
TAFT	CITY	COUNCIL/SUCCESSOR	AGENCY	
JOINT	REGULAR	MEETING	AGENDA	

TUESDAY,	AUGUST	4,	2015	
CITY	HALL	COUNCIL	CHAMBERS	
209	E.	KERN	ST.,	TAFT,	CA	93268	

	
AS	A	COURTESY	TO	ALL	‐	PLEASE	TURN	OFF	CELL	PHONES	

	
Any	writings	or	documents	provided	to	a	majority	of	the	City	Council	regarding	any	item	
on	this	agenda	are	made	available	for	public	inspection	in	the	lobby	at	Taft	City	Hall,	209	
E.	Kern	Street,	Taft,	CA	during	normal	business	hours	(SB	343).	

	
REGULAR	MEETING	 	 																									6:00	P.M.	
	
Pledge	of	Allegiance	
Invocation	
Roll	Call:	 Mayor	Miller	

Mayor	Pro	Tem	Noerr	
Councilmember	Bryant	
Councilmember	Hill	
Councilmember	Krier	

	 	 	
1. PROCLAMATIONS	 –	 PACIFIC	 GAS	 AND	 ELECTRIC	 COMPANY 	 AND	 NATIONAL	 SAFE	

DIGGING	DAY.	
	

2. CITIZEN	REQUESTS/PUBLIC	COMMENTS	
	

THIS	 IS	 THE	 TIME	AND	 PLACE	 FOR	 THE	GENERAL	 PUBLIC	 TO	ADDRESS	 THE	 CITY	 COUNCIL	ON	
MATTERS	WITHIN	 ITS	 JURISDICTION.	 STATE	LAW	PROHIBITS	THE	COUNCIL	FROM	ADDRESSING	
ANY	ISSUE	NOT	PREVIOUSLY	INCLUDED	ON	THE	AGENDA.	COUNCIL	MAY	RECEIVE	COMMENT	AND	
SET	THE	MATTER	FOR	A	SUBSEQUENT	MEETING.		PLEASE	LIMIT	COMMENTS	TO	FIVE	MINUTES.	
	

3. COUNCIL	STATEMENTS	(NON	ACTION)	
	

4. PLANNING	COMMISSION	REPORT	
	

5. CITY	MANAGER	STATEMENTS	
	
6. DEPARTMENT	REPORTS	
	
7. CITY	ATTORNEY	STATEMENTS	

	
8. FUTURE	AGENDA	REQUESTS	

	
********************************************************************************************	

CONSENT	CALENDAR	ITEMS	9‐	16	
	
	 All	items	listed	on	the	Consent	Calendar	shall	be	considered	routine	and	will	be	enacted	by	one	roll	

call	 vote.	There	will	 be	no	 separate	discussion	of	 these	 items	unless	 a	member	of	 the	City	Council	
requests	 specific	 items	 to	 be	 removed	 from	 the	 Consent	 Calendar	 for	 separate	 action.	 	 Any	 item	
removed	from	the	Consent	Calendar	will	be	considered	after	the	regular	business	items.		

	
	 Are	there	any	items	on	the	consent	calendar	that	any	member	of	the	public	would	like	to	comment	

on?	
	
9. MINUTES	

July	21,	2015	Regular		
	
	 Recommendation	–	Approve	as	submitted.	
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10. PAYMENT	OF	BILLS	
	 Warrant#071715A&071015A	 Check	No.80359‐80396	 	 $	145,665.81			
				 Warrant#071715	 	 	 Check	No.80397‐80455	 	 $			67,593.85	
	 Warrant#071715A	 	 	 Check	No.80456‐80457	 	 $					5,471.03											
	 	
	 Recommendation	–	Approve	payment	of	the	bills.		
	
11. 	 REVISED	SALARY	RANGES	FOR	THE	CLASSIFICATIONS	OF	DISPATCHER/MATRON	I/II	

	
Recommendation	–	Motion	to	adopt	a	resolution	entitled	A	RESOLUTION	OF	THE	CITY	COUNCIL	
OF	THE	CITY	OF	TAFT	AMENDING	THE	POSITION	COMPENSATION	PLAN	AND	ESTABLISHING	
COMPENSATION	RATES.		
	

12. CHANGE	 THE	 CLASSIFICATION	 OF	 SUPPORT	 SERVICES	 ASSISTANT	 AND	 ADJUST	 SALARY	
RANGE		
	
Recommendation	–		
1.		 Motion	 to	approve	and	adopt	 the	 Job	Description	 for	 the	Grants	and	Records	Assistant	and	

reclassify	the	incumbent	from	Support	Services	Assistant	to	Grants	and	Records	Assistant.		
2.		 Motion	 to	 approve	 A	 RESOLUTION	 OF	 THE	 CITY	 COUNCIL	 OF	 THE	 CITY	 OF	 TAFT	
	 AMENDING	THE		 POSITION	 COMPENSATION	 PLAN	 AND	 ESTABLISHING	
	 COMPENSATION		 RATES.		
	

13. PURCHASE	 OF	 RIMS	 PROPERTY	 ROOM	 SOFTWARE	 AND	 HARDWARE	 FOR	 THE	 POLICE	
PROPERTY	ROOM	
	
Recommendation	–	Motion	to	approve	the	purchase	of	 the	Sun	Ridge	Systems	Inc.	RIMS	Property	
Room	Software	Module	and	Hardware	for	$9,217.00.	
	

14. PURCHASE	OF	RIMS	STATE	LINK	SOFTWARE	FOR	POLICE	DISPATCH	
	
Recommendation	–	Motion	to	approve	the	purchase	of	the	Sun	Ridge	Systems	Inc.	RIMS	State	Link	
Software	Module	and	Hardware	for	$	7,390.00.	
	

15. RENEWAL	OF	THE	MOU	WITH	THE	TAFT	UNION	HIGH	SCHOOL	FOR	A	FULL	TIME	PAID	SCHOOL	
RESOURCE	OFFICER	(SRO)	
	
Recommendation	– Motion	to	approve	and	sign	the	MOU	with	the	Taft	Union	High	School.	
	

16. APPROVAL	 TO	 RENEW	 THE	 MOU	 WITH	 THE	 TAFT	 COMMUNITY	 COLLEGE	 DISTRICT	 FOR	
POLICE	SERVICES	
	
Recommendation	– Motion	to	approve	the	MOU	with	the	Taft	Community	College	District.	

	
CLOSED	SESSION	

	 	 	
A. PERFORMANCE	EVALUATION	–	Government	Code	Section	54957	–	City	Manager	

	
	 ADJOURNMENT	
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AMERICANS	WITH	DISABILITIES	ACT	
(Government	Code	Section	54943.2)	

The	 City	 of	 Taft	 City	 Council	 Chamber	 is	 accessible	 to	 persons	 with	 disabilities.	 Disabled	 individuals	 who	 need	 special	
assistance	(including	transportation)	to	attend	or	participate	in	a	meeting	of	the	Taft	City	Council	may	request	assistance	at	
the	Office	of	the	City	Clerk,	City	of	Taft,	209	E.	Kern	Street,	Taft,	California	or	by	calling	(661)	763‐1222.	Every	effort	will	be	
made	to	reasonably	accommodate	individuals	with	disabilities	by	making	meeting	material	available	in	alternative	formats.	
Requests	for	assistance	should	be	made	five	(5)	working	days	in	advance	of	a	meeting	whenever	possible.	
	

AFFIDAVIT	OF	POSTING	
I,	Darnell	Rowe,	declare	as	follows:	
That	I	am	the	Deputy	City	Clerk	for	the	City	of	Taft;	that	an	agenda	was	posted	on	a	public	information	bulletin	board	located	
near	the	door	of	the	Civic	Center	Council	Chamber	on	July	30,	2015,	pursuant	to	1987	Brown	Act	Requirements.	
I	declare	under	penalty	of	perjury	that	the	foregoing	is	true	and	correct.	
Executed	July	30,	2015,	at	Taft,	California.	
	
Date/Time	 	 	 Signature	 	 	 	 	 	
 

 



 

PACIFIC	GAS	
and		

ELECTRIC	COMPANY	
	

	 WHEREAS,	Taft	 is	one	of	 the	only	 remaining	 communities	 in	California	 to	
continue	to	exist	on	oil	extraction;	and			
	
	 WHEREAS,	 In	 order	 to	 sustain	 our	 long	 term	 economic	base	 the	 City	and	
Chamber	 of	 Commerce	 have	 an	 extensive	 array	 of	 programs	 to	 strengthen	 the	
downtown	business	hub	to	make	Taft	a	regional	center	for	commerce;	and	
	
	 WHEREAS,	 one	 of	 our	 primary	 efforts	 is	 the	 continuing	 revitalization	 of	
downtown	 Taft	 is	 to	 make	 the	 area	 clean,	 attractive	 and	 supportive	 of	 new	
commercial	business;	and		
	
	 WHEREAS,	 the	 City	 of	 Taft	 has	 been	 able	 to	 purchase	 a	 40	 gallon	 trash	
receptacle	with	the	help	of	Pacific	Gas	and	Electric	Company’s	grant	for	Downtown	
Revitalization.	
	 	
	 NOW	 THEREFORE,	 BE	 IT	 RESOLVED,	 the	 City	 Council	 of	 the	 City	 of	 Taft	
thanks	 Pacific	 Gas	 and	 Electric	 Company	 for	 helping	 in	 the	 downtown	
beautification	of	our	community.		
	

Signed	and	dated	this	4th	day	of	August,	2015	
	
	

_________________________	
Randy	Miller,	Mayor	

	
______________________________																										 					 	___________________________	
Dave	Noerr,	Mayor	Pro	Tem	 	 	 	 						 	Orchel	Krier,	Council	Member	
	
______________________________	 	 							 			 		___________________________	
Josh	Bryant,	Council	Member	 	 	 	 					 	Renee	Hill,	Council	Member	



 

August	11	(8/11)		
National	Safe‐Digging	Day	

	
	 WHEREAS,	 the	 811	 “Call	 Before	 You	 Dig”	 program	 is	 a	 vital	 public	 education	 and	
awareness	 program	 that	 will	 help	 keep	 Californians	 safe,	 and	 education	 is	 the	 key	 to	
promoting	safe	digging	practices;	and	
	
	 WHEREAS,	excavators,	homeowners,	and	professional	contractors	can	save	time	and	
money	while	making	California’s	communities	a	safer	place	to	live	and	work	by	dialing	811	in	
advance	of	all	digging	projects;	and	
	
	 WHEREAS,	utility	lines	are	often	buried	only	a	few	inches	underground,	making	them	
easy	to	strike	and	cause	damage	and	harm	even	during	shallow	excavation	projects;	and	
	
	 WHEREAS,	more	 than	170,000	underground	utility	 lines	are	struck	each	year	 in	 the	
United	 States	 and	 approximately	 33	 percent	 of	 all	 digging	 damages	 in	 the	 United	 States	
result	from	not	calling	811	before	digging;	and	
	
	 WHEREAS, the	 free	 notification	 service	 provided	 by	 Underground	 Service	 Alert	 of	
Northern	California	and	Nevada	has	dramatically	reduced	the	number	of	accidents	causing	
property	damage,	personal	injury,	and	interruption	of	vital	services;	and	
	
	 WHEREAS, California	 public	 agencies	 should	 enforce	 California	 Government	 Code	
4216	regarding	safe	excavation	practices,	permitting	and	civil	penalties.		
	 	
	 NOW	 THEREFORE,	 BE	 IT	 RESOLVED,	 the	 City	 Council	 of	 the	 City	 of	 Taft	 proclaims	
August	11,	2015	as	National	Safe‐Digging	Day	and	encourages	all	excavators,	homeowners,	
and	professional	contractors	to	call	811	in	advance	of	all	digging	projects.	
	

Signed	and	Dated	this	4th	day	of	August,	2015	
	
	

_________________________	
Randy	Miller,	Mayor	

	
	

______________________________																									 	 					 ___________________________	
Dave	Noerr,	Mayor	Pro	Tem	 	 	 	 						 	Orchel	Krier,	Council	Member	
	
______________________________	 	 							 			 	 		___________________________	
Josh	Bryant,	Council	Member	 	 	 	 					 	Renee	Hill,	Council	Member	



TAFT	CITY	COUNCIL/SUCCESSOR	AGENCY	
JOINT	REGULAR	MEETING	MINUTES	

JULY	21,	2015	
	

REGULAR	MEETING	 	 																														6:00	P.M.	
	
The	 July	 21,	 2015,	 regular	 joint	 meeting	 of	 the	 Taft	 City	 Council/Taft	 Successor	 Agency,	 held	 in	 the	 Council	
Chamber	at	Taft	City	Hall,	209	East	Kern	Street,	Taft,	CA	93268,	was	opened	by	Mayor	Randy	Miller	at	5:58:36	PM.	
The	Pledge	of	Allegiance	was	led	by	Mayor	Pro	Tem	Noerr,	followed	by	an	invocation	given	by	Heather	Muller	of	
the	St.	Andrews	Episcopal	Church.	
	
PRESENT:											Mayor	Randy	Miller	and	Mayor	Pro	Tem	Dave	Noerr,		
																															Council	Members	Orchel	Krier,	Josh	Bryant	and	Rene	Hill	

City	Manager	Craig	Jones	and	City	Attorney	Jason	Epperson	
Recording	Secretary	Brenda	Johns	

		
	 At	6:02:40	PM	with	all	Council	Members	present	the	meeting	was	recessed	to	Closed	Session.	
	
CLOSED	SESSION	

	 	 	
A. CONFERENCE	WITH	REAL	PROPERTY	NEGOTIATOR,	CRAIG	JONES‐	CITY	MANAGER	

Government	Code	Section	54956.8	–	APN	032‐152‐04	
	
At	6:18:40	PM	with	all	Council	Members	present	the	meeting	was	resumed	to	regular	meeting.	

	
 The City Council considered Item A. A Conference	with	Real	Property	Negotiator,	

Craig	Jones direction was given to the Negotiator and Staff. 	
	

1. CITIZEN	REQUESTS/PUBLIC	COMMENTS	
	
There	were	none.	
	

2. COUNCIL	STATEMENTS	(NON	ACTION)	
	
Mayor	Pro	Tem	Noerr		
 Shared	a	flyer	in	which	the	City	of	Bakersfield	is	honoring	Mayor	Harvey	Hall	with	his	own	bobble	

head,	 also	 sharing	a	photo	of	Mayor	Miller	 suggesting	we	 could	do	 the	 same	at	Oildorado	 for	 the	
Mayor.	

	
Council	Member	Krier		
 Reflected	on	the	late	Pete	Gianopulos	and	the	vast	contributions	he	made	to	the	City	of	Taft.	Sending	

his	condolences	to	the	family	and	noting	Mr.	Gianopulo’s	services	would	be	held	this	Saturday,		
 Asked	that	everyone	keep	money	in	town	by	supporting	the	local	businesses.	
	
Council	Member	Bryant	
 Sent	 his	 personal	 condolences	 to	 the	 family	 of	 the	 late	 Pete	 Gianopulos	 who	 was	 held	 in	 high	

regards	by	many	and	will	be	missed.	
 Considers	 it	 a	 tragedy	when	more	 people	 are	 concerned	with	 celebrities’	 personal	 lives	 than	 the	

four	marines	who	were	killed.	
 Thanked	 everyone	 who	 participated	 in	 the	 Taft	 Economic	 Opportunities	 Workshop	 and	 looks	

forward	to	getting	a	report.	
	
Council	Member	Hill		
 Thanked	everyone	who	attended	the	Taft	Economic	Opportunities	Workshop,	noting	there	were	a	

lot	of	good	ideas	that	came	out	of	the	event	and	is	excited	to	see	what	develops	from	them.	
	
Mayor	Miller	
 Agreed	with	Council	Member	Bryant	that	there	is	too	much	social	media	these	days.		
 Spoke	on	the	 late	Pete	Gianopulos,	a	strong	advocate	for	the	community,	a	true	legend	and	one	of	

Taft’s	good	guys.		
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 Also	remembered	the	late	Don	Dudley	and	Ron	Napoleon	also	great	people	who	will	be	missed.	
 Shared	Oildorado	will	have	bumper	stickers	and	t‐shirts	available	that	say,	“Save	Our	Wells”.	

	
3. CITY	MANAGER	STATEMENTS	

	
There	were	none.	

	
4. DEPARTMENT	REPORTS	

	
Director	Staples	thanked	the	moderators	and	everyone	who	attended	the	Taft	Economic	Opportunities	
Workshop.	His	department	is	working	on	providing	a	summary	of	all	the	great	ideas.	
	

5. CITY	ATTORNEY	STATEMENTS	
	
There	were	none.	
	

6. FUTURE	AGENDA	REQUESTS	
	
Council	Member	Krier	requested	that	the	flag	at	City	Hall	be	flown	at	half‐staff	in	remembrance	of	Pete	
Gianopulos.	Mayor	Miller	concurred.	City	Manager	Jones	stated	he	would	look	into	the	request	and	if	
the	City	was	able	to	legally	grant	such	a	request	they	would.		
	
************************************************************************************************	

	 	 	 	 	 CONSENT	CALENDAR	ITEMS	7‐	13	
	

 Item	13	was	removed	by	Krier	
	
Motion:	 Moved	by	Bryant,	seconded	by	Krier	to	approve	consent	calendar	Items	7‐12.	
	
AYES:	 Noerr,	Krier,	Bryant,	Hill,	Miller	
PASSED:	 5‐0	
	
7. MINUTES	

	
July	7,	2015	Regular		
July	9,	2015	Joint	Special	
	

	 Recommendation	–	Approve	as	submitted.	
	
8. PAYMENT	OF	BILLS	
	 Warrant#063015A	 	Check	No.80208‐80275	 $	320,274.01	
				 Warrant#063015A	 	Check	No.80276‐80343	 $	320,274.01	
	 Warrant#070215	 	Check	No.80344‐80358	 $	126,020.69					
	 		
	 Recommendation	–	Approve	payment	of	the	bills.		

	
9. TREASURERS	REPORT	

	
Recommendation	–	Motion	to	receive	and	file	Treasurer’s	Reports	dated	July	13,	2015	for	the	Month	of	
May	2015.	

	
10. FINAL	TRACT	MAP	AND	 IMPROVEMENT	AGREEMENT	WITH	 COLSTON	 CONSTRUCTION	 INC.	 FOR	

VESTING	TENTATIVE	TRACT	MAP	NO.	7227,	PHASE	1	
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Recommendation	–	Motion	 to	 approve	 the	 final	 tract	map	 and	 improvement	 agreement	with	 Colston	
Construction	Inc.	for	vesting	tentative	tract	map	no.	7227,	phase	1	
	

11. 	 2015‐2016	APPROPRIATIONS	LIMIT	
	
Recommendation	–	Motion	to	adopt	resolution	entitled	A	RESOLUTION	OF	THE	CITY	COUNCIL	OF	THE	
CITY	OF	TAFT	ESTABLISHING	APPROPRIATIONS	LIMIT	FOR	2015‐2016	
		

12. 	 VEHICLE/	EQUIPMENT	PURCHASE‐	ANIMAL	CONTROL	
	
Recommendation	 –	 Motion	 to	 approve	 the	 purchase	 of	 a	 new	 animal	 control	 vehicle	 out	 of	 Capital	
Reserves	in	the	amount	of	$48,043.75.	
	
*********************************************************************************************************	

13. INTERNATIONAL	 COUNCIL	 OF	 SHOPPING	 CENTERS	 (ICSC)	WESTERN	 DIVISION	 CONFERENCE	 &	
DEAL	MAKING	EXPO	
	

Motion:	 Moved	 by	 Bryant,	 seconded	 by	 Noerr	 to	 approve	 and	 appropriate	 funds	 from	 General	
fund	account	 for	attendance	of	staff,	Council	Member	Krier,	booth	rental	and	associated	
costs	at	 the	2015	ICSC	Western	Division	Conference	&	Expo	 in	San	Diego,	not	 to	exceed	
$7,900.00.	

	
AYES:	 	 	 Noerr,	Krier,	Bryant,	Hill,	Miller	
PASSED:	 	 5‐0	

	
Krier	 stated	 he	 pulled	 this	 item	 so	 that	 he	may	 request	 Council’s	 blessing	 to	 attend	 the	 International	
Council	of	Shopping	Centers	(ICSC)	Western	Division	Conference	&	Deal	Making	Expo.		

	
At	6:41:14	PM	with	all	Council	Members	present	the	meeting	was	recessed	to	Closed	Session.	
	
CLOSED	SESSION	

	
A. CONFERENCE	WITH	REAL	PROPERTY	NEGOTIATOR,	CRAIG	JONES‐	CITY	MANAGER	

Government	Code	Section	54956.8	–	725	San	Emidio	Street,	400	Hillard	Street	and	410	Supply	Row	
	

B. CONFERENCE	WITH	LEGAL	COUNSEL	–	EXISTING	LITIGATION	
Government	Code	Section	54956.9	(a)	‐	Sierra	Club	v.	City	of	Taft	and	Taft	City	Council.	
	

C. CONFERENCE	WITH	LABOR	NEGOTIATOR,	CRAIG	JONES‐	CITY	MANAGER	
Government	Code	54957.6	–	All	units.	
	

D. CONFERENCE	WITH	LEGAL	COUNSEL	–	ANTICIPATED	LITIGATION	
Government	Code	Section	54956.9(A)	–	one	(1)	undisclosed	case	

	
 The	City	Council	considered	in	closed	session	the	items	agendized	for	closed	session	

discussion	and	gave	direction	to	staff,	negotiators,	and	attorney.	
	

	 ADJOURNMENT‐	With	no	further	business	to	conduct	the	meeting	was	adjourned	at	7:50pm.	
	
	
	 ________________________________________	 	 							 						 _________________________________________	
	 Brenda	Johns	 	 	 	 	 	 		 Randy	Miller	
	 Recording	Secretary	 	 	 	 	 	 Mayor	















































 
 

 
City of Taft Agenda Report 

 
 
 
DATE:   AUGUST 4, 2015 
 
TO:   Mayor Miller and Councilmembers 
     
AGENDA MATTER: 
 
REVISED SALARY RANGES FOR THE CLASSIFICATIONS OF 
DISPATCHER/MATRON I/II 
 
SUMMARY STATEMENT: 
 
Due to the necessity to be able to effectively recruit and retain employees it is recommended to adjust 
the salary of the Dispatcher/Matron I/II.  The recommended salary adjustment would change the 
starting pay for Dispatcher/Matron I from $15.31 to $17.79 per hour and the top pay for 
Dispatcher/Matron II from $20.57 to $23.89 per hour. Currently unfilled positions are being 
backfilled by excessive overtime and utilizing personnel in other classifications on overtime.  
 
Upon review of the organizational structure it is also recommended to delete the classification of 
Supervising Dispatcher/Matron and transfer this responsibility to a designated Police Sergeant.  As 
part of this action it is recommended to provide a five (5%) percent special duty pay for the Police 
Sergeant assigned this responsibility.  
 
The Finance Committee has reviewed the proposed salary adjustment and recommends the City 
Council approve the adjustment retro-actively to July 1, 2015. 
 
RECOMMENDED ACTION: 
 
Motion to adopt a resolution entitled A RESOLUTION OF THE CITY COUNCIL OF THE 
CITY OF TAFT AMENDING THE POSITION COMPENSATION PLAN AND 
ESTABLISHING COMPENSATION RATES.  
 
IMPACT ON BUDGET (Y/N):    
The salary adjustment has potential impact of approximately $35,000 annually. 

 
ATTACHMENT (Y/N): 
Yes – Resolution 
 
PREPARED BY:    
Lonn Boyer, Director of Human Resources/Assistant City Manager 
 
REVIEWED BY: 
CITY CLERK: 

 
FINANCE DIRECTOR: CITY MANAGER: 

 



RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT 
AMENDING THE POSITION CLASSIFICATION PLAN 

AND ESTABLISHING CORRESPONDING COMPENSATION RATES 

WHEREAS, pursuant to Section 1-10-5, Taft Municipal Code, the City Council may adopt rules 
and regulations for the administration of the personnel system, including establishing position classifications 
and range changes; and 

WHEREAS, the City Council wishes to amend the Position Classification Plan and establish 
corresponding compensation rules pursuant thereto. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Taft that: 

Section 1. The Position Classification Plan is hereby amended to modify the following 
position effective July 1, 2015.  

Number of Positions                         Position Title                              Salary Range (Bi-weekly) 

Change: 
 Five (5)    FROM:     Dispatcher/Matron I/II  27.0 ($1,224.95-$1,488.94)/  

       31.0 ($1,353.61-$1,645.32) 
 

                   TO:         Dispatcher/Matron I/II                              33.0 ($1,442.92-$1,729.57)/  
                       37.0 ($1,572.38-$1,911.24) 
 

The Position Classification Plan is hereby amended to modify the following position effective 
August 16, 2015.       

DELETE:                    Supervising Dispatcher/Matron                                      41.0 ($1,737.53-$2,111.98) 

ADD:      A five (5%) percent special pay shall be given to the Police Sergeant assigned supervisory 
responsibilities for the dispatch function.  

PASSED, APPROVED AND ADOPTED this 4th day of August, 2015. 

ATTEST: Randy Miller, Mayor 

Darnell Rowe,  
Deputy City Clerk 

STATE OF CALIFORNIA } 
COUNTY OF KERN            }SS 
CITY OF TAFT            } 

 I, Darnell Rowe, Deputy City Clerk of the City of Taft, do hereby certify that the 
foregoing Resolution was duly and regularly adopted by the City Council of the City of Taft at a regular 
meeting thereof held on the 4th day of August, 2015, by the following vote: 

AYES: COUNCIL MEMBERS: 
NOES: COUNCIL MEMBERS: 
ABSENT: COUNCIL MEMBERS: 
ABSTAIN: COUNCIL MEMBERS: 
 
 

Darnell Rowe, 
Deputy City Clerk 



 
 

 
City of Taft Agenda Report 

 
 
 
DATE:   AUGUST 4, 2015 
 
TO:   Mayor Miller and Councilmembers 
     
AGENDA MATTER: 
 
CHANGE THE CLASSIFICATION OF SUPPORT SERVICES ASSISTANT AND AJDUST SALARY 
RANGE  
 
SUMMARY STATEMENT: 
 
With the consolidation of the Municipal Records and Grant Administrator positions and the incumbent also 
serving as the City Clerk, it is necessary to have support with these functions.  As a temporary solution, a part-
time Support Services Assistant has been providing administrative/clerical support for the past several months.  
However, the nature and scope of the work needed requires a classification that accurately depicts the duties 
and responsibilities. Due to the nature of duties and responsibilities including access to loan qualifying 
information from citizens, this classification will be designated as “Confidential”   
 
This position will also continue to provide administrative support throughout the administrative office. 
 
This item was reviewed by the Finance Committee which recommended it to be forwarded to the City Council 
for consideration.  
 
RECOMMENDED ACTION: 
 
1.  Motion to approve and adopt the Job Description for the Grants and Records Assistant and reclassify 

the incumbent from Support Services Assistant to Grants and Records Assistant.  
 
2.  Motion to approve A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT 

AMENDING THE POSITION COMPENSATION PLAN AND ESTABLISHING 
COMPENSATION RATES.  

 
IMPACT ON BUDGET (Y/N):    
 
Impact of approximately $7,500 for the 2015/2016 fiscal year. 
 
ATTACHMENT (Y/N): 
 
Yes – Proposed Job Specification and Resolution 
 
PREPARED BY: 
    
Lonn Boyer, Director of Human Resources/Assistant City Manager 
 
REVIEWED BY: 
CITY CLERK: 

 
FINANCE DIRECTOR: CITY MANAGER: 

 
 



CITY OF TAFT 
 

CLASS TITLE:  GRANTS AND RECORDS ASSISTANT 
Salary Range 23.1 

$1111.29- $1350.78 Bi-weekly 
BASIC FUNCTION: 
 
Performs a variety of para-professional and clerical administrative assignments including 
keeping official records and providing administrative support for the Records/Grant 
Administrator and other staff as necessary.  The incumbent is expected to provide information 
and support to the public regarding a variety of grant and/or loan programs offered by the city 
including First Time Homebuyer and Housing Rehabilitation Programs.  
 
This position also provides para-professional and clerical support for the maintenance of city 
records and for the City Clerk including the preparation and distribution of agendas, materials, 
minutes, records of meetings; advertisements, bid openings and legal notices along with 
election and campaign support. 
 
This position is designated as a confidential classification and is expected to demonstrate 
professional competence while working as a team member and exercises independent 
judgment in a variety of confidential and sensitive areas, and performs other job related 
assignments as required.  
 
Reports To: 
 
Records / Grant Administrator 
 
Supervises: 
 
None 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
 
Performs routine and complex clerical and administrative support including answering 
telephones, assisting the public, and providing information and customer assistance. 
 
Receives the public and answers questions; responds to inquiries from employees, citizens and 
others and refers, when necessary, to appropriate persons. 
 
Effectively operates a variety of office machines including computers and software related to 
the areas of assignment. 
 
Composes, types, and edits a variety of correspondence, reports, memoranda, and other 
material requiring judgment as to content, accuracy, and completeness. 
 
May be required to attend regular and special City Council meetings; record accurately the 
proceedings; prepare the minutes, and distribute information as requested. 
 
Provides a variety of administrative support to the City Clerk including the functions and 
responsibilities of a Deputy City Clerk. 
 



 
 

Assembles and prepares meeting agendas and related materials, assists in posting and 
publicizing for meetings, bids and other legal notices. 
 
Assists with or prepares drafts of proclamations and commendations as required. 
Assists with Public Records Act requests and compliance. 
 
Provides assistance with election processes and required ongoing campaign compliance. 
 
Inputs data to standard office and department forms and compiles data for various reports. 
 
Maintains City documents and records. Establishes and maintains filing systems, control 
records and indexes using moderate independent judgment. 
 
Schedules appointments, and performs other administrative and clerical duties. 
 
Markets housing programs, meets with the general public, homeowners, contractors, and 
community groups to explain the details and benefits of city programs and secure participants. 
 
Performs year round maintenance of loan files in the city portfolio, annual certifications of 
loans and annual long term monitoring of affordable housing projects. 
 
Works with applicants explaining eligibility requirements and income guidelines and assists the 
program participants to resolve various issues, such as, title problems or outstanding liens 
against the property in order to assure adequate security for loans.   
 
Obtains pertinent information on applicants including sources of income, characteristics of 
property ownership, indebtedness, income, and verifies information on application.   
 
Performs office and field work in preparation of forms for assistance to applicants; determines 
eligibility of applicants according to income, credit history, debt ratio, equity and/or other 
criteria in comparison to program guidelines. 
 
Gathers necessary data and prepares notes, trust deeds, affidavits, and other documents 
required for loan processing. 

Work with and control sensitive and confidential information. 

Establishes and maintains respectful, effective and cooperative working relationships with 
those contacted in the course of work. 

PERIPHERAL DUTIES 
 
Serves as backup cashier including receipting of payments and various other payments. 
 
Issues routine permits. 
 
Operates a vehicle to run errands. 

 



 
 

KNOWLEDGE AND ABILITIES 

Knowledge of: 

 Clerical and department work practices, procedures, programs, services, policies, and 
regulations. 

 Correct English usage, grammar, sentence structure, spelling, vocabulary and 
punctuation. 

 Basic mathematical functions. 
 Modern office methods and practices including filing systems, business correspondence, 

and reception techniques. 
 Business report writing and customer service techniques. 
 Common word processing, spreadsheet, and database software packages. 
 Real estate, housing rehabilitation and mortgage loan terminology 

Ability to: 

 Understand and carry out oral and written instructions. 
 Exercise good and independent judgment in determining and selecting appropriate 

process and responses. 
 Prepare and maintain accurate reports and records. 
 Read and apply complicated laws, regulations and codes. 
 Interact with people of varying socioeconomic and educational backgrounds. 
 Deal tactfully and courteously with fellow employees, members of other agencies and 

the general public. 
 Organize work and carry out assignments with minimum supervision. 
 Proofread material. 
 Working knowledge of computers and electronic data processing; working knowledge of 

modern office practices and procedures. 
 Perform cashier duties accurately. 
 Communicate effectively verbally and in writing; ability to handle stressful situations. 
 Work with and control sensitive and confidential information. 
 Establish and maintain respectful, effective and cooperative working relationships with 

those contacted in the course of work. 

DESIRED MINIMUM QUALIFICATIONS 
 
Education and Experience:  
 
Graduation from a high school or GED equivalent with specialized course work in general office 
practices such as typing, filing, accounting and bookkeeping 

and  
One (1) year of experience working with municipal records or grant funding is desirable 
 
Must possess and maintain a valid California Drivers License.  
 
Any combination of experience and education that would be likely to provide the required 
knowledge, skills, and abilities could be qualifying, as determined by the City.  
 



 
 

TOOLS AND EQUIPMENT USED 
 
Multi-line phone;  personal computer including word processing and document storage 
software; copy machine; postage machine; fax machine; calculator; and city vehicle. 
 
PHYSICAL DEMANDS 
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions.  
  
While performing the duties of this job, the employee is frequently required to sit and talk or 
hear. The employee is occasionally required to walk; use hands to finger, handle, or feel 
objects, tools, or controls; and reach with hands and arms.  
  
The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities 
required by this job include close vision and the ability to adjust focus.  
  
WORK ENVIRONMENT 
 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job and are typically situated in a 
standard office environment.  However the need for leaving the office to perform field work 
including visiting job sites and attending trainings and meetings will be required. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. The noise level in the work environment is usually quiet. 
 
The duties listed above are intended only as illustrations of the various types of work that may 
be performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position. 
 
The job description does not constitute an employment agreement between the employer and 
employee and is subject to change by the employer as the needs of the employer and 
requirements of the job change.  



RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT 
AMENDING THE POSITION CLASSIFICATION PLAN 

AND ESTABLISHING CORRESPONDING COMPENSATION RATES 

WHEREAS, pursuant to Section 1-10-5, Taft Municipal Code, the City Council may adopt rules 
and regulations for the administration of the personnel system, including establishing position 
classifications and range changes; and 

WHEREAS, the City Council wishes to amend the Position Classification Plan and establish 
corresponding compensation rules pursuant thereto. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Taft that: 

Section 1. The Position Classification Plan is hereby amended as follows: 

Position Title                         Salary Range 

Change From:     
Support Services Assistant          $12.00 per hour 

 To: 
 Grants and Records Assistant              Range 23.1 ($1,111.29- $1,350.78 Bi-weekly) 

 

 

PASSED, APPROVED AND ADOPTED this 4th day of August, 2015. 

ATTEST: Randy Miller, Mayor 

Darnell Rowe 
Deputy City Clerk 

STATE OF CALIFORNIA } 
COUNTY OF KERN            }SS 
CITY OF TAFT            } 

 I, Darnell Rowe, Deputy City Clerk of the City of Taft, do hereby certify that the 
foregoing Resolution was duly and regularly adopted by the City Council of the City of Taft at a regular 
meeting thereof held on the 4th day of August, 2015, by the following vote: 

AYES: COUNCIL MEMBER: 
NOES: COUNCIL MEMBER: 
ABSENT: COUNCIL MEMBER: 
ABSTAIN: COUNCIL MEMBER: 
 
 

Darnell Rowe 
Deputy City Clerk 



 
 

City of Taft Agenda Report 
 
 
 
 
DATE:  August 4, 2015  
 
TO:  MAYOR MILLER AND COUNCIL MEMBERS  
 
AGENDA MATTER: 
 
PURCHASE OF RIMS STATE LINK SOFTWARE FOR POLICE DISPATCH 
 
SUMMARY STATEMENT: 
Sun Ridge Systems Inc. makes a State Link Software Module which will greatly enhance our Police 

Dispatch capabilities. Currently when a Police dispatcher runs a vehicle registration, a driver’s 

license, or checks for warrants they must first enter the information into the California Law 

Enforcement Teletype System (CLETS).  Then the Police Dispatcher must enter the same 

information into the Records Managements System (RIMS) for tracking purposes.  This software 

Module will link the two (2) systems together (RIMS and CLETS) so the Police Dispatcher only 

has to enter the data once.   This would save a lot of time for the Police Dispatcher.   The Taft 

Police Department already uses RIMS and already has CLETS.   Linking these two systems makes 

sense.  The cost of this software module is $7,390.00 and includes installation, first year support 

and upgrades.  This software module can be paid for from the Drug Forfeiture Account.  This will 

not affect the General Fund.     

 
RECOMMENDED ACTION: 
 
Motion to approve the purchase of the Sun Ridge Systems Inc. RIMS State Link Software Module 
and Hardware for $ 7,390.00.  
 
FUNDING SOURCE: Drug Forfeiture Account 
  
   
ATTACHMENT (Y/N): Sun Ridge Systems Inc. Quotation.  
 
 
PREPARED BY:  Ed Whiting – Chief of Police 
 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

 









































 
 

City of Taft Agenda Report 
 
 
 
 
DATE:  August 4, 2015  
 
TO:  MAYOR MILLER AND COUNCIL MEMBERS  
 
AGENDA MATTER: 
 
PURCHASE OF RIMS PROPERTY ROOM SOFTWARE AND HARDWARE FOR THE 
POLICE PROPERTY ROOM 
 
SUMMARY STATEMENT: 
Sun Ridge Systems Inc. makes a Property Room Software Module for our Police Department 

Report Management System (RIMS) which allows for better tracking, labeling, and storage of 

property the Police Department handles on a yearly basis.  Currently when property is seized and 

placed into the Police Property room we use a hand written card with a duplicate.  The information 

is then duplicated again by entering it into the RIMS system.  By using this RIMS Property Room 

Module we can stop the hand written duplication, and be able to print a lapel, scan it with a bar 

code, and track the property more efficiently. 

Cost of the RIMS Property Room Software Module and scanning hardware with training, 

installation, first year updates, support, and taxes is $ 9,217.00 and can be paid for from the Drug 

Forfeiture Account.  This will not affect the General Fund.     

RECOMMENDED ACTION: 
 
Motion to approve the purchase of the Sun Ridge Systems Inc. RIMS Property Room Software 
Module and Hardware for $9,217.00. 
 
FUNDING SOURCE: Drug Forfeiture Account  
  
   
ATTACHMENT (Y/N): Sun Ridge Systems Inc. Quotation.  
 
 
PREPARED BY:  Ed Whiting – Chief of Police 
 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

 





 
 

City of Taft Agenda Report 
 
 
 
 
DATE:  AUGUST 4, 2015  
 
TO:  MAYOR MILLER AND COUNCIL MEMBERS  
 
AGENDA MATTER: 
 
RENEWAL OF THE MOU WITH THE TAFT UNION HIGH SCHOOL FOR A FULL 
TIME PAID SCHOOL RESOURCE OFFICER (SRO) 
 
SUMMARY STATEMENT: 
 
This MOU is a renewal of our current MOU with the Taft Union High School for a School 
Resource Officer (SRO) extending services to June 30, 2016.  The contract amount is for a full time 
officer with benefits.  The Position also includes working at the Taft Continuation High School.  
The contracted position has been a tremendous asset to the Taft Union High School as attendance 
and truancy issues have been abated.  In addition to this the officer has established a very good 
working relationship with the school staff, the parents, and the kids.    
 
The Agreement has been reviewed by the City Attorney as well as the RMA attorney.  

 
 

RECOMMENDED ACTION: 
 
Motion to approve and sign the MOU with the Taft Union High School. 
 
 
 
 
FUNDING SOURCE: N/A  
  
   
ATTACHMENT (Y/N): Taft Union High School MOU  
 
 
PREPARED BY:  Ed Whiting – Chief of Police 
 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

 

















 
 

City of Taft Agenda Report 
 
 
 
 
DATE:  AUGUST 4, 2015  
 
TO:  MAYOR MILLER AND COUNCIL MEMBERS  
 
 
AGENDA MATTER: 
 
APPROVAL TO RENEW THE MOU WITH THE TAFT COMMUNITY COLLEGE 
DISTRICT FOR POLICE SERVICES 
 
SUMMARY STATEMENT: 
 
The MOU between the City of Taft Police Department and the Taft Community College District 
expired on June 30, 2015.   We would like to renew the agreement for another one year term 
extending services to June 30, 2016.  The agreement has been reviewed by our City Attorney. 

 
 

RECOMMENDED ACTION: 
 
Motion to approve the MOU with the Taft Community College District. 
 
 
 
 
FUNDING SOURCE: N/A  
  
   
ATTACHMENT (Y/N): Taft Community College District MOU  
 
 
PREPARED BY:  Ed Whiting – Chief of Police 
 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 
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