.  Uniforms shall be the 

standard Taft Police Department uniform.  The Contractor must also incorporate a 

security plan that addresses staff uniform/equipment storage, maintenance, use, 

accountability, control and prevents unauthorized access or control by inmates or other 

persons. 

 

B. All uniformed security personnel shall wear a clearly displayed and readable nameplate 

of 3”X3/4” standard item of uniform attire (including on outer coats/garments).  The 

name tag may be embroidered in place of a nameplate and shall be one (1) inch letters.  

The nameplate shall consist of the employee’s first initial and last name.  Any non-

uniform employee having contact with inmates and/or the general public may also be 

required to wear a nameplate while on duty, as determined by the Facility Director and 

on-site CDCR Facility Captain. 

 

C. The prohibition of all forms of discrimination including sexual harassment of employees, 

job applicants, visitors, the general public, CDCR staff and MCCF inmates. 

 

  The Contractor shall comply with the provisions of the Fair Employment and Housing Act 

 (Government Code Section 12900 et seq.), the regulations promulgated there under 

 (California Administrative Code, Title 2, Section 2, Section 7285.0 et seq.), the provisions 

 of Article 9.5, Chapter 1, Part 1, Division 3, title 2 of the Government Code (Government 

 Code Sections 11135 et seq.) and the regulations or standards adopted by CDCR to 
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 implement these laws.  Contractor shall develop a written policy which prohibits any 

 form of sexual harassment in accordance with local, state, and federal laws. 

 

D. The Contractor shall establish and administer a written nepotism policy in accordance 

with DOM Section 33010.25. 

 

  Any exception to CDCR’s nepotism policy shall require the prior approval by CDCR’s 

 Office of Labor Relations and the Director of Adult Institutions upon written request 

 from the Contractor supported by reasonable justification. 

 

E. The Contractor shall have a written policy and procedures to guard against conflict of 

interest.  The written conflict of interest policy shall be in compliance with the Fair 

Political Practices Act.  Such policy shall specifically provide that no employee shall use 

his or her official position to secure privileges or advantages. 

 

F. Written policy and procedures in compliance with CCR, Title 15, Section 3400, which 

prohibits employees from over familiarization and fraternization with MCCF inmates 

and their families and friends. 

 

G. Written recruitment, hiring and retention policies and procedures to employ qualified 

key representatives. 

 

H. The Contractor must establish written policies and procedures for the processing and 

thorough investigation of alleged Contractor staff misconduct.  This shall also identify 

the range of possible sanctions/disciplinary actions and CDCR notification process of 

action undertaken at all stages (i.e., initial complaint; investigation status; and final 

disposition). 

 

1. Staff Selection/Training & Credentialing: 

 

a) Security/Custodial Staff – The Contractor shall recruit, hire, train and maintain 

able-bodied security/custodial staff to provide 24-hour custody coverage of the 

MCCF in accordance with the staffing requirements specified in the Agreement.  

Staff selection shall adhere to PC Section 6035, CSA, Standards and Training for 

Corrections (STC), ACA and CDCR mandates/requirements regarding initial 

screening and testing of candidates considered for MCCF custodial employment.  

It shall be the responsibility of the Contractor to ensure that MCCF employees 

are able to meet and successfully carry out the challenges, responsibilities and 

certifications required of their respective job classification, position and/or duty 

assignment at the MCCF. 
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b) Credentialing, Privileging and Peer Review – Primary Care Providers (PCPs), 

which includes physicians, nurse practitioners and physician assistants, hired by 

the CONTRACTOR must be approved by CCHCS’ Credentialing Review 

Committee prior to commencement of services. Additionally, CCHCS may 

conduct clinical performance appraisals of all CONTRACTOR PCP’s providing 

services to CDCR offenders and reviews all peer reviews of contracted PCPs. 

Contractor is also required to complete an initial written peer review after 30 

days of employment, and then annually. 

 

c) Education Staffing – The Contractor shall ensure that all Academic educational 

staff currently meets the credential standards as set forth by the California 

Commission on Teacher Credentialing (CCTC).  A valid teaching credential for 

Vocational Instructors is a Designated Subjects Vocational full-time (preliminary, 

clear, professional clear, or life) credential from the CCTC approved list.  (Refer 

to Attachment 5 Vocational Subjects Academic Teaching Credentials)  No 

emergency, internship or adult credentials will be accepted.  Contractor shall 

provide to the Chief of CBU current copies of all academic and vocational 

education staff credentials. 

 

d) All Contractor staff who will work with or near inmates must acknowledge by 

their signature that they have been informed of the laws and regulations 

governing association with inmates (refer to CCR, Title 15, Section 3285 and 

CDCR 181, Digest of Laws Related to Association with Inmates). 

 

 The Contractor shall have a written policy in accordance with the CCR, Title 15 

 and DOM prohibiting fraternization between contractor’s staff and inmates in 

 the facility.  The policy shall require that each employee, agent, and 

 subcontractor be subject to the following prohibitions in respect to all inmates 

 assigned, held in custody, or former inmates and the inmate’s family and 

 friends: 

 

1) No employee, agent, or subcontractor shall initiate, establish, or maintain 

any social, personal, or sexual relationship with inmates. 

 

2) No employee shall transmit any messages, written or verbal, any literature 

or articles to or for inmates except as required in the official conduct of 

his/her official duties. 

 

3) Any contacts from an inmate’s family or friends shall be reported to the 

Facility Director and CDCR Facility Captain. 
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e) All non-peace officer Contractor and subcontractor staff shall be required to 

undergo and successfully secure a CDCR security clearance to enter the facility 

or access any facility grounds through CDCR. It shall be the Contractors 

responsibility to retain approved clearances on-site as long as the staff member 

is employed.  CDCR reserves the right to deny and/or retract security clearances 

upon written notification to the Contractor.  CDCR will not be responsible for 

compensating Contractor or Contractor staff as a result of such action.  With 

prior approval from CBU Chief, designee or AOD, non-peace officers, contractors 

and subcontractors may enter the facility on emergency basis provided as such 

contractors and subcontractors shall at all times be escorted by facility staff.   

 

 A CDCR security clearance, at a minimum, includes a record check with the 

 California Department of Justice, Criminal Identification and Information (CI&I); 

 Federal Bureau of Investigation (FBI); California Department of Motor Vehicles 

 (DMV) and local law enforcement agency(s).  However, it may also include a 

 record check with a DMV and/or other law enforcement agency(s) from another 

 state(s) if deemed appropriate.  The CDCR may grant a “provisional” security 

 clearance pending completion of a thorough and final security clearance.  A 

 “provisional” clearance is based on a clear CI&I and DMV record check.  The 

 minimal processing timeframe for a provisional clearance is normally two 

 weeks.  It shall be the responsibility of the Contractor to notify the affected 

 person of their respective security clearance status. 

 

  The Contractor shall be responsible for ensuring the completion and 

 appropriate processing of required fingerprint Live Scan.   Sub-contractor staff 

 and volunteers must have a CDCR security clearance before entering the facility. 

 

f) The Contractor shall have written personnel procedures which provide for an 

employee grievance and appeal process. 

 

2. Duty Statements – The Contractor shall be required to break down the total work 

required for each and every authorized facility position into respective percentages 

according to the actual duties required.  The Contractor shall either incorporate the 

percentage breakdowns and respective duties required into the applicable “Post 

Order” (posted positions) or “Job Description” (non-posted positions) required by 

the position, or prepare a separate Duty Statement. 

 

3. Post Orders – Post orders shall be provided for each authorized security/custody 

post in the MCCF that details specific duties, breakdown of duties by percentages (if 

no duty statement), tasks to be accomplished, area(s) of responsibility, timeline of 

duties, and other special post requirements.  The contractor shall ensure that 
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security/custody personnel read, understand, and sign post order(s) pursuant to 

DOM Section 51040.6.1. 

 

4. Post Assignment Schedule (PAS)/Minimum Required Staffing (MRS): 

 

a) Post Assignment Schedule (PAS) 

CDCR shall determine with the Contractor’s input the minimum on-site required 

staffing needed to carry out the custodial, medical, food service and 

academic/vocational education operations of the facility, for each watch (hours 

must be specified by the Contractor), during a 24-hour period, 365 days a year (366 

for a leap year).  CDCR shall determine with the Contractor’s input the required 

custodial, medical and food service staffing using the CDCR’s Post Assignment 

Schedule (PAS) format.  The Contractor shall be required to complete, calculate and 

submit a PAS using the instructions contained herein, consisting of a Detail, 

Summary, and Master Roster (format only) for all PAS staffing.  The Contractor must 

provide to CBU  a Master Roster monthly; however, the names of the actual staff 

assigned to the posted positions established must be inserted and maintained by 

the Contractor on an ongoing basis as the staff are hired, trained and assigned. 

Information regarding any vacancy must be submitted to CBU by attaching FMH, 

Appendix A, Schedule 1.3 – Vacant Post or Position Deduction Report to the 

monthly invoice.  Invoices submitted without FMH, Appendix A, Schedule 1.3 will be 

considered incomplete and may not be processed for payment until complete.  

 

In determining the minimum required PAS staffing, CDCR with the Contractor’s 

input will take into consideration the facility/site design, physical plant components, 

program operations and use of CCTVs in order to ensure the safety of the public, 

staff, and inmates; prevention of escapes; and security of the facility.  The PAS must 

identify all Permanent Full-Time (PFT) staff required by the Contractor.  The PAS 

must also identify and include all required staff relief necessary to perform the 

custodial, medical and food service duties and responsibilities. 

 

The total number of PAS staff positions (according to classifications, titles and total 

numbers) must reconcile with the Minimum Required Staffing as defined 

hereinafter. 

 

b) Minimum Required Staffing (MRS) 

The MRS shall consist of all on-site administrative, support, and PAS positions (e.g., 

security/custody, medical and food services) deemed necessary pursuant to the 

Agreement (sub-contractor and volunteer staff are not to be included). 

 

The Contractor shall determine and identify the post relief factors required for the 

minimum on-site required staffing needed to carry out all operations of the facility 
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on a 24-hours 7 days a week basis.  The Contractor shall be required to identify the 

relief staffing using the MRS and identify relief positions in the MRS.  Any additional 

staff hired beyond the level specified in the MRS requires approval from the Chief of 

CBU.  However any and all additional staff will be included in the per diem rate as 

shown in Exhibit B-2-B-8, Contract Allotment Sheet. 

 

The Contractor shall require all posted positions personnel (including subcontracted 

staff, e.g., medical, food services) to sign in on a daily sign-in sheet as identified on 

Attachment 17 , Posted Positions Daily Sign-in Sheet.  Attachment 17 for the month 

shall be sent to the Chief of CBU by the fifth day of the following month. 

 

The Contractor shall be required to maintain all staffing levels consistent with the 

PAS and MRS as approved by CDCR.  The Contractor shall provide a written request 

to the Chief of CBU through the assigned CDCR Facility Captain of any anticipated or 

known variance between the CDCR approved MRS/PAS and actual staffing levels 

being utilized.  All MRS/PAS staffing changes must be submitted to CBU for 

approval/disapproval via a “Change in Established Positions” located in the FMH.  

Contractor shall submit a monthly Employee Status Report (ESR), Attachment 13, to 

the Chief of CBU by the fifth of each month identifying all existing, new, or 

terminated staff. 

 

CDCR may assess vacant position deduction if the Contractor fails to maintain 

minimum staffing for mandatory posted and non-posted positions identified in the 

MRS per the Agreement.  The Contractor may use contract staff and overtime to 

fulfill its mandatory posted and non-posted staffing requirements.  The contractor 

shall exercise due diligence in filling staffing vacancies and, to the fullest extent 

possible, the duties of the vacant posted and non-posted positions shall be 

performed through the use of overtime or contract staff.  In the event that the 

duties of the vacant posted and non-posted positions are being performed through 

the use of overtime or contract staff, the Contractor shall not be deemed in breach 

of this contract and shall not be subject to an assessment of vacant position 

deduction.  For each shift that a mandatory posted or non-posted position is not 

covered by another Contractor staff or overtime, CDCR may assess damages in an 

amount equal to the daily rate (salary and benefits) per post or position per day 

while the deficiency continues. 

 

Contractors shall have 45 days to fill a vacant post or position per the Agreement.  A 

vacant post or position shall not be deemed vacant in the event that the Contractor 

is using contract staff or overtime to fulfill the duties of the post or position for the 

first 45 days.  Beginning on the 46th calendar day that the post or position remains 

vacant, the Contractor shall track the date position is vacated, the days, the work 

hours and salaries and benefits of each vacancy and make appropriate deductions 
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from the next monthly invoice using the form in FMH, Appendix A, Schedule 1.3.  

CDCR may assess vacant position deduction in an amount equal to the daily rate 

(salary and benefits) for such post or position per day while it remains vacant.  

Contractor shall not circumvent the imposition of vacant position deduction by 

multiple short-term or rotation of staff assignments in a post or position. 

 

The Contractor shall not be liable for vacant position deduction for a failure that 

results from the occurrence beyond its control.  Assessment of vacant position 

deduction shall not preclude CDCR from terminating this Contract for breach as 

provided herein.  Withholding of payment as vacant position deduction shall not 

relieve the Contractor of any of its obligations under the Contract. 

 

5. In-Service Training – The Contractor, in conjunction with CDCR, shall develop and 

implement training programs for all staff which shall clearly define the knowledge 

and skills necessary for the effective management of inmates and the supervision of 

their activities specific to a MCCF.  The Contractor shall maintain records of 

individual staff training files that document compliance with training requirements. 

 

 Basic and annual training for the Contractor employees must be in compliance 

 with the following CDCR and CSA standards and requirements: 

 

a) CSA requires 176 hours of Correctional Officer Related Education (CORE) 

 training within the first year of hire for all security staff having contact with 

 inmates more than 50% of their workday.  CSA requires an additional 80 hours 

 each for staff designated as Supervisory or Management and shall be 

 completed within the first year following appointment.  Distinctions between 

 classifications shall be consistent with job functions. 

 

b) All Contractor staff, within one year of hiring date, must attend a CSA, 

Standards and Training for Corrections (STC) certified CDCR new employee 

orientation course (32 hours) given by approved CDCR CBU staff.  This training 

shall include, but is not limited to, inmate staff relations, Prison Rape 

Elimination Act (PREA), Inmate Appeals, Inmate Classification Process, Inmate 

Work Training Incentive Program/Inmate Supervision, Disciplinary Reports 

(CDCR RVR 115), Use of Force, Count and Escape Prevention, Inmate 

Property/Contraband, Key and Tool Awareness, Crime Scene Prevention, 

Searches (cell, body and area), Drug Identification, Prison Gangs/Disruptive 

Groups.   

 

c)  CDCR requires all MCCF contract employees having one-year continuous 

experience to complete 40 hours of annual training of which 24 hours must be 

CSA certified. 
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6. Job Action Contingency Plan – The Contractor shall have and maintain a written job 

action contingency plan, to be implemented in the event of employee work 

stoppage or other job actions which may disrupt the MCCF's daily operation (i.e., 

strikes, sick outs, sit ins, etc.).  All managerial and supervisory staff of the MCCF shall 

be familiar with the contents of this plan.  Copies of this plan shall not be made 

available to non-supervisory employees or to inmates.  The Contractor shall comply 

with this restriction.  Copies of this plan shall be submitted to the Chief of CBU, via 

the assigned CDCR Facility Captain.  This plan shall be kept in a secured location that 

is inaccessible to non-supervisory employees, inmates or unauthorized persons. 

 

7. Volunteers/Subcontractors – The Contractor will administer the application, 

screening, security clearance, assignment, supervision and performance of 

volunteers including student interns, tutors, visiting clergy, and members of special 

interest groups such as Alcoholics Anonymous/Narcotics Anonymous.  Volunteers 

and/or subcontractors are required to obtain a gate clearance from CBU.  

Volunteers and subcontractors must receive initial and annual CDCR orientation 

training. 

 

3. 24-Hour Supervision of Inmates 

The Contractor shall provide direct, constant, undistracted and professional staff supervision of 

inmates on a 24-hours 7 days a week by trained, physically fit (pursuant to CSA standards) and 

mentally alert correctional employees.  Indirect supervision of inmates by correctional 

employees via closed circuit television cameras/monitors shall be considered supplemental 

enhancement to direct supervision of inmates.  The Contractor shall take into consideration 

their facility design, physical plant structures, security requirements and program operations in 

determining the appropriate use and deployment of direct and indirect supervision.  The 

Contractor’s routine supervision of inmates and urgent response to quell, control and resolve 

inmate generated disturbances, incidents and/or other crisis situations shall be in a manner 

consistent with all applicable laws and the policies/procedures of CDCR. 

4. Daily Movement Sheet (DMS) 

Utilizing the Daily Movement Sheet, Attachment 10, the Contractor shall accurately prepare, 

maintain, process and distribute the inmate DMS on a daily basis.  The DMS shall identify all 

official inmate movement that includes, but is not limited to: arrivals; departures; temporary 

releases; out-to-courts; changes in housing and work assignments (previous and current); 

custody classification; release destination (i.e., parole location, hold [agency], institution) 

approved pass list; inmate name; CDCR number; ethnicity and any corrections to a previously 

submitted DMS.  The DMS shall be dated, sequentially numbered and have an “effective date” 

column (official date of the specific action.)  The DMS must be completed prior to 0400 hours of 

the respective day, reviewed/signed by the Watch Commander or designee) for accuracy, 

copied and distributed to all facility CDCR staff, the CBU Case Records Office, CBU Headquarters 
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and any other staff/work areas deemed necessary by the Contractor/CDCR. (See Attachment 10 

for required format). 

5. 24-Hour Central Control Operations 

The Contractor shall provide an equipped, staffed and managed central control that is fully 

operational 24 hours a day 7 days a week, and monitor/track inmate count/movement, staff, 

and visitors.  The Contractor shall establish policies/procedures governing staff responsibility, 

access and integrity of central control.  In order to maintain the highest level of security, 

operation and integrity of central control, the Contractor shall not compromise central control 

operations by assigning staff unrelated duties or tasks. 

6. Security Control of Computers 

Security control of the MCCF's computers to prevent inmate access to sensitive and restricted 

information shall be consistent with DOM Section 49020.1 (Inmate access and use shall be in 

accordance specifically with DOM Sections 49020.18.3 - 49020.18.7.)  In no case shall an inmate 

have access to any Internet, Intranet, or Web site, e-mail, Wide Area Network or other similar 

system.  Any computer not intended for inmate use must be identified by a clear display of large 

red letters that reads, “Restricted from inmate access”.  Restricted computer/workstation must 

be located and enclosed in a physically secured and lockable area expressly dedicated for its 

purpose.  Inmates will at no time have access to any restricted computer equipment. 

 

7. Daily Facility Activity Logs 

The Contractor shall incorporate the daily use of a MCCF daily activity log to chronologically 

record the significant routine and out of the ordinary events, activities and incidents that 

occurred at the facility during each of the respective watches.  Significant routine activities 

include, but are not limited to, start/end time of watches; inmate starting/ending counts; counts 

start/clear times; security checks; system or equipment tests; inmate arrivals/departures; and 

distinguished visitors.  The Daily Facility Activity Log will be available for review at any time by 

CBU staff. 

 

8. Inmate Counts 

A physical inmate count (positive) shall be conducted at least four times during each calendar 

day consistent with Title 15, Section 3274 and DOM Section 52020.  At least one count shall be a 

negative count that properly accounts for all assigned and unassigned inmate beds.  At no time 

shall an inmate have possession or control of actual count documents or materials.  The 

Contractor shall immediately report any irreconcilable count discrepancy(s) and/or need for an 

emergency count to the senior on-site CDCR staff (during business hours) and/or CBU AOD 

(during non-business hours). 

9. Perimeter Security 

Perimeter security checks must, at a minimum, be performed daily at the beginning of and once 

during each watch.  Perimeter checks conducted during each watch must be on a varied and 
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random basis so as to avoid predictability.  Perimeter checks must provide a physical means of 

ensuring that the integrity and security of the perimeter features are in full compliance and have 

not been otherwise compromised.  At a minimum, perimeter checks must include staff patrol 

and direct visual inspection of, but not limited to, all outer perimeter fences; fence ties; fence 

foundations; gates; locking mechanisms; surveillance equipment; and lighting (when applicable).  

The date, start/end time, area checked, results and the name of the staff person who conducted 

the security check shall be recorded on a Facility Daily Activity Log. 

 

Warning signs shall be conspicuously posted at all vehicle sally ports, pedestrian entries, and 

entrances to all public and business roadways onto the facility grounds that, at a minimum, 

display the following information in English and Spanish: (a) name of facility; (b) that it is a 

facility of CDCR; (c) identify items that cannot be brought onto grounds [Sample generic 

language is: “It is a crime to bring onto facility grounds alcohol, drugs, weapons, explosives, tear 

gas or tear gas/weapons.  Cameras, video records or tape records are not permitted except with 

prior approval.  By entering these grounds, you consent to the search of your person, property 

and vehicle.”]; (d) that entrance on the property constitutes consent to be searched; and (e) that 

a “no hostage policy” is enforced.  (Roadway/sally port entrance signs/lettering shall be of 

sufficient size to be read by motorists [but no less than 1-3/4 inch letters in height]; smaller 

signs may be posted at other facility entrances.) 

10. Inmate Classification 

Classification of each inmate shall be done no later than 14 calendar days after arrival at the 

MCCF to assess their security risks and program needs.  The classification process shall take into 

consideration the inmate’s need, interests and desires in keeping with the facility’s program; the 

inmate’s behavior, performance and classification score; and the effect on the inmate, other 

inmates, staff, security of the facility and public safety. 

 

The general purpose of classification is to consider the case factors and needs of each inmate 

and impose the least restrictive security/supervision measures necessary consistent with their 

classification, custody level, and program status. 

 

Each inmate shall be individually classified and assigned a specific schedule of activities in the 

MCCF.  Classification determinations may require establishing and/or changing inmate 

restrictions and level of supervision for control purposes to ensure the security of the facility 

and safety of all persons. 

11. Due Process and Progressive Discipline 

Due process and progressive discipline of inmates will be appropriately applied, reported and 

documented in compliance with DOM Section 52080 and Title 15, Subchapter 4, Article 5. 

Inmate discipline shall be administered to maintain control and to promote positive change in 

attitude and behavior.  The contractor shall develop an inmate disciplinary operations plan 

which meets the requirements of CDCR’s policy, due process, and specified time limits.  
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Contractor staff shall initiate and participate in informal and formal disciplinary actions within 

the context of progressive disciplinary practices. 

 

The Contractor staff will be the first level of review regarding informal action.  The Contractor 

staff shall have the responsibility of documenting negative behavior and writing the initial 

charges in accordance with CDCR’s policy and regulations.  CDCR staff shall classify disciplinary 

action as administrative or serious.  CDCR staff has the final authority in all formal disciplinary 

actions. 

12. Security Control of Entries and Exits (through a sally port) 

The Contractor is responsible for the management and control of all vehicle and pedestrian 

entries into and exiting from MCCF security areas.  At a minimum, the Contractor shall establish 

policy/procedure to identify, record/log, and search visitors and vehicle traffic entering the 

facility via vehicle the sally port.  These records/logs must, at a minimum, indicate the name, 

title, purpose of visit, date, vehicle identification and time of entrance/exit and be available for 

review by the CDCR Facility Captain, the Chief of CBU or designee. 

13. No Hostage Policy  

The Contractor shall establish a written "no hostage" policy and develop procedures for 

implementation.  The Contractor shall include the “no hostage policy” in 

staff/volunteer/subcontractor training.  Additionally, a written and legible notice in English and 

Spanish must be conspicuously posted at all entrances to the MCCF.  (Sample language is: "This 

CDCR facility has a no hostage policy.  Hostages will not be recognized for bargaining purposes.")  

Signs/lettering shall be of sufficient size to be easily read by passing persons.  All inmates, 

visitors and staff must be informed of this regulation.  

14. Inmate Receiving/Release 

The Contractor will provide a structured and controlled receiving and release policy and 

procedures for inmates temporarily or permanently transferring to or from the MCCF.  At a 

minimum, this shall include: security; staffing and operational procedures; processing of inmate, 

property and documents; interview/screening of inmates (i.e., housing, medical, enemies, gang 

affiliation, etc.); and use of restraint equipment. 

15. Inmate Orientation  

Inmates on orientation status should be restricted from free movement/participation in facility 

programs or activities.  Orientation inmates should not be permitted to mix or have contact with 

the general population.  Contractor staff should provide escort for each orientation inmate 

required to receive or participate in any facility service, program or activity.  Orientation inmates 

may be dressed in separate clothing (i.e., colored jumpsuit) to readily distinguish them from 

other facility inmates.  Supervision shall be direct and constant.  Orientation inmates may not be 

released to general population until the Contractor has provided a structured orientation of 



The City of Taft Agreement Number 5600004097 

California Department of Corrections and Rehabilitation Exhibit A 

Scope of Work  

Page 27 of 80 

facility programs and activities to each inmate.  As soon as possible after arrival, inmates must 

also be issued picture identification cards, bed assignments, proper inmate clothing and linen. 

16. Contraband Searches  

Documented searches of the MCCF and inmates for contraband must be conducted on a daily 

basis year-round.  Searches should be planned and based on security and/or operational 

necessity (i.e., visiting, Off Reservation Work Detail ORWD assignments, transports, escorts) or 

there is reasonable cause (i.e., contraband, under the influence symptoms, confidential 

information, investigation, etc.). The Contractor shall ensure an unclothed body search on all 

inmates is conducted when returning from work assignments or other exposure outside the 

outer facility perimeter. The Contractor shall make every effort to coordinate with CDCR the 

planned search of inmates; and/or housing units; visitors; other persons; personal belongings; 

vehicles; and other areas of the facility. 

17. Evidence Area/Room 

The Contractor shall provide a centrally located and secure evidence area or enclosure of 

sufficient size and dimension to safely process, store, retrieve and maintain articles of evidence 

or uncontrolled weapon stock.  Evidence is any tangible item that is being preserved for the 

eventuality that it may be used to furnish proof to a discretionary/fact finding body.  

Additionally, the Contractor shall coordinate the collection, processing and storage of 

contraband/evidence with on-site CDCR staff.  The Contractor shall also cooperate with CDCR in 

any subsequent criminal referral action or process (for prosecution) against any inmate/visitor 

or related matter.  (CDCR shall be responsible for ensuring that a written agreement has been 

established between the facility Contractor and the local District Attorney’s Office that identifies 

prosecutable offenses and the processes required to be undertaken consistent with PC Sections 

4700.1 - 4704 and 4750 - 4755.).  If the processing and/or storing of evidence require special 

accommodations such as refrigeration (i.e., fluids), airing capability (i.e., blood stained articles), 

storing of explosive material (i.e., chemicals, bullets), separate storage capability (i.e., cross 

contamination) or other specific safety, security or evidentiary requirement the Contractor shall 

make allowances for these cases. 

18. Employee Safety/Security Equipment 

Contract Staff - Provide or otherwise make available to Contractor security personnel, through 

Central Control or other secure area, necessary safety/security equipment (i.e., whistle, 

handcuffs and handcuff case).  Personal alarms for employees must be issued and, at a 

minimum, consist of a whistle.  The Contractor shall provide a plan/procedure for the control, 

accountability and replacement of all security equipment to the Chief of CBU. 

Additionally, security staff, assigned to the following areas/activities shall be issued (at a 

minimum): a hand-held communication radio, mobile assignments (Search and Escort, ORWD 

Crew, transportation); yards; patrols; visiting; Receiving and Release (R&R); Watch Office; 

Receptionist (if any); Food Service; Medical and any remote or physically isolated post.  The 

following areas/activities must have immediate and direct access to a base communication 
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station: Central Control; Housing Control Units; and any other area deemed necessary by the 

Contractor and CDCR.  The Contractor should also maintain a sufficient number of additional 

radios for replacement purposes; irregular and emergency need; and/or other routine functions 

as deemed necessary. 

CDCR Staff - The Contractor will be required to provide to each CDCR staff on duty the following: 

a hand-held radio (and case); facility keys (as deemed necessary by CDCR); metal key tags (or 

similar device) to check-out equipment; and any other security related equipment deemed 

necessary by CDCR.  The Contractor shall additionally provide to CDCR staff any required training 

on the proper use/operation of security related equipment.  The Contractor must provide 

adequate personal protective equipment for immediate distribution and application by all staff, 

consistent with CDCR and CAL OSHA requirements.  

19. Emergency Operations Control Plan 

In accordance with CDCR policy, DOM Section 55010 (restricted volume) provide a written 

Emergency Operations Control Plan(s), in concert with CDCR’s on-site staff, and Emergency 

Operations Unit, that will be implemented in the event of emergencies, disturbances, and 

natural disasters which may significantly disrupt routine facility operations or programs.  All 

Emergency Operations Control Plan(s) and security procedures shall be deemed “restricted 

information” and must be securely maintained, controlled, and inaccessible to inmates and 

unauthorized persons consistent with CDCR policy.  The Contractor shall ensure that each 

employee is trained to be familiar with established emergency plans and procedures. 

 

The Contractor shall ensure that all facility emergency operation plans, equipment and 

operational activities are in accordance and compliance with CDCR’s Restricted DOM 

requirements.  Additionally, all emergency operational plans shall be reviewed and approved by 

the Chief of CBU prior to implementation.  Any exception must have the written 

authorization/approval of the Chief of CBU.  

 

The Contractor shall conspicuously post a “No Warning Shot” notice (in English and Spanish) in 

all internal and external inmate structures of the facility where lethal weaponry may likely be 

used.   

 

The Contractor shall coordinate with CDCR’s Office of Communications (via Chief of CBU and/or 

the CDCR AOD) the content and release of any information to the media or general public 

concerning any public interest case/matter or emergency situation.  During non-business hours, 

the CBU AOD shall be contacted who in turn will either serve as or designate a liaison to CDCR’s 

Office of Communications. 

 

The Contractor shall provide Inmate Escape Prevention and Procedures to ensure the 

prevention of inmate escapes and the immediate implementation of escape procedures as 

circumstances dictate and in accordance with CDCR policy. 
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20. Written Mutual Aid Agreements 

The Contractor must have CDCR approved Written Mutual Aid Agreements with local and State 

law enforcement (pursuant to Title 15 Section 3302 and PC Sections 5004 and 5004.5) and 

related criminal justice agencies for assistance in emergency situations at the facility.  These 

agreements must, at a minimum, identify the procedures for initiating the agreements and the 

cooperative emergency measures to be taken to prepare for or respond to emergency 

situations.  (Employee job action procedures must be identified as a separate plan.)  

Development of these agreements will be the dual responsibility of the Contractor and CDCR.  

Mutual aid agreements must not jeopardize the facility or violate minimum safety standards.  All 

agreements must, at a minimum, be approved by CBU (in concert with CDCR’s Emergency 

Operations Unit and Office of Business Services) prior to activation and revised/updated on an 

annual basis thereafter.  The Chief of CBU or authorized designee shall be the designated CDCR 

approval authority required for all mutual aid agreements.  A copy of the current signed Mutual 

Aid Agreements must be submitted to the Chief of CBU. 

 

CDCR may seek reimbursement from the Contractor for actual costs of all or part of any mutual 

aid services rendered as a result of Contractor negligence, error or failure to perform. 

 

Memorandum of Understanding(s) may be developed pending formal contract agreement. 

21. Testing of Emergency Lighting Power/Systems 

Complete and documented testing of the MCCF's emergency lighting and electrical power 

system which turns on automatically and instantly with the loss of electrical power must be 

conducted monthly.  The Contractor must identify any and all deficiencies or failures and 

provide CDCR on-site staff with a written corrective action plan for immediate resolution.  This 

may include the need for imposing interim restrictions or limitations on facility/inmate 

programs or activities.  Documentation of the monthly testing will be provided to the onsite 

CDCR Facility Captain or Chief of CBU by the 5th calendar day of the following month.  

22. Community Service Work Projects  

The Contractor may solicit community service projects for inmate participation.  Examples of 

projects may consist of the following: roadside cleanup, county hospital grounds work, parks 

and recreation area maintenance, washing public agency vehicles, maintenance, graffiti 

removal, general repairs, refurbishing, and/or grounds work at public works sites.  The 

Contractor shall provide assignments and supervision of inmates on community service work 

projects in conjunction with CDCR.  Inmates placed in a community service work assignment 

must be screened and approved in advance by the CDCR Facility Captain or designee based on 

CDCR inmate eligibility screening criteria.  Based on the screening, only a limited number of 

lower level custody inmates may be available for community service work projects. 

 

CDCR and Public Service Agencies may enter into agreements to provide specific community 

service work projects.  Such community service work projects will be mutually coordinated with 
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the Contractor, and shall require the prior approval of the Chief of CBU via the assigned CDCR 

Facility Captain.  The agreement shall take into account and address the following: public safety, 

safety of staff/inmates when performing public service assignments, training, equipment, tools, 

transportation, hours/days of service, remuneration, duration of agreement, and other 

pertinent terms and conditions.  A copy of the signed agreement shall be submitted to the Chief 

of CBU.  If a third party is the beneficiary of the ORWA crew labor, the said third party may be 

required to reimburse the MCCF for the value of the MCCF custody staff’s salary and benefits. 

 

Properly trained staff shall supervise the inmates when performing community service tasks.  

The level of security during community service projects shall be of a level to protect the 

community, staff, and inmates.  The Contractor shall provide the work crew supervisor a mobile 

telephone, or two-way radio to maintain contact with local law enforcement and the MCCF. 

23. Transportation of Inmates 

The Contractor shall provide written policies and procedures on the safe and secure transport of 

inmates for all facility programs (i.e., outside work crews, etc.) and for any potential emergency 

transports.  Contractor shall include in the policies and procedures a method to include at least 

one Male staff when transporting inmates.  (CDCR will provide regularly scheduled 

transportation for medical, disciplinary and inmate transfers.)  Medical emergency (i.e., life 

threatening) transportation shall be provided by contracted ambulance service.  The Contractor 

shall include contingency provisions for: (a) activation of emergency transport procedures; (b) 

available security escort staff; (c) staff training requirements; (d) available resources 

(equipment, vehicles); and (e) any known restrictions/limitations of the inmate, and any other 

similar factors. 

24. Use of Force  

The Contractor shall provide written policies and procedures for all Contractor staff on the 

CDCR’s policy governing the use of force, use of restraints and in the preparation of use of force 

reports.  Employees who supervise inmates must be trained (CSA Certified) in physical controls, 

recognition and handling of inmate emotional disturbances and use of restraint equipment.  

Employees will only use the force that an objective, trained and competent correctional 

employee faced with similar facts and circumstances, would consider necessary and reasonable 

to subdue an attacker, overcome resistance, effect custody, or gain compliance with a lawful 

order.  The Contractor must incorporate CDCR’s Use of Force policy to accomplish the custodial 

and correctional functions with minimal reliance on the use of force (refer to Title 15, Section 

3268-3268.2). 

25. Crime/Incident Reports  

The CDCR Crime/Incident Reports (Attachment 12) represent the first formal written notification 

that an incident of significance, importance or interest to CDCR has occurred at the facility.  The 

Contractor shall prepare and distribute CDCR 837s in compliance with DOM Section 51030, Title 

15, Section 3382 and CDCR policy.  For each reportable incident, the Contractor shall be 
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required to thoroughly address and include all relevant factors associated with the incident; 

assign a CDCR 837 log number; and submit the completed CDCR 837 within prescribed 

timeframes to CDCR for review, approval and/or other action.  CDCR reserves the right to 

periodically modify, revise and/or amend the criteria that constitutes reportable incidents and 

the Contractor shall fully comply with effected changes upon receipt of written notification from 

CDCR without amending the agreement.  Examples of reportable incidents include, but are not 

limited to, those identified in DOM Section 51030.3. 

Significant security concerns and reportable incidents that become known to the Contractor 

during normal business hours shall be reported immediately,, or as soon as practical, to the 

onsite CDCR Facility Captain.  During non-business hours, the Contractor shall be required to 

contact the assigned CBU AOD (see Attachment 12 – Crime/Incident Report). 

26. Release Funds  

In accordance with PC Section 2713.1 and CCR, Title 15 Section 3075.2, inmates are entitled to 

funds to assist them with necessary expenses upon their release from prison. The Contractor 

shall develop a procedure (consistent with current acceptable accounting practices) that can 

provide a paroling inmate with release funds (for the total amount authorized by CDCR) and if 

necessary, provide transportation to local public transportation sources/locations upon release. 

The Contractor will release up to $200 cash to a paroling inmate upon release from the facility.   

 

CDCR staff will initiate the Release Statement (form CDCR-102) which must be approved/signed 

by the appropriate CDCR Facility Captain (or designee) and paroling and/or discharging 

inmate(s). 

 

The Contractor will request reimbursement for inmate release pay for the prior month (in 

arrears), using the Monthly Inmate Release Fund Invoice.  Invoices must include a copy of the 

signed Release Statement. 

CDCR – Contract Beds Unit 

Regional Accounting Office – Bakersfield 

Attn: Accounts Payable 

P O Box 12050 

Bakersfield, CA 93389 

 

The Contractor shall require each inmate to supply all or a portion of their release clothing. It 

shall be the Contractor's responsibility to ensure the inmate has secured inmate clothing from 

family, friends, or other sources such as donations. 

27. Initial and Annual Fire Safety Inspections  

The MCCF must be approved for occupancy by the Office of the State Fire Marshal (OSFM) 

pursuant to Health & Safety Code.  Thereafter, the MCCF must pass annual fire safety 

inspections conducted by the OSFM (or their designee) and adhere to the following CDCR 

standards: 
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a. Appropriately placed and secured (i.e., keyed box) fire extinguishers, fire alarm pull 

switches, and thermostat controls throughout the MCCF and documented monthly safety 

inspections completed by staff. 

 

b. Post clear, concise and site specific emergency evacuation floor plans throughout the 

MCCF in tamper-proof frames.  

 

c. Conduct quarterly fire drills under varied conditions and at various times of day.  

Document quarterly fire drills in accordance with CDCR policy and in adherence to a MCCF 

evacuation plan reviewed and approved by the local fire department or OSFM.  

Documentation of these drills shall be kept on file and shall be available for review by the 

CDCR Facility Captain or Chief of CBU upon request.  The Contractor shall properly 

supervise and secure inmates during fire emergency drills. 

 

d. Place smoke detectors throughout the MCCF pursuant to State Fire Marshall’s regulations 

to include such key areas as administration, kitchen, central control, laundry, inmate 

housing, classrooms, and medical room and maintenance shops.  These devices shall be 

maintained and tested in accordance with the manufacturer’s requirements.  The 

Contractor shall allow emergency access to all facility areas at any time.  Documentation 

of these tests shall be kept on file and available for CDCR review upon request. 

 

The Contractor shall be required to provide the on-site CDCR Facility Captain or Chief of CBU 

with a copy of all conducted/completed safety inspections.  The Contractor shall also include 

any action plan required to mitigate identified deficiencies or failures.  The Contractor shall 

provide a copy of the final clearance to the Chief of CBU. 

28. Inmate Telephones 

The Contractor will cooperate with the State and the State’s telecom services provider with 

regard to the provisioning of the inmate payphone services. 

 

A. Inmate/Ward Telephone System: 

The State will provide collect call telephone service for the facility’s inmates through the 

California Department of General Service’s statewide Inmate Ward Telephone Services 

(IWTS) agreement.  The IWTS telephones are for use by inmates to originate authorized 

non-confidential personal calls (outgoing collect calls only) in accordance with DOM Section 

52060 and Title 15, Section 3282.  The IWTS provider will install, service and maintain the 

inmate telephone system.  The MCCF Contractor shall initiate calls to the IWTS provider for 

IWTS maintenance and/or repair needs.  The Contractor shall provide the IWTS telephone 

contractor reasonable access to install and maintain the IWTS. 
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B. Monitoring and Recording Equipment: 

The IWTS provider will have monitoring and recording capabilities via an off-site master 

system.  The IWTS provider will be responsible for the installation and maintenance of the 

on-site monitoring work station.  The Contractor shall ensure the monitoring work station is 

installed in a secured location that is not accessible to inmates or unauthorized persons.  

The monitoring work station must be controlled by the Contractor and utilized by 

designated Contractor staff to monitor/review inmate telephone conversations.   

 

The information retrieved from the IWTS monitoring/recording system shall be used for the 

safety and security of the facility, all persons, and the public in accordance with DOM, Penal 

Code and Title 15. 

C. Monitoring and Recording Notice: 

The following notice shall be posted (in English and Spanish) by the Contractor at each 

inmate telephone: 

 

“All numbers dialed and conversations on this telephone may be recorded and may be 

monitored without any further notice.  By using this telephone, you agree to notify the 

person called that their conversation and telephone number may be monitored and 

recorded.” 

29. Health & Safety Inspections 

The Contractor shall comply with all local and jurisdictional health and safety requirements 

associated with the maintenance and operation of the facility.   

 

The Contractor shall comply with the requirements of the California Department of Public 

Health (DPH) relative to the operation of the facility.  The Contractor shall permit the DPH to 

survey the facility and conduct an Environmental Health Survey (EHS) of the facility.  The 

Contractor shall assist and participate with CDCR and DPH in facilitating the completion of the 

EHS.  The Contractor shall be required to adhere to DPH/EHS findings and correct any 

deficiencies via a Corrective Action Plan to the Chief of CBU. 

 

The Contractor and its employees shall provide for a safe and healthful working environment for 

staff and inmates consistent with applicable health and safety requirements and provisions of 

the CAL/OSHA program. 

 

The Contractor responsibilities shall include, but are not limited to: 

 

a. compliance with occupational safety and health standards, rules, regulations and orders; 

b. provide employees and inmates with general training in safe work practices and hazards 

unique to the job assignment; 
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c. maintenance and availability of Material Safety Data Sheets (MSDS); 

d. posting of health and safety citations and CAL/OSHA required posters/documents; 

e. proper monitoring and measuring for possible exposure to hazards; 

f. ensure proper notifications and corrective actions are taken; 

g. prepare/maintain required records and reports; 

h. provide for effective injury and illness prevention program and training; 

i. allow CDCR access to Contractor’s log of occupational injuries and illnesses; 

j. provide workers (including inmates) with information and training on substances in the “List 

of Hazardous Substances” or covered by the hazard communication standard – Sections 339 

and 5194, Title 8, CCR; and 

k. provide safety devices, clothing, equipment and safety guards and ensure are proper use. 

30. Offender Account Deductions (Restitution) Collection and Accounting 

The Contractor shall be responsible for collecting restitution from the wages and account 

deposits of inmates who owe restitution, pursuant to PC section 2085.5, as further detailed in 

the California Code of Regulations, Title 15, section 3097. 

 

The current restitution amount deducted is 50%, plus an administrative fee of 10% of the 

restitution deduction, for a maximum deduction of 55% of the inmate’s wages and deposits, 

taking into consideration Title 15, subsection 3097(j) exemptions from the above deductions. 

 

A Direct Restitution payment from outside the facility received as a “Restitution Only” payment 

will be applied 100% to the Victim’s Direct Order &/or Fine waiving the Admin Fee.  An inmate’s 

request for a Voluntary payment from his Trust Account shall have the Admin Fee waived.  

Contractor shall accept checks from CDCR to apply to inmate’s Restitution Victim Direct Order, 

Fine &/or Trust Account as instructed by CDCR Inmate Account Branch (IAB) staff. 

 

By entering into this agreement, the Contractor acknowledges that the Contractor is responsible 

for satisfying CDCR’s restitution obligations under such regulations as they currently exist and as 

they may be amended in the future.  The Contractor shall dedicate a one-half time (.5 FTE) staff 

position and a computer with programming sufficient to perform all of the requirements 

specified for restitution account, collection and submission.  The cost for the staff position, 

computer and software shall be covered by the Per Diem Rate. 

 

CDCR shall provide the Contractor the Inmate First & Last names, Inmate CDCR Numbers, 

Restitution Victim Direct Order & Restitution Fine Numbers, individual court assigned debt 

amount for each case assigned and individual balances of each inmate restitution debt.  The 

Contractor shall collect restitution debts beginning with the oldest dated Victim Direct Order 

first and resume collections until all Victim Direct Orders are paid in full as expressed in AB1505 

(January 1, 2007).  After all Victim Direct Orders have been satisfied, the Contractor shall begin 

collection on the oldest Restitution Fine first and resume collection until all Restitution Fines are 

satisfied. The Contractor shall have a means set in the computer for update purposes for 
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collections that CDCR collects & informs the Contractor to update the inmate’s balance owing.  

This transaction will not be a monetary exchanged. 

 

The Contractor shall hold such funds in trust for CDCR for the purposes set forth in said statute 

and regulations, and shall not commingle such funds with the Contractor’s own funds or with 

any other funds.  The Contractor shall submit one check to CDCR for restitution collections and 

administrative fees for the prior month attached to an itemized statement reflecting individual 

collection amounts.  Note- Victim Direct Orders & Fines may have the same case number but 

must be accounted for separately. 

 

The Contractor shall at all times keep an accurate and up-to-date accounting of all such funds 

and restitution information, and shall remit fund collections and associated inmate case 

information to CDCR as directed.   

 

By the 10th of each month following collections, the Contractor shall forward the amount of 

restitution and administrative fees to:  

 

CDCR - Inmate Account Branch Headquarters 

Attn: Restitution Collections, 

P O Box 276088, 

Sacramento CA  95827 

 

The remittance shall include an itemized statement which includes the CDCR Number, Inmate 

First & Last names, designated Victim Direct Order(s) or Fine case number(s), individual 

collection date(s), individual restitution collection amount(s), and balance still owing shown by 

the Contractor.  In addition, the Contractor shall provide an accounting of all such funds to CDCR 

at any time upon request. The Contractor will send a copy of the itemized statement by 

electronic mail to CDCR’s designated group of recipients’ and the Contractor will furnish an 

Accounting/Restitution Contact person. 

 

CDCR Inmate Accounting Branch Contacts: 

Inmate Restitution: 

Christyne Mills (916) 255- 1028  Christyne.Mills@cdcr.ca.gov 

Trishelle Woodfork (916) 255-1020 Trishelle.Woodfork@cdcr.ca.gov 

 

Any such restitution funds remaining in the Contractor’s possession at the end of the contract 

shall be remitted to the CDCR for proper disposition pursuant to said statue and regulations. 

31.  Inmate Clothing  

The Contractor shall purchase, launder, repair, and replace inmate clothing and shoes during the 

CDCR inmate’s incarceration at the Facility. The Contractor will provide clean clothes, and 

bedding on a weekly basis.  The Contractor shall provide clothing and laundry services to the 

mailto:Christyne.Mills@cdcr.ca.gov
mailto:Trishelle.Woodfork@cdcr.ca.gov
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inmate at no charge to the inmate in accordance with established CDCR policies pursuant to 

Title 15, section 3030. 

32. Subcontracted Services  

The Contractor may elect to have certain functions at the facility performed by sub-contractors 

under certain circumstances.  If the Contractor decides to subcontract any services at the 

facility, the associated personnel shall not be listed or funded in the Minimum Required Staffing 

documents but rather under the “Consulting/Contracted Services” line item of the Total 

Contract Allotment document. 

 

VIII. GENERAL BUILDING SPECIFICATIONS 

 

The Contractor shall remain in compliance with, applicable federal, State, county, and municipal 

laws, codes, rules and industry regulations standards that affect the facility, including, but not 

limited to, those cited herein: Health and Safety; Health Services, Building; Fire; Life Safety; 

Electrical; Plumbing; Mechanical; Board of Corrections; and CDCR regulations, policies and 

requirements.  Contractor shall maintain documentation that demonstrates current compliance.  In 

the event of conflicting or inconsistent directives, the Contractor shall immediately refer the matter 

to the Chief of CBU for expedited consideration, clarification and/or determination regarding the 

governing law. 

 

IX. FACILITY PHYSICAL PLANT COMPONENTS 

 

1. Armory 

The facility must include an armory that is inaccessible and not exposed to inmates, the general 

public and routine traffic patterns.  The armory shall be located in close proximity to CC so as to 

be under direct 24-hour observation by CC Contractor staff. 

 

The Contractor, in coordination with CDCR shall identify and designate sufficient 

external/internal emergency “gun post” locations that can maximize weapon posting/coverage 

needs in the event of an inmate emergency situation at any time.  (A “gun post” location may 

consist of, but is not limited to: roof top; Housing Unit Control/Station (HUC); external/internal 

fixed structure; physically attached, suspended or elevated cubicle/booth; or gun port access.)  

This will permit expeditious deployment and use of lethal and less lethal weaponry.  The 

Contractor, in coordination with CDCR will ensure that locations to discharge weapons are 

within the policies, rules and regulations of CDCR (Use of Force Policy).  An appropriate safety 

rail should be installed, per applicable code(s) and CDCR requirements, at any elevated “gun 

post” location (to provide for staff safety and support when utilizing the weapon).  

(Consideration should be given to potential weather conditions, darkness of night, existing 

sources of illumination, and the placement of fencing, razor wire and other physical structures 

that may obstruct clear lines of fire.) 
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External “gun post” locations should include, but are not limited to: (a) inmate recreational 

areas/yards; (b) other areas where inmates may congregate or be physically located in large 

numbers; (c) emergency evacuation routes/areas; (d) facility ingress/egress doors; (e) dock 

areas; (f) R&R bus area; (g) sally port areas; (h) pedestrian gates; (I) perimeters and other similar 

areas. 

 

Internal “gun post” locations should include, but are not limited to, (a) all housing units 

(consistent with Department’s “hard construction” and tactical standards to prevent inmate, 

public or other unauthorized accessibility or interruption to weapon deployment/use). 

 

Gun post deployment routes/pathways must be clearly identified between the armory and gun 

post locations.  To the extent possible, deployment routes/pathways should be of sufficient 

size/dimension, unobstructed, clearly identified, visibly designated/marked, sufficiently 

illuminated at night (so as not to adversely impact staff/weaponry use), and inaccessible to 

inmates/public and provide for maximum staff safety/secure weapon deployment. 

 

2. Private Automatic Branch Exchange (PABX) Telecommunications Closet/Room  

The Contractor shall provide a secure PABX closet/room within the administrative building area 

that is inaccessible to inmates, public and unauthorized persons.  The PABX closet/room shall be 

of “hard construction” and meet all electrical and HVAC minimum requirements, as identified by 

the PABX manufacturer.  Appropriate climate control(s) and/or system(s) must be incorporated.  

The PABX closet/room must include space for the main distribution frame, which is the 

centralized termination point for all telephone and data lines.  The Contractor shall include a 

PABX telephone system sized for the number of required telephones.  The PABX room should 

also include space for the PABX, terminal circuitry, and any data system servers.  Additionally, 

space should be allowed for Telecommunication Technicians to diagnose and work on circuitry 

or other related problems. 

 

The Contractor shall be responsible for providing telephone service (excluding Inmate Ward 

Telephone System) for the entire facility and subsystems and direct telephone units/voice 

mail/lines for the CDCR offices that are capable of interfacing with the MCCF phone system.  The 

Contractor shall be responsible for coordinating with the service provider any required 

telephone training, service, repair, and replacement of related equipment. 

 

Space must be provided within the PABX room to meet all subsystem requirements. 

 

3. Data Quality Wiring/Hardware 

 

a. HARDWARE 

The Contractor agrees to provide one computer system, with internet connectivity, per 

person for each assigned CDCR Correctional Counselor, Correctional Counselor II, and 

the facility Captain. The Contractor will also provide one computer system, with internet 
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connectivity, for the designated Committee Room if required A Computer system will 

include main computer, keyboard, mouse, and dual display. Each main computer will 

include the following hardware at a minimum: 

 Processor: Quad Core i5 or faster 

 RAM: 4 GB Memory or more 

 Hard Drive: at least 240 GB 

 Dual display: two (2) 19" Flat Panel dual Display 

 

The Contractor will refresh each above mentioned computer system every five (5) years 

based upon computer manufacture date to ensure compatibility with CDCR. 

 

b. SOFTWARE 

The Contractor agrees to provide the following software, to be installed on each 

provided computer: 

 Windows XP or later 

 Microsoft Office 2003 or later 

 Internet Explorer 7 

 Adobe Acrobat 9 

 Anti-Virus Program 

 

The Contractor will upgrade software as required to ensure compatibility with CDCR. 

Both computer and internet connection will allow installation and use of CDCR 

connectivity software for access to CDCR network (VPN, Aircard, AT&T, etc.). Contractor 

will be responsible for any and all connection related fees, including but not limited to 

AT&T Circuit account setup fees and AT&T monthly use fees. 

 

c. INTERNET/NETWORK CONNECTION 

The Contractor will provide the following minimum internet connectivity for each 

computer system: 

 Must be able to connect to the internet via wired or wireless network 

 Connection speed must be at least 1.5Mbps up and down 

 

The facility should include industry standard wiring connectivity, to transmit data at a 

minimum of 100mbs, from the workstations/offices and the classification room to the 

main distribution frame located in the PABX room.  The Contractor, via the local 

telephone company, must provide for data/telephone trunks and allow connectivity to 

transmit data outside the MCCF. 

 

Telephone closets shall have space and ventilation for telephone and data cable and 

cross connects as well as data hubs and routers. 
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4. Attorney Rooms 

At a minimum, one Attorney Room shall be provided to maintain confidential communications 

between inmates and counsel and shall be supervised by custody staff.  For non-contact 

attorney visit, a non-contact visiting room may be used, provided procedures are clearly 

developed to prioritize attorney visits. 

 

5. CDCR Offices (For Assigned Staff) 

The CDCR custodial, casework staff and/or management staff are permanently assigned on-site 

and integral participants in the MCCFs daily operation.  The CDCR staff shall be provided fully 

enclosed offices for the intended use and staff functions.  Each office shall include the following:  

(a) sufficient number and appropriately located power outlets; (b) lights; (c) light switches; (d) 

phone jack; (e) telephone (voice mail, direct line and phone extension capabilities, and internet 

access); (f) computer ports; (g) a door capable of being secured (keyed on both sides) by a 

detention grade keyed locking mechanism (no internal manual or automatic locks permitted); 

(h) A window, of sufficient size and dimension, shall be placed in the door or wall for visual 

observations in and out of the office; and (i) appropriate HVAC circulation of air.  Each office 

should be of “hard construction”.  Within the office/work area of the CDCR staff, one FAX Jack 

connection (dedicated line) must be available.  The CDCR will be responsible for providing office 

furnishings for only CDCR staff offices, telephones, copier machines and fax machine equipment. 

 

Contractors shall be required to provide, at a minimum the following CDCR offices in the facility: 

 

CDCR Facility Captain:  The Contractor shall provide one office for the designated Facility 

Captain.  This office must be located outside the inner security perimeter and allow the CDCR 

Facility Captain access to a variety of persons such as, but not limited to, administrative staff, 

local jurisdiction, public, inmate family or friends, CDCR staff and/or other persons as deemed 

necessary. 

 

CDCR Correctional Counselor II (CCII):  The Contractor shall provide one office space for the 

CCII.  This office shall be located near the housing unit in order to readily provide for direct and 

unobstructed inmate access from within respective housing unit without the need for escort to 

the assigned caseworker (office) to effectuate required inmate casework functions.  This office 

shall provide access to administrative staff, local jurisdiction, CDCR staff and/or other persons as 

deemed necessary. 

 

CDCR Correctional Counselor(s) I (CCI):  The Contractor shall provide appropriate number of 

office(s) to be utilized by individual CCI(s) for the facility consistent with the CCI staffing ratio 

described below.  Each office shall be located near the housing unit in order to readily provide 

for direct and unobstructed inmate access from within respective housing unit without the need 

for escort to the assigned caseworker (office) to effectuate required inmate casework functions.  

Caseworkers will establish a period of hours during the week when inmates may see the 

caseworker on an unscheduled basis.  The number of CCI’s assigned to the MCCF and the 
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number of individual office spaces is predicated by the MCCF’s inmate population.  The staffing 

ratio is 129 inmates to 1 (one) CCI (129:1).  Each CCI requires one individual office space each.  

Example:  A MCCF with an inmate population of 258-386 requires two CCI offices.  A MCCF with 

an inmate population of 387-515 requires three CCI offices. 

 

CDCR Clerical Support:  The Contractor shall provide work space, of sufficient size and 

dimensions, to be used for CDCR Clerical Support (clerical staff is to be provided by Contractor 

to support CDCR clerical functions) which shall be located adjacent, or in close proximity to the 

CDCR custodial offices.  Due to the diversity of this assignment, varied hours of activity, 

processing of restricted inmate documents and location of work, the clerical support area 

should be capable of being secured from inmate access.  (Means of direct access to this work 

area shall be provided to CDCR staff.) 

 

CDCR Equipment Room/Space:  The Contractor should also provide for CDCR secured 

equipment room/space, (via a keyed access provided to CDCR staff), that can be used to 

centrally and securely maintain functional CDCR office equipment (i.e., fax machine, copier 

machine, supplies, stored materials and/or other similar items) as well as related office 

materials.  This room may be combined with the clerical support work space if there is sufficient 

space proportionately provided to readily accommodate the respective functions. 

 

Medical Area:  The Contractor agrees to provide one computer system, with internet 

connectivity, in the medical area accessible to the facility health care staff to access CDCR’s 

electronic Unit Health Record (eUHR) system.  The computer will be secured behind a locked 

door.  The Contractor will work with CDCR IT staff to ensure the compatibility of Contractor’s 

computer systems with CDCR connectivity software.   Each main computer will include a main 

computer, keyboard, mouse, and the following at a minimum: 

a. HARDWARE 

 Processor: Quad Core i5 or faster 

 RAM: 4 GB Memory or more 

 Hard Drive: at least 240 GB 

 Dual display: two (2) 19" Flat Panel Displays 

b. SOFTWARE 

The Contractor agrees to provide the following software, to be installed on each provided 

computer: 

• Windows XP or later 

• Microsoft Office 2003 or later 

• Internet Explorer 7 

• Adobe Acrobat 9 

• Citrix  

• Anti-Virus Program 
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6. Classification/Hearing Room  

The Contractor shall provide a room within the inner perimeter and centrally located/accessible 

to staff and general population inmates.  A window, of sufficient size and dimension, shall be 

placed in the door or wall for visual observation by staff.  However, effort shall be taken to 

reasonably limit the size of the window to promote and maintain private one-on-one inmate 

interaction.  This classification/hearing room may also be used by official staff from outside the 

facility such as, but not limited to, persons from the Board of Prison Hearings (Deputy 

Commissioners), Immigrations and Customs Enforcement (ICE) (Agents) or other outside 

agencies who may have official need to interact with a MCCF inmate. 

 

An inmate waiting area, enclosed or non-enclosed should be designated and located in close 

proximity to this room for use by inmates waiting to be seen by the committee.  This inmate 

waiting area should be isolated as much as possible from other general population 

activities/programs to minimize disruption and maintain continuity of scheduled committee 

hearings.  The Contractor may enclose the waiting room to enhance security provided that 

inmates are in clear lines of sight for CDCR or Contractor staff observation and supervision. 

7. Administrative Conference Room  

The administrative conference room should be centrally located in the administration area and 

readily accessible to both CDCR/Contractor staff.  The administrative conference room shall be 

appropriately furnished with conference table(s) and chairs and include appropriate power 

outlets, phone jack, and telephone. 

8. Gun Lockers 

The Contractor shall provide secured gun lockers that are inaccessible to the public and inmates 

yet provides peace officers with a means for the safe and temporary storage of weapons.  Gun 

lockers must be located either inside the enclosed and secured vehicle sally port or within a 

separately enclosed and lockable area.  Access to the gun lockers, may be either by vehicle 

and/or foot.  Temporary parking space should be provided near the gun lockers to 

accommodate foot access.  Access to the gun lockers must be observed directly by staff or 

indirectly monitored by CCTV at all times. 

 

The Contractor may utilize an independently keyed or electronically accessible room/building to 

provide gun lockers provided it meets all the above requirements and is of “hard construction. 

 

Gun lockers shall be of security detention grade construction and locks that are weather 

resistant and in sufficient number to minimally accommodate weapons of visiting peace officers 

(four handguns), on-site CDCR staff (seven handguns), and the CDCR transportation (four 

handguns and three rifles) at any one time.  (Operationally, the individual gun locker key may be 

retained by the person whose weapon has been stored/secured.)  Sufficient lighting shall be 

provided to maintain appropriate visual and/or CCTV observation and functional use during non-

daylight hours. 



The City of Taft Agreement Number 5600004097 

California Department of Corrections and Rehabilitation Exhibit A 

Scope of Work  

Page 42 of 80 

9. Evidence Room 

The Contractor shall provide and designate a secure room/area that is inaccessible to inmates 

and the general public to store, maintain and process evidence.  The evidence room/area should 

be of “hard construction” and of sufficient size and dimensions to physically secure items 

identified/determined to be evidence.  Evidence is any tangible item that is being preserved for 

the eventuality that it may be used to furnish proof to a discretionary/fact finding body.  

Contractor shall be aware that processing and storing of evidence may require special 

accommodations such as, but not limited to, refrigeration [i.e., fluid samples]; airing capability 

[i.e., blood stained articles]; storing of explosive material [i.e., chemicals, bullets]; separate 

storage capability [i.e., cross contamination]; or other specific safety, security or evidentiary 

requirement.  The Contractor shall develop and incorporate a plan of operation for the evidence 

room which shall, at a minimum, include the safe, secure and proper handling and disposition of 

evidence.  The Contractor shall process, handle, store, transport, as well as ensure the integrity 

and security standards associated with the evidence area/enclosure.  The Contractor shall make 

every effort to coordinate related activities with on-site CDCR staff, and other law enforcement 

agencies. 

 

X. PROGRAM REQUIREMENTS 

 

The Contractor shall be responsible for the day-to-day program operation and services available to 

all inmates in accordance with Penal Code Title 15; DOM; Court Orders, Court Receiver, Special 

Master; and any written directives from the CDCR, MCCF as a result of discussions by both parties.  

At a minimum, the following required inmate program operations/services must be provided and 

fully incorporated in the Contractor’s policy and procedures manuals: 

 

1. Medical Services 

Contractor shall be responsible for costs associated with routine medical, dental mental health 

care and prescriptions. CDCR shall be responsible for all Non-Routine Medical Care.  CDCR shall 

reimburse the Contractor for non-routine medical costs provided by third parties   

 

Non-Routine Medical Care" means treatment for any medical or dental condition which requires 

hospitalization, emergency response, or specialization that cannot be performed or provided by 

the MCCF physician or licensed nurses on-site and which is not otherwise provided by 

Contractor's off-site medical and dental providers pursuant to the medical and dental plan 

agreements between Contractor and its contracted medical and dental provider(s). Examples of 

Non-Routine Medical Care include surgery, neurological care, trauma, cardiac care, burns, 

rape/sodomy cases, cancer treatment, “active” HIV/AIDS, and any care that requires emergency 

or ambulance services.  

 

"Non-Routine Medical Care Costs" means actual expenses incurred in the provision of Non-

Routine Medical Care provided to inmates by medical and dental providers located within the 

vicinity of MCCF, as well as emergency transportation by ambulance to such medical and dental 
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providers. CDCR shall reimburse the Contractor for non-routine medical costs provided by third 

parties.  

 

"Routine Medical Care" means treatment for any medical and dental condition which is 

provided to inmates by contracted physicians, dentists, and nurses to inmates either on-site at 

the CCF or off-site pursuant to the medical and dental plan agreements between Contractor and 

its contracted medical and dental provider(s). Routine Medical Care includes treatment at the 

local “Urgent Care” facility operated by Contractor's contracted medical provider, as well as 

transportation and custodial staff salaries/overtime salaries and benefits associated with 

treatment at the "Urgent Care" facility. 

 

1) Medical Services 

COMPLIANCE WITH CLASS ACTION MANDATES 

Unless otherwise provided, the Contractor shall permit the CDCR, court appointed Receiver 

or Special Master, and any other duly authorized agent or governmental agency, to monitor 

all activities conducted by the Contractor pursuant to the terms of the Agreement.  

Specifically included in this provision is the right of the federally appointed receiver in the 

case of Plata v Brown (Exhibit 14) to monitor healthcare services within the institution.  As 

CDCR or the Receiver may in their sole discretion deem necessary or appropriate, such 

monitoring may consist of internal procedures evaluation, examination of program data, 

special analysis, on-site reviews, formal audit examinations or any other reasonable 

procedures.  All such monitoring shall be performed in a manner that shall not unduly 

interfere with Agreement work.  Also specifically included in this provision is the right of the 

Special Master in the pending case of Coleman v. Brown (Exhibit 14) to monitor the 

provision of constitutionally adequate mental health care for all plaintiff class inmate-

patients. Former class members may be transferred pursuant to the Agreement and some 

transferred inmate-patients may become members of the plaintiff class during their stay in 

the Contractor’s facility(ies).  The contracting parties acknowledge that the Special Master 

or his designee(s) may make inquiries involving policies and procedures for care of plaintiff 

class members and shall have the right, if a dispute about the adequacy of provided mental 

health services arises, to visit and assess the mental health services provided by the 

Contractor to plaintiff class members.  Contractor shall cooperate with such visits, which 

shall not interfere unduly with Agreement work.  

 

In the event the Contractor has an electronic medical record (EMR), access to the EMR must 

be provided to designated California Correctional Health Care Services (CCHCS), Private 

Prison Compliance and Monitoring Unit (PPCMU) staff and Utilization Management (UM) 

physicians and Nurse Consultant Peer Review staff.  Upon return of a CDCR inmate-patient 

from the Facility to a CDCR institution, the Contractor shall provide copies of the EMR which 

shall contain the complete documentation to support all health care services delivered to 

the inmate-patient while under Contractor’s care, including, but not limited to, all CBU 
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medical records, community hospital records, radiology reports and films, consultant 

reports and laboratory results. 

2) Deficiencies/Requirements for Corrective Action Plan 

In the event that the CCHCS, PPCMU ever identifies any deficiency in the health care 

services or processes involving providing health care to CDCR inmate-patients, on either a 

routine audit or based on a review after a specific incident, it is the expectation of Plata or 

CDCR that the Contractor will prepare a detailed Corrective Action Plan (CAP) outlining its 

proposed steps to remediate the identified deficiencies.  During implementation of the CAP, 

status updates of these Plans of Action shall be provided to CCHCS, PPCMU on a monthly 

basis until such deficiencies are resolved. 

 

3) Health Care Monitor 

The Receiver appointed in the Federal case of Plata v. Brown, may, in his discretion, appoint 

a Health Care Monitor to either be housed at the facility, or to make periodic inspection 

visits to the facility consistent with the provisions of this section.  In accordance with 

Coleman V. Brown, CDCR shall appointment a Mental Health Monitor to make periodic 

inspection visits to the facility consistent with the provisions of this section. 

 

4) Medical/Mental Health 

The Contractor shall provide essential health care services, including medical and mental 

health care services, while meeting the applicable standards and levels of quality 

established by the ACA, NCCHC, and CCR Title 15.  In addition, the Contractor shall provide 

services consistent with all applicable Federal, State, and Local Laws and Regulations 

governing the delivery of Offender health care services and any applicable Court orders, 

including, but not limited to orders issued in the case of Plata v. Brown and Coleman v. 

Brown and establish the necessary quality controls to ensure all policies and procedures are 

designed and implemented in a manner to promote orderly and efficient delivery and 

management of health care services to CDCR Offenders.  Compliance with applicable Court 

orders as set forth above shall not be deemed to be submitted to the jurisdiction of the 

ordering court, and is a contractual obligation only. 

 

5) Services 

All offender health care services shall be provided at the facility when possible.  The 

Contractor must provide sufficient space for the on-site delivery of basic health care services 

which must be provided in an appropriate location dedicated to that function.  The health 

care services area must be centrally located so that inmate-patients have direct and 

immediate access to the location (during normal work hours) without the requirement for 

staff escorts. Utilization Management (UM) shall review the list of outside 

providers/facilities (Hospital, Specialty Services) prior to the facility receiving inmate-

patients. 
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The Contractor shall provide health care services to the inmate-patient population that 

includes, but is not limited to, the following: 

 

a. Providing/conducting inmate-patient interviews, assessment, planning, 

implementation, screening and evaluation 

b. Addressing triage of inmate-patient health care complaints and making appropriate 

referrals 

c. Giving basic treatments for injuries and illnesses including dressings, bandages, hot 

and cold therapy, dispensing medications, etc 

d. Providing liaison between the CDCR CCHCS, PPCMU and/or the Hub Institution’s  

Chief Medical Executive (CME) or designee 

e. Maintaining accurate and confidential Unit Health Records 

f. Providing administrative services such as making appointments for inmate-patients 

and processing general paperwork required to operate inmate-patient health care 

and outpatient services 

g. Administering and ensuring compliance with the Inmate Co-payment requirements 

as defined in DOM and Title 15, Section 3354.2 and as directed by CCHCS 

h. Collecting, storing and processing blood, urine and saliva specimens. 

i. Providing mental health access to care, crisis intervention, and suicide prevention in 

accordance with provisions of the MHSDS Program Guide. 

 

Applicable health care services are to be provided consistent with departmental policies, 

procedures, regulations and any revisions therein (e.g. DOM Chapter 9, Articles 44-47 or as 

otherwise revised/delineated in Chapter 9 and Title 15, Subchapter 4, Articles 8 and 9) and 

the CCHCS Inmate Medical Services Policies and Procedures (IMSP&P). 

 

The Contractor shall provide adequate security coverage commensurate with the health 

care services/activities being conducted. 

 

The Contractor shall have a written plan supported by policies and procedures for providing 

emergent, urgent, and routine medical and mental health services.  The plan shall include, 

but is not limited to the following: 

 

 Access to 24 hour health care, seven days a week, emergency medical and mental 

health care; 

 Initial Health Screening by an RN within 48 hours of arrival; 

 Health Appraisal examination by a PCP within 14 days of arrival; 

 Sick Call procedures with a Primary Care Provider (PCP) at least 5 days per week, 4 

hours per day and have emergency services available as needed when not staffed; 

 Sick call triaging with an RN shall be available 7 days per week. 

 Diagnostic or Specialty services; 
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 adequate staffing of trained professionals health care services staff and support 

staff(see Section 10 Staffing and Training below) ; 

 Pharmaceutical services and supplies; 

 no co-pay to CDCR offender for medication refills and renewals; 

 health education; 

 infection control; 

 Credentialing, Privileging, and Peer review; 

 Informed consent/Refusal of care must be documented; 

 mid-level protocols; 

 Chronic Disease management program; 

 Medical Emergency Response;  

 Mental health services; 

 maintenance of medical records; 

 transportation procedures; 

 Transfer/Release process; 

 Monitoring reports – Contractor shall submit daily, weekly and monthly reports; and 

 Compliance audits and/or on-site reviews. 

 

The Contractor shall coordinate with the CDCR’s CCHCS, PPCMU and/or designated CME or 

designee at the CDCR Hub Institution for the development and implementation of the 

written plan, and policies and procedures for medical and mental health care, including the 

division of responsibilities for the provision of the varying elements and levels of care.  

Copies of all policies and procedures are to be submitted to CCHCS, PPCMU and the Mental 

Health Monitor, as applicable, for review and approval. 

 

6) Initial/Preliminary Health Screening 

Initial health screening will be conducted by trained or qualified health care personnel on all 

inmate-patients within 48 hours of their arrival at the facility.  Screening will include, but is 

not limited to: 

 

 An inquiry into the inmate-patient’s health complaints, health history, physical 

limitations, and housing accommodations; 

 an observation of the inmate-patient’s behavior, physical limitations and 

capabilities, and current physical condition; 

 identification of current prescription medication orders and have the medications 

re-ordered or inmate-patient seen by a PCP within 24 hours of arrival; 

 an immediate referral to appropriate health care professionals, for Emergency Care, 

prescription management, or modality authorization; 

 upon arrival at the facility, verify inmate-patient’s TB testing is current based on 

CDCR policy; 

 at initial screening, all inmate-patients will receive orientation regarding procedures 

for accessing care; and 
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 referral for timely (within 14 days of arrival) PCP Initial Health Appraisal. 

 

7) Initial Health Appraisals 

Within 14 days of arrival at the facility, all inmate-patients shall receive an Initial Health 

Appraisal by a PCP.  The Initial Health Appraisal shall include, but is not limited to the 

following: 

 

a. Review of the CDCR Unit Health Record (UHR) Shadow File, including documented 

History and Problem list, medications ordered, conditions requiring ongoing 

treatment, and treatment authorized since July 19th, 2011; 

b. Collection of a more detailed history; 

c. Interview and medical examination; 

d. Make an assessment of suicide risk by confidential interview 

e. Other tests and diagnostics, as indicated by examination; 

f. Initiation of treatment, as indicated; 

g. Develop a comprehensive problem list; and  

h. Development and implementation of a health care plan, including 

recommendations concerning physical limitations and restrictions that effect 

programming, housing and job assignment. 

 

8) Sick Call 

All inmate-patients are to be provided daily (7 days per week) opportunity to attend Nursing 

sick call.  Sick call must be conducted in a manner and location to provide for inmate-

patient/clinician confidentiality commensurate with health care practice and in accordance 

with CDCR requirements.  Inmate-patients shall be referred appropriately in accordance 

with the CDCR’s sick call protocols. 

 

a. Emergency Services 

Inmate-patients with an illness or injury that is considered emergent will 

immediately receive emergency care.  Health care professionals present at MCCF 

will immediately arrange emergency transportation and contact will be made with 

the designated CDCR medical Hub institution as soon as reasonably possible without 

causing delays to the provision of emergency care.  If there is no available MCCF 

health care staff present, the senior MCCF custodial/ management personnel will, in 

their absence or during non-business hours, make the required Hub institution 

contact(s).  It shall be the Contractor’s responsibility to document and record the 

CDCR authorization/approval in the inmate-patient’s UHR Shadow File, which is 

located at the facility, advise the assigned or on-site CDCR staff (during business 

hours) and CDCR AOD (during non-business hours). 

 

All contracted community correctional facilities housing California inmate-patients 

are required to complete and report all emergency medical-related transports to 
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the California Department of Corrections and Rehabilitation (CDCR) CBU, and CCHCS 

Private Prison Compliance and Monitoring Unit (PPCMU) HPM II or designee, via 

electronic monthly log. 

 

Monthly logs are due on the 5th day of each month, or on the next business day, if 

the 5th of the month falls on a weekend or holiday. 

 

b. Non-Life Threatening Injury/Condition 

Whenever the Contractor determines that any inmate-patient’s  non-life 

threatening injury/condition request for medical care, treatment, evaluation or 

other need is warranted, beyond the level of medical services authorized and 

available at the facility pursuant to the agreement, the designated CDCR medical 

Hub institution shall be contacted immediately to: 

 

 Schedule a “sick call” appointment with the Hub institution (pursuant to established 

procedures) and notify the appropriate MCCF custodial staff to coordinate 

transportation. 

 

 Obtain approval/authorization from the designated CME or designee prior to 

transporting the inmate-patient to an outside facility. 

 

9) Diagnostic or Specialty Services 

The Contractor shall follow CDCR’s Utilization Review Procedures (see attached Utilization 

Management Program, Chapter 6 (Attachment 9) and unless the required care is 

necessitated by an emergency, shall seek advance approval from the CME at the Hub 

institution for any non-emergent care outside the facility.  The Contractor shall administer 

medical services, medical cost utilization review, and effective and accurate tracking of 

billing. 

 

10) Staffing & Training 

The Health Care Unit shall be adequately staffed with trained health care professionals and 

support staff to provide the level and the quality of care defined by the ACA, NCCHC, CCR 

Title 15, and any court orders to include Plata and Coleman (Attachment 6) and Armstrong 

(Attachment 7). 

a. The Contractor shall, at a minimum, provide for organized and quality nursing care 

at the facility commensurate with that provided in the community. 

b. At a minimum, clinical staff coverage (Registered Nurse) shall be on site24 hours a 

day, 7 days per week in accordance with the Minimum Required Staffing.  24/7 RN 

coverage shall ensure the RN is available to provide on-site nursing triage and sick 

call daily (including holidays). 

c. At a minimum, there will be one (1) PCP (i.e. Physician and Surgeon, or Nurse 

Practitioner (NP) or Physician Assistant, currently licensed by the State of California 
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and in good standing on-site 20 hours a week, 5 days per week.  The PCP must be 

available to service the inmate-patient population to the greatest extent possible.  If 

a Nurse Practitioner or Physician Assistant is the on-site PCP, a physician must 

provide oversight of the care being given. 

d. The PCP providing the oversight need not be located on site; however, should be 

available to provide on-site support as medically required. 

e. Should the Contractor provide (or may contract) for the services of a private 

physician, the physician must have time-limited board certification in family practice 

or internal medicine to provide support and supervision for the facility. 

f. The Contractor may furnish additional medical/nursing staff (i.e. Registered Nurses, 

NPs, etc.) or other health care professionals to meet or exceed minimum 

requirements provided those persons are currently and appropriately licensed by 

the State of California to provide health care services. 

g. The responsibilities of these staff shall be clearly defined in their job descriptions 

and shall be consistent with any applicable scope of practice for which they are 

licensed to function, as appropriate. 

h. Designated supervisory staff shall monitor and document performance of these 

responsibilities. 

i. The Contractor shall provide female contract staff to supervise in areas where 

female inmates may be in various stages of undress. 

j. The Contractor shall provide (or contract for) the services of a locally licensed 

doctoral level psychologist or Licensed Clinical Social Worker. 

 

Current copies of licenses, accreditation and certification of the professional health care 

staff shall be maintained and made available to the CDCR upon request.  All health care 

services staff shall participate in facility orientation and training in accordance with Facility, 

ACA and NCCHC standards.  A copy of all staff orientation and training records shall be 

maintained by the Contractor and made available to the CDCR upon request. 

 

11) Minimum Required Staffing (MRS) Medical 

The CDCR may assess liquidated damages if the Contractor fails to maintain minimum 

staffing for mandatory health care posts or positions as stated in the Agreement.  The 

Contractor may use contract staff and overtime to fulfill its mandatory health care posts and 

staffing requirements identified in the MRS.  The contractor shall exercise due diligence in 

filling staffing vacancies and, to the fullest extent possible, the duties of the vacant posts 

and positions shall be performed through the use of overtime or contract staff.  In the event 

that the duties of the vacant posts and positions are being performed through the use of 

overtime or contract staff, the Contractor shall not be deemed in breach of this contract and 

shall not be subject to an assessment of liquidated damages.  For each shift that a 

mandatory post or position is not covered, CDCR may assess liquidated damages in an 

amount equal to the daily rate (salary and benefits) per post or position per day as long as 

the deficiency continues. 
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Contractors shall have 45 days to fill a vacant health care post or position as stated in the 

Agreement.  A post or position shall not be deemed vacant in the event that the Contractor 

is using contract staff or overtime to fulfill the duties of the vacant position.  Beginning on 

the 46th calendar day that the post or position remains vacant, the Contractor shall track 

the date position is vacated, the days, the work hours and salaries and benefits of each 

vacancy and make appropriate deductions from the next monthly invoice, using the form in 

FMH, Exhibit F (Rev 2014).  Contractor agrees to not circumvent the imposition of liquidated 

damages by multiple short-term staff assignments in a post or position. 

 

The Contractor shall not be liable for liquidated damages for a failure that results from the 

occurrence beyond its control.  Assessment of liquidated damages shall not preclude CDCR 

from terminating this Contract for breach as provided herein.  Withholding of payment as 

liquidated damages shall not relieve the Contractor of any of its obligations under the 

Contract. 

 

12) Pharmacy Services and Supplies 

The Contractor shall adhere to the CDCR established pharmaceutical formulary. When the 

only medically appropriate and medically necessary pharmaceutical for an inmate-patient is 

not on the formulary, the Contracting Prescriber will follow the CDCR’s procedures for 

obtaining a waiver. 

 

Medications will be stored, distributed and recorded as prescribed by appropriate health 

care professionals.  This may be accomplished through a “pill line” or other appropriate 

system of assuring that individual inmates receive and take their medications. 

 

A. Non-Prescription Items: 

The CBU facilities are required by contract to maintain a supply of common, non-

prescription items in addition to a First Aid kit and commonly used medical supplies. 

First Aid Kits and Spill Kits are required in each area where inmate-patients have 

access. 

 

These medications are considered common “supply” items and will be included in 

the CBU inventory of standard non-prescription drug items.  These items may be 

purchased generically, but should come packaged in commercially prepared 

packages that provide the inmate-patient with written information on dosage, 

indications for use, contraindications and precautions.  The following non-

prescription items are considered routine medical costs and are paid through the 

per diem rate: 

 

 Aspirin tablets (325 mg) 

 Acetaminophen (Tylenol) tablets (325 mg) 
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 Antacid tablet formulations – aluminum/magnesium hydroxide with 

Simethicone (i.e. Maalox, Mylanta, Gelusil) 

 Antacid Liquid formulation – aluminum/magnesium hydroxide with Simethicone 

(i.e. Maalox, Mylanta, Gelusil) 

 Kaolin/Pectin suspension (i.e. Milk of Magnesia) 

 Saline Eye irrigating solution (i.e. Eye Stream) 

 Ibuprofen tablets, 200 mg (i.e., Motrin-IB, Advil) 

 Antihistamine tablets (i.e., Chlorpheniramine tablet [4 mg]) 

 Decongestant tablets (i.e. Sudafed tablets [30 mg]) 

 Analgesic burn spray (i.e., Americaine or Nupercainal) 

 Antitussive tablet/lozenges with dextromethorphan  

(i.e., Robitussin Cough Calmers) 

 Neosporin topical ointment or generic equivalent 

 Hydrogen peroxide solution, 3 percent 

 

Over-the-counter non-prescription items will be stored in a locked cabinet in the 

medical area.  Only clinical staff may dispense non-prescription items to inmates as 

necessary in accordance with a prescription or a non-patient specific protocol. 

 

B. Prescription Items 

All prescription medication given shall be consistent with the CDCR drug formulary 

and delivery of medications shall be consistent with medical necessity.  When the 

only medically appropriate and medically necessary pharmaceutical for an inmate is 

not on the formulary, the Contracting Prescriber will follow CDCR’s procedures for 

obtaining a waiver.  Prescription items will be stored in an appropriately 

locked/secured cabinet in the medical area.  Only clinical staff may dispense 

prescription item to inmates as necessary in accordance with a prescription or 

patient specific protocol.  Prescriptions will be directly reimbursed to the provider if 

the following conditions are met: 

 

 Prescriptions should be filled with the lowest cost generic item available that 

meets the following Federal Food and Drug Therapeutically Equivalent Codes:  

AA, AB, AN, AO, AP, AT. 

 Multiple vitamins or therapeutic multiple vitamins should only be prescribed if 

there is documented evidence in the inmate’s medical record that a metabolic 

deficiency exists that can only be corrected with supplemental vitamin therapy 

rather than diet. 

 

The following conditions must be met before reimbursement will be made to a 

provider for the purchase of eyeglasses for inmates: 
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 The CDCR health care personnel determine if eyeglasses (artificial appliances) 

are medically necessary (Title 15, Sections 3350 and 3358). 

 If eyeglasses are required, the health care personnel will schedule the inmate to 

go to a CDCR or contracted optometrist for a prescription appliance. 

 Health care personnel, or other Contractor designee, will examine the inmate-

patient’s Trust Account and determine applicable charges/billings as follows:  (a) 

the appliance will be provided at State expense if the inmate-patient is indigent 

(Title 15, Sections 3000 and 3358); (b) if not indigent, he/she shall purchase; and 

(c) any inmate-patient co-payment charges are applied/collected (Title 15, 

Section 3354.2). 

 

13) Health Education 

Health care professionals shall document that inmate-patient education has been provided. 

 

14) Infection Control 

The Contractor shall have written policies and procedures to support the management and 

prevent the spread of infectious diseases.  A copy of said policies shall have been provided 

to the CDCR prior to the execution of this agreement. 

 

15) Credentialing, Privileging and Peer Review 

Primary Care Providers (PCPs), which includes physicians, nurse practitioners and physician 

assistants, hired by the CONTRACTOR must be approved by CCHCS’ Credentialing Review 

Committee prior to commencement of services. . Annual peer reviews for PCP staff shall be 

completed by the Contractor and forwarded to the CCHCS PPCMU Chief Medical Executive 

or designee and the CCHCS PPCMU Health Program Manager II or designee. Additionally, 

CCHCS may conduct clinical performance appraisals of all CONTRACTOR PCP’s providing 

services to CDCR offenders and reviews all peer reviews of contracted PCPs. 

 

16) Mid-Level Protocols 

The Contractor must have established protocols and provisions for supervision of mid-level 

providers. Annual reviews must be completed by the supervising physician and forwarded to 

the CCHCS PPCMU Chief Medical Executive or designee and the CCHCS PPCMU Health 

Program Manager II or designee. 

 

17) Chronic Disease Management Program 

The Contractor shall establish policies and procedures for managing inmate-patients with 

chronic diseases. 

 

18) Emergency Care 

Any inmate-patient who sustains a medical condition for which evaluation, care or 

treatment, as determined by health care personnel, or senior custodial/management 

personnel (during non-business hours), is deemed necessary to avert a life threatening 
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injury, death, severe or permanent disability, or alleviate or lessen disabling pain, shall be 

transported via ambulance to a designated facility for appropriate care/treatment.  The CME 

or designee at the Hub institution shall be contacted as soon as possible.  But such contact 

shall not delay an inmate-patient’s transportation.  Procedures for access to emergency 

medical care must be approved in advance by CDCR’s CCHCS CME or designee at the Hub 

and Chief of CBU.  

 

19) Emergency Transportation 

Access must be provided for emergency medical transportation, including ambulance 

services, when medically necessary to transfer inmate-patients to another facility for 

medical care/treatment.  If contractor staff is used to transport/escort inmate-patient, 

appropriate documentation/records must be submitted to CBU that clearly identifies the 

need/circumstances associated with each transport and staff costs (overtime costs only).  

The contractor must submit completed Community Correctional Center/Facilities Inmate 

Health Care Advice Record(s) (CDCR 7323) (Attachment 21), and Non-Routine Medical 

Transportation and Security Overtime Report (Attachment 22) to CBU for reimbursement 

costs. 

 

20) Self-Mutilation/Suicide Risks 

Inmate-patients, who manifest act of self-mutilation or suicide, as determined by health 

care personnel, shall be placed in a medical isolation cell or THC pending immediate transfer 

to the designated medical Hub institution.  Inmate-patients placed in a medical isolation cell 

or THC for these purposes shall be under constant observation to assure prevention of 

further suicide acts/attempts.  The THC used for housing and observation of an inmate who 

has threatened and/or attempted suicide shall be free of attachment points, and furniture, 

and the inmate shall be placed into clothing meeting the requirements of the MHSDS 

Program Guide. 

 

21) Maintenance of Medical Records 

Contractor shall maintain complete, standardized and confidential inmate-patient medical 

records.  The medical records must be maintained in a medical file and must be kept in a 

secured lockable location (inaccessible to inmate-patients, public and/or unauthorized 

persons) yet, readily available to health care provider(s) at each encounter.  Upon return of 

a CDCR inmate-patient from the CBU to a CDCR institution, the Contractor shall provide the 

original UHR Shadow File, which shall contain the complete documentation to support all 

health care services delivered to the inmate-patient while under Contractor’s care, 

including, but not limited to, all CBU health records, community hospital records, radiology 

reports and films, consultant reports and laboratory results. 

 

The Contractor shall have written policies and procedures to ensure appropriate and 

confidential management of the inmate-patient’s medical record and information.  These 

policies and procedures shall support standardization of preparation, format, 
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documentation, release and maintenance of the medical record.  Release of inmate-patient 

health information, including copying charges, shall be conducted in accordance with CDCR 

policy and only upon approval of the CDCR. 

 

Dental Services 

The Contractor shall have a written plan supported by policies and procedures for providing 

emergent, urgent, and routine dental services.  Contractor shall provide or arrange for 

dental services to all inmates assigned to the facility in accordance with the Inmate Dental 

Services Program (IDSP) Policies and Procedures Manual of August 2010.  The Contractor 

may transport inmates to a Public operated clinic, establish Public entity contracts with a 

Dental Group or establish clinics at each site or transport inmates to a site. Any dental 

treatment records created during the course of treatment by the sub-contractor shall be 

accessible to CDCR staff for purposes of audits, reviews, etc. 

 
Dental Operatory Basic Requirements 
a. Dental treatment chairs must be positioned so that there is adequate space for 

movement of clinical personnel around the chair when it is placed in the supine 

position. 

b. Dental operatories must be fully compliant with the Americans with Disabilities Act 

(ADA) and allow for the provision of care to patients will disabilities. 

c. Dental operatory must be easily converted for use by either a right-handed or left-

handed clinician. 

d. Compressors must be designed for dental clinic use. 

e. Dental vacuums must be designed for dental clinic use with sink traps and anti-siphon 

valves. 

f. Compressors and vacuums must have their own exhaust and intake lines.  The discharge 

point for the exhaust must not be near a fresh air inlet or open windows, and it must 

not discharge into a supply room or other occupied space.  Vacuum lines cannot be run 

in the ceiling or overhead space – they must be in or beneath the floor. 

g. Each operatory must have at least one sink. 

h. Work stations, desks, and cabinets must be located so that there is no risk of contact by 

aerosol contaminants from the clinical treatment areas. 

i. A separate sterilization area must be provided with adequate separation of “clean” and 

“dirty” instruments to ensure compliance with infection control guidelines. 

j. Dental emergency kits (including oxygen tank and delivery mask) must be present. 

k. Digital panoramic radiograph equipment and digital intraoral radiograph equipment 

must be present. 

l. Dental clinic operations must be fully compliant with the California Dental Practice Act 

and the Centers for Disease Control (CDC) most recently revised Guidelines for Infection 

Control in Dental Health-Care Settings. 
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Mental Health Services 

The Contractor shall have a written plan supported by policies and procedures for providing 

emergent, urgent, and routine, mental health services. The Contractor shall record and report 

mental health contacts with clinical or medical staff and shall provide mental health records and 

operational data regularly at the direction of the Mental Health Monitor.  Contractor shall 

provide a complete description of the method in the written plan by which mental services shall 

be provided including operational procedures and policies in accordance with the Mental Health 

Services Delivery System (MHSDS) program Guide revised 2009, which is hereby incorporated by 

reference and can be viewed at: 

 

http://www.cdcr.ca.gov/dchcs/docs/mental%20health%20program%20guide.pdf. 

 
CDCR mental health staff shall work with Contractor to develop policies for providing emergent, 
urgent, and routine mental health services.  

 

Contractor’s Acknowledgements 

 The parties hereto expressly acknowledge and agree that: 

 

a. The inmates to be transferred pursuant to this Agreement to the facilities owned and/or 

operated by Contractor (the “Transferee Facilities”) are members of a class of plaintiffs in an 

action pending in the United States District Court for the Northern District of California 

entitled, Marciano Plata et al. v. Brown et al. No. C01-1351 TEH (the “Plata Action”); 

 

b. The California Department of Corrections and Rehabilitation (the “CDCR”) is a named 

defendant in the Plata Action; 

 

c. The plaintiffs in the Plata Action have alleged that the health care delivered to inmates in 

the California prison system is constitutionally inadequate and violates their rights 

guaranteed by the Eighth and Fourteenth Amendments to the U.S. Constitution; 

 

d. By order, dated February 14, 2006 (the “February 14 Order”), the Court in the Plata Action 

(the “Plata Court”) appointed a Receiver (the “Receiver”) for the California prison health 

care system and set forth in detail the duties and responsibilities of the Receiver 

(Attachment 6); 

 

e. Pursuant to the February 14 Order, the CDCR and “all persons in concert or participation: 

with the CDCR are required to cooperate fully with the Receiver in the discharge of his 

duties; 

 

f. The inmate-class members transferred pursuant to this Agreement are entitled to receive 

constitutionally adequate health care while housed in the Transferee Facilities and shall not, 

by reason of the transfers, lose their status as members of the plaintiff class in the Plata 

Action; and, 

http://www.cdcr.ca.gov/dchcs/docs/mental%20health%20program%20guide.pdf
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g. The transfers of inmates contemplated by this Agreement are not designed or intended to 

thwart, delay or interfere with the Plata Court’s orders or with the Receiver’s exercise of his 

duties pursuant to the February 14 Order. 

 

h. The inmate-class members transferred pursuant to this Agreement are entitled to receive 
access to mental health care, mental health crisis intervention, and suicide prevention while 
housed in the Transferee Facilities and shall not, by reason of the transfers, lose their status 
as members of the plaintiff class in the Coleman vs. Brown  Action; 

 

Contractor expressly acknowledges and agrees that it: 

 

a. intends to and will provide constitutionally adequate health care to the inmate-class 

members while they are housed in the Transferee Facilities; 

 

b. Is a “person in concert and participation with” the CDCR within the meaning of, and subject 

to, paragraph VI.A. of the February 14 Order, and has been provided with a copy of the 

February 14 Order; and 

 

c. Will cooperate fully with the Receiver and will provide the Receiver access to the Transferee 

Facilities and to documents, personnel and inmate-class members in the Transferee 

Facilities to the same extent as the Receiver is provided access to CDCR facilities, personnel 

and prisoners pursuant to paragraph II.E. of the February 14 Order provided, however, the 

Receiver’s access to documents and personnel pursuant to this Section shall relate only to 

such documents and personnel as are directly related to the delivery of medical care to 

California inmates in the Transferee Facilities and shall not include information related to 

other jurisdiction’s inmates or facility information unrelated to the provision of medical care 

to California inmates. 

2. Recreation 

The Contractor shall provide recreation and physical education programs consistent with DOM 

Section 53070 and Title 15, Subchapter 3, Article 2, which maximizes inmate participation under 

safe, secure and healthful conditions to promote physical fitness and relaxation.  Recreational 

programs shall be established in a manner to provide a wide range of wholesome activities and 

promote better interpersonal relationships, and develop socially acceptable attitudes and 

behavior in accordance with CDCR requirements. 

 

Recreational activities shall include a variety of games, sports, entertainment, physical 

development and audio/visual programs.  Participation is voluntary during the inmate’s leisure 

time.  The amount of time the yard is open, number of inmates, and number of activities 

allowed on the yard at any given time needs to be considered when determining the size, 

location, configuration and security staffing of the recreation area. 
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Inmate weight lifting equipment or similar apparatuses (except for stationary pull-up/chin-up 

bars) are not permitted except as authorized by departmental policies.  The Contractor may 

provide for other approved physical conditioning means in accordance with DOM and CDCR 

requirements. 

3. Education 

The Contractor shall provide inmates with academic programs and vocational education 

programs consistent with the Minimum Required Staffing and DOM Section 53090; Title 15, 

Chapter 1, Articles 3 and 3.5; and the operational and security priorities of the facility.  At a 

minimum, the facility shall provide a year-round education program that includes Adult Basic 

Education (ABE), English as a Second Language (E.S.L.) and General Education Degree (GED) 

preparation and testing and a computer lab with computer program.  Additionally, the facility 

shall provide inmates with a minimum two full time vocational classes that teaches entry-level 

employment skills or upgrades to current employment skills.  The Contractor shall provide a 

learning lab for ABE, GED and other academic programming, consisting of 30 computers, 

printers, program software, desks and chairs.  After the contract is awarded, if the Contractor 

decides to change the vocational and academic programs, prior approval from the Chief of CBU 

must be obtained. 

 

The goal of the educational program is to provide inmates with occupational and social skills to 

help them function better in the MCCF and upon their return to society. 

 

The Contractor shall: 

 

a. Ensure that MCCF educational programs (including academic and vocational) are managed 

by staff who meets the credential standards as set forth by the California Commission on 

Teacher Credentialing. The instructors for the career technical program must hold a 

credential in the appropriate industry sector with 5 years of journeyman experience in the 

specific trade. 

 

b. Ensure that educational programs meet CDCR’s curriculum guidelines and shall use the 

approved competency-based adult education curriculum.   

 

c. Multiple classes may be scheduled throughout the day on a simultaneous, overlapping, or 

alternating basis.  Classes must be in accordance with educational standards and CDCR 

requirements. 

 

d. Ensure that inmates achieving below 9th grade level, without a confirmed high school 

diploma or GED, are enrolled in an ABE class. In keeping with CDCR’s commitment to inmate 

rehabilitation, the minimum requirement of an inmate achieving a Test of Adult Basic 

Education (TABE) of 9.0 will no longer be acceptable.  Inmate will now be required to 

participate in academic education programming until they fulfill the requirements to earn a 
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General Education Development (GED) or high school diploma.  Exception shall be 

documented in writing by the education department. 

 

e. Ensure that inmates with Non- or Limited- English proficiency are assigned to an ABE 

program to learn to read, write, and speak English.  Multiple classes may be scheduled 

throughout the day on a simultaneous, overlapping, or alternating basis. 

 

f. Provide and implement vocational education program(s) that shall: 

1. Provide inmates the opportunity to learn a vocational, career technical skill; 

2. Provide a balance between vocational interests and needs of business, industry 

and/or society; 

3. Provide occupational instruction in reading, oral and written expression;  

4. Provide occupational information, guidance and assistance; and 

5. Prepare students for employment and/or advancement. Career technical offering 

are to be aligned to industry standards and offer certification testing in the industry 

of the offered trade (i.e. AWS, ASE, etc.) 

 

g. The Contractor shall develop the vocational education program(s) in conjunction with 

appropriate Trade Advisory Committees and labor and management representatives from 

the community 

 

h. Multiple classes may be scheduled throughout the day on a simultaneous, overlapping, or 

alternating basis.  Based on the varying nature of vocational instruction/training, the 

Contractor may, with the approval of the Chief of CBU or designee, seek to specifically 

develop, modify, supervise, operate and/or evaluate vocational program(s) and inmate 

participation. 

 

i. Provide sufficient classroom space, with adequate and appropriate chairs, tables and 

materials consistent with physical plant requirements of the Agreement.  Classrooms shall 

be properly lighted and well ventilated. 

 

j. Ensure that educational programs are conducted on a year round Monday-Friday basis in 

compliance with IWTIP standards, excluding State and national holidays. Academic program 

are to be scheduled for a minimum of 3 hours daily and vocational programs for a minimum 

of 6.5 hours daily, five days a week. Academic programs may be scheduled either mornings 

or afternoons and may allow the offender to participate in other job assignments during 

non-instruction time. 

 

k. Provide adequate security coverage requirements for the educational area and instructors. 

l. The contractor must provide departmental educational assessments and access to GED 

testing as identified in DOM 53090. 
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Any exceptions must be approved prior to implementation by the Chief of CBU. 

4. Pre-Release  

The Contractor shall provide inmate pre-release program services to all eligible and willing 

inmates.  Inmate participation in such programs is voluntary.  The Contractor shall ensure that 

the program includes lessons in, but not limited to, employability skills, communication skills, 

money management, community resources, parole resources, family and social interaction, 

showing inmates how to complete job applications and prepare for job interviews.  To 

accomplish this, the Contractor shall: 

 

a. At a minimum, the Contractor shall ensure that the pre-release program consists of a 

90-hour pre-release program.  The curriculum shall be three weeks in duration with full-

time inmate assignments for five days a week.  Multiple classes may be scheduled 

throughout the day on a simultaneous, overlapping, or alternating basis. 

 

b. Provide instructional staff and materials for the pre-release program to ensure that 

inmate’s familiarization with service agencies such as the Department of Rehabilitation, 

Social Security Administration, Department of Motor Vehicles, and the Employment 

Development Department. 

 

c. Provide sufficient space, seating, equipment and supplies for the pre-release program. 

 

d. Provide a legal law library at the facility consistent with DOM Section 101120.9 et al. 

and Title 15 Chapter 3124. 

 

e. State reserves the right to negotiate an amendment to the contract to provide a 

Substance Abuse Treatment program.   

5. Library  

The Contractor shall maintain an inmate library in the MCCF consistent with DOM Section 

101120.1.  The library shall include a logical organization of materials to satisfy the needs of the 

user; information services to locate facts as needed; a reader’s advisory service that provides 

users with suitable materials; promotions of the library materials through publicity, a list of 

books, special programs and other appropriate items; and a congenial library atmosphere. 

 

a. The Contractor should provide, at a minimum, one inmate work assignment position 

with duties to include checking out and obtaining return of library books and materials.  

One typewriter, manual or electric, should be provided for this work position. 

 

b. Library hours are to be scheduled to maximize accessibility to the inmates for a 

minimum of 30 hours a week. 
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c. The Contractor shall not be required to provide law library services at the facility.  Law 

library access shall be determined and provided through a CDCR Hub institution.  

Inmates requesting use of law library material shall be transported to the Hub 

institution.  Once the inmate has completed use of the institution’s law library 

resources, he/she shall be returned to the MCCF. 

 

d. The Contractor shall provide security coverage consistent with minimum custody 

requirements and supervision of inmates during library hours. 

 

6. Visiting 

It is the policy of the Director of CDCR that visiting shall be encouraged as a means of 

developing and maintaining healthy family and community relationships.  The Contractor shall 

establish a minimum visiting schedule that provides for no less than 12 hours visiting per week.  

Regular visiting days shall be either four (4) days (Thursday-Sunday) or three (3) days Friday –

Sunday) or two days (Saturday and Sunday).  Visiting days shall be contiguous and shall include 

Saturdays and Sundays.  Visiting shall occur on New Year’s Day, Independence Day, Labor Day, 

Thanksgiving Day and Christmas Day.  (When one of the aforementioned holidays falls on a day 

not regularly scheduled for visiting, the Contractor shall provide the same number of hours 

visiting on that holiday as for any single regularly scheduled visiting day.)  Additional guidelines 

are as follows: 

 

a. The Contractor shall establish procedures for the administration and operation of the 

visiting program consistent with DOM Section 54020 and Title 15, Subchapter 2, Article 7. 

 

b. Visit requests and the degree of inmate visiting are subject to denial or restrictions by 

CDCR staff for violations of the conditions under which such activities are permitted or 

other security reasons. 

 

c. The privacy of inmates and their visitors shall not be imposed upon except as necessary 

for the identification of persons to maintain order, acceptable conduct, and to prevent 

the introduction of items, commodities, or substances which inmates are not permitted 

to possess. 

 

d. Limitations on the length and frequency of visits and the number of persons permitted to 

visit an inmate at the same time shall be imposed to avoid overcrowding, to ensure the 

equal allocation of visiting resources and/or provide a fair access to eligible inmates.  

Visiting should not conflict with or supersede required inmate participation in MCCF 

programs or activities such as full-time work/training assignments. 

 

e. Visitors may elect to voluntarily submit to a search.  However, refusal to submit to a 

requested search shall result in a denial to visit on that day as described in Title 15, 

Section 3177 (c)(3) and DOM Section 54020. 
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f. Inmates may be placed on non-contact visiting status for specific periods of time by 

disciplinary disposition or classification committee action.  Non-contact visiting rooms 

must be inspected prior to and after each instance they are used to ensure that the 

rooms have not been compromised and do not contain contraband. 

 

g. Visiting violations shall be appropriately documented and administrative sanctions 

applied, in accordance with CDCR requirements, to future visits. 

 

h. All Inmate visitors shall complete and sign a CDCR 106, Visiting Questionnaire, which will 

be used to initiate an arrest history inquiry (i.e., CLETS).  All inmate visitors shall secure 

prior approval from CDCR.  No visit shall be allowed without a completed arrest inquiry.  

Upon review and completion of the CDCR 106, the inmate shall receive a CDCR Form 887, 

Notice of Visitor’s Approval/Denial/Termination/Suspension that delineates the visiting 

status of the visitor. 

7. Inmate Work/Training Incentive Program  

The Contractor shall establish and maintain an Inmate Work Training Incentive Program (IWTIP) 

and positions for work and education assignments either within the facility or outside the facility 

in accordance with PC Sections 2700 and 2900-2935; DOM Section 53130, CDCR’s Classification 

Manual, DOM Chapter 60000; Title 15, Chapter 1, Articles 3 and 3.5; and any revisions thereto.  

Every inmate, through the IWTIP, shall have a reasonable opportunity to participate in a full-

time credit qualifying assignment consistent with facility security and available resources.  The 

Contractor and on-site CDCR staff shall assign each inmate who qualifies to participate in the 

IWTIP to such positions.  The CDCR goal is to standardize work policies and have inmates work 

to the fullest extent possible.  The Contractor shall make every effort to achieve full 100% 

participation in the IWTIP in accordance with above requirements.  At no time shall IWTIP 

participation be lower than 86% of eligible facility inmates that are actually employed in 

meaningful and constructive job assignments or enrolled in education on a half-time or full-time 

basis. 

 

The Contractor and CDCR on-site staff shall assign each inmate, who qualifies to participate in 

the IWTIP, to designated and approved work groups and respective privilege groups consistent 

with CDCR classification provisions identified in Title 15, Section 3375 and DOM Chapter 60000.  

Eligible IWTIP work assignments (designated) must be paid out of Contractor per diem rate from 

the Inmate Pay budget line item.  The Contractor shall establish inmate pay positions for a 

minimum of 30% of the inmates at the facility at an average pay rate of $23 to $36 per month 

per inmate.   

 

Inmate pay will not be directly reimbursed by the State.  Inmate pay rates shall comply with 

those established by CDCR in accordance with TITLE 15, Sections 3041.1-3041.2, DOM Section 

51120, and must be approved in advance by the assigned CDCR Facility Captain and Inmate Pay 
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Committee in CBU Headquarters in Sacramento.  Pay rates must be commensurate with the 

level of skill and productivity required.  Inmate compensation and rates are subject to 

determination by the Director of CDCR with approval of the Department of Finance.  Not all 

inmate work assignments are paid positions; however the Inmate Pay Committee will approve 

the Contractor’s paid and non paid positions based on the minimum budget established above.  

Upon contract award, the Contractor shall submit to the Chief of CBU an Inmate Pay Plan that 

describes the number of inmate paid and non-paid positions, the position numbers, the pay 

rates, and job titles to meet the established inmate pay budget described above.  The Inmate 

Pay Committee will review the Inmate Pay Plan to determine if it meets the Inmate Pay Budget.  

Any changes to the initial pay plan must be approved by the Inmate Pay Committee at CBU 

Headquarters in Sacramento.  

 

Some inmates must be assigned to internal facility job assignments, in accordance with CDCR 

classification policies, that include, but are not limited to: 

 

Support Service: 

Janitorial 

Yard 

Porters 

 

Central Service: 

Food Service 

Laundry 

Maintenance 

 

Administrative Support: 

Clerical 

Advisory Committee 

 

Program Support: 

Aides 

Teacher Assistants 

 

Other assignments can include off-reservation work assignments (ORWA), vocational programs, 

and/or Prison Industries Programs. 

The Contractor (i.e., inmate’s work supervisor) shall record the hours worked or training time 

and absences of each inmate assigned each day in accordance with Title 15, Section 3045 

through 3045.3 and pay for each inmate’s assignment.  The Contractor shall submit the Inmate 

Pay Register, (FMH Appendix B, Schedule 3) by the fifth working day of each month in 
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accordance with FMH Section IV, Reporting Requirements A (1) Inmate Timekeeping, to Chief of 

CBU, 10961 Sun Center Drive, Rancho Cordova, CA 95670. 

Inmates are eligible for workers’ compensation benefits consistent with Title 15, Section 3046 

for injuries sustained while performing assigned work while imprisoned.  The Contractor shall 

provide inmates with access and copies (upon request) of CDCR’s guidelines covering workers’ 

compensation.  At a minimum, CDCR’s guidelines shall be available at the inmate assignment 

office (or office of person responsible for inmate assignments) and at, or near, the work location 

(via the work supervisor).  The Contractor shall provide adequate insurance coverage for 

inmates to cover any potential Workers Compensation claims. 

8. Religious Programs  

The Contractor shall make a reasonable effort to provide for the specific faith and non-

denominational religious and spiritual welfare of all interested inmates in the MCCF consistent 

with Title 15, Subchapter 3, Article 1, Sections 3210-3213.  The Contractor shall allow reasonable 

time for religious services in keeping with the MCCF’s security and other normal and necessary 

operations and activities.  Participation in religious programs shall be voluntary for each inmate.  

The Contractor shall establish a procedure for participation in religious activities and shall make 

such information available to all inmates.  Additional guidelines are as follows: 

a. The Contractor may hire or seek volunteers to act as chaplains to facilitate religious 

programs consistent with the safety and security needs of the MCCF. 

b.  In the event the Contractor is unable to obtain an officially ordained chaplain of a 

particular faith to conduct services within the MCCF, the Contractor may, with prior 

written approval of the Chief of CBU, designate a qualified inmate to minister to the 

religious needs of that particular faith.  In determining the qualification of an inmate to 

conduct such services, the Contractor must seek the advice and counsel of outside 

religious leaders of that faith and document their recommendations.  Under no 

circumstances shall an inmate who is allowed to provide such services be given or 

permitted to assume control over any other inmate unless so authorized pursuant to 

CCR Title 15 Section 3022. 

c. Inmates shall not be assigned as ministers or as religious counselors on a full-time basis 

in lieu of regular MCCF work and program assignments.  Nor shall any inmate, who is 

approved to minister to the religious needs of other inmates, be considered a State or 

MCCF employee or be paid and/or compensated for his/her services. 

d. The Contractor shall provide frequent and direct security coverage and/or supervision of 

inmates during religious activities. 

e. Reasonable time shall be allowed for religious services in keeping with facility security 

and other necessary operations and activities.  Religious activities must be planned so as 

to not conflict with other facility activities or schedule of events. 
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9. Inmate Use of Telephones  

The CDCR will provide inmate pay telephones for inmates in all housing units to make non-

confidential calls (outgoing collect calls only) consistent with DOM Section 52060 and Title 15, 

Section 3282 via the Department of General Services’ statewide Inmate Ward Telephone System 

(IWTS) agreement.  The Contractor shall develop a plan of operation for the use of inmate pay 

telephones that includes, but is not limited to: (a) eligibility of inmates; (b) inmate access to 

telephones; (c) scheduling of telephone time; (d) limitations on the frequency and duration of 

calls; (e) inmate verification; (f) cancellations/termination of calls; (g) replacement callers, and 

(h) recording/monitoring of phone calls.  The Contractor shall provide IWTS provider reasonable 

and necessary access to install and/or maintain inmate pay telephone system. 

The Facility Captain, or designee, may authorize and permit an inmate to make a confidential 

and/or emergency call if warranted.  CDCR on-site staff shall be responsible for supervising 

authorized confidential or emergency calls.  Confidential calls shall not be made on inmate pay 

telephones and shall not be monitored.  Emergency calls are generally defined as a death, 

serious illness or accident involving an immediate family member.  Emergency calls shall be 

monitored.  Upon completion of the call, CDCR staff will document (via form CDCR 128-B) the 

specifics of the call, demeanor of the inmate and need for any change in the inmate’s custody or 

housing. 

Authorized inmate telephone calls requiring the completion of a trust account withdrawal shall 

not be placed on inmate pay telephones.  Inmates shall not use intra-facility telephones except 

as specifically approved by the Facility Captain or designee. 

10. Mail/Packages 

The Contractor, in concert with CDCR, shall establish and maintain a plan of operation for the 

sending and receiving of mail; receipt of packages and special purchases in accordance with 

DOM Sections 53130, 54010 and 54030 as well as Title 15, Subchapter 2, Articles 1, 4, 5, 6 and 9.  

Personal property packages shall be ordered by inmates or their correspondence via a 

departmentally-approved vendor in a sealed container or packaging.  The Contractor shall 

ensure approved vendor catalogues and order forms are available to those who qualify.  The 

Contractor shall encourage correspondence between inmates and persons outside the MCCF.  

Receipt and sending of mail/packages shall be consistent with acceptable practices of the United 

States Postal Service and the safety and security guidelines established by CDCR policy.  

Violations may result in the temporary suspension or the denial of correspondence between the 

involved parties.   

Each outgoing article of correspondence from the MCCF sent by an inmate shall be clearly 

labeled or stamped with the words “MODIFIED COMMUNITY CORRECTIONAL FACILITY”.  All 

Contractor staff shall comply with regulations set forth in mail procedures. 

The Contractor shall, at a minimum, establish policy/procedure that incorporate: security 

measures; processing procedures; inspections; distribution; disposition of disapproved 
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correspondences and packages; disposition of contraband; confidential/legal correspondences; 

volume of allowable items; staff responsibility; and staff record keeping.  Mail/Package 

processes and procedures must be outlined in the facility Inmate Orientation Hand Book. 

Indigent inmates shall be provided with supplies for correspondence for up to the price of five 

(5) one-ounce first class letters per week in accordance with DOM Section 54010.5. 

11. Barber Shop Service Area  

The Contractor shall enforce all hair grooming standards as established by CDCR policy, (Title 15, 

Chapter 1, Article 5).  The Contractor shall also establish and maintain a plan of operation for on-

site barber shop services.   

12. Inmate Advisory Committee/Council  

The Contractor shall establish, maintain and administer an Inmate Advisory Committee/Council, 

representative of the MCCF inmate ethnic groups/cultures, pursuant to CDCR policy (DOM 

Section 53020 and Title 15, Subchapter 3, Article 3). 

The Contractor may also establish inmate subcommittees to represent sub-facilities or 

specialized segments of the inmate population.  Specialized committee members, unless 

exclusively composed of Inmate Advisory Committee members, shall not be affiliated with a 

facility’s Inmate Advisory Committee. 

13. Canteen 

The Contractor shall establish an inmate canteen program and operating procedures in 

compliance with PC Section 5005, DOM Section 54070, and Title 15 Sections 3090-3095.  The 

canteen operation shall allow each inmate no less than one draw each month. 

At a minimum, the Contractor shall: 

a. Develop and maintain canteen items and a price list to ensure a reasonably sufficient 

inventory of items to meet the needs and diversity of the inmate population and 

provide for a self-supporting canteen in accordance with DOM Section 54070.  The 

Contractor shall ensure that canteen prices are consistent with those at the surrounding 

CDCR institutions.  Facility staff shall consult with representatives of the inmate 

population when determining items to be stocked.  Additionally, the Contractor shall 

implement a canteen schedule that will provide reasonable access to all inmates during 

non-working hours at a minimum of once per week.  The item list and hours of 

operation shall both be posted in conspicuous locations, at a minimum, at the inmate 

canteen, the library, and each housing unit.  Copies shall be made available to inmates 

denied direct access to the canteen. 

b. The Contractor and the on-site CDCR staff shall establish procedures for suspension and 

restriction of canteen privileges based on the disposition of disciplinary rules and 

violation reports (CDCR 115). 
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c. The Contractor shall establish an Inmate Welfare Fund (IWF) as specified in the 

following item #14 below and in Section IV of the FMH.  Any profit derived by the 

Contractor from the inmate canteen program shall be deposited in the IWF. 

d. The Contractor shall post IWF Statement of Operations at the inmate canteen on a 

quarterly basis and forward a copy to the Chief of CBU. 

e. The Contractor shall incorporate plans to maintain an adequate variety of competitively 

priced canteen merchandise of interest to an ethnically diverse inmate population. 

 

f. The Contractor shall develop a plan of operation that provides a documented, accurate 

and auditable means of readily accounting for all canteen operations and transactions.  

This shall include, but is not limited to, identification of inmate; verification of inmate 

trust account balances; authorization of draw; and recording each inmate transaction. 

14. Inmate Welfare Fund 

The Contractor shall establish a separate Inmate Welfare Fund (IWF) account system for the 

benefit of the inmates housed at the facility in accordance with Penal Code Section 5006, DOM 

Sections 23010 and 53110, Title 15, Subchapter 3, Article 4 and Section IV of the FMH.  The 

Contractor shall deposit IWF funds into a separate, interest bearing account insured by Federal 

Deposit Insurance Corporation (FDIC).  IWF balances exceeding $100,000 shall be placed into 

another additional FDIC insured account.  The IWF funds shall only be used in accordance with 

the FMH for the benefit, education, and welfare of all facility inmates such as, but not limited to: 

(a) establishment and operation of a canteen; (b) purchase of canteen products; and (c) 

establishment and operation of a facility hobby shop program.  All net proceeds from the 

canteen, hobby shop, hair styling area, vending machines, or funds assigned by inmates shall be 

deposited in the IWF in accordance with DOM and FMH.  Expenditure(s) from the IWF must be 

in compliance with DOM and the FMH and must have final approval of the Chief of CBU.  Each 

facility shall budget IWF expenditures so that expenditures shall not exceed budget allocations 

and revenues from IWF activities. 

The IWF shall act as a trust account for the benefit and welfare of inmates. The Contractor may 

deduct 10% from inmate donations for deposit in the IWF to offset transaction processing costs.  

Moneys collected from sales of products, commodities, or services shall be subject to the 

deduction based on gross sales.  No form of coercion shall be used on any inmate to participate 

in a fund raising campaign or make a non-voluntary donation. 

Annual IWF Budget:  The Contractor shall prepare and submit an annual IWF budget to the Chief 

of CBU for review and approval by May 1st for the upcoming fiscal year.  In accordance with 

DOM Section 23010.8 the Contractor must prepare quarterly IWF fund statements and submit 

to the Chief of CBU.  All entries to the IWF must be supported by source documentation.  Any 

IWF expenditures over $500 must have prior approval from the Chief of CBU, and all IWF 

expenditures must be in accordance with DOM and the FMH. 
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15. Inmate Appeals  

The Contractor shall establish and maintain an Operational Procedure (OP) to process and 

respond to inmate-generated appeals in accordance with CDCR policy/procedure (DOM Section 

54100.1 and Title 15, Division 3, Chapter 1, Article 8, Section 3084 - 3085).  The OP must ensure 

inmate appeal forms (CDCR Form 602, CDCR Form 602-HC) are readily available to all inmates.  

This includes Reasonable Modification or Accommodation (CDCR Form 1824) and the Prison 

Industry Authority (PIA) forms for appeal of decisions, actions, or policies within their respective 

jurisdictions.  Additionally, the Contractor staff shall provide the assistance necessary to ensure 

that inmates who have difficulty communicating in writing have access to the appeal process.  

The Contractor staff shall also respond and attempt to resolve appeals at the lowest possible 

level if the issue(s) is/are Contractor related. 

Unless screened out for non-adherence pursuant to Title 15, Section 3084.3, by the local CDCR 

Appeals Coordinator (AC), all appeals must be thoroughly reviewed and a proper response 

prepared that correctly addresses the issue(s) at hand.  The Contractor shall coordinate inmate 

appeal efforts with the local CDCR AC who is in liaison with the CBU Appeals Coordinator 

For Contractor related issues (only), i.e., living conditions, medical, mail, property, visiting, 

program, work incentive, funds and staff complaints, the Correctional Counselor II (CC-II) AC 

and/or Facility Captain shall review and/or assign inmate appeals at the first formal level to the 

respective Facility Director or designee.  Staff employed by the Facility Director shall respond 

(only) at the informal level of review.  Moreover, it is only the Facility Director or designee that 

is authorized to respond at the first formal level. 

All Second Level appeals shall be forwarded to the CBU Appeals Coordinator for review and/or 

response by the Chief of CBU or designee.  All Third Level appeals shall be forwarded by the 

respective appellant to the Inmate Appeals Branch.  Any granted appeal at the second or third 

level of review containing a Modification Order (MOD) directing the facility to remedy the 

appeal issue or complaint, shall be expeditiously addressed and resolved.  

If the appeal is denied after exhausting the department’s administrative process, the inmate 

may seek redress outside CDCR.  Pursuant to California Penal Code Sections 5054 & 5058 and 

Title 15, Section 3084.1, no reprisal shall be taken against an inmate for filing an appeal.  Appeal 

procedures shall be described during inmate reception and are to be included in any inmate 

orientation manual or handbook. 

Appeals related to alleged Contractor staff misconduct must be forwarded directly to the facility AC 

and subsequently forwarded to the CBU Appeals Coordinator for review and disposition.   

At a minimum, the Contractor shall ensure that a sufficient number of locked (keyed by the AC only) 

and physically secured appeal collection containers are readily located in each inmate-housing unit 

within the facility, and are readily accessible to inmates in accordance with CDCR requirements. 

No reprisal shall be taken against any inmate for filing an appeal.  If the appeal process is 

changed by CDCR the contractor must follow the new process and procedures. 
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16. Living/Sleeping Areas 

The Contractor shall provide suitable living and sleeping areas for all inmates consistent with all 

applicable codes and in accordance with CDCR space requirements.  The living and sleeping 

areas shall be primarily of open (dormitory) housing.  Celled housing is required for temporary 

placement (THC) and general population celled housing is optional.  All open and celled housing 

shall be in accordance with all applicable codes and CDCR requirements.  The Contractor shall be 

responsible for ensuring that all operational needs are provided and maintained within the 

framework of inmate security.  The Contractor will also establish, implement, and coordinate 

housing unit procedures with on-site CDCR staff.  The Contractor shall conduct routine daily 

inspections of all inmate living/sleeping areas and a weekly documented inspection of the entire 

housing unit. 

17. Food Service 

The facility shall have a fully equipped kitchen or contract out for the preparation of food for 

inmate consumption.  The Contractor is responsible for providing each inmate with a 

wholesome and nutritionally balanced diet that meets the recommended daily allowances as 

established by the CDCR and the Food and Nutrition Board of the National Research Council.  

The Contractor is prohibited from conducting any dietary, biomedical and/or similar research on 

inmates pursuant to, but not limited to, PC Sections 3500, 3502 and 3505.  At a minimum, the 

Contractor shall: 

a. Provide food service at the MCCF that meets CDCR’s required standards consistent with 

DOM Section 54080 and Title 15, Chapter 1, Article 4.  Food service staff shall develop 

and follow approved menus.  Contractor and/or CDCR staff shall taste test all food prior 

to serving it to the inmates. 

b. Ensure all menus and food served comply with nutritional standards approved by the 

CDCR Food Administrator, or a state or county registered dietitian.  Food served must 

meet CDCR’s “Heart Healthy Guidelines” and meet the Required Daily Allowances (for 

inmates) calories.  The facilities must conform to the California Uniform Retail Food 

Facilities Law (CURFFL) and the Hazard Analysis Critical Control Point (HACCP) guidelines 

for keeping food safe.  All menus shall be prepared in advance indicating what 

substitutions shall be used in the event there is spoilage or shortage.  The Contractor 

shall provide for the special dietary needs of inmates.  Any special menu/diet required 

to meet medical needs shall be approved by CDCR’s medical personnel and be provided 

by the Contractor.  The Contractor shall provide for food purchase and storage, meal 

planning serving, and sanitation of culinary areas in a manner that meets State and local 

health department requirements. 

c. Develop a plan for meals served to non-inmates that meets CDCR required standards 

consistent with DOM Section 54080.15, requiring payment either by the individual or 

the Contractor. 
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d. Develop a written procedure for maintaining, dispensing, retrieving and accounting for 

all utensils during and after meal periods.  The Contractor shall ensure that the kitchen 

is equipped with a secure shadow board for meat cleavers, knives, long handle forks, 

spatulas, etc.  The shadow board must be physically secured and inaccessible to inmates 

unless under direct supervision by staff.  All shadow boards must include a written 

inventory of all equipment.  The Contractor staff shall be required to develop 

procedures to identify, report and document any equipment that is, but not limited to: 

lost; misplaced; broken; worn; replaced; or otherwise unaccounted for. 

e. Properly retain a refrigerated sample of each meal served (minimum of two ounces of 

each food item) for 72 hours to determine what food items may be responsible in the 

event of alleged food poisoning or infection.  In case of food poisoning or infection, 

these samples shall be made available for analysis to medical staff, and/or state or local 

public health officials. 

f. Comply with all applicable health codes and local and state standards for sanitation.  

The Contractor must ensure that all food service personnel have clean hands and 

fingernails, wear hairnets or caps and clean washable garments, are in good health and 

free from communicable diseases and open wounds, and practice hygienic food 

handling techniques. 

g. Ensure that all food is properly stored and maintained in appropriate 

environments/containers and at proper temperatures.  Appropriate space and 

equipment must be made available for the proper storage and refrigeration of food 

supplies. 

h. Ensure the kitchen and dining area is ventilated, properly furnished, and clean. 

i. Conduct daily routine operational and sanitation inspections of all food service areas, 

equipment and workers to ensure and maintain required compliance standards.  Formal 

inspections must be scheduled as required by industry standards and/or applicable 

codes/standards. 

j. Employ proper safety and security measures. 

18. Laundry 

Contractors will provide each inmate with inmate clothing consistent with the quantity, quality, 

and material specified by the Prison Industry Authority (PIA).  Contractors shall provide, 

maintain and handle, inmate clothing in accordance with CDCR requirements (DOM Section 

54090 and Title 15, Chapter 1, Article 2).  The Contractor shall ensure that each inmate is issued 

state or similar to state issue clothing, linen and towels in accordance with CDCR allotment 

requirements. 

The Contractor shall develop a plan of operation detailing all facility laundry services to be 

provided.  The Contractor shall, where appropriate, utilize inmate work crews to maintain, 
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process, inventory, issue/receive clothing and operate laundry equipment consistent with 

operational plan and security.  The Contractor may also incorporate means to repair garments 

or linens in a manner and at a level consistent with industry standards. 

To the extent possible, the Contractor shall ensure that appropriate laundry equipment for the 

washing and drying of inmate clothing and linens is provided in sufficient number/capacity.  The 

Contractor shall ensure that inmates are able to exchange their compliment of soiled laundry for 

clean laundry (on a one-for-one basis) at a minimum of twice per week.  The Contractor’s plan 

of operation shall delineate clothing/linen collection; laundering; repair; replacement and 

distribution process/procedures.  All laundered clothing/linen shall meet applicable standards 

for cleanliness.  The plan shall also include chemical, equipment, worker and safety 

requirements. 

19. Inmate Discipline  

The Contractor shall, at a minimum, establish and maintain a plan of operation that 

appropriately delineates the progressive disciplinary methods and practices to be adhered to by 

Contractor staff in the operation of the MCCF in accordance with DOM Section 52080 and Title 

15, Subchapter 4, Article 5.  Additional guidelines are as follows: 

a. Inmate discipline shall be administered to maintain control and to promote positive 

change in attitude and behavior.  The Contractor shall develop an inmate disciplinary 

operations plan that meets the requirements of CDCR’s policy, due process, and 

specified time limits.  The Contractor must ensure that all disciplinary reports are 

completed within 24 hours from the time of discovery.   

b. Contractor staff shall initiate and participate in informal and formal disciplinary actions 

within the context of progressive disciplinary practices.  Inmate misconduct is handled in 

a progressive manner of verbal counseling, custodial counseling chrono (CDCR 128-A), 

and a Rules Violation Report (CDCR 115).  Rules violation reports are categorized as 

Administrative (minor in nature) and Serious (serious offenses). 

c. The Contractor staff will be the first level of review regarding informal action.  All 

Contractor staff shall have the responsibility of documenting inmate negative behavior 

and writing the initial charges in accordance with CDCR’s policy and regulations.  CDCR 

staff review and classify Rule Violation Reports as either an administrative violation or 

serious violation.  CDCR staff has the final authority in all formal disciplinary actions 

unless the CBU Administrator has delegated authority in writing to the Contractor for 

the review, classification, or hearing of minor (administrative) violations. 

20. Search, Seizure and Urinalysis Testing 

a. Custody personnel may conduct searches of the facility at any time and when there is 

reason to believe any inmate is in possession of contraband.  Any contraband 

discovered shall be processed into the facility’s evidence area consistent with policies 
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and procedures established by the Contractor.  As soon as practical, the Contractor shall 

advise and coordinate any additional efforts with on-site CDCR staff.  

b. The Contractor, in conjunction with CDCR, shall be responsible for the proper 

disposition and/or transference of contraband/evidence to local law enforcement for 

possible criminal prosecution of the inmate or inmates.  (CDCR shall be responsible for 

ensuring that a written agreement has been established between the facility Contractor 

and the local District Attorney’s Office that identifies prosecutable offenses and the 

processes required to be undertaken consistent with PC Sections 4700.1 - 4704 and 

4750 - 4755.) 

c. Search and seizure conducted by Contractor staff shall comply with the requirements of 

Title 15, Sections 3006 and 3287 and DOM Sections 52050.18 through 52050.18.3. 

d. The Contractor staff shall be authorized to administer urine testing to inmates in 

compliance with Title 15, Section 3290. 

21. Inmate Temporary Housing and Placement  

a. The Contractor shall be responsible for ensuring compliance with all requirements and 

conditions of Disciplinary Detention, in accordance with DOM and Title 15, Sections 

3330-3332, when ordered by the senior hearing officer or disciplinary committee for an 

inmate. 

b. The Contractor shall be responsible for ensuring compliance with all requirements and 

conditions of “Confinement to Quarters”, in accordance with DOM and Title 15, Section 

3333, when ordered by the senior hearing officer or disciplinary committee for an 

inmate. 

c. The Contractor shall be responsible for ensuring compliance with all requirements and 

conditions when placing an inmate in a Transit Holding Cell (THC) (pending transfer to a 

higher custody), in accordance with DOM Section 52080 and Title 15, Subchapter 4, 

Articles 6 and 7, when ordered by the CDCR Correctional Lieutenant, Facility Captain, 

Facility Director or CDCR AOD or designee.  An inmate’s placement in a THC shall be 

limited to no more than 10 calendar days.  When circumstances indicate the THC 

placement is likely to exceed ten (10) calendar days, the CDCR Facility Captain shall be 

required to notify the CBU Correctional Administrator (Field Operations) to advise of the 

situation and solicit assistance for the inmates transfer.  Thereafter, the inmate shall be 

transferred to a CDCR institution or facility, as soon as practical, but no later than the 

10th day. 

d. An inmate’s placement in a THC for any reason must be documented on a CDCR-128B.  

The Contractor must provide security staff and conduct health and welfare checks of 

inmates placed in a THC at no less than one hour increments and more frequently if an 

inmate’s condition/demeanor is less than normal.  
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e. An inmate’s removal from the THC shall not be at a level less than a Facility Director in 

coordination with the highest ranking CDCR staff on duty.  The reasoning for the 

removal from the THC must be documented on a CDCR-128-B. 

22. Inmate Property 

The Contractor shall, in accordance with CDCR requirements (DOM Section 54030 and Title 15, 

Subchapter 2, Article 9), maintain a list of personal inmate property items and the maximum 

amount of each item an inmate may possess within the MCCF.  The combined volume of state 

issued and allowable personal property items shall not exceed six cubic feet.  The Contractor 

shall ensure that each general population inmate is provided a suitable means of storing their 

state and personal property within their assigned living area.  (Inmates housed in THC or 

Medical Cells will have their personal property collectively stored at a separate designated 

location.) 

23. Inmate Orientation 

The Contractor shall ensure that each newly received inmate is provided an orientation to the 

MCCF, prior to being released to general population (dorm housing) consistent with Title 15, 

Section 3002 and guidelines in DOM Section 83040.4 (Re-entry).   Each newly received MCCF 

inmate shall be advised of procedures governing the conduct and activities of inmates; earned 

privileges; range of available facility programs, activities, work assignments/participation as well 

as procedures governing mail, visiting, and appeals.  Additionally, the Contractor shall have up 

to date written handout material prepared for distribution to new inmate arrivals that 

summarizes and details pertinent facility information such as, but not limited to the following: 

availability and schedule of facility activities; availability of inmate programs and work 

assignments; inmate behavior expectations; count times; yard hours and recall time(s); 

procedures for mail, visiting and appeals; and any other pertinent information.  As soon as 

possible after arrival, inmates must also be issued picture identification cards, bed assignments, 

proper inmate clothing and linens.  The Contractor shall provide a means of advising inmates 

who cannot read English.  This does not reduce the Contractor’s responsibility to ensure that 

each new arrival has received a copy of Title 15.  (Copy of the Title 15 in Spanish will be 

maintained in the library). 

24. Classification  

The Contractor, in concert with CDCR, shall uniformly apply CDCR’s classification process to each 

inmate assigned to the MCCF in accordance with DOM; Title 15 Sections 3375 - 3380; and CDCR 

policy. 

The inmate’s Central File (C-File) will be retained by CDCR in the CBU Case Records Office 

(located in Sacramento).  The MCCF will be required to maintain an inmate Field File (aka 

“flimsy” file) in lieu of a C-File at the MCCF.  The Field File is a working file that shall contain all 

appropriate and pertinent inmate information.  All Field Files shall be secured in a locked file 

Cabinet marked “Authorized Personnel Only”.  Only authorized persons shall have access to the 
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Field Files.  The Contractor shall comply with CDCR policy regarding the release of inmate 

information. 

Each inmate shall be individually classified in accordance with CDCR requirements.  The 

Contractor shall be required to participate in the classification process.  The Contractor shall 

ensure that the classification process is conducted in the manner prescribed by CDCR and that 

the inmate receives proper advance notice and appropriate non-confidential documentation.  

Classification decisions/actions shall be based on evaluation of available information and mutual 

agreement of the committee members.  Every decision of a classification committee shall be 

properly documented on a CDCR Form 128-G, Classification Chrono. 

The purpose of the classification process, at a minimum, consists of the following: 

a. The classification process is a continual diagnostic and prescriptive process involving the 

systematic and diagnostic study of each inmate’s needs and desires.  The Contractor 

shall establish an operational plan in accordance with DOM, Title 15, the Agreement and 

other CDCR requirements which shall ensure a process for review of each inmate upon 

arrival at the MCCF and as necessary thereafter.  The Contractor and CDCR staff shall 

participate in the classification process in accordance with DOM Section 62010.  Initial 

and Unit Classification Committee shall, at a minimum, consist of a quorum of three 

persons who shall serve as a Chairperson, Recorder and Other member.  Composition of 

committee members shall normally include a Correctional Counselor I (or other CDCR 

designee as approved by the Facility Captain) [Recorder], Facility Director [Chairperson], 

and Assistant Director [Other member or Alternate Chairperson].  Contractor member(s) 

may be substituted from the ranks of any of the following Contractor staff: Program 

Director, Chief of Security, Inmate Assignment personnel, or by another CDCR staff 

member.  A CDCR staff member shall always be present and part of any classification 

committee/action.  At no time shall the Contractor initiate a classification 

committee/action without the participation of a CDCR staff member.   

The Facility Captain will have final decision making authority on all disputed 

classification actions, but may elect to either defer or elevate matters to the CBU 

Administrator (or designee) for final review/decision based on facts at hand. 

b. The classification process commences upon the receipt of an inmate committed to the 

custody of the Secretary of CDCR and is continuous throughout the time the inmate 

remains under the Secretary’s jurisdiction.  The classification committee process:  (1) 

provides committee member review of inmate case factors; (2) provides staff with an 

opportunity to evaluate individual inmate case factors and assist each inmate to fully 

understand departmental/facility expectations and available programs and resources; 

(3) allows for review and documentation of inmate performance, behavior and progress 

in past and current programs; (4) allows for adjustments to retain, remove or reassign 

inmates to other program assignments like education, vocational training, or work 

program; and (5) establishes regularly scheduled review periods to ensure that inmates 
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are continually evaluated and placed in an appropriate custody level, program 

assignment, housing level and work group at the lowest possible level of security and 

supervision required. 

c. Each classification determination which affects an inmate’s length of confinement 

and/or program participation shall be made by the classification committee.  Such 

classification determinations include establishing and changing restrictions and 

supervision for control purposes, or to ensure the security of the facility and safety of all 

persons.  All classification committee action shall be documented on a CDCR form 128G 

for placement in the inmate’s field file, faxed/scanned and mailed to the CBU Case 

Records Office, and a copy to the inmate.  

d. Review cases where the inmate’s case factors have significantly changed requiring 

higher custody or an increase in the inmate’s classification score. 

e. Ensure that initial classification is conducted for new arrivals within 14 days of 

reception. 

25. Inmate Trust Fund 

The Contractor shall establish an Inmate Trust Fund (ITF) accounting system for recording and 

maintaining all transactions affecting inmate trust accounts (in accordance with applicable DOM 

Sections 51120.12, 51121.15, 53110.5.3, 54070.4 and 54070.5)`.  All transactions and 

reconciliations shall be supported by sufficient and relevant source documentation.  The 

accounting system shall maintain individual inmate accounts and moneys shall not be 

commingled with any other funds.  ITF shall be deposited into an interest bearing account 

guaranteed by the FDIC.  ITF balances exceeding $100,000 shall be placed into another interest 

bearing FDIC insured account.  The Contractor shall not utilize inmate trust funds for facility 

expenditures without the authorization of either the inmate and/or Chief of CBU or designee 

through the disciplinary process. 

a. Additionally, the Contractor is responsible for the following Trust Fund transactions: 

b. Upon an inmate’s transfer to another facility or CDCR prison to forward the individual 

inmate trust funds to the transfer location; 

c. Upon an inmate’s parole to issue a check for an individual inmate trust fund balance; 

d. To handle “unclaimed” inmate trust fund balances in accordance with the FMH. 

e. Restitution shall be calculated, deducted, and processed according to Section G, 

Administrative and Security Requirements, #31. 

26. Transportation of Inmates 

The Contractor shall be required to provide inmate transportation for any ORWD work 

assignments (i.e.: outside work crews) outside the facility consistent with CDCR requirements.  If 
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the ORWD provides service for another governmental entity pursuant to a valid agreement, the 

transportation details must be agreed upon by all parties and final approval rests with CDCR.  

The Contractor shall therefore develop and provide CDCR with written policies and procedures 

on the safe and secure transporting of inmates for all ORWD or related facility programs for 

CDCR approval. 

The Contractor shall establish procedures for providing transportation and supervision of 

paroling inmates to local public transportation sources/locations from the MCCF without the 

benefit of CDCR staff.  The Contractor staff shall be responsible for remaining with and 

supervising the “parolee” until such time as the parolee has physically embarked on public 

transportation.  Prior to actual departure, the Contractor shall confirm with the public carrier 

the final destination and any stopovers scheduled en-route. 

CDCR will generally provide regularly scheduled transportation via its centralized transportation 

hubs for medical, disciplinary and inmate transfers that can be scheduled in advance.  In some 

instances, it may be necessary or in the best interest for on-site CDCR staff to facilitate the 

inmate transfer using supplemental Contractor staff.  The Contractor will be required to provide 

Male Contractor staff when transporting Male inmates.  In some instances, CDCR may approve 

the transport of an inmate by Contractor staff without the benefit of CDCR staff.  The Contractor 

shall therefore develop and provide CDCR with written policies and procedures on the safe and 

secure transporting of inmates for CDCR approval. 

Out-to-courts, ICE and intra-facility transports will be coordinated by CDCR staff with the 

appropriate involved entities. 

Whenever the Contractor determines that any inmate medical care, treatment, evaluation or 

other need is warranted, beyond the level of medical service authorized and available at the 

facility pursuant to the Agreement, the Contractor shall be required to immediately contact the 

designated CDCR medical hub and obtain advance direction and approval/authorization from 

the assigned CME or MOD prior to transporting the inmate outside the facility.  Medical 

emergency (i.e., life threatening) transportation to a local medical provider, as directed by the 

CME or MOD, shall be provided via contracted ambulance service.  Under normal circumstances, 

a Contractor staff person shall ride in the ambulance with the inmate and a CDCR staff person 

will follow in a chase vehicle.  If a CDCR staff person is not available, the Contractor shall provide 

an additional staff person to drive the chase vehicle.  Contractor staff (of the same gender as the 

inmate) shall remain with the inmate at all times until relieved by CDCR staff. 

The Contractor shall therefore develop and provide CDCR with written policies and procedures 

for potential inmate emergency transports to include contingency provisions for: (a) activation 

of emergency transport procedures; (b) available security escort staff; (c) staff training 

requirements; (d) available resources (equipment, vehicles); and (e) any known 

restrictions/limitations of the inmate, and any other similar factors. 
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The Contractor shall be required to immediately notify the CBU AOD of any and all inmate 

transports occurring during non-business hours.  The Contractor must make every reasonable 

effort to advise the CBU AOD prior to the actual transport. 

XI. MCCF INMATE ELIGIBILTY SCREENING 

 

CDCR reserves the right to modify the inmate eligibility screening criteria on an as-needed basis 

without amending the agreement.  Modifications become effective upon written notification from 

CDCR.  The screening criteria will not be expanded to include those inmates who, based on CDCR’s 

criteria, demonstrate a need for ongoing-celled housing. 

 

XII. CONTRACTOR INFORMATION 

 

1. Contractor Business Structure: 

The Contractor shall maintain a current organizational chart that thoroughly describes and 

illustrates the Contractor’s organization, management and structure.  Contractor shall also maintain 

current charts of any other business relationships involved in the program.  Said charts shall identify 

by name, address, title, and phone number every person in a management capacity in the identified 

companies.  Contractor shall produce said charts and the resumes of such persons to CDCR 

immediately upon any change in company structure and/or management, and upon request by 

CDCR. 

The Contractor must identify and describe any related, subordinate (i.e., wholly or partially owned 

entities, subsidiaries, etc.) and/or superior (i.e., parent entities, owners, etc.) entity(s) and any other 

corporations, businesses, partnerships, sole proprietorships, joint ventures, limited liability entitles, 

organizations, encumbrances (i.e., lenders, investors or others with secured interests), contractors, 

subcontractors or other persons or business entities that will have a significant role in the 

ownership, development, financing, construction, and/or operation of the facility.  The following 

documentation must be maintained at all times: 

Contractor Entity Organization Chart – A current organization chart shall depict the management 

structure and principal lines of authority of the Contractor entity. 

General Business Information - The following current Contractor information must be maintained at 

all times and provided immediately to CDCR upon any change in business information and upon 

request at any time by CDCR for each related entity described above: 

Contractor’s Name 

Form of Business entity (Indicate whether the business is a corporation, limited liability corporation, 

partnership, joint venture, sole proprietorship or other [explain].) 

Contractor’s complete contact information, including management contact persons and titles, 

business address, telephone number, facsimile and email 
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Facility street address, email address, and mailing address 

Contractor’s Facility Director 

Telephone Number, facsimile and email address of Facility Director 

Telephone listing for entire Facility, including but not limited to Central Control 

XIII. Hazardous Materials and Site Condition Requirements 

 

1. Right of Entry 

During the term of the Agreement, there shall be and is hereby expressly reserved to State and 

to any of its agencies, contractors, agents, employees, representatives or licensees, the right at 

any and all time to temporarily enter upon the Premises for survey or other lawful State 

purposes. 

2. Health and Safety Rules 

Contractor shall be solely responsible for determining the applicability of and ensuring 

compliance with all applicable federal, state and local health and safety laws and regulations. 

 

Periodic health and/or safety inspection by governmental agencies shall be allowed.  Contractor 

shall institute and adhere to any additional safety programs required by CDCR. 

3. Compliance 

Contractor agrees to maintain said Premises in compliance with the laws and regulations of the 

State of California pertaining to sanitation, and in compliance with all other applicable State and 

Federal laws and regulations, and the rules and regulation of CDCR. 

 

Contractor shall, at Contractor’s sole cost and expense, comply with all of the laws and 

requirements of all applicable Municipal, State, and Federal authorities now in force, or which 

may hereinafter be in force pertaining to the Premises and the use of the Premises as provided 

in the Agreement. 

4. Environmental Compliance 

a. The Contractor shall be solely responsible for determining the applicability of and ensuring 

compliance with all applicable federal, state and local environmental, natural resources, 

zoning, etc. laws and regulations. 

 

b. The Contractor agrees to comply with all applicable Federal, State, and local laws, 

regulations and policies pertaining to the generation, transfer, use, storage and disposal of 

hazardous materials and/or hazardous wastes.  Contractor shall provide copies of Material 

Safety Data Sheets (MSDS) for all hazardous materials used on Contractor’s property if 

requested by CDCR.  Contractor shall provide documented training to their staff in the use, 
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storage, and handling of hazardous materials and waste.  Contractor is prohibited 1) from 

transporting to and 2) from use, storage or disposal on the premises any hazardous 

material, hazardous substance, hazardous chemical, or hazardous waste as those terms are 

used in CERCLA (42 USC 9601.14), SARA (43 USC 11021 (e) 0, or Resources Conservation and 

Recovery Act of 1976 (RCRA), Pub. L. 94-580 (1976), 42 USC 6901 et seq. and amendments, 

including the Hazardous and Solid Waste Amendments of 1984 (HSWA), Pub. L. 98-616 

(1984), or any similar state law; or oil, petroleum products or fuel; except only materials 

packaged and purchased for consumer use in containers not to exceed 1 gallon, or fuel in a 

vehicle fuel tank. 

 

c. Any spill or release of a hazardous substance, material, or waste to the air, soil, surface 

water, or groundwater will be immediately reported to the State as well as to appropriate 

government agencies, and shall be promptly and fully cleaned up and the Property 

(including soils, surface water, and groundwater) restored to its original condition.  No 

dumping or disposal of hazardous wastes, substances or materials, including petroleum 

products or fuel, shall be permitted. 

 

d. If Contractor or Contractor’s representative generates any regulated hazardous materials or 

wastes on the Contractor’s property, Contractor agrees to handle, store, transport and 

dispose of such wastes in accordance with all applicable Federal, State, and local 

regulations, including all applicable reporting requirements.  Contractor is prohibited from 

treatment or disposal of any hazardous substance, material or waste on Contractor’s 

property, excepting only temporary storage, not to exceed 90 days.  Storage of hazardous 

materials and/or hazardous waste shall comply with 22 Title 15 66264 et seq. and all 

applicable governmental requirements, including fire regulations.  The Contractor shall not 

apply to become a “permitted” hazardous waste storage or disposal facility.  Copies of all 

hazardous waste manifests or disposal certificates shall be submitted to CDCR.  If the 

Contractor is required to prepare a Business Plan, as specified by Health and Safety Code 

Section 25500 et seq., or a Hazardous Waste Contingency Plan, as specified in 22 Title 15 

66264.51 et seq., then a copy of the plan shall be submitted first to the CDCR. 

 

e. The State or its representatives reserve the right to inspect all areas which are leased or 

rented by Contractor, for the purpose of verifying environmental compliance.  Any violation 

of Federal, State, or local environmental law shall be grounds for termination of the lease in 

accordance with applicable sections herein. 

 

f. The Contractor shall indemnify and hold harmless the State and its agents and 

representatives for any violation of environmental and or natural resources law caused by 

Contractor, Contractor’s representatives, Sub-Contractors, visitors, inmates, 

landlord/property owner or other contractual entities.  Furthermore, Contractor shall 

reimburse the State for any and all costs and liability related to investigation, clean up, 

settlement amounts, and/or fines, including attorneys’ fees, incurred by the State for non-
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compliance or inadequate compliance by the Contractor or Contractor’s agents or 

representatives with any and all applicable environmental and/or natural resources law. 

 

g. More specifically, the Contractor shall indemnify and hold harmless the State and its agents 

and representatives for any violation of hazardous materials and/or hazardous waste law 

caused by Contractor or Contractor’s representatives.  Furthermore, Contractor shall 

reimburse the State for any and all costs and liability related to investigation, testing, clean 

up, settlement amounts, and/or fines, including attorneys’ fees, incurred by the  for non-

compliance or inadequate compliance by the Contractor or Contractor’s representative with 

hazardous materials and/or hazardous waste law. 

5. Lead Base Paint Disclaimer/Asbestos Disclosure 

Contractor’s Premises may contain lead-based paint or asbestos.  Contractor shall inform State 

immediately of the possible presence of any friable lead-based paint or asbestos currently in or 

upon the Premises.  Certification shall be performed by State.  In the event the presence of 

friable lead-based paint or asbestos is confirmed by the testing, State shall have the right, at 

State’s option to terminate the Agreement immediately, without any expense or liability to 

State for such early termination. 

6. Permits, Licenses, and Periodic Reporting 

Contractor shall at its own expense procure, maintain in effect and comply with all permits and 

licenses (including conditions of issuance imposed by any governmental authority) and meet all 

other requirements of Environmental Laws which apply to Contractor’s use of the Premises, 

including, without limitation, the submittal of “business plans” as required by Section 25500, et 

seq., of the California Health and Safety Code (or other provisions of Environmental Laws). 

7. Notification Requirements 

Contractor shall promptly notify CDCR in writing of: 

 

a. Any spill, release, discharge or disposal of any Hazardous Material in, on or under 

the Premises; 

b. Any enforcement, cleanup, inspection, investigation, removal or other 

governmental or regulatory action instituted, contemplated or threatened (if 

Contractor has notice thereof) pursuant to any Environmental Laws; 

c. Any claim made or threatened to be made by any person against State, Contractor 

or the Premises resulting from or claimed to result from any Hazardous Materials; 

d. Any reports made to any governmental agency or entity arising out of or in 

connection with any Hazardous Materials, including any complaints, notices, 

warnings, reports or asserted violations.  All reporting obligations imposed by 

Environmental Laws are strictly the responsibility of Contractor; 
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8. Special Environmental Audits 

CDCR shall have the right from time to time, to retain an environmental company acceptable to 

CDCR to conduct environmental audits as provided in the agreement at Contractor’s sole cost 

and expense, which audit reports shall be submitted to CDCR.  Contractor shall promptly comply 

with all recommendations set forth in the report resulting from each such audit at Contractor’s 

sole cost and expense. 

 

XIV. DAMAGE TO PROPERTY OR PERSONS 

 

Notwithstanding any other language contained in the Agreement to the contrary, the State, its 

agents and employees shall not be liable or responsible for any damage to property or persons on 

the premises pursuant to the Agreement caused by acts of the Inmates or by the Contractor’s 

employees while in the performance of their duties.  Contractor understands that the premises are a 

part of a correctional institution and such possible damage or injury. 

 

XV. AMERICANS WITH DISABILITIES ACT (ADA) 

 

CONTRACTOR agrees that by signing this Agreement, it is assuring CDCR that it complies with the 

Americans with Disabilities Act of 1990 (ADA), 42 U.S.C. Section 12101 et seq., as applicable, which 

prohibits discrimination on the basis of disability, and with applicable regulations and guidelines 

pursuant to the A.D.A.” 

 

XVI. CDCR Contact Information 

 

Should questions or problems arise during the term of the Agreement, the contractor should 

contact the following offices: 

 

Billing/Payment Issues: 

Headquarters Accounting Office 

Phone Number:  (916) 255-2042 

Fax (916) 255-5418 

 

Scope of Work/Performance Issues: 

Contract Beds Unit 

Brian Coates, Correctional Administrator 

Phone Number:  (916) 464-4572  

Fax (916) 464-5130 

 

General Contract Issues: 

Contracts Management Branch, Service Contracts Section 

Phone Number: (916) 255-5704 

FAX Number: (916) 255-6187 



FISCAL YEAR 2014/2015 365
TYPE OF BEDS ANNUAL 
AMOUNT OF BEDS 600
TOTAL PARTICIPANT DAYS 219,000
PER DIEM AMOUNT $60.00

MONTHLY ANNUAL

PROGRAM EXPENDITURES MAXIMUM RATE* TOTAL

STAFF AND BENEFIT/TAXES $368,117.25 $4,417,407.00

FOOD $89,790.00 $1,077,480.00

TRANSPORTATION $7,807.00 $93,684.00

CONSULTING/CONTRACTED SERVICES $127,310.00 $1,527,720.00

OPERATING EXPENSES $93,064.65 $1,116,775.80

PROPERTY TAX $7,089.89 $85,078.68

GENERAL LIABILITY INSURANCE $8,338.65 $100,063.80

ADMINISTRATIVE OVERHEAD $88,431.74 $1,061,180.88

CORPORATE FEE $305,050.82 $3,660,609.84

TOTAL PER DIEM $1,095,000.00 $13,140,000.00

**ADDITIONAL MEDICAL COVERAGE (RN 2.8) $36,152.20 $433,826.40
GRAND TOTAL $1,131,152.20 $13,573,826.40

*Monthly rate shown above is based on complete bed occupancy.  If occupancy

with the actual occupancy   
  

** CDCR to reimburse Contractor for additional RN coverage coverage. 
                        To be invoiced separately from Per Diem invoice.

NOTE:      

falls below 512 for any particular day, the monthly rate will decrease in accordance

 MODIFIED COMMUNITY CORRECTIONAL FACILITY
City of Taft

TOTAL CONTRACT ALLOTMENT

FISCAL YEAR 2014/2015
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FISCAL YEAR 2015/2016 366
TYPE OF BEDS ANNUAL 
AMOUNT OF BEDS 600
TOTAL PARTICIPANT DAYS 219,600
PER DIEM AMOUNT $60.00

MONTHLY ANNUAL

PROGRAM EXPENDITURES MAXIMUM RATE* TOTAL

STAFF AND BENEFIT/TAXES $368,117.25 $4,417,407.00

FOOD $89,790.00 $1,077,480.00

TRANSPORTATION $7,807.00 $93,684.00

CONSULTING/CONTRACTED SERVICES $127,310.00 $1,527,720.00

OPERATING EXPENSES $97,717.88 $1,172,614.56

PROPERTY TAX $7,089.89 $85,078.68

GENERAL LIABILITY INSURANCE $8,755.58 $105,066.96

ADMINISTRATIVE OVERHEAD $92,853.33 $1,114,239.96

CORPORATE FEE $298,559.07 $3,582,708.84

TOTAL PER DIEM $1,098,000.00 $13,176,000.00

**ADDITIONAL MEDICAL COVERAGE (RN 2.8) $36,868.30 $442,419.60
GRAND TOTAL $1,134,868.30 $13,618,419.60

*Monthly rate shown above is based on complete bed occupancy.  If occupancy

with the actual occupancy   
  

** CDCR to reimburse Contractor for additional RN coverage coverage. 
                        To be invoiced separately from Per Diem invoice.

NOTE:         

falls below 512 for any particular day, the monthly rate will decrease in accordance

 MODIFIED COMMUNITY CORRECTIONAL FACILITY
City of Taft

TOTAL CONTRACT ALLOTMENT

FISCAL YEAR 2015/2016  (Leap Year )
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FISCAL YEAR 2016/2017 365
TYPE OF BEDS ANNUAL 
AMOUNT OF BEDS 600
TOTAL PARTICIPANT DAYS 219,000
PER DIEM AMOUNT $60.00

MONTHLY ANNUAL

PROGRAM EXPENDITURES MAXIMUM RATE* TOTAL

STAFF AND BENEFIT/TAXES $368,117.25 $4,417,407.00

FOOD $89,790.00 $1,077,480.00

TRANSPORTATION $7,807.00 $93,684.00

CONSULTING/CONTRACTED SERVICES $127,310.00 $1,527,720.00

OPERATING EXPENSES $101,927.95 $1,223,135.40

PROPERTY TAX $7,231.00 $86,772.00

GENERAL LIABILITY INSURANCE $8,930.69 $107,168.28

ADMINISTRATIVE OVERHEAD $97,496.00 $1,169,952.00

CORPORATE FEE $286,390.11 $3,436,681.32

TOTAL PER DIEM $1,095,000.00 $13,140,000.00

**ADDITIONAL MEDICAL COVERAGE (RN 2.8) $37,596.80 $451,161.60
GRAND TOTAL $1,132,596.80 $13,591,161.60

*Monthly rate shown above is based on complete bed occupancy.  If occupancy

with the actual occupancy   
  

** CDCR to reimburse Contractor for additional RN coverage coverage. 
                        To be invoiced separately from Per Diem invoice.

NOTE:      

falls below 512 for any particular day, the monthly rate will decrease in accordance

 MODIFIED COMMUNITY CORRECTIONAL FACILITY
City of Taft

TOTAL CONTRACT ALLOTMENT

FISCAL YEAR 2016/2017
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FISCAL YEAR 2017/2018 365
TYPE OF BEDS ANNUAL 
AMOUNT OF BEDS 600
TOTAL PARTICIPANT DAYS 219,000
PER DIEM AMOUNT $60.00

MONTHLY ANNUAL

PROGRAM EXPENDITURES MAXIMUM RATE* TOTAL

STAFF AND BENEFIT/TAXES $368,117.25 $4,417,407.00

FOOD $89,790.00 $1,077,480.00

TRANSPORTATION $7,807.00 $93,684.00

CONSULTING/CONTRACTED SERVICES $127,310.00 $1,527,720.00

OPERATING EXPENSES $107,024.35 $1,284,292.20

PROPERTY TAX $7,375.62 $88,507.44

GENERAL LIABILITY INSURANCE $9,377.22 $112,526.64

ADMINISTRATIVE OVERHEAD $99,445.92 $1,193,351.04

CORPORATE FEE $278,752.64 $3,345,031.68

TOTAL PER DIEM $1,095,000.00 $13,140,000.00

**ADDITIONAL MEDICAL COVERAGE (RN 2.8) $38,343.90 $460,126.80
GRAND TOTAL $1,133,343.90 $13,600,126.80

*Monthly rate shown above is based on complete bed occupancy.  If occupancy

with the actual occupancy   
  

** CDCR to reimburse Contractor for additional RN coverage coverage. 
                        To be invoiced separately from Per Diem invoice.

NOTE:      

falls below 512 for any particular day, the monthly rate will decrease in accordance

 MODIFIED COMMUNITY CORRECTIONAL FACILITY
City of Taft

TOTAL CONTRACT ALLOTMENT

FISCAL YEAR 2017/2018
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GRAND TOTAL FOR FY 2013/2014

GRAND TOTAL FOR FY 2014/2015
(EXHIBIT B-2)

GRAND TOTAL FOR FY 2015/2016
(EXHIBIT B-3)

GRAND TOTAL FOR FY 2016/2017
(EXHIBIT B-4)

GRAND TOTAL FOR FY 2017/2018
(EXHIBIT B-5)

TOTAL CONTRACT AMOUNT

MODIFED COMMUNITY CORRECTIONAL FACILITY
The City of Taft
RATE SHEET

TOTAL CONTRACT ALLOTMENT BID SUMMARY

$58,125,154.40

$3,741,620.00

$13,573,826.40

$13,618,419.60

$13,591,161.60

$13,600,126.80

The City of Taft 
California Department of Corrections and Rehabilitation 
Total Contract Allotment Summary

Agreement Number 5600004097 
Exhibit B-6 
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I. Purpose and Objective:  
 
The Financial Management Handbook (FMH) has been developed by the CBU to provide the 
Contactor a means to accurately, properly and uniformly account and report fiscal activities 
concerning all funds associated with this Agreement Additionally, this FMH contains standardized 
forms the Contractor will be required to use for invoicing and reporting expenditures. Therefore, the 
Contractor’s accounting system must meet the Financial Accounting Standards Board and the 
Governmental Accounting Standards Board standards as the authoritative body of Generally 
Accepted Accounting Principles.  Accounting and cost reports are required so that the State, 
including the California Department of Corrections and Rehabilitation (CDCR), Contract Beds Unit 
(CBU), Department of Finance (DOF) and other State Departments can monitor the contracted 
services and costs and compare those costs to an established budget.  
 
The State’s specific needs and requirements may change.  Non-substantive or procedural changes 
to the FMH may be revised by the CDCR or CBU without the need for an Agreement amendment.  
The CDCR will provide the Contractor written notification of such revisions. Substantive changes to 
the FMH require an Agreement amendment.  In the interim, the CDCR and the Contractor may 
utilize a Memorandum of Understanding (MOU) to reflect mutually agreed upon changes until such 
time as they are incorporated in an Agreement amendment.  The use of an MOU is subject to the 
CDCR’s discretion.  FMH revisions and MOUs have the same binding effect as the original FMH 
incorporated into the Agreement.  
 
II. Responsibility of Contractor  
 
The Contractor shall have direct responsibility to administer, manage, and account for all fiscal 
records, monies and Agreement-related funds pursuant to the terms of the agreement and in 
accordance with all applicable laws, rules, regulations, policies, and directives. These records must 
be recorded, maintained and reported/provided to the CDCR (as required or requested by the 
CDCR) in accordance with the State’s fiscal year reporting cycle (July 1st through June 30th).  
 
The Contractor shall promptly and timely comply with all department and/or state fiscal reporting 
requirements/guidelines, reviews, inspections, audits, and/or corrective action plans including but 
not limited to production of source or supporting documentation or other requested material. This 
includes a timely response to audit findings, observations and inquiries.  
 
The Contractor shall maintain any and all inmate funds (such as, but not limited to, Inmate Trust 
Fund, Inmate Welfare Fund, Release Fund, Restitution Funds) and “program income” (refer to the 
FMH Section III, C.4.) in separate interest-bearing accounts (up to the FDIC insured limits) on the 
behalf of, and in trust for, the State. The Contractor shall ensure that inmate funds, program 
income and/or Contractor’s own funds are not commingled.  
 
The Contractor shall provide timely accounting to the CDCR or CBU for all inmate funds and 
program income and use or turn over such funds to the State as directed by the Department.  
 
The Contractor shall be responsible for providing the CDCR, CBU or any duly authorized 
representative with access, right to examine, and copies of any MCCF records/source documents 
as requested within the proscribed time frame.  If the Contractor allows the MCCF related 
records/documents to be held or maintained by a third party, the Contractor shall be responsible 
for securing and providing said records/document to the CDCR (as requested) in a timely manner.  
 
The Contractor shall have procedures to ensure confidentiality of information and to protect the 
data from unauthorized access and/or destruction due to negligence, malice, or disaster.  

Page 4 of 79



The City of Taft  Agreement Number 5600004097 
California Department of Corrections and Rehabilitation  Exhibit F 
Financial Management Handbook 

 

 
The Contractor shall not release or reveal any report, publication, and/or statistical data related to 
the inmates and/or inmate programs without the prior written approval from the CDCR.  
 
The Contractor shall be responsible for obtaining clarification and interpretations of the FMH 
contents by contacting the CDCR’s Chief of CBU or designee.  
 
The Contractor shall implement and maintain adequate internal control procedures to ensure and 
account for appropriate management of funds. The Contractor, in addition to the Facility Director, 
Assistant Facility Director and/or Fiscal Officer, shall be held directly responsible for failure to 
account for any State funds associated with this Agreement, monies lost due to mismanagement or 
negligence, and/or misappropriations of any Agreement funds.  
 
The Contractor shall comply with all fiscal policies and reporting requirements of the agreement to 
include, but not limited to:  
 
• Expenditures claimed are accurate and 
 
• Associated with performing contracted services for auditing purposes and program reviews;  
 
• Proposed budget adjustments/expenses are justified and submitted to the CBU for approval 

as required or requested; and  
 
• Required budget amendment(s) can be supported and justified for those expenses 

associated with performing contracted services.  
 
The Contractor shall not commingle any MCCF Agreement-related funds with any other separate 
contract (if any).  The Contractor shall maintain separate records and chart of accounts for each 
separate contract and they shall not be commingled.  
 
The Contractor shall be responsible for maintaining MOUs and revisions to the FMH at the 
facility/site.  
 
III. Financial Management of Funds  
 
A. Direct Contract Funds  
 
The Contractor agrees to provide services as specified in this Agreement for the amount of funds 
encumbered in the Standard Agreement. This amount constitutes the full and total contract 
allotment consideration to be paid the Contractor in compensation for all Contractors’ allowable 
costs incurred in the performance of this Agreement.  
 
This is a fee for service Agreement, not a direct reimbursement contract. The Contractor shall be 
paid on a per diem basis. The Contractor’s expenditures shall be consistent with the budget 
documents of this Agreement.  Because the Agreement will be housing inmates under the legal 
custody of CDCR and be paid with State funds, the State (CDCR, CBU, etc.) reserves the right to 
audit, review and request the Contractor’s financial records.  
 
The State shall compensate the Contractor in accordance with the rates specified in this 
Agreement for services satisfactorily rendered and upon receipt and approval of properly 
completed Contractor’s invoices.  
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The following are special financial management practices incorporated as part of this Agreement:  
 
• Although this Agreement is for a multi-year period, the award of funds by the CDCR does 

not imply or assure ongoing funding beyond the current fiscal year. 
 
• The Contractor’s payments are limited to the amount specified in this agreement.  
 
• The Agreement does not guarantee nor provide Cost-of-Living-Adjustments (COLA) or 

other inflationary adjustments.  
 
• The Total Contract Allotment will not be increased by the CDCR unless specifically 

provided for by the Legislature in the Budget Act via an Agreement amendment.  
 
• Any changes to the total Agreement funds must be reflected in an Agreement amendment.  
 
• Funds shall be expended in the manner budgeted in this Agreement.  
 
• Any transfer of Agreement budget funds from one category to another that exceeds 

$10,000 must be submitted with appropriate justification and must receive prior approval 
from the Chief of CBU.  Fund transfer request(s) must be submitted on Appendix E, 
Change in Budget Authorization and Position Classification Forms. Also, the budget and 
position document forms will be required with the budget revision forms.  

 
1. Allowable Costs  
 
Allowable costs (i.e.: expenditures) shall be reported in accordance with the nature of the cost 
incurred.  
 
The Contractor shall perform all services in accordance and consistent with all terms and 
conditions of this Agreement, the Scope of Work, and Disabled Veteran Business Enterprise 
(DVBE) requirements, if applicable, at the rates set in this Agreement.  
 
Costs are allowed for appropriate goods and services for program/facility operation that are 
expended in an efficient and effective manner consistent with this Agreement.  Costs should be 
reasonable and representative of a fair and comparable cost value/rate at the time the costs are 
incurred.  
 
The CDCR reserves the right to question any and all costs.  Unresolved questioned costs may be 
offset against the Contractor’s future invoices. Misappropriated or unresolved questioned costs, for 
which the Contractor has already been reimbursed, can also be directly disallowed and offset 
against future invoices.  
 
The CDCR payments will not exceed the budgeted contracted amounts. Allowable costs shall be 
budgeted, expended, and recorded based on the definitions of the following categories:  
 
a. Personnel  
 
Personnel costs are allowed under this Agreement when the following conditions are met:  
 
• Positions are specifically authorized in this Agreement and identified in the Minimum 

Required Staffing (MRS) and Post Assignment Schedule (PAS). 
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 The CDCR has approved in writing a change in the budgeted funding for personnel and any 
Contractor staff position within the allotted funding level.  

 
• Personnel salary costs shall be commensurate with the level or responsibility and 

experience necessary to perform contracted program obligations.  
 
• Incentive pay is an allowable salary cost if it is based on job performance. A written 

incentive plan shall be maintained and be made available to Contractor staff.  Cost savings 
can only be one of many factors on evaluating job performance. Each employee should 
have an equal chance in receiving incentive pay. Incentive pay available to the Contractor 
employees cannot exceed 5 percent of the allotted amount per position identified in the 
MRS.  

 
• Salaries and wages of personnel who are involved in more than one contracted facility must 

be charged to each contracted facility on a proportional basis using separate position 
numbers and/or titles to differentiate between the contracted programs. Time sheets (or 
other similar timekeeping system approved by the CDCR) must show by position number 
how much time each employee spends on various programs and salary costs must be 
prorated accordingly. All time sheets must reflect actual hours worked and be verified and 
signed by the employee. Additionally, time sheets must be verified and signed by the 
immediate supervisor.  

 
• The Contractor shall develop and maintain a master staffing plan that includes all 

administrative as well as posted positions and reflects corresponding position numbers.  
Job descriptions, duty statements or Post Orders identified in the PAS shall be maintained 
for all staff paid through the CDCR agreement.  In addition, all affected employee personnel 
files will indicate the date of employment, rate of pay, funding source, pay increases, 
promotions, status changes, employee benefits, withholding and salary deduction 
information, and the date and reason for termination of employment.  

 
Hours worked shall be documented by time sheets (of actual time worked) signed and 
verified by the employee as well as verified and signed by the immediate supervisor or by 
some other similar timekeeping system as approved by the CDCR.  Additional 
documentation shall include payroll registers, payroll warrants, employee  personnel files, 
and the program’s general ledger accounts. All reported salary costs shall be based on 
actual expenditures. All documentation shall be made available to the State (CDCR, CBU 
etc.) upon request.  

 
• Volunteer positions may not be used to offset Agreement-funded positions unless approved 

by the CDCR or CBU in advance. Volunteers may be used to provide supplemental 
programs/services above and beyond Agreement requirements.  

 
b. Staff Benefit Costs/Payroll Taxes  
 
Fringe benefits/payroll taxes are allowable in accordance with governmental rules, laws and 
regulations.  Benefits and payroll taxes typically include, but are not limited to: medical, dental, 
state and federal unemployment, retirement, workers compensation, social security, and disability 
insurance.  In order for employee retirement plan costs to be allowable, the plan must be a 
“qualified” plan meeting the requirements as set forth under Section 401 (k) of the Internal 
Revenue Code and Section 17501 of the California Revenue and Taxation Code.  
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c. Food Services  
 
 i. Food Services  
 
In an arrangement where the Contractor has meals prepared outside the MCCF facility by a 
separate entity, the Contractor shall use a competitive bid process to select the food service 
provider (i.e.; minimum of three bids).  Prior approval shall be obtained from the Chief of CBU and 
a copy of the finalized contract shall be provided to the Chief of CBU.  
 
 ii. Food Costs  
 
When feasible, food items should be purchased in bulk orders at wholesale prices. Governmental 
surplus food shall be used when available.  
 
The food cost category shall only include food items used in the preparation of a  meal.  It does not 
include eating utensils, pots, pans, cleaning detergents, etc.  Food, as an allowable cost, shall not 
be used as prizes, awards or other incentives.  
 
All food served shall comply with the CDCR prescribed nutritional standards and use a rotation of a 
meal menus recommended by the CDCR Food Services Administration. Meals must be prepared 
and served in accordance with applicable State and local health codes.  
 
The Contractor will charge its employees, the CDCR staff, and visitors the cost of a meal if they eat 
at the facility in accordance with DOM Section 51100.4. These proceeds shall be re-deposited into 
the Contractor’s Food line item.  
 
 iii. Materials and Supplies  
 
Includes actual costs for purchases of such items as eating utensils, pots, pans, napkins, pitchers, etc.  
 
d. Contracted/Consultant Services  
 
A consultant is an individual or an entity that provides services consistent with California Public 
Contract Code, Section 10356 (a). The Contractor may contract for such necessary consultant or 
professional services in accordance with the requirements of the contract.  Contractor employees 
are not included in this designation.  
 
The Contractor shall obtain prior written authorization from the Chief of CBU for any contracted 
services that exceeds $2,500. Before approval can be granted, the Contractor shall submit: (1) 
three competitive bids in writing from individuals or firms providing the same service which must 
provide a description of the service to the rendered, the proposed rate and total payment; or (2) in 
the event that three individuals or firms cannot provide the required consultant service(s), the 
Contractor shall describe the service(s) required, his unsuccessful attempt to obtain written bids for 
such services and the selected consultants’ unique qualifications to provide such a service along 
with the consultant contract rate and total payment. The Contractor shall make an attempt to 
negotiate a reasonable rate.  
 
The Contracted/consultant or professional service costs may include the following:  
 
• Accounting  
• Auditing  
• Food service  
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• Canteen  
• Education (Academic/Vocational)  
• Culinary  
• Health Care Services (Medical/Dental/Mental Health)  
• Bonding or similar security instruments  
• Other as approved by the Chief of CBU  
 
The Contractor is required to submit to the CBU with the Quarterly Cost Reports (QCR) the 
“Contractor/Consultant Services” form in Appendix C, which is a detailed listing of the 
Contracted/Consultant services received and the amount charged to provide those services.  
 
e. General Operating Expenses  
 
Allowable general operating expenses are those expenses, either one-time or ongoing, necessary 
to operate the contracted program (per the Agreement) but are not included in the other allowable 
cost budget categories. This includes, but is not limited to, the following items:  
 
 i. Computer Supplies  
 
 Computer supplies include items purchased which directly support the routine day to day 

usage of computer equipment. (i.e., computer programs, software, toner, printer cartridges, 
mouse/wrist pads, etc.).  

 
 ii. Education (Academic) Supplies  
 
 Academic supplies include all common supplies and materials, such as paper, books, 

magazines, and pencils required for operation of the entire function of education and items 
purchased directly to support academic requirements. 

 
 iii. Education (Vocational) Supplies  
 
 Vocational supplies include materials, supplies and tools required for the conduct of general 

vocational programs, materials specific to the vocational programs, trade magazines or 
reference materials, etc.  

 
 iv. Office Supplies  
 
 Office supplies include items such as, tape, staples, pens, pencils, paper, etc. and other 

sundry expenses.  The items purchased should be comparable in price to the office 
supplies per unit in the surrounding area.  

 
 v. Library Purchases  
 
 Library purchases included items purchased and used by all inmates such as, books, 

magazines, newspapers, etc. that are not paid for by the inmate welfare fund.  
 
 vi. Advertising  
 
 Advertising includes newspapers, magazines, radio and television programs, direct mail, 

trade papers and the like. The advertising costs allowable are those which are solely for:  
 
 a. Recruitment of personnel required for the contracted program.  
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 b. Solicitation of bids for the procurement of required goods and services.  
 c. Other purposes specifically provided for in the Agreement.  
 
 vii. Memberships, Subscriptions and Professional Activities  
 
 All expenditures must be pre-approved by the Chief of CBU.  
 
 Expenditures are not permitted for membership in an organization, meetings, conferences, 

subscriptions and/or other activities that include any public relations, politics or legislative 
influences.  

 
 The cost of membership in technical and professional organizations may be allowable 

provided: (1) the benefit from the membership is related to the Agreement; (2) the 
expenditure is for MCCF Contractor’s membership; and/or (3) the cost of the membership is 
reasonable related to the value of the services or benefits received.  

 
 Expenditures, such as meetings and conference costs, are allowable only when pre-

approved by the Chief of CBU, in writing. The primary purpose of such 
meetings/conferences must be for the dissemination of technical information relating to the 
Agreement programs consistent with respective industry/trade practices or standards.  

 
 viii. Printing  
 
 Allowable printing expenses are printing and reproduction services necessary for  program 

administration including but not limited to, forms, reports, manuals, and informational 
literature may be allowable when pre-approved by the Chief of CBU in writing and such 
services are in support of the purpose of the CDCR contracted program.  

 
 ix. Communications  
 
 Allowable Contractor communication expenses are defined as direct charges incurred 

based on actual costs related to staff telephone usage to perform MCCF business.  Actual 
costs are substantiated by source documentation such as monthly telephone bills.  Inmate 
Telephones shall be operated consistent with Exhibit A, Scope of Work, X., Program 
Requirements, #9 Inmate Use of Telephone and VII., Administrative and Security 
Requirements, #28 Inmate Telephones.  

 
 x. Postage  
 
 Allowable postage expenses are defined as direct charges incurred for postage meter 

rental, repairs and refills.  Actual costs are substantiated by source documentation, such as 
the reading of the postage meter, stock received reports and invoices.  

 
 xi. Staff Training  
 
 Staff training costs are allowable in accordance with the Statement of Work. Custody 

officers shall meet the Corrections Standards Authority (CSA) standards. Other staff 
training costs will be limited to that training which is directly related to his/her job 
performance and as allowed by the Internal Revenue Service (IRS) standards.  

 
 The cost of in-service and out-of-service training, customarily provided for employee 

development which directly or indirectly benefits Agreement programs is allowable.  
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 xii. Maintenance and Repair  
 
 Allowable maintenance and repair costs are those that are necessary for the upkeep of the 

facility in order to maintain it at the same level of functionality as deemed acceptable by the 
State at the outset of the Agreement, but which neither upgrade the facility, nor add to the 
permanent value thereof, nor prolong the life of the facility. The CDCR or CBU will only 
recognize allowable costs for maintenance and repair (normal “wear and tear”) that the 
Contractor can demonstrate are directly caused by the use of the facility for State program 
purposes under the Agreement.  The Contractor shall be responsible for the payment of all 
maintenance and repair costs out of its own funds.  

 
 xiii. Utilities  
 
 Utilities costs include electricity, natural gas, sewer, waste removal, water, water treatment 

and cable television/satellite service.  
 
 xiv. Housekeeping Supplies  
 
 Those items necessary for the operation/maintenance of the facility in keeping with the 

housing of individuals (i.e.: inmates).  Housekeeping supplies include but are not  limited to, 
cleaning supplies, detergents, scouring pads, towels, disinfectants, brooms, mops, toilet 
supplies and insecticides.  

 
 xv. Linen Services  
 
 Linen services consist of outside services obtained to provide clean linen to the facility.  
 
 xvi. Medical  
 

 All non-emergency health care costs, including supplies, equipment, and services required 
in the Scope of Work, Section X, Program Requirements, #1, Medical Services, as it relates 
to inmate-patient health care, dental, and mental health care services provided at the 
MCCF facility are allowable costs and will be included in the per diem rate.  

 
The Contractor shall work with the California Correctional Health Care Services 
(CCHCS)and the CDCR to establish contracts with local hospitals, pharmacies, clinics, 
health care/dental/mental health providers and ambulance services that shall be used for 
emergency care of the inmate-patients that cannot be handled at the MCCF facility.  At the 
inception and during the term of the contract, a listing of all existing contractual 
arrangements with local health care providers, including but not limited to acute care 
hospitals and clinics shall be made available to the CDCR by Contractor.  Any change to 
this list shall be communicated to the CDCR and Chief of CBU.  

 
The contracts for routine health care, dental and mental health care and emergency 
services must be approved by the CCHCS and the CDCR in order to be reimbursed.  The 
Contractor shall send invoices to the identified medical hub and the CDCR Headquarters 
Accounting for reimbursement.  Health care invoices from contracted services which are the 
responsibility of the CDCR shall be submitted to the CDCR within 30 days of receipt.  

 
In the event the Contractor staff must transport inmate-patients outside the facility for health 
care or treatment, appropriate documentation must be submitted to the Chief of CBU that 
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clearly identifies the circumstances associated with each transport and staff costs (overtime 
costs only).  The Contractor must submit the appropriate documents identified in Appendix 
A Schedule 4.1 to 4.6 for reimbursable costs. Contractor shall be reimbursed in arrears for 
the transportation costs separately and in addition to the normal per diem payment.  

 
Co-pay in the amount of $5.00 may be charged to the CDCR inmate-patients for certain 
health care, dental and/or vision services requested or initiated by the inmate-patient in 
accordance with Title 15, Section 3354.2. The co-pay fee shall be retained by the 
Contractor when services are provided by the contractor or contactor’s subcontracted 
health care provider.  When services are provided by the CDCR or CDCR’s subcontracted 
healthcare providers, the co-pay for each inmate-patient shall be remitted to the CDCR on a 
quarterly basis with the Quarterly Cost Reports (QCR’s).  

 
 xvii. Personal Care Supplies  
 
 Personal care costs incurred for purchases such as toothbrushes, shaving supplies, hair 

creams, feminine napkins and oils, and other personal care items on behalf of indigent 
inmates or as otherwise authorized by the CDCR or CBU.  

 
 xviii. Governmental Fees  
 
 The Contractor shall be responsible for securing and paying for all governmental fees 

consistent with the Agreement. Governmental fees include business licenses, inspections, 
and conditional use permit fees that are mandated by the local government in whose 
jurisdiction the facility is located.  

 
 The Contractor shall be responsible for paying any and all costs associated with  obtaining 

any fire clearance(s) from the Office of the State Fire Marshall (OSFM).  
 
 xix. Vector/Pest Control Services  
 
 Necessary services for the control of pests to meet health and sanitation standards or are 

deemed harmful to persons are allowable.  
 
 xx. Transportation  
 
 Routine and customary transportation and travel costs are allowed under the contracted 

program if the following conditions are met:  
 

• Travel costs which are necessary and are directly related to the program are allowable. 
This includes, but is not limited to: visits by the Facility Director or facility staff to 
Contractors Corporate and/or district office and to the CDCR’s district, regional or 
headquarters office.  

 
Allowable staff travel costs can include outside training, transportation, lodging and food. 
Travel costs cannot exceed the overall travel per diem rate currently in effect pursuant to 
Department of Personnel Administration regulations for non-represented employees.  

(http://www.calhr.ca.gov/employees/Pages/travel-reimbursements.aspx) 
 

• All program transportation costs shall be supported by a CDCR participant location control 
log or by a Contractor initiated travel expense voucher showing purpose, location, dates, 
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time of travel, rates claimed, and/or mileage logs and any applicable receipts. Travel rates 
claimed cannot exceed rates identified and set by the DPA.  

 
• Relocation costs in accordance with DPA regulation are allowable; however, Contractor 

must obtain prior approval from the Chief of CBU before relocation expenses are incurred.  
 
 The CDCR may recognize the costs for the lease and operation of vehicles for facility 

operations.  The lease costs cannot exceed the cost per mile on a monthly basis as allowed 
pursuant to DPA regulations.  

 
 Costs incurred for freight, cartage and other transportation costs relating either to goods 

purchased, delivered or moved from one facility location to another are allowable. When 
such allowable transportation costs occur in moving items from one of the Contractor’s 
CDCR contracted facilities to another, the cost shall be charged against the receiving 
facility’s Agreement.  

 
 Inmate emergency medical staff escort costs are treated differently than routine 

transportation costs.  Please refer to FMH Section III, B #2.  
 
 xxi. Equipment  
 
 The Contractor shall be responsible for the identification, procurement, installation, removal, 

repair, maintenance and/or replacement of all furniture, fixtures, and equipment that are 
necessary for the operation of the facility in compliance with this Agreement utilizing Exhibit 
B-7, Equipment Listing. For any equipment changes after the contract award the Contractor 
will utilize the form in Appendix C, Schedule 6, Equipment Changes.  

 
 xxii. Insurance  
 
 Insurance costs for the operation of the program are allowable. The Contractor shall be 

responsible for securing and maintaining required insurance coverage and shall be a 
condition of the State’s obligation to pay for services provided under this Agreement.  The 
Contractor is required to comply with the insurance requirements and minimum limits 
contained in this Agreement.  

 
 The Contractor shall ensure that all insurance required in the performance of this 

Agreement shall be in effect at all times during the term of this Agreement. In the event the 
insurance coverage expires, is canceled or terminates during the term of this Agreement, 
the Contractor’s insurance provider must agree to give at least thirty (30) days prior notice 
to the State before said expiration date, cancellation or termination. In the event said 
insurance coverage expires at any time or times during the time of this Agreement, the 
Contractor may provide a new certificate of insurance evidencing insurance coverage as 
provided for herein for not less than the remainder of the term of the Agreement.  New 
certificates of insurance are subject to the approval of CDCR and the Department of 
General Services (DGS).  

 
 The Contractor shall be responsible for providing the State evidence of valid insurance 

coverage. The following shall be considered evidence of coverage:  1) a certificate of 
insurance; 2) a “true and certified” copy of the policy; 3) or any other industry standard proof 
of insurance issued by the insurance provider only if it addresses the minimum insurance 
requirements of the Agreement.  
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 The State reserves the right to verify the Contractor’s evidence of coverage. In the event 
the Contractor fails to keep or maintain insurance coverage as required and in effect at all 
times, the State reserves the right to withhold and reduce payment(s), terminate the 
Agreement, and/or seek any other remedies afforded by the laws of the State of California.  

 
 If a facility is utilized to provide for other CDCR authorized programs, the allowable 

insurance costs must be allocated according to usage.  
 
 Actual losses which are covered by insurance are un-allowable costs and will not be 

considered in determining the contracted per diem rates.  
 
 Indemnification includes securing the State against liabilities to third persons and other 

losses not compensated by insurance or otherwise. 
 
 Costs of other insurance in connection with the general conduct of activities are allowable 

subject to the following limitations:  
 

1. Type and extent and cost of coverage will be in accordance with State policy and 
sound business practice.  

 
2. Costs of insurance or of contributions to any reserve covering the risk of loss of or 

damage to state property is non allowable except to the extent that the State has 
specifically required or approved such costs. 

 
The CDCR will not reimburse the Contractor for any liability insurance that exceeds the coverage 
requirements in the Agreement.  All costs must be supported by source documentation that 
identifies insurance costs to the program.  
 
Minimum Insurance Requirements:  
 
The Contractor shall furnish the Chief of CBU a certificate(s) of insurance stating that there is 
insurance presently in effect for the Contractor in amounts not less than the following quantities:  
 
a. General Liability -Not less than $5,000,000 per occurrence for bodily injury and property damage 
liability combined.  
 
b. Automobile Liability -Not less than $1,000,000 per occurrence.  
 
c. Workers Compensation -Coverage for Contractor’s employees in accordance with the Labor 
Code with the employer’s liability limit of not less than $1,000,000. Coverage for CDCR inmates in 
accordance with applicable laws, codes, regulations, policies, etc. with the employer’s liability limit 
of not less than $1,000,000.  
 
d. Property Coverage -Property coverage for the facility caused by fire, inmates, or parolees must 
be carried in an amount not less than 90 percent of the full replacement value of all improvements 
within the premises exclusive of foundation footing and excavations.  
 
The certificate(s) of insurance must include the following provisions:  
 
1. The insurer will not cancel the insured’s coverage without 30 days prior written notice to the 
Chief of CBU.  
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2. The State of California, its officers, agents, employees, and servants are included as additional 
insured, but only insofar as the operations under this Agreement are concerned resulting from the 
intentional or negligent (whether active or passive) acts of the Contractor.  
 
The insurance must be issued by an insurance company acceptable to the Department of General 
Services, Office of Insurance and Risk Management.  
 
 xxiii. Accounting  
 
 The cost of establishing and maintaining accounting and other information systems required 

for the management of contracted programs is allowable.  This includes cost incurred by 
central service agencies for these purposes.  These costs are to be reported under the 
budget category of Contracted/Consultant Services, and/or Personnel.  

 
 xxiv. Audit Service  
 
 The cost of audits necessary for the administration and management of functions related to 

contracted programs is allowable.  These costs are to be reported under the budget 
category of Contracted/Consultant Services, and/or Personnel.  

 
 xxv. Bonding  
 
 Costs for premiums of fidelity, surety and performance bonds, or similar security 

instruments are allowable. These costs are allowable under Insurance. 
 
 xxvi. Central Stores 
 

 The cost of maintaining and operating a central stores organization for supplies and 
materials used either directly or indirectly for contracted programs is allowable. These costs 
are to be reported under the budget category of Operating Expense. 

 
 xxvii. Health and Welfare Costs  
 

 The costs of health or first aid clinics and/or infirmaries are allowable.  These costs are to 
be reported under the budget category of Contract/Consultant Services, whichever is 
applicable.  

 
 xxviii. Legal Expenses  
 
 The cost of legal expenses required in the administration of contract programs is  allowable.  

Legal expenses resulting from claims filed by inmates that the Contractor  incurs, but not as 
a result of Contractor negligence, is allowable. Contractor’s initial and ongoing legal 
expenses for their own unlawfulness are non allowable.  Contractor’s legal expenses for the 
prosecution of claims against the State are non allowable. These costs are to be reported 
under the budget category of Operating Expense.  

 
 xxix. Payroll Preparation  
 
 The cost of preparing payrolls and maintaining necessary related wage records is 

allowable.  These costs are to be reported under the budget category of Personnel or 
Operating Expenses.  
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 xxx. Personnel Administration  
 
 Costs for the recruitment, examination, certification, classification, training, establishment of 

pay standards and related personnel activities for contract programs is allowable. These 
costs are to be reported under the budget category of Personnel or Operating Expenses.  

 
 xxxi. Procurement Service  
 
 The cost of procurement services including solicitation of bids, preparation and award of 

contracts and all phases of contract administration in providing goods and services for 
contracted programs is allowable.  These costs are to be reported under the budget 
category of General Operating Expenses.  

 
 xxxii. Taxes  
 

 In general, taxes which the contractor is legally required to pay are allowable (i.e. sewage 
tax, utility tax, sales tax). Taxes which are not included in this category are those taxes 
resulting from profits earned (i.e. income taxes). Taxes are to be reported  under Benefits or 
General Operating Expenses, whichever is applicable.  

 
 xxxiii. Automatic Data Processing Systems  
 
 The cost of data processing services (computers, software, etc.) to contracted programs  is 

allowable.  
 
 xxxiv. Management Studies  
 
 The cost of management studies to improve effectiveness and efficiency of management 

for on-going programs is allowable but must be specifically identified in the quarterly cost 
report. These costs are to be reported under the budget category of Contracted/Consultant 
Services, Personnel.  

 
 xxxv. Professional Services  
 

 Cost of professional services rendered by individual or organizations not a part of the State 
is allowable under consultant costs category. These costs must be specifically identified in 
the quarterly cost report. Professional services provided must be in writing and conform to 
Agreement provisions.  These costs are to be reported under the budget category of 
Contracted/Consultant Services. 

 
 f. Facility Use Cost  
 
 Facility use costs are allowable but limited to the funds allocated in the Agreement for this 

purpose.  
 
 i. Contractor Owned  
 
 If owned, the Contractor must submit a complete, legible copy of the deed of trust.  
 
 
 
 

Page 16 of 79



The City of Taft  Agreement Number 5600004097 
California Department of Corrections and Rehabilitation  Exhibit F 
Financial Management Handbook 

 

 ii. Contractor Leased  
 

 If leased, the lease must remain in effect during the entire term of the Agreement and 
include the fixed monthly cost.  The lease must contain all information pertinent to the 
leased property and be signed by the lessor and lessee. The lease must expressly allow 
CDCR unconditional access to the facility 24 hours a day, 7 days a week.  

 
 The CDCR shall not pay for any increase in facility use costs that may occur after bid 

submission. The CDCR shall pay only the fixed use costs that are set forth in the 
bid/Agreement.  No increase in facility use costs for any reason will be recognized as a 
means of increasing payments after bid submission or Agreement is affected. Additionally, 
The CDCR shall not recognize any escalator clauses contained in any lease for any reason 
for the life of the agreement.  

 
 The Contractor is required to provide Chief of CBU with the legally binding document in a 

timely manner of any change in ownership of the land or building and of any change in the 
parties to the lease.  

 
CDCR shall remit Facility lease/use payments to the contractor in accordance with the 
schedule of payments in the Lease Agreement between the Contractor (Lessee) and the 
Lessor.  

 
 The MCCF facility lease/use payments may be made payable to a trustee if mutually 

agreed by the Contractor and the State.  
 
 g. Inmate Pay  
 
 Inmate Pay is an allowable expense that will be paid out of the Contractor per diem 

reimbursements and will be in accordance with Section IV, Reporting Requirements, A #1. 
 
 h. Inmate Clothing  
 
 The Contractor shall be responsible for the purchase, laundry, repair and replacement of 

offender clothing and shoes during the CDCR inmate’s incarceration at the Facility and also 
ensure clean clothes and bedding are provided on a weekly basis. The Contractor shall 
provide clothing and laundry services to the inmate at no charge to the offender in 
accordance with established CDCR policies pursuant to Title 15, section 3030.  

 
 The Contractor shall ensure that each inmate is issued clothing, linen and towels consistent 

with State issued in accordance with the CDCR allotment requirements.  
 
 The Contractors shall provide each inmate with inmate clothing consistent with the quantity, 

quality, and material specified by the Prison Industry Authority (PIA). Contractors shall 
provide, maintain and handle, inmate clothing in accordance with the CDCR requirements 
(DOM Section 54090 and Title 15, Chapter 1, Article 2).  

 
 i. Corporate Fee  
 
 The Corporate Fee is an amount of targeted net profit that the contractor identifies in their 

budget that is realized above expenditures when the contractor is able to contain their costs 
for each of their budgeted line item amounts. The contractor shall not minimize the level of 
service required by the contract in order to realize a higher corporate fee (net profit).  
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2. Non allowable Costs  
 
Non allowable costs, whether the Contractor has been reimbursed or not, will be directly 
disallowed.  Failure to comply with CDCR directions to resolve or repay un-allowable costs as 
directed by the CDCR will be offset against future invoices.  
 
Costs for any and all services not covered in allowable costs or performed outside the scope of the 
Agreement are not allowed.  Such costs are at the sole risk and expense of the Contractor.  
 
Examples of non allowable costs include, but are not limited to, the following:  
 
• Bonuses: Staff bonuses are not considered to be salary or Agreement costs and are deemed a 
distribution of the Contractor’s profit.  
 
• Contributions and Donations 
  
• Entertainment:  Costs of amusements, social activities, and incidental costs relating thereto 
 
• Legal Costs: The Contractor’s initial and ongoing legal expenses for failure to comply with legal 
requirements. The Contractor’s legal expenses resulting from the filing or prosecution of any legal 
action or claim against the State 
 
• Fines, Penalties and Settlements:  Costs resulting from violations of or failure to comply with 
federal, state, local laws and regulations. This includes formal judgments and settlement 
agreements to be paid by the Contractor 
 
• Lobbying. Costs resulting from political activities or influencing public decision making.  This 
includes donations, associated personnel costs and/or the hiring of a lobbyist 
 
• Accreditation Costs. American Correctional Association or similar accreditation costs unless they 
are specifically provided for in the Agreement  
 
• Interest Costs.  Interest costs incurred for the ongoing operation of the program, which includes 
borrowing funds for cash flow purposes.  (Interest for facility construction, renovation, 
improvements, and/or purchase of equipment for program development purposes that are 
amortized over a period of time is allowable, if identified for in the Agreement.)  
 
• Unsupported Costs. Costs that are not supported by source documentation (regardless of the 
type of cost) 
 
• Contractor’s misappropriation of Agreement related funds.  
 
B. Additional Contract Reimbursements 
 
The following costs are not funded in the Agreement but are subject to reimbursement provided the 
Contractor complies with the following requirements.  Failure to adhere to these procedures and/or 
submit supporting documentation may result in a disallowed reimbursement.  
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1. Inmate Release Funds  
 
In accordance with PC Section 2713.1 and CCR, Title 15 Section 3075.2, inmates are entitled to 
funds to assist them with necessary expenses upon their release from prison. The Contractor, in 
conjunction with the CDCR, shall develop a procedure (consistent with current acceptable 
accounting practices) that can provide a paroling inmate with cash (for the total amount authorized 
by the CDCR) and transportation upon release. The Contractor will ensure that cash is issued to 
the paroling inmate for which the State will reimburse the Contractor (monthly in arrears) through 
the CDCR invoice process. Transportation of the paroling inmate is not reimbursed by the CDCR.  
 
The CDCR staff will initiate the Release Statement (form CDCR-102) which must be 
approved/signed by the appropriate CDCR Facility Captain (or designee) and paroling and/or 
discharging inmate(s).  The Contractor will ensure that cash is issued to the paroling and/or 
discharging inmate(s) for which the State will reimburse the Contractor (monthly in arrears).  
Invoices must include the original Release Statement that has been signed by the paroling and/or 
discharging inmate(s) and be submitted to: 
 

California Department of Corrections and Rehabilitation 
Regional Accounting Office 
Attention:  Cashiering Unit 

P.O. Box 6000 
Rancho Cucamonga, CA 91729-6000 

 
The Contractor shall submit a copy of the the original invoice and the Release Statement that has 
been signed by the paroling and/or discharging inmate(s) to: 
 

California Department of Corrections and Rehabilitation 
Contract Beds Unit 

Attn: Contract Analyst 
10961 Sun Center Dr. 

Rancho Cordova, CA 95670 
 
The Contractor shall require each inmate to supply all or a portion of their release clothing. It shall 
be the Contractor's responsibility to ensure the inmate has secured inmate clothing from family, 
friends, or other sources such as donations.  
 
State-issued release clothing shall be kept to a minimum.  State-issued release clothing shall be 
charged against the inmate’s release allowance consistent with CDCR established clothing rates.  
 
2. Staff Escorts for Inmate Medical Emergencies  
 
Whenever the Contractor determines that any inmate medical care, treatment, evaluation, or other 
need is warranted, beyond the level of medical service authorized and available at the facility 
pursuant to the Agreement, the Contractor shall be required to immediately contact the designated 
CDCR medical hub and obtain advance direction and approval/authorization from the assigned 
Chief Medical Officer (CMO) or Medical Officer of the Day (MOD).   
 
The CMO or MOD must provide advance authorization for the inmate to be transported to a 
medical provider outside the facility, unless it is a life or death emergency.  
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Contractor staff may be used to transport and supervise inmates. Contractor shall maintain direct 
supervision for State inmates at the medical provider facility until the State inmate is transported by 
Contractor back to the MCCF or CDCR staff assume direct supervision of the inmate.  
 
The appropriate documentation/records must be submitted to the Chief of CBU that clearly 
identifies the need/circumstances associated with each transport and additional staff costs incurred 
as a result of transport (i.e., overtime, if staff is called back or held over to cover posted positions). 
The Contractor must submit appropriate documents identified in Appendix A, Schedule 4.1 through 
4.6 for reimbursement costs.  Contractor costs for inmate supervision shall be reimbursed by the 
State in arrears upon receipt of Contractor’s invoice.  
 
3. Additional Nursing Coverage 
 
CDCR shall reimburse the Contractor for partial nursing coverage (2 shifts per day, totaling16 
hours per day) at the rate detailed in the Minimum Staffing Requirement document.  This 
reimbursement is to be billed separately from the Monthly Inmate Participant Day Invoice (Per 
Diem billing).  The Contractor must submit appropriate documents for reimbursement costs.  
Contractor costs for additional Nursing coverage shall be reimbursed by the State in arrears upon 
receipt of Contractor’s invoice. 
 
C. Contractor’s Accounting System  
 
1. Accounting Principles  
 
The Contractor’s accounting system shall be in accordance with the Financial Accounting 
Standards Board and the Governmental Accounting Standards Board standards as the 
authoritative body of Generally Accepted Accounting Principles.  In addition to written accounting 
policies, the Contractor shall develop and maintain current detailed procedure manual(s) for use by 
staff throughout the facility to ensure consistent and correct accounting and reporting of revenues 
and costs.  The manuals shall include, but not be limited to: personnel, travel, procurement, petty 
cash, invoice preparation, cost reporting, year-end adjustments, facility accounting procedures, 
ITF, IWF, restitution, inmate pay, release funds, and internal control systems. The manuals shall be 
made available for review upon request by the CDCR staff, and at the time of any audit performed 
by the State or subcontracted for the State.  
 
2. Internal Control  
 
It is the responsibility of the Contractor to implement adequate internal control procedures (GC Sec 
13400) to ensure appropriate management of all Agreement funds. The Contractor shall be held 
directly responsible for any failure(s) to account for any State funds associated with this 
Agreement, monies lost due to mismanagement or negligence, and/or misappropriations of any 
Agreement funds.  
 
The State reserves all rights to take whatever action it deems appropriate and necessary to 
remedy, in the CDCR’s discretion, any Contractor failure(s) or negligence.  
 
3. Reporting Agreement Revenue and Expenditures  
 
 a. The Contractor’s accounting system shall provide information necessary to identify all 

receipts and expenditures of program funds including revenues earned of  program funds 
(i.e., interest earned on behalf of the State). This information shall be reported on the 
CDCR cost reporting forms or on a similar computerized cost reporting form approved by 
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the CBU. (See Appendices B, C, and D) Program revenue and expenditures shall be 
identifiable and supported by source documentation.  

 
 b. Expenditures of Agreement funds must be recorded in general ledger accounts which 

parallel the following budget categories.  
 

• Staff Salaries/Wages and Benefits/Taxes  
• Food  
• Consulting/Contracted Services  
• General Operating Expenses  
• Facility Use Cost  
• Inmate Pay  
• Inmate Clothing  
• Corporate Fee  

 
Line Items must, at a minimum, include those identified in the Cost Reports (refer to 
Quarterly Cost Reports, Appendix C).  Additional line items may be identified subject to 
prior CDCR review and approval.  

 
 c. The Contractor shall support all general ledger account entries by both the subsidiary 

records and the original source documentation.  All costs recorded shall be supported by 
sufficient and accurate source documentation. The Contractor shall implement adequate 
internal control procedures so that the Contractor can provide accurate, current and timely 
financial reporting information. Original accounting records shall be available on site when 
requested by the Chief of CBU or designated auditors at the Contractor’s expense.  

 
The Contractor shall ensure detailed transactions are recorded in subsidiary accounting records 
(e.g., cash receipts and disbursement ledgers, cost analysis reports, technical cost appraisals) and 
then summarized in the general ledger accounts.  
 
Source documents (e.g., invoices, time and payroll records, inmate time cards, supervisor’s logs, 
receipts, and indirect costs computations) are the instruments which bring about the actual 
expenditure of funds and must be maintained by the Contractor.  
 
All subsidiary records and original source documentation shall be available for review, and 
available upon request, for a minimum period of three years after the termination of the Agreement, 
or until such time as a financial audit is completed by the State, or as otherwise directed by the 
State, whichever is later.  
 
4. Program Income  
 
The Contractor, or any other entity, is not allowed to directly or indirectly derive any profit or 
compensation from the use of inmate labor or participation.  The use of inmate labor/participation is 
subject to CDCR approval and any such profits or compensation are deemed to be State funds 
and must be reported by the Contractor directly to the Chief of CBU for appropriate resolution and 
disposition as directed by the CDCR.  
 
If the operation of the MCCF results in additional revenues and/or monies that are generated as a 
result of the MCCF or inmate participation, those funds shall be referred to as CDCR "Program 
Income”. Potential sources of CDCR Program Income may include, but are not limited to: interest 
earned on inmate funds, sale of products or services resulting from inmate participation and any 
rebates, commissions or bonuses resulting from MCCF operations or inmate labor/participation. 
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Accordingly, Program Income does not belong to the Contractor, nor inure to the benefit of the 
Contractor, but is held by and accounted for by the Contractor on behalf of, and in trust for, the 
State, to offset the State’s costs and expenses for the MCCF program operation. The Contractor 
must account for and report to the CBU (via Cost Reports) all such Program Income that comes 
into its actual or constructive possession.  
 
During the term of the Agreement, any and all such Program Income shall be deposited by the 
Contractor into one or more interest-bearing bank accounts that are fully insured by the Federal 
Deposit Insurance Corporation (FDIC), in trust for the State. The balance of such accounts shall 
not exceed the insured limit per account.  
 
The Contractor shall remit all such Program Income to the State General Fund upon request, or 
upon expiration or termination of the Agreement, whichever occurs first.  
 
D. Trust Funds  
 
The Contractor shall adhere to the Information Practices Act (IPA) of 1977 – Information in all 
records and files of CDCR which pertains to inmates, parolees, employees, or other persons will be 
disclosed in conformance with IPA.  Employees who collect, use, maintain, amend, disseminate, 
and/or destroy personal information shall not improperly disclose personal information to any 
unauthorized person in accordance with DOM Sections 13030 and 13040, Title 15, Section 3261.2. 
 
1. Inmate Trust Fund  
 
 a. Inmate Trust Fund Requirements  
 
The Contractor shall establish and maintain an Inmate Trust Fund (ITF) accounting system for 
recording and maintaining all transactions affecting inmate trust accounts in accordance with Penal 
Code Section 5057 and 5008 and applicable DOM Sections (51120,51121,54070) and CDCR Title 
15 (Articles 3 and 3.5).   All transactions and reconciliations shall be supported by sufficient and 
relevant source documentation.  The Contractor’s accounting system shall maintain accurate and 
current information relative to each individual inmate account.  The moneys shall not be 
commingled with any other funds.  Monthly reconciliations shall be performed to ensure the 
accuracy of the cash and accounting records.  Contractor shall provide inmates with a fund 
statement and a check for the balance of his or her account upon release or parole. 
 
Additionally, the Contractor is specifically responsible for the following ITF transactions: 
 

 Upon an inmate’s transfer to another facility or CDCR prison, forward the individual inmate 
trust funds to the transfer location within five working days. 

 When multiple inmates are transferred to the same location a spreadsheet shall be included 
listing inmate name, CDCR # and amount for individual inmate. Spreadsheet total shall 
balance the total of receiving check. 

 Upon an inmate’s transfer to Immigration and Customs Enforcement (ICE) or to court, the 
Contractor shall provide a trust account statement and a check for the balance of the 
account to the inmate. 

 Upon an inmate’s parole, issue a check for an individual inmate trust fund balance. 
 Coordinate ITF process with the CDCR. 
 The contractor shall be responsible for collecting restitution from the wages and account 

deposits of inmates who owe restitution, pursuant to Penal Code Section 2085.5, as further 
detailed in regulations Title 15 Section 3097. 
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b. Unclaimed Inmate Trust Funds 
 
Inmate trust funds shall be considered “unclaimed” as follows:  
 

 If a check issued to an inmate (out of the inmates trust account) has been outstanding (un-
cashed) for ninety days or more.  Each month, the Contractor shall review the outstanding 
checks for trust funds and cancel (i.e.  stop-payment) on checks over 90 days old.  The 
Contractor shall post such un-cashed check amounts back to the inmate’s trust account 
and document and verify the inmate’s non-receipt of the funds.   
 

Each month funds received and deposited into an inmate’s trust account after the inmate has left 
the facility (i.e. paroled, out to court or returned to another CDCR institution) do not belong to the 
Contractor. These funds shall be forwarded to California Department of Corrections and 
Rehabilitation Inmate Accounting Branch Headquarters.  Upon closure of the facility any 
outstanding checks (after stop payment process) and or balance remaining in an inmate’s trust 
account shall be sent to Inmate Accounting Branch Trust Headquarters. 
 

Inmate Accounting Branch Trust Headquarters 
Attn: Trust Accounting 

P.O. Box 276088 
Sacramento, CA  95827 

 
A list showing inmate name, CDCR# and amount with the reason for remittance (i.e. trust fund 
balance) shall be attached. 
 

CDCR Inmate Accounting Branch Contacts: 
Inmate Trust: 

Irene Painter (916) 255-1036 
Yvonne Villa-Arthur (916) 255-1012 

 
2. Restitution Collections 
 
The Contractor shall be responsible for collecting restitution from the wages and account deposits 
of inmates who owe restitution, pursuant to Penal Code Section 2085.5, as further detailed in 
regulations Title 15 Section 3097. 
 
The current restitution amount deducted is 50%, plus an administrative fee of 10% of the restitution 
deduction, for a maximum deduction of 55% of the inmate’s wages and deposits, taking into 
consideration Title 15, Section 3097(j) exemptions from the above deductions. 
 
A Direct Restitution payment from outside the facility received as a “Restitution Only” payment will 
be applied 100% to the Victim’s Direct Order &/or Fine waiving the Admin Fee.  An inmate’s 
request for a Voluntary payment from his Trust Account shall have the Admin Fee waived.  
Contractor shall accept checks from CDCR to apply to inmate’s Restitution Victim Direct Order, 
Fine &/or Trust Account as instructed by CDCR Inmate Account Branch (IAB) staff. 
 
By entering into this agreement, the Contractor acknowledges that Contractor is responsible for 
satisfying CDCR’s restitution obligations under such regulations as they currently exist and as they 
may be amended in the future.  Contractor shall dedicate a one-half time (.5 FTE) staff position 
and a computer with programming sufficient to perform all of the requirements specified for 
restitution account, collection and submission. 
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CDCR shall provide the Contractor the Inmate First & Last names, Inmate CDCR Numbers, 
Restitution Victim Direct Order & Restitution Fine Numbers, individual court assigned debt amount 
for each case assigned and individual balances of each inmate restitution debt.  Contractor shall 
collect restitution debts beginning with the oldest dated Victim Direct Order first and resume 
collections until all Victim Direct Orders are paid in full as expressed in AB1505 (January 1, 2007).  
After all Victim Direct Orders have been satisfied, the Contractor shall begin collection on the 
oldest Restitution Fine first and resume collection until all Restitution Fines are satisfied.  
Contractor shall have a means set in the computer for update purposes for collections that CDCR 
collects & informs the Contractor to update the inmate’s balance owing.  This transaction will not 
be a monetary exchanged. 
 
Contractor shall hold such funds in trust for CDCR for the purposes set forth in said statute and 
regulations, and shall not commingle such funds with Contractor’s own funds or with any other 
funds.  The Contractor shall submit one check to CDCR for restitution collections and 
administrative fees for the prior month attached to an itemized statement reflecting individual 
collection amounts.  Note- Victim Direct Orders & Fines may have the same case number but must 
be accounted for separately. 
 
Contractor shall at all times keep an accurate and up-to-date accounting of all such funds and 
restitution information, and shall remit fund collections and associated inmate case information to 
CDCR as directed.  By the 10th of each month following collections, Contractor shall forward the 
amount of restitution and administrative fees to CDCR - Inmate Account Branch (IAB), Attn: 
Restitution Collections, P O Box 276088, Sacramento CA  95827.  The remittance shall include an 
itemized statement which includes the CDCR Number, Inmate First & Last names, designated 
Victim Direct Order(s) or Fine case number(s), individual collection date(s), individual restitution 
collection amount(s), and balance still owing shown by the Contractor.  In addition, Contractor shall 
provide an accounting of all such funds to CDCR at any time upon request. The Contractor will 
send a copy of the itemized statement by electronic mail to CDCR’s designated group of recipients’ 
and the Contractor will furnish an Accounting/Restitution Contact person. 
 
Any such restitution funds remaining in Contractor’s possession at the end of the contract shall be 
remitted to the CDCR for proper disposition pursuant to said statue and regulations. 
 
3. Inmate Welfare Fund  
 
The Contractor shall establish a separate Inmate Welfare Fund (IWF) as a trust for the benefit of 
the inmates housed at the facility in accordance with Penal Code 5005, 5006 and DOM Section 
23010.1. 
 
IV. Reporting Requirements  
 
A. Operational Invoice  
 
The Contractor will be paid for services rendered based on the contracted inmate participant day 
rate when properly invoiced.  The Contractor will use Schedule 1.2 from Appendix A in order to 
correctly fill out the monthly operational invoice and the supporting schedules.  Incomplete or 
improperly filled out invoices and supporting schedules will result in the invoice being disputed and 
returned to the Contractor.  
 
The CDCR will not pay any amounts that exceed the annual contracted amount(s).  
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The Contractor is responsible to maintain documents on file which substantiates the validity of their 
actual facility use cost and general liability insurance costs. The Contractor shall make such 
documents available to the CDCR upon request.  
 
1. Inmate Time Keeping/Pay System  
 
The Contractor shall establish and maintain an Inmate Work Training Incentive Program (IWTIP) 
and positions for work and education assignments either within the facility or outside the facility in 
accordance with PC Sections 2700 and 2933; DOM Section 53130, CDCR’s Classification Manual, 
DOM Chapter 60000; Title 15, Chapter 1, Articles 3 and 3.5; and any revisions thereto.  
 
Inmate pay rates shall comply with those established by the CDCR in accordance with Title 15, 
Sections 3041.1-3041.2, DOM Section 51120.  Contractor shall establish inmate pay positions for 
a minimum of 30% of the inmates at the facility at an average pay rate of $23 to $36 per month per 
inmate.  Eligible IWTIP work assignments (designated) must be paid out of Contractor per the diem 
rate via Inmate Pay budget line item as follows:  
 
The Contractor shall maintain a minimum of 30% of the inmates in pay positions regardless of the 
daily inmate count at the facility. Pay rates must be commensurate with the level of skill and 
productivity required.  Inmate compensation and rates are subject to determination by the Director 
of CDCR with approval of the Department of Finance (DOF). 
 
Inmate pay will not be directly reimbursed by the State. 
 
The Contractor (i.e., inmate’s work supervisor) shall record the hours worked or training time and 
absences of each inmate assigned each day in accordance with Title 15, Section 3045 through 
3045.3 and pay for each inmate’s assignment. The Contractor shall submit the Inmate Pay 
Register, (FMH Appendix B, Schedule 3) by the fifth working day of each month to  
 

California Department of Corrections and Rehabilitation 
Contract Beds Unit 

Attention: Chief of CBU 
10961 Sun Center Drive 

Rancho Cordova, CA 95670 
 
2. Staffing Reports  
 
a. Vacant Post or Position Deduction Report  
 
The Contractor shall be required to maintain all Minimum Required Staffing (MRS)/Post 
Assignment Schedules (PAS) staffing levels consistent with the Agreement.  
 
The Contractor shall report all vacant positions as soon as they are known to the assigned Facility 
Captain and Chief of CBU. On a monthly basis, the Contractor shall submit the Vacant Post or 
Position Deduction Report, Appendix A, Schedule 1.3. to the Chief of CBU.  
 
A position is deemed vacant when a permanent full-time or part-time employee is unable to work 
(i.e., medical leave) or is no longer employed at the facility.  The position is deemed vacant until 
such time as the employee returns to work or a permanent replacement employee is hired to 
reconcile to the MRS/PAS staffing levels.  The Contractor may request written approval from the 
Chief of CBU to hold a position vacant for a specified reason/time period.  
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A Vacant Post or Position Deduction Report, Appendix A, Schedule 1.3. shall be submitted to the 
Chief of CBU to report all staff vacancies via the facility’s assigned CDCR Facility Captain. This 
report shall be completed and submitted by the fifth working day after the end of the month being 
reported detailing the actions taken to fill vacant positions.  
 
If the Contractor fails to notify the CDCR, fill a vacant position or secure prior CDCR approval 
authorizing the vacant budgeted position(s), the CDCR, at its discretion, may deduct from the 
Contractor’s monthly invoice an amount of money (based on the budgeted salaries and benefits for 
each vacant position) equivalent to the vacancy period.  
 
b. Current Staff Rosters  
 
The Contractor will be required to submit a current custody Master Roster (Exhibit B-6) and a 
Custody and Non-custody Positions Roster (Appendix B, Schedule 2) for all positions at the facility 
(that coincides with the MRS) to the Chief of CBU by the fifth working day after the end of each 
month being reported.  
 
B. Quarterly Cost Reports  
 
The Quarterly Cost Report (QCR) shall reflect all program revenues and expenses for specific 
reporting periods (i.e., quarters) consistent with the Agreement. The QCR shall include, but not be 
limited to the following:  
 
• Quarterly Cost Report Coversheet  
• Statement of Program Revenue and Expenses  
• Salary and Wages for Facility Administration Staff  
• Salary and Wages for Facility Program Staff  
• Salary and Wages for Facility Security Staff  
• Contracted/Consultant Services  
• Equipment Changes  
• IWF Quarterly Statement  
• Certification  
 
The Contractor shall submit completed QCR’s (see Appendix C) consistent with the CDCR’s 
reporting format(s) to:  
 

California Department of Corrections and Rehabilitation  
Division of Adult Institutions  

Contract Beds Unit 
Attention: Chief of CBU  
10961 Sun Center Drive  

Rancho Cordova, CA 95670 
 

The QCR’s must be submitted for the first complete reporting quarter after the start-up period ends 
and subsequent quarters thereafter.  If cost reports are not completed, submitted, and received by 
the Chief of CBU within 45 days of the period, the CDCR can withhold monthly payments until the 
completed reports are received and it is determined by the CBU that reporting requirements have 
been satisfied. Guidance for the completion of the attached cost reports will be provided by 
contacting the CBU Staff Manager.  
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Upon request and approval by the Chief of CBU, the Contractor may utilize computerized cost 
reports to meet their needs as long as all of the required information is provided in a format/level of 
detail approved by the CBU that corresponds with the cost reports developed by the CBU.  
 
The QCR’s must be submitted and are due to the CBU within 45 days from the end of the 
respective quarter, but no later than the following dates:  
1st- October 15 (covers July 1 through September 30)  
2nd -February 15 (covers October 1 through December 31)  
3rd -May 15 (covers January 1 through March 31)  
4th -August 15 (covers April 1 through June 30)  
 
The CDCR will consider the QCR’s received to be accurate and will be used to monitor use of 
funds.  
 
The Contractor shall report the Corporate Fee apart and separate from all other items in the QCR.  
The Corporate Fee shall not be reported as an expenditure, instead, it shall be reported as a 
stand-alone item below the profit/loss line item.  
 
Any warranted revisions and/or adjustments after the due date must include a 
justification/explanation, be completed and resubmitted to the Chief of CBU. The CBU will consider 
the original QCR to be invalid and may withhold monthly payments until the revised QCR is 
received.  
 
C. Annual Cost Report  
 
The Annual Cost Report (ACR) shall reflect all program revenues and expenses for specific 
reporting periods (i.e., per annum) consistent with the contract.  
 
The Contractor shall submit completed Annual Cost Reports (ACR) [see Appendix D] consistent 
with the the CDCR’s reporting format(s) to:  
 

California Department of Corrections and Rehabilitation 
 Contract Beds Unit 

Attention: Chief of CBU  
10961 Sun Center Drive  

Rancho Cordova, CA 95670 
 

The ACR must be consistent with the State’s Fiscal Year reporting cycle of July 1 through June 30. 
The ACR must be submitted by August 15th for the period ending June 30th of each fiscal year 
regardless of the contract start date. If cost reports are not completed, submitted, and received by 
the Chief of CBU within 45 days of the end of the reporting period, the CDCR can withhold monthly 
payments until the completed reports are received and it is determined by the CBU that reporting 
requirements have been satisfied.  
 
Upon request and approval by the CBU, the Contractor may utilize computerized cost reports to 
meet their needs as long as all of the required information is provided in a format/level of detail 
approved by the CBU that corresponds with the cost reports developed by the CBU.  
 
The ACR must be submitted within 45 days but no later than received by the CBU no later than 
August 15.  
 
The CDCR will consider ACR received to be accurate and will be used to monitor use of funds.  
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Any warranted revisions and/or adjustments after the due date must include a 
justification/explanation, be completed and resubmitted to Chief of CBU. The CBU will consider the 
original ACR to be invalid and can withhold monthly payments until the revised ACR is received.  
 
The Contractor shall report the Corporate Fee apart and separate from all other items in the ACR.  
The Corporate Fee shall not be reported as an expenditure, instead, it shall be reported as a 
stand-alone item below the profit/loss line item.  
 
D. Request to Change Contract Budget/Staffing Line Item(s)  
 
Any change(s) to a budgeted line item funding that exceeds $10,000 or ten percent of any line item 
in the Total Contract Allotment requires prior written approval from the Chief of CBU before 
implementation. The Budget Revision Form [BRF] (Appendix E) is to be used when the Contractor 
wishes to adjust funding (not to exceed the fund amount encumbered in the Standard Agreement) 
or staffing based on actual spending patterns by increasing or decreasing the budget from one line 
item to another (not to include prior years).  
 
Any change(s) to staffing, regardless of the cost, requires the completion of a “Change Established 
Position(s)” (Appendix E) and related budget documents.  
 
1. Budget Revision Form:  
 
 • Identify the budget category requiring the change under column 1, “Description of Line 

Items”.  
 
 • Indicate the current budgeted authority for the line items requiring the change under 

column 2, “Budgeted Authority”.  
 

 • Indicate the amount of increase or decrease requested for each of those line items under 
column 3, “Amount of Requested Budget Revision”.  Any decrease should be indicated by 
parentheses.  

 
 • The Revised Budgeted Authority, Column 4, is the net result of the change requested.  It 

will either increase or decrease specific line items.  
 
 • Identify the reason for the request.  
 
 • Identify the factors justifying the request.  
 
 • Explain the consequences of what will happen if the request is not approved.  
 
 • A Corporate Officer, Facility Director (or designee), or Facility Fiscal Officer is authorized 

to request the change.  
 
 • The Contractor must notice and provide a copy of the BRF to the assigned CDCR Facility 

Captain (or designee) and the date should be reflected on the BRF.  This will afford them 
the opportunity to provide timely input regarding the requested change(s) to the Chief of 
CBU. However, the Contractor need not wait for a response from the Facility Captain prior 
to submitting the BRF.  
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 • The Contractor must submit the Budget Revision Form to the assigned CBU Program 
Analyst for the facility.  Once a decision has been made by the Chief of CBU, a signed copy 
will be returned to the Contractor.  

 
 • The Contractor must also submit with the BRF complete set of budget documents 

identifying the changes in the overall budget.  
 
 • The Contractor will be responsible for clearly identifying on the BRF in the “Month & Year” 

box whether the proposed changes are “ongoing” (i.e., for all subsequent remaining 
Agreement years) or “one-time" (i.e., for a specific period of time/fiscal year).  

 
 • The Contractor may include supplemental supporting documentation identifying the 

reason for the request, amount, or justification for the adjustment. The CDCR may request 
additional information or justification be provided by the Contractor prior to rendering a 
decision.  Failure to provide requested information to the CDCR shall be cause to deny the 
request.  

 
 • The Contractor is responsible for adhering to and complying with the BRF instructions 

contained in Appendix E. Additionally, the Contractor will be responsible for appropriately 
reflecting approved BRF changes on other respective budget/staffing documents (i.e., 
QCRs, ACRs, PAS, and MRS) or as directed by the CDCR in order to properly and 
accurately report/reconcile expenditures.  

 
2. Request to Change Established Position(s)  
 
Positions are specifically authorized and must be maintained in accordance with the Agreement as 
identified in the Minimum Required Staffing (MRS) and Post Assignment Schedule (PAS).  
 
Any change(s) to staff in the established MRS or PAS, regardless of the cost, requires the 
completion of a “Change Established Positions (CEP) (Appendix E).  The change(s) may include, 
but are not limited to: duties, titles, responsibilities, salary, position(s), post numbers, and functions 
(of the position).  
 
The Facility Director (or designee) is authorized to request the change.  
 
Any proposed changes to the MRS and PAS require initial review and recommendation of the 
assigned CDCR Facility Captain. This will afford them the opportunity to provide timely input 
regarding the requested change(s).  If approved, the MRS and PAS proposed changes are 
forwarded to the Correctional Administrator-Field Operations, or designee, for review and approval.  
 
Any change(s) to established staffing requires prior written approval from the Chief of CBU before 
implementation.  
 
At the CBU’s discretion, an Agreement amendment may be warranted to reflect staff changes. The 
Contractor may be requested to submit new MRS/PAS exhibits or other supplemental 
documentation consistent with the approved changes.  
 
NOTE:  A “temporary” change in classification, functional responsibilities and/or post assignment 
does not need to be reported via a “Change in Established Positions” form.  A temporary change is 
considered to be 30 days or less to provide for specific interim staff needs, such as, but not limited 
to, Acting Assignments.  A “temporary” change request must be submitted by the Contractor to the 
assigned CDCR Facility Captain for review and prior approval. A “temporary” change request must 

Page 29 of 79



The City of Taft  Agreement Number 5600004097 
California Department of Corrections and Rehabilitation  Exhibit F 
Financial Management Handbook 

 

be submitted in writing and include the information required by the assigned CDCR Facility 
Captain, Correctional Administrator-Field Operations, and the Chief of CBU to provide for a 
thorough review/consideration (i.e.: approval/disapproval).  
 
V. Payment Process  
 
A. Invoicing and Payment  
 
The CDCR will not pay any amount(s) that exceed the annual contracted amount encumbered in 
the Standard Agreement.  
 
Incomplete or improperly prepared monthly invoices will not be processed for payment.  Failure to 
provide source/supporting documentation as required or requested by the CDCR or CBU, may be 
cause to not process invoice(s) for payment. 
 
The MCCF invoices are limited to the Operational Invoice, Inmate Release Funds Invoice, and 
Emergency Medical Transportation Invoice.  
 
The CBU will notify the contractor, and upon request, return the invoices for corrections.  Properly 
completed invoices must be submitted before payments can be made. The Contractor will request 
payment on a monthly basis, unless otherwise approved by the CBU, using the monthly invoice 
forms specified by the CDCR.  
 
Monthly invoices not received by the Chief of CBU within two weeks after the end of the month in 
which the services were provided may be discounted by 1.5 percent of the total monthly invoice.  
An additional 1.5 percent may be discounted for each subsequent month. If monthly invoices have 
not been received by the CBU on the sixty-first (61) day after the end of the month in which the 
services were provided, the invoice may be disallowed in its entirety. Invoices shall include the 
Agreement Number and shall be submitted in duplicate on a monthly basis in arrears to:  
 

California Department of Corrections and Rehabilitation  
Contract Beds Unit 

Attention: Chief of CBU  
10961 Sun Center Drive  

Rancho Cordova, CA 95670 
 

1. Operational Invoice  
 
Facility activation will commence upon arrival of the first endorsed inmate permanently housed at 
the facility. Upon activation, the Contractor will be paid a per diem rate based upon actual 
participant days as identified in Exhibits B-2 through B-5 of this agreement.  
 
Total participant days available for a specific month is the contractor’s budgeted design bed 
capacity times the number of days during that specific month.  
 
The Contractor will submit the monthly invoice and all supporting documentation in duplicate to the 
designated CDCR Facility Captain for review and recommended approval.  The CBU will verify that 
each participant listed on the “Register of Participation” is accurate.  Each page of the register shall 
be sub-totaled at the bottom. The Contractor can only include in the “Register of Participation” the 
first day of participation, but not the last day of participation.  
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The Contractor will use the Monthly Operational Invoice (Appendix A, Schedule 1.2), the Register 
of Participation form (Appendix A, Schedule 2.1), and the Vacant Post or Position Deduction 
Report (Appendix A, Schedule 1.3) and submit to CBU to be paid.  
 
The Contractors shall have 45 days to fill a vacant post or position per the Agreement. A vacant 
post or position shall not be deemed vacant in the event that the Contractor is using contract staff 
or overtime to fulfill the duties of the post or position for the first 45 days.  Beginning on the 46th 

calendar day that the post or position remains vacant, the Contractor shall track the date position is 
vacated, the days, the work hours and salaries and benefits of each vacancy and make 
appropriate deductions from the next monthly invoice using the form in FMH, Appendix A, 
Schedule 1.3. The CDCR may assess liquidated damages in an amount equal to the daily rate 
(salary and benefits) for such post or position per day while it remains vacant. Contractor shall not 
circumvent the imposition of liquidated damages by multiple short-term or rotation of staff 
assignments in a post or position. 
  
Assessment of liquidated damages shall not preclude the CDCR from terminating this Agreement 
for breach as provided herein. Withholding of payment as liquidated damages shall not relieve the 
Contractor of any of its obligations under the Agreement. 
 
If the Contractor fails to: notify the CDCR or CBU; or secure prior the CDCR or CBU approval for 
vacant budgeted position(s); or fill a vacant position within 45 days of the vacancy, the CDCR or 
CBU, at its discretion, may deduct from the Contractor’s monthly invoice an amount of money 
(based on the budgeted salaries and benefits for each vacant position) equivalent to the entire 
vacancy period. Deductions will be based on the CBU using forms such as FMH, Appendix A, 
Schedule 1.3 and a Daily Sign-In Sheet.  
 
The following reports or documentation must be submitted as required within the time frames 
established in this FMH or the Contractor shall be deemed non compliant with the contract terms 
and conditions and monthly invoice payment may be disputed and not processed.  
 
• Posted Positions Daily Sign-in Sheet  
• Vacant Post or Position Deduction Report, Appendix A, Schedule 1.3,  
• Evidence of Insurance  
• Quarterly Cost Reports, FMH, Appendix C  
• Annual Cost Report, FMH, Appendix D  
• Annual Fire Clearance  
• Inmate Pay Plan  
• Inmate Pay Register (FMH Appendix B, Schedule 3)  
• Copy of CDC 102’s (Appendix A, Schedule 3.1)  
• Annual IWF Budget and Expenditure Report  
• Key Representatives Approvals  
• Corrective Action Plan to an Audit  
• Copies of all Subcontracts  
• Licenses and Credentials of all Health Care Services Staff  
• Credentials of all Vocational and Academic Instructors  
• Master Roster and Post Assignment Schedule  
• Employee Status Report,  
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2. Inmate Release Funds 
 
Inmate Release Funds is paid in arrears to the Contractor by the CDCR.  The Contractor will 
request reimbursement for Inmate Release Funds, using the “Inmate Release Fund Invoice” form 
(Appendix A, Schedule 2.2).  A copy of all CDCR-102s for each month must be attached.  
 
3. Emergency Medical Transportation Invoice  
 
Emergency Medical Transportation is paid in arrears for necessary contractor staff (on an overtime 
basis only) related to the transportation and supervision of inmates for emergency medical care (as 
determined by a CDCR Chief Medical Executive).  The Contractor shall submit the “Emergency 
Medical Transportation Invoice” form contained in Appendix A, Schedule 4.2 through 4.6)  
 
B. Prompt Payment Time Frame  
 
Per the Prompt Payment Act (Government Code, Section 927) the State is required to pay the 
Contractor on the date set forth in the Agreement (GC 927.10) and within 45 calendar days (GC 
927b).  The date of receipt of an undisputed invoice by the assigned CBU facility Program Analyst 
is equal to Day Zero (GC 927 & 927.4)  
 
1. Late Payment Penalty  
 
The California Prompt Payment Act (the Act) Government Code (GC), Section 927 et seq., 
requires State agencies to automatically calculate and pay the appropriate late payment penalties 
(as specified in SAM Section 8474.2) if they fail to pay properly submitted, undisputed invoices on 
the date required by the Agreement, which shall not exceed 45 days; or if a payment date is not 
specified in the Agreement, within 45 calendar days of receipt of the invoice. Thirty of the 45 
calendar days allowed for vendor invoice processing and payment are allocated to the State 
agency payment approval process. The remaining 15 calendar days are allocated to the State 
Controller’s Office (SCO) claim audit and warrant generation process. The DGS will not approve 
Agreements with invoice payment terms exceeding 45 days.  
 
The Act specifies that the SCO shall pay Contractors within 15 calendar days of receipt of a correct 
claim schedule from the State agency. If the SCO fails to make payment within 15 calendar days of 
receipt of the claim schedule from a State agency, the SCO shall pay applicable penalties out of its 
own funds. The SCO's liability for penalties shall cease to accrue on the date a warrant, in full 
payment, is issued. 
 
Penalties begin accruing:  
 

• State agency: the day after payment due date per Agreement; if no payment date in 
Agreement, on the 31st day after receipt of invoice. 

  
• State Controller:  On the 16th day after receipt of the state agency claim (GC 927.4).  

 
C. Disputed Invoices (SAM Sec 8474)  
 
1. Disputed Invoices  
 
If the State and the Contractor have a dispute over the amount due and/or the services/property 
received, the payment due date will be 35 calendar days from the date the dispute is settled or a 
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corrected invoice is received by the State. The State has 15 calendar days after receipt of an 
invoice to notify the Contractor of a dispute.  
 
The State will not pay for goods or services prior to their receipt.  If an invoice is received prior to 
the receipt of the property or rendering of services, the invoice will be considered a disputed 
invoice and not subject to payment until after the goods or services are received.  
 
2. Calculation of Interest Penalties  
 
An interest penalty fee of one percent (1%) above the rate accrued on June 30th of the prior year by 
the Pooled Money Investment Account (PMIA) will be paid, but not to exceed 15 percent.  A 
Management Memo is issued annually by the Department of Finance outlining the appropriate 
adjusted penalty rate for the following fiscal year.  
 
The penalty will begin accumulating with the day after payment was due.  If a due date was 
specified, interest penalty fee will begin the day after the due date.  
 
If a payment due date was not specified and if the State is processing the invoice through the 
SCO, penalty begins on the 36th calendar day after the postmark date of the invoice.  (If payment 
date was not specified and if the State is paying by Office Revolving Fund (ORF), the interest 
penalty fee will begin the 51st calendar day after the postmark date of the invoice.)  
 
The penalty is to end the date the SCO receives the properly submitted claim schedule; therefore, 
the penalty calculations should allow for appropriate additional time for mail and/or transport of 
claims.  
 
The penalty is calculated on the gross amount of the invoice less any sales tax and other 
deductions.  Calculations of penalty fees will be completed by the CDCR’s Accounting Office.  
 
VI. CDCR Access to Agreement records and information  
 
The CDCR or any duly authorized representative shall have access and the right to examine, audit, 
excerpt, copy, and transcribe any books, documents, papers, or records of the Contractor which in 
the opinion of the State may be related or pertinent to this agreement. Such material must be 
retained for a period of three (3) years after the termination of the Agreement or until an audit is 
completed by the State and all questions arising there from are resolved, whichever is sooner.  
 
If the Contractor allows the MCCF related records/documents to be held or maintained by a third 
party, the Contractor will be responsible for securing and providing said records/document to the 
CDCR (as requested) in a timely manner.  
 
The Contractor shall have procedures to ensure confidentiality of information and to protect the 
data from unauthorized access and/or destruction due to negligence, malice, or disaster.  
 
The Contractor shall not release or reveal any report, publication, and/or statistical data related to 
the inmates and/or inmate programs without the prior written approval from the CDCR.  
 
VII. Audits  
 
Facility monitoring, reviews, and audits by the CDCR or CBU or its designee may be scheduled on 
a routine basis or may be unscheduled and unannounced. The CDCR or CBU will attempt to keep 
any disruption to the Contractor’s daily work to a minimum when undertaking an audit, however the 
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cooperation and assistance of the Contractor is required for an audit, therefore the Contractor shall 
at all times maintain accurate, organized, and accessible records to expedite any and all audits 
and to minimize any disruption. Audits may also be conducted by other independent and 
appropriate/authorized governmental entities.  Accordingly, the contractor will be required to 
cooperate, respond to and adhere to the respective audit requirements.  
 
A. Financial Audit  
 
The CDCR and/or its designee may conduct audits or reviews of the Contractor’s financial records 
as they relate to the contract whenever deemed necessary or appropriate by the CDCR. The 
contractor shall be responsible for ensuring auditors have access to the facility (including areas 
where records are kept), providing an appropriate work area, providing necessary staff escorts, 
and facilitating availability of contractor staff for purposes of discussions related to the purpose of 
the audit.  
 
1. Draft Audit  
 
Draft audit findings and observations (if any) will be summarized and presented to the CDCR and 
the Contractor as a draft audit report.  The Contractor and CDCR will have an opportunity to review 
and provide a written response for inclusion in the final audit report. The Contractor may have the 
opportunity to submit additional source documentation for the auditor’s consideration in preparing 
the final audit report. Replies must be directed to the entity conducting the audit and copies to the 
Chief of CBU within the specified time frame as required.  
 
2. Final audit  
 
A final audit will be issued that incorporates the Contractor’s and CDCR’s response (if any) to the 
draft audit. If the Contractor has any disagreements with the audit findings or observations, the 
Contractor may submit a formal written appeal. 
 
If the Contractor fails to reply in writing within the allotted time, or within such additional 
commensurate and reasonable time period the parties mutually agree to in writing, the final audit 
report will be considered accepted in full by the Contractor. The Contractor shall then immediately 
comply with the audit recommendations and/or findings.  Failure to comply will result in a 
disallowance of claimed costs and all other available remedies. 
 
3. Corrective Action Plan  
 
The Contractor shall provide a Corrective Action Plan (CAP) to the Chief of CBU within 30 days 
from the date of the final audit. The CAP must, at a minimum, include the following: what action 
has been taken or will be taken to remedy audit findings and/or observations, the time frame for 
completion, the Contractor staff that has primary responsibility for each finding/observation, 
supporting documentation (i.e., policies, procedure changes, changes in staff 
duties/responsibilities, etc.) and any other proof, confirmation, verification as may be required. (The 
Contractor does not need to address final audit findings/observations that are pending or under 
appeal).  
 
Questions regarding the CAP may be directed to the assigned CBU Staff Manager I.  
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4. Appeal  
 
If the Contractor has any disagreements with the audit findings or observations, the Contractor 
may submit a formal written appeal to CDCR’s Administrative Review Committee (ARC) within 
thirty (30) calendar days upon receipt of the final audit report. The appeal must be sent to: 
  

California Department of Corrections and Rehabilitation 
Office of Audits and Compliance 

Attention: Assistant Secretary, OAC 
9800 Old Placerville Road, Suite 200  

Sacramento, CA  95827 
 
The appeal must be written and should be complete to include any and all supporting 
documentation the Contractor believes is pertinent for appropriate ARC review/consideration.  The 
Contractor should clearly and thoroughly express its position and/or basis for its position to 
minimize the ARC’s need to request additional or clarifying information. Any question regarding the 
ARC process shall be referred to the Office of Audits and Compliance (OAC). Appeals shall not be 
sent to the CBU.  If an appeal is sent to the CBU, there shall be no obligation for the CBU to 
redirect the appeal to the OAC on behalf of the Contractor.  
 
The ARC generally consists of the following CDCR Executive Staff (or equivalent level staff or 
designees):  
 
• Director, Support Services, (ARC Chairperson)  
• Assistant Secretary, Office of Audits and Compliance  
• Deputy Director, Division of Adult Institutions  
• Deputy Director, Fiscal Management  
 
Other additional executive level CDCR staff may be part of the ARC or substituted dependent upon 
the nature of the appeal issue and/or availability of the CDCR staff.  The ARC may request and/or 
require input from other CDCR staff dependent upon the nature of the appeal issue. Information 
may also be solicited from the auditing entity and they may also be consulted/present during the 
ARC.  
 
The ARC may request additional documentation or other information from the Contractor. The ARC 
may also request a meeting with the Contractor to discuss the appeal. If a meeting is deemed 
necessary, it will be scheduled at a mutually acceptable date/time.  
 
The ARC will render a written decision. The ARC’s findings shall be the CDCR’s final position on 
the audit. If the audit findings and/or observations are upheld, the ARC may require a Corrective 
Action Plan from the Contractor subject to the timeframes determined by the ARC.  
 
If audit findings and/or observations as determined by the ARC result in disallowances for which 
the Contractor must repay monies to the State of California and if payment for the audit findings is 
not received within thirty (30) days after the ARC findings are issued, the amount involved will be 
deducted from monthly invoice payments until the audit disallowance is fully paid. Contractor’s 
failure to pay audit disallowances may result in immediate termination of the Agreement as well as 
notification to the California Department of General Services that the Contractor has refused to 
honor the audit findings. The State shall have the right to take appropriate action to collect all 
amounts due the State. 
 
A follow-up audit may be conducted to verify compliance. 
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Misappropriation of funds and/or failure to comply with financial management and accounting 
requirements set forth herein shall constitute a breach of contract and may result in a disallowance 
of claimed costs and all other available remedies including termination. 
 
B. Program/Operational Audit  
 
Program audits or reviews will be conducted on an as needed basis by the CDCR/CBU staff, 
designees and/or other governmental entities. Custody/Security, Program Management and 
Building/Grounds audits will be conducted for compliance with the Agreement, the CDCR 
standards/requirements and/or other lawful requirements.  
 
1. Audit  
 
The facility will receive written notice/findings as to the areas of partial compliance or non-
compliance. Within thirty (30) days of receiving the notice/findings, the contractor will submit to the 
CDCR Facility Captain, designated by the respective CBU Correctional Administrator, a proposed 
corrective action plan (CAP) identifying responsible party, the action taken or to be taken to correct 
the deficiency, and timelines for completion or attaining full compliance.  The CBU Facility Captain 
will review the proposed CAP and will either concur with the proposed CAP or provide 
recommendations to assist in attaining full compliance with recommended time frames for 
completion.  In case of any discrepancy, the appeal process is available if filed within ten working 
(10) days of notice.  If there is disagreement with the Facility Captain, first level of appeal is to the 
CBU Correctional Administrator-Field Operations and second level of appeal is to the Chief of 
CBU.  
 
2. Corrective Action Plan 
 
The Contractor will develop a CAP based on the audit/review finding(s):  
 
a. If the contractor is not in compliance with a requirement of the contract, the State  can serve 

the contractor with a written Notice of Contract Compliance (NCC) and require the 
contractor to take corrective action by a specific date. This notice will typically be in the form 
of a written notice/correspondence from the CBU.  

 
b. If the noncompliance issue relates to the: (1) security of the facility; and/or (2) health and/or 

safety of inmates, the facility staff or the community, the date for the corrective action may 
be the same day as the notice. 

 
c. When the contractor receives a NCC, the contractor shall take corrective action by the date 

specified or request a date extension and resubmit a CAP that meets Penal Code, local 
laws, statutes, Department Operations Manual, CDCR policies, procedures and/or 
contractual expectations.  This request and action plan shall be submitted in writing within 
30 working days from receipt of a NCC to the CBU Associate Warden Business Services 
(AWBS).  

 
d. The CBU AWBS shall respond in writing to the contractor’s request and CAP within 30 

working days of receipt.  However, the CBU AWBS can verbally reject the contractor’s 
request and CAP at any time if the noncompliance issue relates to the areas listed in 
subparagraph b) (relating to the security of the facility; and/or health and/or safety of 
inmates, the facility staff or the community).  
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e. If the contractor fails to take corrective action by the deadline approved by the CBU AWBS, 
the State may impose a one percent (1%) penalty against  the total monthly invoice for the 
month in which corrective action was to have been  taken.  

 
f. For each additional successive 30 day period the contractor fails to take corrective action in 

accordance to the approved deadline, the penalty may be increased to twice that of the last 
penalty assessed until the deficiency is rectified and/or remedied to CDCR satisfaction.  

 
g. The Contractor may appeal any action(s) taken by the provisions in subparagraphs (b) 

through (f) as outlined in the Special Terms and Conditions section of this Agreement.  
 
The Facility Captain and/or other CBU staff will schedule and conduct follow-up audit/reviews to 
determine compliance with Penal Code, local laws, statutes, Department Operations Manual, 
CDCR policies, procedures and/or contractual expectations 
 
Failure to comply with contract conditions, resulting in a breach of security or health and safety 
standard, may result in the immediate termination of the contract following discussions by both 
parties. 
 
VIII. DISPUTE RESOLUTION  
 
Contract disputes will be settled according to the terms contained within the Agreement.  
 
IX. PENALTIES  
 
The Contractor shall provide the following, but not limited to, labor, materials, supplies, licenses, 
permits, equipment, and transportation necessary to perform all services in accordance with the 
Scope of Work, all terms and conditions, Disabled Veteran Business Enterprise (DVBE) 
requirements at the rates set in this Agreement.  Any and all services performed outside the scope 
of the Agreement shall be at the sole risk and expense of the Contractor. (Refer to Section III, 
Allowable Costs.)  
 
X. BUDGET CONTINGENCY CLAUSE  
 
It is mutually agreed that if the California State Budget Act for the current fiscal year and/or any 
subsequent fiscal years covered under this Agreement does not appropriate sufficient funds for the 
program, this Agreement shall be of no further force and effect. In this event, the State shall have 
no liability to pay any funds whatsoever to Contractor, or to furnish any other considerations under 
this Agreement, and Contractor shall not be obligated to perform any provisions of this Agreement.  
 
If funding for the purposes of this program is reduced or deleted for any fiscal year by the California 
State Budget Act, the State shall have the option to either cancel this Agreement with no liability 
occurring to the State, or offer an Agreement amendment to Contractor to reflect the reduced 
amount.  
 
XI. RIGHT TO TERMINATE  
 
The State reserves the right to terminate this Agreement subject to thirty (30) calendar day’s 
written notice to the Contractor.  Contractor may submit a written request to terminate this 
Agreement only if the State should substantially fail to perform its responsibilities as provided 
herein. 
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Appendix A
Schedule 1.1

California Department of Corrections and Rehabilitation
CBU - Division of Adult Institutions
10961 Sun Center Dr.
Rancho Cordova, CA 95670
Attn:  MCCF Program Analyst

In accordance with the above numbered contract, payment is requested 
for satisfactory service provided in the month of , 20

1 Total Participant Days

2 Reimbursement Rate Per Contract $

3 TOTAL PER DIEM PAYMENT $

4 Facility Use Cost $

5 TOTAL PAYMENT REQUESTED $
The Facility Administrator certifies that the requested reimbursement for the monthly 
inmate participant days are in compliance with the Contract and the Financial 
Management Requirements Handbook.

Signature of Facility Director Signature of CDCR Facility Captain
or Fiscal Officer or Designee

Date: Date:

(Facility Address)

(Facility Name)

 MONTHLY OPERATIONAL INVOICE
MODIFIED COMMUNITY CORRECTIONAL FACILITY

TO: FROM:
Contract  #

(Address of Contractor)

(Official Name of Contractor)
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STATE OF CALIFORNIA

MCCF – REGISTER OF PARTICIPATION Month & Year Page 1 of
CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION
Name of Facility Contract # Beds REASON CODES

1 Paroled

Address of Facility City Zip Code 2 Escape
3 Discpl 115 (Jail)

Signature of Facility Representative Title Phone No. 4 Discpl 115 (Inst.)
5 Transferred to

      ANOTHER FACILITYAnother Facility
6 Other (Specify)

From To

TOTAL PARTICIPANT DAYS (PAGE TOTAL)
TOTAL INMATE PARTICIPANT DAYS (SCHEDULE TOTAL)  b/

a/ The Total Inmate Participation Days should include the first day of participation, but not the last day.  Any variation 
requires adequate documentation, as outlined in the Financial Management Handbook, and shall be attached to the 
invoice

b/ Add total of all Register of Participation pages and enter.  Use this total in determining percent occupancy and for 
   completion of line 2 on the monthly invoice.  

Total
Participation Period

Number
CDCR 

Participant

Name Code
Reason

Date
Effective

Departure

Days a/
Participant
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The contractor will submit one original monthly invoice (original signatures) and one 
legible copy.  Incomplete or improperly prepared invoices will be returned for 
corrections before payment will be made.

Line number and instructions

1 Enter the total participant days from the Register of Participation.

2 Enter the Per Diem Rate from the contract.

3 Multiply Line 1 (Total Participant Days) by Line 2 (Per Diem Rate).

4 Enter the Facility Use Cost from the contract.
(If applicable)

6 Add Lines 3 and 4.

MODIFIED COMMUNITY CORRECTIONAL FACILITY ADMINISTRATION
PRIVATE MONTHLY PARTICIPANT DAY USAGE INVOICE

INSTRUCTIONS
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California Department of Corrections and Rehabilitation
CBU - Division of Adult Institutions
10961 Sun Center Dr.
Rancho Cordova, CA 95670
Attn:  MCCF Program Analyst

In accordance with the above numbered contract, payment is requested for reimbursement
of inmate pay provided in the month of , 20

1 Inmate Pay (Schedule 2.2 attached) $

Signature of Facility Director Signature of CDCR Facility Captain
or Fiscal Officer or Designee

Date: Date:

(Facility Address)

(Facility Name)

 MONTHLY INMATE PAY INVOICE
MODIFIED COMMUNITY CORRECTIONAL FACILITY

TO: FROM:
Contract  #

(Address of Contractor)

(Official Name of Contractor)
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STATE OF CALIFORNIA CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION
MCCF - INMATE PAY REGISTER MONTH & YEAR PAGE 1 OF _______

NAME OF FACILITY CONTRACT #

ADDRESS OF FACILITY CITY ZIP CODE

SIGNATURE OF FACILITY REPRESENTATIVE TITLE PHONE NO.
(    )

CDCR Start End Hours Total Position
Number Name Date Date Worked Rate Paid Number

TOTAL INMATE PAY  (PAGE TOTAL)
TOTAL INMATE PAY (SCHEDULE TOTAL) a/
a/  Add total of all Inmate Pay Register pages and enter.

NOTE:  Inmate Pay Register is a summary of the Inmates' individual time cards, which reflects actual hours worked.

PARTICIPANT INMATE PAY
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California Department of Corrections and Rehabilitation
CBU - Division of Adult Institutions
10961 Sun Center Dr.
Rancho Cordova, CA 95670
Attn:  MCCF Program Analyst

In accordance with the above numbered contract, payment is requested for reimbursement 
of inmate release provided in the month of , 20

1 Inmate Release (original CDC 102s attached) $

2 TOTAL PAYMENT REQUESTED $

The Facility Administrator certifies that the requested reimbursement for the monthly 
inmate release are in compliance with the Contract and the Financial Management
Requirements Handbook.

Signature of Facility Director Signature of CDCR Facility Captain
or Fiscal Officer or Designee

Date: Date:

(Facility Address)

(Facility Name)

 MONTHLY INMATE RELEASE INVOICE
MODIFIED COMMUNITY CORRECTIONAL FACILITY

TO: FROM:
Contract  #

(Address of Contractor)

(Official Name of Contractor)
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California Department of Corrections and Rehabilitation
CBU - Division of Adult Institutions
10961 Sun Center Dr.
Rancho Cordova, CA 95670
Attn:  MCCF Contract Analyst

ONE PAGE PER EMPLOYEE AND TRANSPORT DATE

DATE OF MEDICAL TRANSPORT:
INMATES NAME:
CDCR NUMBER:
MEDICAL LOCATION:
MEDICAL DISPOSITION:

EMPLOYEE NAME:
REGULAR WORK HOURS
REGULAR DAYS OFF
DATE OF OVERTIME
OVERTIME STARTED
OVERTIME ENDED
TOTAL OVERTIME HOURS 
RATE OF PAY PER HOUR

TOTAL PAYMENT REQUESTED 

The Facility Administrator certifies that the requested reimbursement for the emergency
medical transport are in compliance with the Contract and the Financial 
Management Requirements Handbook.

Note:  Attach all appropriate documentation for each transport. (CDCR-7322 or CDCR-7323,
CDCR-7317, Body Receipt, Employee's Timecard)  If all documentation is not attached invoice 
will not be processed for payment.

Signature of Facility Director Signature of CDCR Facility Captain
or Fiscal Officer or Designee
Date: Date:

(Facility Address)

(Facility Name)

 EMERGENCY MEDICAL TRANSPORTATION REIMBURSEMENT INVOICE
MODIFIED COMMUNITY CORRECTIONAL FACILITY

TO: FROM:
Contract  #

(Address of Contractor)

(Official Name of Contractor)
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INMATES MEDICAL DATE EMPLOYEE'S DATE OF OVERTIME OVERTIME REGULAR REGULAR HOURLY HOURS AMOUNT 

NAME LOCATION OF NAME OVERTIME STARTED ENDED WORK DAYS RATE TO BE TO BE

& CDCR  # TRANSPORT HOURS OFF OF PAY REIMBURSED REIMBURSED

1

2

3

4

5

6

7

8

9

10

TOTAL AMOUNT REQUESTED FOR REIMBURSEMENT $

(MONTH & YEAR)
________________________

MODIFIED COMMUNITY CORRECTIONAL FACILITY

(FACILITY'S NAME)

(CONTRACT NUMBER)

MONTHLY REIMBURSEMENT FOR EMERGENCY MEDICAL TRANSPORTATION
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NAME OF CENTER/FACILITY NAME OF HUB INSTITUTION DATE ADVICE SOUGHT TIME ADVICE SOUGHT

TITLE TELEPHONE NUMBER

MCCF OFFICIAL'S SIGNATURE TITLE

NAME (PRINT OR TYPE) TELEPHONE NUMBER

DISTRIBUTION
ORIGINAL- CENTRAL FILE
COPY- MCCF INMATE FILE
COPY-CARE PROVIDER, FOR ATTACHMENT TO INVOICE

NAME OF CDCR HEALTH CARE STAFF CONTACTED

NAME AND ADDRESS OF HEALTH CARE PROVIDER

TYPE OF AILMENT DISCUSSED

ADVICE OBTAINED

COURSE OF ACTION TAKEN

CDC NUMBER , NAME (LAST, FIRST, M. I., AND DATE OF BIRTH)

MODIFIED COMMUNITY CORRECTIONAL 
FACILITIES

INMATE HEALTH CARE ADVICE REQUEST
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NAME OF CENTER/FACILITY NAME OF HUB INSTITUTION DATE ADVICE RENDERED TIME ADVICE RENDERED

TITLE TELEPHONE NUMBER

SICK CALL APPOINTMENT DATE SICK CALL APPOINTMENT TIME

CMO/DESIGNEE SIGNATURE TITLE

NAME (PRINT OR TYPE) TELEPHONE NUMBER

DISTRIBUTION
ORIGINAL- CENTRAL FILE
COPY- MCCF INMATE FILE
COPY-CARE PROVIDER, FOR ATTACHMENT TO INVOICE

NAME OF REQUESTING MCCF OFFICIAL

NAME AND ADDRESS OF HEALTH CARE PROVIDER

TYPE OF AILMENT DISCUSSED

ADVICE RENDERED

COURSE OF ACTION TAKEN

CDC NUMBER , NAME (LAST, FIRST, M. I., AND DATE OF BIRTH)

MODIFIED COMMUNITY CORRECTIONAL 
FACILITIES

INMATE HEALTH CARE ADVICE RECORD

SICK CALL APPOINTMENT LOCATION
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MEDICAL SURGICAL PSYCHIATRIC

YES (INCLUDE REPORT) NO

EMERGENCY URGENT ROUTINE ELECTIVE

AIR AMBULANCE GROUND 
AMBULANCE CDC BUS AUTOMOBILE

INFECTIOUS WHEELCHAIR WALKER YES

AMBULATORY CRUTCHES CANE NO

ADM. SEG. MAINLINE INFIRMARY

CONFIDENTIAL

DIAGNOSIS

HISTORY & PRESENT MEDICATIONS

The Health Record, Central File, X-Ray Films, and all test results will be sent with the Patient.

PRE-TRANSFER MEDICAL TRANSMITTAL

TYPE OF TRANSFER:

SIGNATURE TITLE

THE MEDICAL/PSYCHIATRIC INFORMATION ON THIS FORM IS 

REASON FOR REFERRAL

SPECIALTY CONSULTATION OBTAINED?

DEPARTMENT OF CORRECTIONS AND REHABILITATION

CUSTODY LEVEL CURRENT HOUSING

TRANSFER CATEGORY:

TYPE OF TRANSPORTATION 
REQUIRED:

STATE OF CALIFORNIA

CDC 7317 (10/90)

TO:

FROM:

INMATE'S NAME

TRANSFER MEDICATION?SPECIAL MEDICAL/PSYCHIATRIC CONDITIONS

RELEASE DATECDC NUMBER:

SPECIAL CUSTODIAL NEEDS

          I           II           III           IV

CIRCLE LEVEL

DATE(PHYSICIAN'S NAME) INSTITUTION

(PHYSICIAN'S NAME) INSTITUTION
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1 Prior authorization given by Health Care Services Division (HCSD) Officials

○ Hub institution’s Chief Medical/Dental Officer;
○ CDCR medical/dental peer review committee; or
○ CDCR Assistant Deputy Director, HCSD.

2 Procedure for Obtaining Treatment

MEDICAL CARE COST REQUIREMENTS

Excluding emergency care, prior authorization must be obtained in all cases of essential and non-
essential/elective services.  Proof of prior authorization (CDC Forms 7322 and 7323) must be 
documented in the inmate’s field file and be attached to the invoice by the care provider (details in 
item two below).

In order for non-routine medical costs to be allowable and directly reimbursed to the provider, the 
following conditions must be met:

Once the inmate has been placed in the MCCF, designated MCCF officials will:

Medical/dental treatment for prior existing conditions shall be provided pursuant to consultation with 
designated CDC health care officials in the event the condition has become aggravated in such a 
manner that it poses a significant threat to the inmate’s current health and, if not treated, would result 
in significant morbidity and/or mortality.

Prior authorization for referral and consultation may be granted at any one of three following levels of 
authority.

MCCF officials will seek prior authorization from the hub institution CMO/designee before considering 
any non-emergent treatment.

If the ailment does not require emergency care, schedule a “sick call” appointment with the hub 
institution pursuant to obtaining advice on the appropriate course of treatment (or notify the CMO of 
the MCCF inmate’s insurance, if any, and arrange to have the MCCF inmate sent to the health care 
provider approved by his/her insurance policy).

Through examination of MCCF field file material, interview with the inmate, MCCF staff and personal 
observation, determine if inmate requires ongoing health care; if so, consult with the hub institution 
CMO/designee on the appropriate course of treatment.  In a MCCF, only licensed medical staff will 
have access to the inmate’s CDC outpatient health record.

During the initial interview and periodically thereafter, assess and record any supplementary 
insurance the MCCF inmate may have/be entitled to (e.g., workers compensation, vehicle insurance, 
insurance from spouse, employer’s group insurance, veteran’s health care, etc.); verify if the inmate 
is eligible and entitled to insurance benefits.

During orientation, inform all inmates of the policy listed above and appropriate sections of California 
Code of Regulations (CCR), Title 15, related to health care.
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○ CDC Form 135 (Transfer Record: Documenting Return of the Inmate);
○ CDC Form 7317 (Pre-Transfer Medical Transmittal);
○ Copy of CDC Form 7322 (CCC/F Inmate Health Care Advice Request);
○ CDC Health Record (for CCF inmates only); and,
○ Copies of CCF field file documents (ONLY if the inmate is being returned for long-term care).

Prescription/Non-Prescription Items:

Aspirin tablets, 325 mg.
Acetaminophen (Tylenol) tables, 325 mg.
Antacid tablets formulation-aluminum/magnesium hydroxide with simethicone (i.e., Maalox, 
Mylanta, Gelusil)
Antacid liquid formulation-aluminum/magnesium hydroxide with simethicone (i.e., Maalox, 
Mylanta, Gelusil)
Kaolin/Pectin Suspension (i.e., Kaopectate)
Calamine lotion
Magnesium Hydroxide Suspension (i.e., Milk of Magnesia)
Saline eye irrigating solution (i.e., Eye Stream)
Ibuprofen tablets, 200 mg. (i.e., Motrin-IB, Advil)
Antihistamine tablets (i.e., Chlorpheniramine tablets, 4 mg.)
Decongestant tablets (i.e., Sudafed tablets, 30 mg.)
Analgesic burn spray (i.e., Americaine or Nupercainal)
Antitussive tablet/lozenges with dextromethorphan (i.e., Robitussin Cough Calmers)
Neosporin topical ointment or generic equivalent
Hydrogen peroxide solution, 3 percent

Make appropriate transportation arrangements.  Considering all security precautions, the MCCF 
transportation coordinator will make every effort toward maximum efficiency when scheduling trips to 
and from the prison.

The following prescriptions are considered routine medical costs and are paid through the per diem 
rate:

If the inmate is to be returned to the institution for treatment, the following documents will accompany 
him/her:

Make three copies of the record (CDC Form 7322).  Include one copy in the CDC Health Record, one 
copy in the MCCF field file, and send one copy to the care provider with a request to amalgamate it 
with the invoice.

Record name/title of hub institution health care person contacted, name of prison/phone number, 
name of inmate/CDC number, type of ailment discussed, date/time advice was sought, type of advice 
obtained, name/title of MCCF official requesting advice, name of MCCF, course of action followed.  
This will be documented on a CDC Form 7322 (CCF Inmate Health Care Advice Request).

The following medications are considered common “supply” items and will be included in the MCCF 
inventory of standard non-prescription drug items.  These items may be purchased generically but 
should come packaged in commercially prepared packages that provide the inmate with written 
information on dosage, indications for use, contraindications, and precautions.

MCCFs are required by contract to maintain a supply of common, non-prescription items in addition 
to a first aid kit and commonly used dental/medical supplies.
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AA
AB
AN
AO
AP
AT

· Inmate’s name and CDC number
· Prescription number
· Name of medication dispensed (both generic and trade name)
· Strength of medication dispensed
· Quantity of medication dispensed
· Date prescription was filled and delivered
· Name of prescribing physician
· Billing cost of the prescription 
· Tax ID number of the pharmacy

Health Care personnel determine if eyeglasses/artificial appliances are required.

If eyeglasses are required, the health care personnel recommend that the inmate go to a CDC or 
contracted optometrist for a prescription.

At this point, the MCCF’s P&CSD official will determine if the inmate can afford to pay by 
examining Trust Account.

The following conditions must be met before reimbursement will be made to a provider for the 
purchase of eyeglasses for inmates:

Note:  Accounting clerks will establish a process to verify that “double billing/double payment” is not 
taking place.

The contracting pharmacy is required to provide an itemized billing that lists at least the following 
information:

Multiple vitamins or therapeutic multiple vitamins should only be prescribed if there is documented 
evidence in the inmate’s medical record that a metabolic deficiency exists that can only be corrected 
with supplemental vitamin therapy rather than diet.

Prescriptions should be filled with the lowed cost generic item available that meets the following 
Federal Food and Drug Therapeutically Equivalent Codes:

CDC will only pay for doctor-prescribed legend medications (items which contain the statement on 
the original container “CAUTION: FEDERAL LAW PROHIBITS DISPENSING WITHOUT A 
PRESCRIPTION”).  Items that are non-prescription by law will not be reimbursed by CDC when 
prescribed by physician without prior authorization.

The following prescriptions are considered non-routine and will be directly reimbursed to the provider 
if the following conditions are met:

These common, over-the-counter non-prescription items will be stored in a locked cabinet (with the 
first-aid kit) in a controlled section of the housing unit.  The housing unit monitor, upon the inmate’s 
request, will issue one recommended dose of medication and record the inmate’s name/CDC number 
, name of medication/dosage issued, name of the monitor and his/her signature.  The MCCF 
manager or designee will review the log and supplies daily and ensure that no abuse is occurring.

Page 52 of 79



TITLE
Schedule 1 Monthly Position Vacancy Report
Schedule 2 Staff Roster

TABLE OF CONTENTS
REPORTS

FINANCIAL MANGAGEMENT REQUIREMENTS
MODIFIED COMMUNITY CORRECTIONAL FACILITY 

APPENDIX B

CCFA FMR 11/2005 Page 70 of 97
Page 53 of 79



Appendix B
Schedule 1

FACILITY NAME CONTRACT NUMBER

Position Rate of Date Date
Number Pay Vacant Filled Action Taken

Describe actions taken to fill positions with permanent staff.

NOTE:  The Contractor will provide this report to the CDCR Facility Captain on a weekly basis.  At the end of the month the Contractor will 
send the entire report to MCCF Headquarters.

Name of
Last Incumbent

MODIFIED COMMUNITY CORRECTIONAL FACILITY
MONTHLY POSITION VACANCY REPORT

(Month/Year)

Total Days
Vacant

Position
Classification

Page 2 of 3
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FACILITY NAME CONTRACT NUMBER

EMPLOYEE NAME POSITION NUMBER CLASSIFICATION RATE OF PAY

1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45

MODIFIED COMMUNITY CORRECTIONAL FACILITY
STAFFING ROSTER
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SCHEDULE 1

CONTRACT DATE

CITY

TITLE

CITY

TITLE

Statement of Changes in Equipment Replacement Fund

     _____3RD QUARTER    _____ 4TH QUARTER

Quarterly Cost Report Coversheet

Statement of Program Revenue and Expenses

BUSINESS OFFICE MAILING ADDRESS

CONTACT PERSON

Salary & Wages for Facility Administration Staff

Salary & Wages for Facility Program Staff
Salary & Wages for Facility Security Staff

Contracted/Consultant Services

Equipment Listing

Certification

REPORT FOR THE:      _____1ST QUARTER     _____2ND QUARTER

MODIFIED COMMUNITY CORRECTIONAL FACILITY 

QUARTERLY COST REPORTS

FISCAL YEAR ______/______

BED SIZE

ZIP CODE

PHONE NO.

NAME OF FACILITY INCLUDED IN THIS REPORT

LEGAL NAME OF CONTRACTOR

BUSINESS OFFICE MAILING ADDRESS

CONTACT PERSON

CONTRACT NO.

ZIP CODE

PHONE NO.
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CONTRACT NUMBER NAME OF FACILITY

1st 2nd 3rd 4th TOTAL TO
Line # DESCRIPTION OF SERVICES QUARTER QUARTER QUARTER QUARTER DATE Line #

1 Revenues 1
2 2
3 CDCR Contract Revenue 3
4 Inmate Pay 4
5 Inmate Release 5
6 Emergency Medical Transport 6
7 Other (Specify) 7
8 Non-CDCR Revenue* (Specify) 8
9 Total Revenue 9
10 10
11 Program Expenses 11
12 12
13 Salaries and Wages 13
14 Administration 14
15 Program 15
16 Security 16
17 Total Salaries and Wages 17
18 18
19 Staff Benefits & Taxes 19
20 ETT 20
21 Social Security (FICA) 21
22 Federal Unemployment Tax 22
23 State Unemployment Insurance 23
24 Worker's Compensation 24
25 Dental Insurance 25
26 Disability Insurance 26
27 Life Insurance 27
28 Medical Insurance 28
29 Pension/Retirement 29
30 Total Staff Benefits & Taxes 30
31 31
32 Food Costs 32
33 Food Services 33
34 Food and Food related Costs 34
35 Food Materials and Supplies 35
36 Total Food Costs 36
37 37
38 Transportation Costs 38
39 Staff 39
40 Vehicle 40
41 Other 41
42 Total Transportation Costs 42
43 43
44 44

MODIFIED COMMUNITY CORRECTIONAL FACILITY
STATEMENT OF PROGRAM REVENUES AND EXPENSES

Page 3 of 13
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CONTRACT NUMBER NAME OF FACILITY

1st 2nd 3rd 4th TOTAL TO
Line # DESCRIPTION OF SERVICES QUARTER QUARTER QUARTER QUARTER DATE Line #

MODIFIED COMMUNITY CORRECTIONAL FACILITY
STATEMENT OF PROGRAM REVENUES AND EXPENSES

45 Contracted/Consultant Services 45
46 46
47 Operating Expenses 47
48 Advertising 48
49 Communications 49
50 Computer Supplies 50
51 Education (Academic) Supplies 51
52 Education (Vocational) Supplies 52
53 Equipment Costs 53
54 Equipment Costs 54
55 Installation/Removal 55
56 Repair 56
57 Replacement 57
58 Equipment Costs Total 58
59 Governmental Fees 59
60 Housekeeping Supplies 60
61 Library Purchases 61
62 Linen Services 62
63 Maintenance and Repair 63
64 Medical 64
65 Memberships 65
66 Office Supplies 66
67 Personal Care Supplies 67
68 Postage 68
69 Printing 69
70 Professional Activities 70
71 Staff Training 71
72 Subscriptions 72
73 Taxes (excluding Property) 73
74 Utilities 74
75 Other (Specify) 75
76 Total Operating Expenses 76
77 77
78 Administrative Overhead 78
79 79
80 Facility Use Costs 80
81 Contractor Owned 81
82 Contractor Leased 82
83 Property Tax 83
84 Total Facility Use Costs 84
85 85
86 86
87 87
88 88
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CONTRACT NUMBER NAME OF FACILITY

1st 2nd 3rd 4th TOTAL TO
Line # DESCRIPTION OF SERVICES QUARTER QUARTER QUARTER QUARTER DATE Line #

MODIFIED COMMUNITY CORRECTIONAL FACILITY
STATEMENT OF PROGRAM REVENUES AND EXPENSES

89 Insurance Costs 89
90 General Liability 90
91 Property 91
92 Automobile 92
93 Worker's Compensation (for inmates) 93
94 ILOC 94
95 Performance Bond 95
96 Fiduciary Bond 96
97 Fidelity Bond 97
98 Surety Bond 98
99 Other (Specify) 99
100 Total Insurance Costs 100
101 101
102 Inmate Pay 102
103 103
104 Inmate Release 104
105 105
106 TOTAL PROGRAM COSTS 106
107 107
108 Profit/Loss 108
109 109
110 Service Fee Taken 110

* This line includes revenue from any and all sources such as and including ORWD crews.  Insert additional lines 
as necessary.  All non-CDCR revenue must be preapproved in writing by MCCF.  Must attach copy of contract.  
Contract shall identify all contracting parties, beginning and end dates of service, all forms of and monetary 
amounts of reimbursement.  Additional information/documents shall be furnished at CDCR's request.

Page 5 of 13
Page 60 of 79



Appendix C
Schedule 3.1

TOTAL 
SALARIES OVERTIME REGULAR 

SALARIES DATE HIRED POSITION 
CHANGE

DATE 
TERMINATED

NO. DAYS 
VACANT

1 1
2 2
3 3
4 4
5 5
6 6
7 7
8 8
9 9
10 10
11 11
12 12
13 13
14 14
15 15
16 16
17 17
18 18
19 19
20 20
21 21
22 22
23 23
24 24
25 25

QUARTER STAFFING/VACANCYQUARTER
LINE 
NO. NAME a/ POSITION NO. SALARY RATE

MODIFIED COMMUNITY CORRECTIONAL FACILITY

SALARY & WAGES FOR FACILITY ADMINISTRATION STAFF
NAME OF FACILITY

CONTRACT NUMBER QUARTER ENDING

LINE 
NO.

a/ Identify with an asterisk (*) those persons employed on a temporary or intermittent basis.
b/ Total administration salary costs are to be forwarded to Schedule II line 11.
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TOTAL 
SALARIES OVERTIME REGULAR 

SALARIES DATE HIRED POSITION 
CHANGE

DATE 
TERMINATED

NO. DAYS 
VACANT

1 1
2 2
3 3
4 4
5 5
6 6
7 7
8 8
9 9
10 10
11 11
12 12
13 13
14 14
15 15
16 16
17 17
18 18
19 19
20 20
21 21
22 22
23 23
24 24
25 25

QUARTER STAFFING/VACANCYQUARTER
LINE 
NO. NAME a/ POSITION NO. SALARY RATE

MODIFIED COMMUNITY CORRECTIONAL FACILITY

SALARY & WAGES FOR FACILITY PROGRAM STAFF
NAME OF FACILITY

CONTRACT NUMBER QUARTER ENDING

LINE 
NO.

a/ Identify with an asterisk (*) those persons employed on a temporary or intermittent basis.
b/ Total administration salary costs are to be forwarded to Schedule II line 11.
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TOTAL 
SALARIES OVERTIME REGULAR 

SALARIES DATE HIRED POSITION 
CHANGE

DATE 
TERMINATED

NO. DAYS 
VACANT

1 1
2 2
3 3
4 4
5 5
6 6
7 7
8 8
9 9
10 10
11 11
12 12
13 13
14 14
15 15
16 16
17 17
18 18
19 19
20 20
21 21
22 22
23 23
24 24
25 25

QUARTER STAFFING/VACANCYQUARTER
LINE 
NO. NAME a/ POSITION NO. SALARY RATE

MODIFIED COMMUNITY CORRECTIONAL FACILITY

SALARY & WAGES FOR FACILITY SECURITY STAFF
NAME OF FACILITY

CONTRACT NUMBER QUARTER ENDING

LINE 
NO.

a/ Identify with an asterisk (*) those persons employed on a temporary or intermittent basis.
b/ Total administration salary costs are to be forwarded to Schedule II line 11.
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CONTRACT NUMBER

MONTH 1 MONTH 2 MONTH 3 QUARTER AMOUNT 

AMOUNT AMOUNT AMOUNT TOTALS

NAME
STREET ADDRESS

CITY,STATE, ZIP
PHONE NUMBER

NAME
STREET ADDRESS

CITY,STATE, ZIP
PHONE NUMBER

NAME
STREET ADDRESS

CITY,STATE, ZIP
PHONE NUMBER

NAME
STREET ADDRESS

CITY,STATE, ZIP
PHONE NUMBER

NAME
STREET ADDRESS

CITY,STATE, ZIP
PHONE NUMBER

NAME
STREET ADDRESS

CITY,STATE, ZIP
PHONE NUMBER

CONTRACTOR/ CONSULTANT DESCRIPTION OF SERVICES DATE SERVICE  
RECEIVED

MODIFIED COMMUNITY CORRECTIONAL FACILITY

CONTRACTED/CONSULTANT SERVICES
NAME OF FACILITY

QUARTER ENDING
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11
12 Security 12
13 13
14 TOTAL SALARIES & WAGES 14
15 15
16 STAFF BENEFITS/TAXES 16
17 Medical/Dental/Life 17
18 Disability Insurance 18
19 Retirement 19
20 FICA 20
21 FUTA 21
22 SUI 22
23 Workers' Compensation 23
24 24
25 TOTAL STAFF BENEFITS/TAXES 25
26 26
27 TRANSPORTATION COSTS 27
28 Staff 28
29 Other 29
30 Vehicle 30
31 31
32 TOTAL TRANSPORTATION COSTS 32
33 33

CONSULTANT SERVICES
(List on Appendix C-4)

35 35
36 EQUIPMENT COSTS 36
37 37
38 FACILITY USE COSTS 38
39 Lease/Use 39
40 Program Development/Renovation 40
41 Property Tax 41
42 42
43 TOTAL FACILITY USE COSTS 43

TOTAL SALARIES & WAGES $_________________
TOTAL SALARIES & WAGES $_________________

II FRINGE BENEFITS
Professional Salaries $_________________
Clerical Salaries

Clerical Salaries
Other Administrative Staff Salaries

$_________________
Other Administrative Staff Salaries

TOTAL SALARIES & WAGES

$_________________

I
$_________________
$_________________
$_________________

$_________________

SALARIES & WAGES
Professional Salaries

MODIFIED COMMUNITY CORRECTIONAL FACILITY
ADMINISTRATIVE COST ALLOCATION PLAN

NAME OF FACILITY

CONTRACT NUMBER CORPORATE COSTS

3434
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Appendix C
Schedule 6

PAGE 1 OF   _________

CONTRACT NUMBER

PHONE NUMBER

2 3 4 5 6 7 8 9 10

DATE 
ACQUIRED

QUANTITY UNIT COST TOTAL COST 
(COL.5 X COL. 6)

EXPECTED 
LIFE

DATE RETIRED DATE 
REPLACED

LOCATION OF ITEM WHY REPLACED

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20

STATE OF CALIFORNIA

MCCF - EQUIPMENT CHANGES

NAME OF FACILITY

TITLE

1

DESCRIPTION OF ITEMS REPLACED

ADDRESS OF FACILITY CITY, STATE AND ZIP CODE

SIGNATURE OF FACILITY REPRESENTATIVE

CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATIONS

FISCAL  YEAR  /  QUARTER

Page 11 of 13
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Schedule 7

INMATE WELFARE FUND QUARTERLY STATEMENT
Contract Number: 1st Quarter* 2nd Quarter* 3rd Quarter* 4th Quarter* Fiscal Year
Fiscal Year: 07/01-09/30 10/01-12/31 01/01-03/31 04/01-06/30 Total
BEGINNING BALANCE: -$                     -$                     -$                     -$                     

IWF REVENUES:
Post to this area a detailed itemization -$                     -$                     -$                     -$                     -$                     
of actual revenues, identified by line-item -$                     -$                     -$                     -$                     -$                     

-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     

TOTAL IWF REVENUE: -$                     -$                     -$                     -$                     -$                     
IWF EXPENSES:
Post to this area a detailed itemization -$                     -$                     -$                     -$                     -$                     
of actual expenditures, identified by line-item -$                     -$                     -$                     -$                     -$                     
consistent with the current -$                     -$                     -$                     -$                     -$                     
approved budget. -$                     -$                     -$                     -$                     -$                     

-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     
-$                     -$                     -$                     -$                     -$                     

TOTAL IWF EXPENDITURES: -$                     -$                     -$                     -$                     -$                     
NET INCOME (LOSS) -$                     -$                     -$                     -$                     -$                     

ENDING BALANCE -$                     -$                     -$                     -$                     -$                     

*Attach all account statements within the quarter(s).  Account statements must identify financial institution, beginning and end dates, 
beginning balances, revenues, expenditures, and ending balances, and other information as requested by CDCR.

MODIFIED COMMUNITY CORRECTIONAL FACILITY 
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Appendix C
Schedule 8

I, , certify as follows:

That I am an official of

And am dully authorized to sign this certification; that to the best of my 

knowledge, the financial information provided in the accompanying Cost Reports 

under

are true and correct as prepared from the books and records of

in accordance with applicable instructions.

Print (Last Name) (First Name) (Initial)

Title

Signature Date

MODIFIED COMMUNITY CORRECTIONAL FACILITY

(Name of Individual)

(Name of Contractor)

(Name and Address of Facility)

(Contract Number)

CERTIFICATION
QUARTERLY COST REPORT(S)
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TITLE
Schedule 1 Annual Cost Report Coversheet
Schedule 2 Annual Cost Report Attachments
Schedule 3.1 Administrative Overhead Cost Allocation Plan
Schedule 3.2 Administrative Overhead Cost Allocation Plan Narrative
Schedule 4 Equipment Listing
Schedule 5 Certification

ANNUAL COST REPORT

MODIFIED COMMUNITY CORRECITONAL FACILITY 

TABLE OF CONTENTS

APPENDIX D
FINANCIAL MANAGEMENT REQUIREMENTS

CCFA FMR 11/2005 Page 87 of 97
Page 69 of 79



Appendix D

Schedule 1

CONTRACT DATE

CITY

TITLE

CITY

TITLE

Annual Cost Report Coversheet

Annual Cost Report Attachments

Administrative Cost Allocation Plan

Equipment Listing

Certification

CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION
MODIFIED COMMUNITY CORRECTIONAL FACILITY 

PHONE NO.

NAME OF FACILITY INCLUDED IN THIS REPORT

BUSINESS OFFICE MAILING ADDRESS

CONTACT PERSON

ANNUAL COST REPORT
FISCAL YEAR ______/______

BED SIZE

LEGAL NAME OF CONTRACTOR

BUSINESS OFFICE MAILING ADDRESS

CONTACT PERSON

CONTRACT NO.

ZIP CODE

PHONE NO.

ZIP CODE
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Appendix D

Schedule 2

NAME OF FACILITY:

CONTRACT NUMBER:

DATE:

A.  Provide a copy of the Corporate Financial Statements.  This includes the following:

Income Statement

Balance Sheet

Change in Owners' Equity

B.  Provide an annual Inmate Trust Account Statement. This includes the following:

Beginning Balance

Inmate Name 

CDCR Number

Individual Inmate Amount

Complete listing of Unclaimed Funds submitted to CDCR.

Ending Balance

ANNUAL COST REPORT ATTACHMENTS
CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION
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Appendix D
Schedule 3.1

NAME OF FACILITY CONTRACT NUMBER

SALARIES & WAGES
Professional Salaries
Clerical Salaries
Other Administrative Staff Salaries
TOTAL SALARIES & WAGES

FRINGE BENEFITS
Medical Insurance
Dental Insurance
Pension & Retirement Plan
Group Life Insurance
Other Benefits
TOTAL FRINGE BENEFITS

PAYROLL TAXES
Social Security (FICA)
Federal Unemployment Tax (FUTA)
State Unemployment Insurance (SUI)
Worker's Compensation Insurance
Other Payroll Taxes (Specify)
TOTAL PAYROLL TAXES

TRAVEL COSTS
Meals
Lodging
Public Transportation
Other Travel Costs (Specify)
TOTAL TRAVEL COSTS

CONSULTANT COSTS
Legal Services
Accounting Services
Audit
Other (Specify):
TOTAL CONSULTANT COSTS

EQUIPMENT EXPENSES (Specify)

TOTAL EQUIPMENT EXPENSES
OPERATING EXPENSES

Rent
Office Supplies
Telephones
Utilities
Printing
Repair and Maintenance
Insurance
Membership Dues
Postage
Miscellaneous
TOTAL OPERATING EXPENSE

TOTAL ADMINISTRATIVE COSTS

VI

V

-$                          

IV

-$                          
III

-$                          
-$                          

II

I

VII

MODIFIED COMMUNITY CORRECTIONAL FACILITY
ADMINISTRATIVE OVERHEAD COST ALLOCATION PLAN

-$                          
-$                          
-$                          
-$                          
-$                          
-$                          

-$                          

-$                          
-$                          

-$                          
-$                          

-$                          

-$                          
-$                          
-$                          

-$                          
-$                          

-$                          
-$                          
-$                          
-$                          

-$                          

-$                          

-$                          
-$                          
-$                          

-$                          

-$                          
-$                          

-$                          

-$                          
-$                          
-$                          

-$                          
-$                          
-$                          
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Schedule 3.2

CONTRACT NUMBER FISCAL YEAR

NAME OF FACILITY

Please provide a brief description and the detail showing the allocation of 
Administrative Overhead costs over all affected programs.  This includes the 
Department of Corrections and Rehabilitation contract and all other projects 
and/or programs that support your organization's administration.

The allocation of costs should be based on federal allocation standards.  This 
can include allocation based on salaries and wages or based on total program 
costs.

MODIFIED COMMUNITY CORRECTIONAL FACILITY
ADMINISTRATIVE OVERHEAD COST ALLOCATION PLAN NARRATIVE
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Appendix D
Schedule 4

DESCRIPTION QUANTITY UNIT COST SUBTOTAL
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   
-$                   

GRAND TOTAL 0 -$                   -$                   

MODIFIED COMMUNITY CORRECTIONAL FACILITY
CONTRACT NUMBER

EQUIPMENT INVENTORY
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Appendix D
Schedule 5

I, , certify as follows:

That I am an official of

And am dully authorized to sign this certification; that to the best of my 

knowledge, the financial information provided in the accompanying Cost Reports 

under

are true and correct as prepared from the books and records of

in accordance with applicable instructions.

(Last Name) (First Name) (Initial)

Title

Signature Date

MODIFIED COMMUNITY CORRECTIONAL FACILITY

(Name of Individual)

(Name of Contractor)

(Name and Address of Facility)

(Contract Number)

CERTIFICATION
ANNUAL COST REPORT
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TITLE
Schedule 1.1 Budget Revision Form
Schedule 1.2 Budget Revision Form Instructions
Schedule 2 Change in Established Positions

FINANCIAL MANAGEMENT REQUIREMENTS
MODIFIED COMMUNITY CORRECITONAL FACILITY 

TABLE OF CONTENTS
AND POSITION CLASSIFICATION

CHANGE IN BUDGET AUTHORIZATION
APPENDIX E

CCFA FMR 11/2005 Page 94 of 97
Page 76 of 79



APPENDIX E

SCHEDULE 1.1

On Going Current Fiscal Year

[2] [3] [4]

BUDGETED 
AUTHORITY

AMOUNT OF 
REQUESTED 

BUDGET REVISION

REVISED 
BUDGETED 
AUTHORITY

$ $ $

$ $ $

$ $ $

DESCRIPTION OF LINE ITEMS

[1]

MODIFIED COMMUNITY CORRECTIONAL FACILITY 
BUDGET REVISION FORM

FACILITY NAME CONTRACT No.

MONTH & YEAR
PAGE _____________OF _____________

PERSONNEL SERVICES:
     ADMINISTRATIVE
     PROGRAM
     SECURITY
     OVERTIME

TOTAL ADJUSTMENT TO 
PERSONNEL SERVICES

STAFF BENEFITS/PAYROLL TAXES

TRANSPORTATION & TRAVEL COSTS

CONTRACTED/CONSULTANT SERVICES 
COST

EQUIPMENT COST

FACILITY LEASE AND PROGRAM 
DEVELOPMENT

INSURANCE

OPERATING EXPENSE 

FOOD SERVICES

ADMINISTRATIVE OVERHEAD COSTS

TOTAL ADJUSTMENT TO OPERATING 
EXPENSE AND EQUIPMENT

NET CHANGE TO BUDGET
REASON FOR REQUEST: (if additional space is needed attach separate page)

JUSTIFICATION:  (if additional space is needed attach separate page)

CONSEQUENCES OF NOT APPROVING REQUEST:

DATE DATE

APPROVED / DISAPPROVED

SIGNATURE OF REQUESTOR SIGNATURE OF CBU
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APPENDIX E
SCHEDULE 1.2

Any change(s) to the budgeted line item funding that exceeds $10,000 or 10 percent 
requires prior approval from the Contract Beds Unit (CBU) Administrator. This form is
to be used when the Contractor wishes to adjust funding based on actual spending
 patterns by increasing or decreasing the budgeted funding from one line item to another.

Any request for additional funding to any line item should include supporting 
documentation identifying the amount of increase.

1 Identify the budget category requiring the change.
Additional forms (including but not limited to PASs, and MRSs) may be required 
for clarification, and must be submitted upon request.

2 Note the current budgeted authority for the line items requiring the change under
Column 2, Budgeted Authority.

3 Indicate the amount of increase or decrease requested for each of those line 
items under Column 3, Amount of Requested Budget Revision.  Any decrease 
should be indicated by parentheses.

4 The Revised Budgeted Authority, Column 4, is the net result of the change
requested.  It will either increase or decrease specific line items.

5 Identify the reason for the request.

6 Identify the factors relevant to initiating the request.

7 Explain the consequences of what will happen if the request is not approved.

8 The Corporate Office, Facility Director or Fiscal Officer is authorized to request
the change.

9 The Budget Revision Form is to be mailed to the designated CBU Contract
Analyst for the facility.  Once a decision has been made, a signed copy will be
returned to the Contractor.

COMMUNITY CORRECTIONAL FACILITY
BUDGET REVISION FORM INSTRUCTIONS
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APPENDIX E
SCHEDULE 2

4(a). Effective Date 4(b). Effective Date 7(a). Effective Date 7(b). Effective Date

5(d). Number of Positions 5(e). Position No. 8(d). Number of Positions 8(e). Position No.

Basis __________________ Fraction________________ Basis __________________ Fraction________________

    (Signature of CCFA  Administrator)                          (Date)

NOTE: A copy of this form is to be submitted to the CCFA Contract Analyst.  Final approval requires amendment to the contract.

___New Position     ___Of Position     ___Of Position         
3(b). DOCUMENT NO.

11. REQUESTOR (Facility Director) 12. Approved (CDCR Facility Captain)

(Date)

(Signature of Facility Director)
__________________________________

________________________________

COMMUNITY CORRECTIONAL FACILITY
CHANGE IN ESTABLISHED POSITIONS

2.TYPE OF TRANSACTION:
Proposed            Reclassification            Abolishment

1. CONTRACT NO. 3(a). FISCAL YEAR

__________________________________________________
    (Signature of CDCR Facility Captain)                          (Date)

13.  Approved (CCFA Administrator)

__________________________________________________

                  $ per      ______     ______     ______                   $ per      ______     ______     ______

9(c) Present Status of Position

10. Reason for request.  (Duty Statement for added and/or deleted position(s) should be attached.  Post assignment summary and detail 
schedules are to be attached for all post assignment requested changes).

                  ________vacant      _________Filled    

6(b) Salary Rate:     MONTH        DAY         HOUR 9(b) Salary Rate:     MONTH        DAY         HOUR

5(b). Reporting Unit or Function 8(b). Reporting Unit or Function

5(c). Classification Title 8(c). Classification Title

ADDITION TO ROSTER DELETION FROM ROSTER

5(a). Department or Organizational Unit 8(a). Department or Organizational Unit

6(a) Time:     FULL-TIME    PART-TIME   INTERMITTENT 9(a) Time:     FULL-TIME    PART-TIME   INTERMITTENT
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City of Taft Agenda Report 

 
 
 
DATE:  AUGUST 19, 2014 
 
TO:   MAYOR LINDER AND COUNCIL MEMBERS  
     
AGENDA MATTER:  
 
KERN EDC ANNUAL MEMBERSHIP 
 
SUMMARY STATEMENT: 
 
Over the last several years, the City of Taft has budgeted its Kern EDC financial membership funds 
through the Enterprise Zone account.  Due to the elimination of the program, funds were not budgeted 
for our commitment to Kern EDC.  Staff feels that it is important to continue our partnership with Kern 
EDC to promote local business recruitment, retention and expansion and is therefore requesting to 
continue with our same annual investment in the amount of $5,000.  
 
RECOMMENDED ACTION: 
 
Motion to approve allocation of $5,000 to Kern Economic Development Corporation for annual 
membership investment. 
 
SOURCE OF FUNDING:    General Fund 
 
ATTACHMENT (Y/N):  Yes; Letter 
 
PREPARED BY:   Office of the City Manager  
 
 
 
 
 
 
 
 
 
 
 
 
 
REVIEWED BY:            
CITY CLERK
  
 

FINANCE DIRECTOR CITY MANAGER 

 





 
 

TAFT PUBLIC IMPROVEMENT CORPORATION 
ANNUAL MEETING AGENDA 

AUGUST 19, 2014 - 6:00 P.M. 
(IMMEDIATELY FOLLOWING THE CITY COUNCIL MEETING) 

 
 

Roll Call - Board of Directors 
President:   Paul Linder   
Members of the Board:    Orchel Krier  
     Randy Miller 
        Dave Noerr  
         Ron Waldrop 
         

 
1. CITIZEN REQUESTS/PUBLIC COMMENTS 
 

THIS IS THE TIME AND PLACE FOR THE GENERAL PUBLIC TO ADDRESS THE CORPORATION 
ON MATTERS WITHIN THEIR JURISDICTION.  STATE LAW PROHIBITS THE CORPORATION 
FROM ADDRESSING ANY ISSUE NOT PREVIOUSLY INCLUDED ON THE AGENDA.  
CORPORATION MAY RECEIVE COMMENT AND SET THE MATTER FOR A SUBSEQUENT 
MEETING.  PLEASE LIMIT COMMENTS TO FIVE MINUTES.  

 
********************************************************************************* 

 
CONSENT CALENDAR ITEMS 2 - 5 

 
All items listed on the Consent Calendar shall be considered routine and will be enacted by one roll call vote.  
There will be no separate discussion of these items unless a board member of the Corporation requests specific 
items to be removed from the Consent Calendar for separate action.  Any item removed from the Consent Calendar 
will be considered after the regular business items. 
 
 
2. APPROVAL OF MINUTES 

August 20, 2013 Annual Meeting. 
 
Recommendation - Approve as submitted. 

 
3. RATIFICATION OF ACTIONS TAKEN BY OFFICERS OF TAFT PUBLIC IMPROVEMENT 

CORPORATION DURING FISCAL YEAR 2013-2014 (No staff report attached) 
 

Recommendation - Motion to ratify any and all actions taken on behalf of the corporation by Directors and 
Officers of Taft Public Improvement Corporation during Fiscal Year 2013-2014. 
 

4. AUTHORIZATION OF CERTAIN ACTIONS BY OFFICERS OF TAFT PUBLIC 
IMPROVEMENT CORPORATION ON BEHALF OF THE CORPORATION (No staff report 
attached) 

 
Recommendation - Motion to authorize Directors and Officers to act on behalf of the Corporation during 
Fiscal Year 2014-2015. 
 

5. COMPARATIVE ANALYSIS OF CHANGES IN FUND BALANCES  
 

Recommendation - Motion to receive and file the Taft Public Improvement Corporation Comparative 
Analysis of Changes in Fund Balances. 

 
********************************************************************************* 
 

ADJOURNMENT    



Taft Public Improvement Corporation 
Annual Meeting Agenda 
August 19, 2014 
Page No. 2 

 
AFFIDAVIT OF POSTING 

 
I, Yvette Mayfield, declare as follows: 

 
That I am the Records Administrator of the City of Taft; that an agenda was posted on a public information bulletin board 
located near the door of the Civic Center Council Chamber on August 15, 2014, pursuant to 1987 Brown Act Requirements. 
 
I declare under penalty of perjury that the foregoing is true and correct. 
 
Executed on August 15, 2014, at Taft, California. 

 
 

______________________________________________ 
Signed     Time 
 



 

 

TAFT PUBLIC IMPROVEMENT CORPORATION 
AGENDA REPORT 

 
 
DATE:  AUGUST 19, 2014 
 
TO:   MAYOR LINDER AND COUNCIL MEMBERS  
   
AGENDA MATTER:  
 
COMPARATIVE ANALYSIS OF CHANGES IN FUND BALANCES 
 
SUMMARY STATEMENT: 
 
For review is the 2013-2014 Taft Public Improvement Corporation Comparative Analysis of Changes in 
Fund Balances for the years ending June 30, 2013 and June 30, 2014. 
 
As of February 28, 2006 the City of Taft refinanced the 1994 Sewer Facilities Improvement Project 
Certificates of Participation Bond to a private placement loan agreement. This new loan agreement was 
financed by Citizens Business Bank and currently has no reserve requirements. 
 
As of January 4, 2013 the City of Taft prepaid the loan, in anticipation of obtaining funding for the large 
maintenance project at the Wastewater Treatment Facility. 
 
 
 
 
RECOMMENDED ACTION: 
 
Motion to receive and file the Taft Public Improvement Corporation Comparative Analysis of Changes in 
Fund Balances.  
 
 
IMPACT ON BUDGET (Y/N):    NO 
 
ATTACHMENT (Y/N):    YES, Comparative Analysis of Changes in Fund Balances 

PREPARED BY:   Teresa Binkley, Finance Director 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR 
Teresa Binkley 

CITY MANAGER 

 
 





      
  

TAFT PUBLIC FINANCING AUTHORITY 
ANNUAL MEETING AGENDA 
AUGUST 19, 2014 – 6:00 P.M. 

(IMMEDIATELY FOLLOWING THE CITY COUNCIL MEETING) 
 

Roll Call - Board of Directors 
Chairman: Orchel Krier 
Members of the Board:  Paul Linder  
    Randy Miller 
    Dave Noerr 
    Ron Waldrop 
 
1. CITIZEN REQUESTS/PUBLIC COMMENTS 
 

THIS IS THE TIME AND PLACE FOR THE GENERAL PUBLIC TO ADDRESS THE AUTHORITY 
ON MATTERS WITHIN THEIR CONTROL.  STATE LAW PROHIBITS THE AUTHORITY FROM 
ADDRESSING ANY ISSUE NOT PREVIOUSLY INCLUDED ON THE AGENDA.  AUTHORITY 
MAY RECEIVE COMMENT AND SET THE MATTER FOR A LATER MEETING.  PLEASE 
LIMIT COMMENTS TO FIVE MINUTES.  

 
 
****************************************************************************************** 
  

CONSENT CALENDAR ITEMS 2 - 5 
 
All items listed on the Consent Calendar shall be considered routine and will be enacted by one roll call vote.  
There will be no separate discussion of these items unless a board member of the Authority requests specific 
items to be removed from the Consent Calendar for separate action.  Any item removed from the Consent 
Calendar will be considered after the regular business items. 
 
2. APPROVAL OF MINUTES 

 August 20, 2013 Annual Meeting 
 
 Recommendation - Approved as submitted. 
 

3. RATIFICATION OF ACTIONS TAKEN BY OFFICERS OF TAFT PUBLIC FINANCING 
AUTHORITY DURING FISCAL YEAR 2013-2014  (No staff report attached) 

 
Recommendation - Motion to ratify any and all actions taken on behalf of the Authority by Directors 
and Officers of Taft Public Financing Authority during Fiscal Year 2013-2014. 

 
4. AUTHORIZATION OF CERTAIN ACTIONS BY OFFICERS OF TAFT PUBLIC FINANCING 

AUTHORITY ON BEHALF OF THE AUTHORITY  (No staff report attached) 
 

Recommendation - Motion to authorize Directors and Officers to act on behalf of the Authority during 
Fiscal Year 2014-2015. 

 
5. COMPARATIVE ANALYSIS OF CHANGES  IN FUND BALANCES  

(REVENUE BONDS OF 1998 - POLICE STATION AND REDEVELOPMENT PROJECTS) 
(LEASE REVENUE BONDS OF 1997 - CCF ACQUISITION PROJECT) 

 
Recommendation - Motion to receive and file the Taft Public Financing Authority Comparative 
Analysis of Changes in Fund Balances (Revenue Bonds of 1998 - Police Station and Redevelopment 
Projects) (Lease Revenue Bonds of 1997 - CCF Acquisition Project). 
 

****************************************************************************************** 
ADJOURNMENT 

 



 
 
Taft Public Financing Authority 
Annual Meeting Agenda 
August 19, 2014 
Page No. 2 
 

 
AFFIDAVIT OF POSTING 

     
I, Yvette Mayfield, declare as follows: 
 
That I am the Records Administrator of the City of Taft; that an agenda was posted on a public information 
bulletin board located near the door of the Civic Center Council Chamber on August 15, 2014, at _______ 
a.m./p.m., pursuant to 1987 Brown Act Requirements. 
 
I declare under penalty of perjury that the foregoing is true and correct. 
 
Executed on August 15, 2014, at Taft, California. 
 
 
______________________________________ 

 
 
 
 



 

 

TAFT PUBLIC FINANCING AUTHORITY 
AGENDA REPORT 

 
 
DATE:  AUGUST 19, 2014 
 
TO:   BOARD OF DIRECTORS  
   
AGENDA MATTER:  
 
COMPARATIVE ANALYSIS OF CHANGES IN FUND BALANCES (REVENUE BONDS OF 
1998 – POLICE STATION AND REDEVELOPMENT PROJECTS) (LEASE REVENUE BONDS 
OF 1997 – CCF ACQUISITION PROJECT) 
 
SUMMARY STATEMENT: 
 
Attached for review is the 2013-2014 Taft Public Financing Authority Comparative Analysis of Changes 
in Fund Balances for the years ending June 30, 2013 and June 30, 2014. 
 
As shown on the statements of June 30, 2013 and 2014, the fund balances met the required reserve 
amounts.  
 
 
 
 
RECOMMENDED ACTION: 
 
Motion to receive and file the Taft Public Financing Authority Comparative Analysis of Changes in Fund 
Balances (Revenue Bonds of 1998 – Police Station and Redevelopment Projects) (Lease Revenue Bonds 
of 1997 – CCF Acquisition Project). 
 
IMPACT ON BUDGET (Y/N):    NO 
 

ATTACHMENT (Y/N):    YES, Comparative Analysis of Changes in Fund Balances 

 

PREPARED BY:   Teresa Binkley, Finance Director 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR 
 

CITY MANAGER 
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