
TAFT	CITY	COUNCIL/SUCCESSOR	AGENCY	
JOINT	REGULAR	MEETING	AGENDA	
TUESDAY,	FEBRUARY	2,	2016	
CITY	HALL	COUNCIL	CHAMBERS	
209	E.	KERN	ST.,	TAFT,	CA	93268	

	
AS	A	COURTESY	TO	ALL	‐	PLEASE	TURN	OFF	CELL	PHONES	

	
Any	writings	or	documents	provided	to	a	majority	of	the	City	Council	regarding	any	 item	on	
this	agenda	are	made	available	for	public	inspection	in	the	lobby	at	Taft	City	Hall,	209	E.	Kern	
Street,	Taft,	CA	during	normal	business	hours	(SB	343).	

	
REGULAR	MEETING	 	 																												6:00	P.M.	
	
Pledge	of	Allegiance	
Invocation	
Roll	Call:	 Mayor	Miller	

Mayor	Pro	Tem	Noerr	
Councilmember	Krier	
Councilmember	Bryant	
Councilmember	Hill	

	 	
1. 	 CONTINUANCE	OF	PUBLIC	HEARING	‐	TRANSIT	FARE	INCREASE	AND	ROUTE	CHANGE	

	
	 Recommendation	–  

1. Conduct	Public	Hearing;	and	
2. Motion	to	approve	transit	rate	increase	and	change	the	transit	route.	

	
2. 	 PUBLIC	HEARING	–	UPDATE	OF	HOUSING	PROGRAM	GUIDELINES		
	
	 Recommendation	–  
 1) Conduct Public Hearing; and 
 2) Motion to adopt the Homebuyer Program Guidelines and Housing Rehabilitation Guidelines for use in 
  administering the City’s housing programs. 

	
3. PUBLIC	HEARING	‐	COSTS	AND	PLACEMENT	OF	LIEN	ON	ABATED	PROPERTY	
	
	 Recommendation	–  
 1.	 Conduct	hearing	re	Statement	of	Expense.	
	 2.	 Motion	to	confirm	Statement	of	Expense	as	submitted	and	approve	a	resolution	entitled	A		
	 	 RESOLUTION	OF	THE	CITY	COUNCIL	OF	THE	CITY	OF	TAFT	APPROVING	AND	CONFIRMING		
	 	 THE		COSTS	FOR	THE	ABATEMENT	OF	THE	NUISANCE	AT	122	E.	KERN	ST.,	TAFT,	APN		
	 	 NUMBER	032‐072‐01.	

	
4. PROCLAMATION	–	SAFE	SURRENDER	BABY	MONTH	

	
5. CITIZEN	REQUESTS/PUBLIC	COMMENTS	
	

THIS	 IS	 THE	 TIME	 AND	 PLACE	 FOR	 THE	 GENERAL	 PUBLIC	 TO	 ADDRESS	 THE	 CITY	 COUNCIL	 ON	
MATTERS	WITHIN	 ITS	 JURISDICTION.	STATE	LAW	PROHIBITS	THE	COUNCIL	FROM	ADDRESSING	ANY	
ISSUE	NOT	PREVIOUSLY	INCLUDED	ON	THE	AGENDA.		COUNCIL	MAY	RECEIVE	COMMENT	AND	SET	THE	
MATTER	FOR	A	SUBSEQUENT	MEETING.		PLEASE	LIMIT	COMMENTS	TO	FIVE	MINUTES.	
	

6. COUNCIL	STATEMENTS	(NON	ACTION)	
	

7. 	 PLANNING	COMMISSION	REPORT	
	

8. DEPARTMENT	REPORTS	
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9. CITY	MANAGER	STATEMENTS	
	
10. CITY	ATTORNEY	STATEMENTS	
	
11. FUTURE	AGENDA	REQUESTS	
	

********************************************************************************************	
	

CONSENT	CALENDAR	ITEMS	12	‐	20	
	
	 All	 items	listed	on	the	Consent	Calendar	shall	be	considered	routine	and	will	be	enacted	by	one	roll	call	

vote.	There	will	be	no	separate	discussion	of	 these	 items	unless	a	member	of	 the	City	Council	 requests	
specific	items	to	be	removed	from	the	Consent	Calendar	for	separate	action.		Any	item	removed	from	the	
Consent	Calendar	will	be	considered	after	the	regular	business	items.	Are	there	any	items	on	the	consent	
calendar	that	any	member	of	the	public	would	like	to	comment	on?	

	
12. MINUTES	

January	19,	2016	Regular		
	

	 Recommendation	–	Approve	as	submitted.	
	
13. PAYMENT	OF	BILLS		

Warrant#11516	 	 Check	No.	81685‐81788	 $	564,266.13	
	 Warrant#11516	 	 Check	No.	81789‐81791	 $					3,064.47	
	 	
	 Recommendation	–	Approve	payment	of	the	bills.	
		
14. 								SPECIAL	 EVENT	 PERMIT	 NO.	 2016‐03	 –	 “LOVE	 YOUR	 NEIGHBOR”	 EVENT	 HELD	 BY	 CALVARY	

	 TEMPLE	ASSEMBLY	OF	GOD	AT	630	KERN	STREET	ON	FEBRUARY	13TH	AND	14TH,	2016	
	
Recommendation	– Motion	to	approve	a	resolution	entitled	A	RESOLUTION	OF	THE	CITY	COUNCIL	OF	
THE	CITY	OF	TAFT	APPROVING	A	SPECIAL	EVENT	PERMIT,	AUTHORIZING	PASTOR	GREG	HASLOW	
OF	CALVARY	TEMPLE	ASEMBLY	OF	GOD	TO	HOLD	A	“LOVE	YOUR	NEIGHBORS”	EVENT	AT	630	KERN	
STREET	FEBRUARY	13TH	AND	14TH	2016.	

	
15. 	 AMENDING	THE	 JOB	DESCRIPTION	OF	THE	ADMINISTRATIVE	ASSISTANT	TO	THE	POLICE	CHIEF	

	 AND	CHANGING	SALARY	RANGE	
	
Recommendation	 –	Motion	 to	adopt	 a	 resolution	entitled	A	RESOLUTION	OF	THE	CITY	COUNCIL	OF	
THE	CITY	OF	TAFT	AMENDING	THE	 JOB	DESCRIPTION	OF	THE	ADMINISTRATIVE	ASSISTANT	TO	
THE	POLICE	CHIEF	AND	CHANGING	SALARY	RANGE	FROM	36.6	TO	42.6.	
	

16. 	 CHANGE	ONE	(1)	TRANSIT	OPERATOR	POSITION	FROM	FULL‐TIME	TO	PART‐TIME	
	

	 Recommendation	 –	Motion	 to	adopt	 a	 resolution	entitled	A	RESOLUTION	OF	THE	CITY	COUNCIL	OF	
	 THE	 CITY	 OF	 TAFT	 CHANGING	 ONE	 (1)	 TRANSIT	 OPERATOR	 POSITION	 FROM	 FULL‐TIME	 TO	
	 PART‐TIME.	
	
17. 	 CHANGE	 THE	 CLASSIFICATION	 OF	 ADMINISTRATIVE	 TECHNICIAN	 TO	 PUBLIC	 WORKS	

	 ADMINISTRATIVE	AND	OPERATIONS	COORDINATOR	
	

Recommendation	–		
1.	 Motion	to	adopt	a	resolution	entitled	A	RESOLUTION	OF	THE	CITY	COUNCIL	OF	THE	CITY	OF	

TAFT	 APPROVING	 THE	 CLASSIFICATION	 OF	 PUBLIC	 WORKS	 ADMINISTRATIVE	 AND	
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OPERATIONS	 COORDINATOR,	 ADOPTING	 THE	 JOB	 DESCRIPTION	 AND	 SETTING	 THE	
SALARY	RANGE	AT	49.8	

2.	 Motion	 to	 approve	 reclassifying	 the	 incumbent	 in	 the	 position	 of	 Administrative	 Technician	 to	
	 Public	 Works	 Administrative	 and	 Operations	 Coordinator	 and	 deleting	 the	 classification	 of	
	 Administrative	Technician.	

	
18. 	 UPDATE	TO	THE	ALCOHOL	AND	DRUG	TESTING	POLICY	FOR	TRANSIT	

	
Recommendation	 –	Motion	 to	adopt	a	 resolution	entitled	A	RESOLUTION	OF	THE	CITY	COUNCIL	OF	
THE	CITY	OF	TAFT	APPROVING	THE	DRUG	AND	ALCOHOL	TESTING	POLICY	CITY	OF	TAFT,	TAFT	
AREA	TRANSIT.	

	
19. 	 AUTHORIZE	PURCHASE	OF	LAND	FROM	WESTSIDE	ECONOMIC	DEVELOPMENT	CO.	LLC	

	
Recommendation	 – Motion	 to	 authorize	 the	 purchase	 of	 two	 thirds	 of	 an	 acre	 of	 land	 from	Westside	
Economic	Development	LLC	for	the	price	of	$12,500	from	WWTP	Capital	Reserves.	
		

20. 	 EMERGENCY	REPLACEMENT	OF	HVAC	BOILER	TAFT	CITY	HALL	
	
	 Recommendation	 –	 Motion	 to	 ratify	 emergency	 purchases	 in	 the	 amount	 of	 $4,017.01	 for	 the	
	 replacement	of	the	City	Hall	HVAC	unit	and	appropriate	funds	out	of	Capital	Reserves.	
	

	 ***********************************************************************************************	
	

CLOSED	SESSION	
	 	 	

A. CONFERENCE	WITH	LEGAL	COUNSEL	–	EXISTING	LITIGATION		
Government	Code	Section	54956.9	(a)	–	City	of	Taft	vs.	CDCR.	
	

B. CONFERENCE	WITH	PROPERTY	NEGOTIATOR,	CITY	MANAGER,		
Government	Code	54956.8	–	400	Hillard	Street,	Taft,	CA	
	

C. CONFERENCE	WITH	LABOR	NEGOTIATOR,	CRAIG	JONES,	CITY	MANAGER	
Government	Code	54957.6	–	All	units	
	

	 ADJOURNMENT	
AMERICANS	WITH	DISABILITIES	ACT	

(Government	Code	Section	54943.2)	

The	 City	 of	 Taft	 City	 Council	 Chamber	 is	 accessible	 to	 persons	 with	 disabilities.	 Disabled	 individuals	 who	 need	 special	 assistance	 (including	

transportation)	to	attend	or	participate	in	a	meeting	of	the	Taft	City	Council	may	request	assistance	at	the	Office	of	the	City	Clerk,	City	of	Taft,	209	E.	

Kern	 Street,	 Taft,	 California	 or	 by	 calling	 (661)	 763‐1222.	 Every	 effort	will	 be	made	 to	 reasonably	 accommodate	 individuals	with	 disabilities	 by	

making	meeting	material	 available	 in	 alternative	 formats.	Requests	 for	 assistance	 should	be	made	 five	 (5)	working	days	 in	 advance	of	 a	meeting	

whenever	possible.	

AFFIDAVIT	OF	POSTING	

I,	Darnell	Rowe,	declare	as	follows:	

	

That	I	am	the	Deputy	City	Clerk	for	the	City	of	Taft;	that	an	agenda	was	posted	on	a	public	information	bulletin	board	located	near	the	door	of	the	

Civic	Center	Council	Chamber	on	January	28,	2016,	pursuant	to	1987	Brown	Act	Requirements.	

	

I	declare	under	penalty	of	perjury	that	the	foregoing	is	true	and	correct.	

Executed	January	28,	2016,	at	Taft,	California.	

	

Date/Time	 	 	 Signature	 	 	 	 	 	

	



 
 

City of Taft Agenda Report 
 
 
 
 
DATE:  2/2/2016  
 
TO:  MAYOR MILLER AND COUNCIL MEMBERS  
 
AGENDA MATTER: 
 
PUBLIC HEARING - TRANSIT FARE INCREASE AND ROUTE CHANGE 
 
SUMMARY STATEMENT: 
  
As Council directed at the January 19, 2016 public hearing, staff met with transit stakeholders to 
discuss concerns regarding the proposed route change and rate increase.  As shown in the attached 
updates of the rate schedule and route, several compromises were reached.  Among those are to 
keep the bus stop south of Wood Street, the addition of a stop near S. 10th Street and B Street; a 
lesser increase of Senior/ADA/Youth fares; offer of a calendar month pass for the fixed route; and 
extended Dial A Ride hours on Saturday.  
Staff intends to reevaluate fare box numbers in six months to see if these changes have had a 
positive impact. 
 
RECOMMENDED ACTION: 
 

1. Conduct Public Hearing 
 

2. Motion to approve transit rate increase and change the transit route. 
 
IMPACT ON BUDGET: YES – Increase revenue, lower operational cost 
  
   
ATTACHMENT (Y/N): Yes – Proposed new rate sheet, (route map to be distributed at  
    meeting) 
 
PREPARED BY:  Public Works  
 
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 

 



        
 
 

2016 Proposed Transit Fare Rate Increase 
Effective March 1, 2016 

 
 
 
 
 

Current  Proposed 
 
 General       $1.00  $1.50 
 Senior       $.75  $1.00 
 ADA       $.75  $1.00 
 Youth       $.75  $1.00 
 12 Trip Pass      $10.00  $15.00 
 12 Trip Pass (Senior/ADA/Youth)   $7.50  $10.00 
 Maricopa General     $1.50  $2.00 
 Maricopa (Senior/ADA/Youth)   $1.50  $2.00 
 Dial-A-Ride General     ----  $2.50 
 Dial-A-Ride (Senior/ADA)      $1.25  $1.75 
 Dial-A-Ride General 12 Trip Pass   ----  $25.00 
 Dial-A-Ride (Senior/ADA) 12 Trip Pass  $12.50  $17.50 
 Fixed Route Monthly Pass General        ----    $40.00 
 Fixed Route Monthly Pass (Senior/ADA/Youth)      ----    $25.00  
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DATE:  February 2, 2016 
 
TO:   HONORABLE MAYOR AND COUNCIL MEMBERS 
   
AGENDA MATTER: 
 
PUBLIC HEARING – UPDATE OF HOUSING PROGRAM GUIDELINES  
 
 
SUMMARY STATEMENT: 
 
CDBG Program regulations require that every jurisdiction receiving CDBG funds have Program 
Guidelines for all programs being administered with the funds.  It is also a requirement that the 
public have opportunity to have input in these guidelines through the public participation process 
and a duly noticed public hearing.  The previous guidelines that the city had in place were 
approved in January 2014 and due to various CDBG regulation changes and lending law 
requirements were out of date and needed to be updated to allow continued program 
administration.  
 
RECOMMENDED ACTION: 
 
1) Conduct Public Hearing; and 
2) Motion to adopt the Homebuyer Program Guidelines and Housing Rehabilitation 

Guidelines for use in administering the City’s housing programs. 
  
IMPACT ON BUDGET (Y/N):   NO 
 
ATTACHMENT (Y/N): YES  (Homebuyer Program Guidelines and Housing 

Rehabilitation Guidelines)  
 
PREPARED BY:   Grant Administrator  
 
REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 
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DATE:   FEBRUARY 2, 2016 
 
TO:   MAYOR MILLER AND COUNCIL MEMBERS  
   
AGENDA MATTER:  
 

HEARING ON COSTS AND PLACEMENT OF LIEN ON ABATED PROPERTY 
 
SUMMARY STATEMENT: 
 
The property listed below has had a nuisance abated.  The owner of record has been notified by certified mail 
and by posting on said property in accordance with the City of Taft Municipal Code of the cost incurred 
during the abatement process. 
 
The owner was also notified of the time and place of a Public Hearing on costs whereby Council will hear 
any objections or protests from the property owner or other interested parties. 
 
If costs of abatement as submitted or modified for the property listed here are not paid within 5 days from the 
date of confirmation, the confirmed Statements of Expense shall constitute a lien against the properties and 
all such costs to be made a personal obligation against the property owner pursuant to section 38773 of the 
California Government Code and Taft Municipal Code section 3-4.5-5 (c) and (d).   
 
The Property abated was 122 E. Kern Street and the abatement amount was $2,798.10.   
             
RECOMMENDED ACTION 
 
1. Conduct hearing re Statement of Expense. 
2. Motion to confirm Statement of Expense as submitted and approve a resolution entitled A 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT APPROVING AND 
CONFIRMING THE COSTS FOR THE ABATEMENT OF THE NUISANCE AT 
122 E. KERN ST., TAFT, APN NUMBER 032-072-01 
 

 
 

IMPACT ON BUDGET (Y/N):   Yes (revenue when collected) 
 
ATTACHMENT (Y/N):  Yes - Resolution 
 
PREPARED BY:   City Clerk 
 

REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 
 

 



Resolution No. ______________ 
 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT APPROVING 
AND CONFIRMING THE COSTS FOR THE ABATEMENT OF THE NUISANCE AT 

122 E. KERN ST., TAFT, APN NUMBER 032-072-01 
 

WHEREAS, the City of Taft has been diligently pursuing the betterment of the community; and 
 

WHEREAS, the City of Taft has followed all steps outlined in Section 3-4-9 of the Taft 
Municipal Code in order to abate nuisance in the community; and 
 

WHEREAS, costs have been incurred during the abatement process and/or demolition of 
building on said property; and 
 

WHEREAS, the following cost shall constitute a lien upon the property located at and known as 
122 E. Kern St., Taft, APN Number 032-072-01 

 
NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Taft approves and 

confirms the following costs of $2,798.10 and resolves that these costs shall constitute a lien on said 
property and shall accrue interest in the amount of 6% per annum on the unpaid balance until paid in full. 
 
 PASSED, APPROVED AND ADOPTED this 2nd day of February 2016. 
 
 
 
                           
         Randy Miller, Mayor 
ATTEST: 
 
                   
Yvette Mayfield 
City Clerk 
 
 
 
STATE OF CALIFORNIA } 
COUNTY OF KERN  } SS 
CITY OF TAFT  } 
 
I, Yvette Mayfield, City Clerk of the City of Taft, do hereby certify that the foregoing Resolution was 
duly and regularly adopted by the City Council of the City of Taft at a regular meeting thereof held on the 
2nd day of February, 2016. 
 
AYES:  COUNCIL MEMBERS: 
NAYS:  COUNCIL MEMBERS: 
ABSENT: COUNCIL MEMBERS: 
ABSTAIN: COUNCIL MEMBERS: 
 
                        
Yvette Mayfield, City Clerk  



 

 
PROCLAMATION	

	
DECLARING	

	
FEBRUARY	2016	

	
SAFE	SURRENDER	BABY	AWARENESS	MONTH	

IN	KERN	COUNTY	
	

									Whereas,	the	Safely	Surrendered	Baby	Law	was	first	implemented	in	California	on	
January	1,	2001,	with	the	intent	to	prevent	harm	and	possible	death	to	newborns;	and	
	
								Whereas,	 the	 law’s	 intent	 is	 to	 save	 the	 lives	 of	 newborn	 infants	 at	 risk	 of	
abandonment	 by	 encouraging	 parents	 or	 persons	 with	 lawful	 custody	 to	 safely	
surrender	the	infant	within	72	hours	of	birth	with	no	questions	asked;	and		
	
							Whereas,	in	Kern	County,	a	newborn	baby	can	be	safely	surrendered	into	the	hands	
of	any	hospital	emergency	room	or	Fire	Station	staff;	and		
	
							Whereas,	 The	 Safely	 Surrendered	 Baby	 Coalition,	 under	 the	 coordination	 of	 the	
Department	 of	Human	 Services,	works	 to	 educate	Kern	 County	 residents	 about	 this	
important	law.	
	
							NOW	THEREFORE,	the	City	Council	of	the	City	of	Taft,	does	hereby	join	other	cities	in	
proclaiming	the	month	of	February,	2016,	as	Safe	Surrender	Baby	Awareness	Month	in	
Kern	County.				
	
Dated	this	2nd	day	of	February	2016.	
	

	
_________________________	

Randy	Miller,	Mayor	
	
	

___________________________																									 	 	 ___________________________	
Dave	Noerr,	Mayor	Pro	Tem	 	 	 	 	 Orchel	Krier,	Council	Member	
	
	
___________________________	 	 	 	 	 ___________________________	
Josh	Bryant,	Council	Member     Renee Hill, Council Member 

 



TAFT	CITY	COUNCIL/SUCCESSOR	AGENCY	
JOINT	REGULAR	MEETING	AGENDA	

JANUARY	19,	2016	
	

	
REGULAR	MEETING	 	 																					6:00	P.M.	
	
The	 January	 19,	 2016,	 regular	 joint	 meeting	 of	 the	 Taft	 City	 Council/Taft	 Successor	 Agency,	 held	 in	 the			
Council	Chamber	at	Taft	City	Hall,	209	East	Kern	Street,	Taft,	CA	93268,	was	opened	by	Mayor	Randy	Miller	at	
6:01:42	PM.	The	Pledge	of	Allegiance	was	led	by	Council	Member	Bryant,	followed	by	an	invocation	given	by	
Pastor	Rodney	Wikoff	of	the	West	Hills	Church	of	the	Nazarene.		
		
PRESENT:		 Mayor	Randy	Miller	and	Mayor	Pro	Tem	Dave	Noerr	

Council	Members	Orchel	Krier,	Josh	Bryant	and	Renee	Hill	
City	Manager	Craig	Jones	and	City	Attorney	Jason	Epperson	
City	Clerk	Yvette	Mayfield	

	
	 	

1. 	 PUBLIC	HEARING	‐	TRANSIT	FARE	INCREASE	AND	ROUTE	CHANGE	
	

The	Public	Hearing	was	opened	at	6:05:28	PM	to	receive	testimony	from	proponents	and	
opponents.	
	
City	 Manager	 entered	 into	 record	 and	 presented	 to	 City	 Clerk	 64	 written	 responses	 of	
opposition	received	by	the	Public	Works	Department.	
	
Rick	Connick	of	Taft	spoke	in	opposition	of	the	fare	increase	and	route	change.	
	
Kathy	Johnson	of	Taft	spoke	on	behalf	of	the	West	Side	Resource	Center	in	opposition	of	
the	fare	 increase	and	spoke	in	favor	of	the	route	change	making	a	 few	recommendations	
to	the	route	change	believed	to	be	of	benefit	to	riders.	
	
Olivia	 Goldwyn	 a	 client	 of	 the	 Taft	 Transition	 to	 Independent	 Living	 (TIL)	 Program	
spoke	in	opposition	of	the	fare	increase	and	route	change.		

	
	

	 The	Public	Hearing	was	closed	at	6:17:07	PM.	
	
Motion:	 Moved	by	Noerr,	seconded	by	Krier	to	approve	the	transit	rate	increase	and	change	

the	transit	route.	
	
	
Amended	Motion:	 Moved	 by	 Miller,	 seconded	 by	 Krier	 and	 accepted	 by	 Noerr	 to	 make	 a	 “friendly	

amendment”	to	the	motion	on	the	floor	to	raise	senior	rates	to	one	dollar	and	ADA	
rates	 to	one	dollar	directing	 staff	 to	 look	 in	 to	 the	route	 changes	 recommended	by	
speakers.		

	
Amended	Motion:	 Moved	by	Bryant,	seconded	by	Hill	and	accepted	again	by	Noerr	and	Krier	to	make	a	

“friendly	 amendment”	 to	 the	motion	 tabling	 the	matter	 until	 next	 meeting	 and	 to	
reopen	the	public	hearing	allowing	additional	time	for	public	input.	

	
AYES:	 	 	 Noerr,	Krier,	Bryant,	Hill,	Miller	
PASSED:	 	 5‐0	 	
	
	
Noerr	 stated	 that	 there	 was	 a	 lot	 of	 citizen	 outreach	 done	 before	 bringing	 this	 item	 forward,	 this	 is	 a	
subsidized	program	and	the	city	 is	mandated	to	meet	the	10%	fare	box.	 	City	worked	hard	to	reduce	costs	
that	were	in	their	control	but	if	the	fare	box	is	not	met	the	City	will	lose	the	program	all	together.	
	



City of Taft Council/Successor Agency Meeting 
Minutes 
January 19, 2016 
Page 2 of 5 
 
Krier	asked	if	there	was	still	the	possibility	to	make	some	of	the	changes	to	the	routes	that	was	recommended	
if	warranted.	 	City	Manager	stated	 that	yes	 they	would	 look	at	all	 the	recommendations	made	 tonight	and	
changes	can	be	made.	
	
Bryant	agreed	that	this	 is	a	tough	decision	and	wanted	to	make	sure	that	the	recommended	route	changes	
are	looked	at	by	staff	for	feasibility	and	meeting	the	needs	of	the	riders.	
	
Hill	stated	that	child	safety	is	of	utmost	importance	to	her	and	all	the	Council	Members	and	asked	staff	to	look	
at	the	routes	and	how	they	serve	the	school	children’s	needs.	
	
Miller	asked	if	the	County	covers	any	of	the	costs	for	the	service	and	City	Manager	Jones	stated	that	yes	they	
do	subsidize	the	cost	of	the	trips	originating	in	the	County	and	that	is	about	one‐third	of	the	business.		Miller	
also	asked	when	the	last	increase	was	implemented	in	fares.		Jones	shared	that	the	last	increase	was	in	2008	
and	that	since	that	time	the	City	has	tried	everything	they	knew	to	try	to	improve	the	fare	box.	 	Miller	also	
requested	 that	 citizens	who	 still	wish	 to	 be	 heard	 on	 this	matter	 please	 submit	 their	 comments,	 either	 in	
person	at	the	continued	public	hearing	or	in	writing	to	the	City	Clerk.	

	
2. CITIZEN	REQUESTS/PUBLIC	COMMENTS	
	

Bill	 Messenger,	 who	 operates	 a	 business	 on	 Center	 Street,	 spoke	 to	 the	 Council	 regarding	 the	
homeless	 hanging	 around	 in	 the	 downtown	 area	 and	 the	 concern	 for	 how	 it	 is	 affecting	 the	
businesses.	
	
Dr.	Kathy	Orrin,	of	the	Taft	Chamber	of	Commerce,	also	spoke	as	to	the	homeless	presence	in	the	
downtown	area	affecting	businesses	and	reminded	everyone	about	the	Chamber	hosted	sit‐n‐sips	
every	Wednesday	and	the	Chamber	Installation	Dinner	February	11th	at	the	Fox	Theater.	
	

3. COUNCIL	STATEMENTS	(NON	ACTION)	
	
Council	Member	Hill	mentioned	that	it	is	important	that	if	someone	is	having	issue	with	homeless	
affecting	 their	 business	 or	 customers	 in	 the	 downtown	 area	 they	 need	 to	 call	 in	 to	 the	 Police	
Department.	
	
Council	Member	Bryant	concurred	with	statements	regarding	the	homeless	in	the	downtown	area	
and	encouraged	citizens	to	call	in	to	the	Police	Department	or	even	reach	out	to	the	City	Manager	
or	City	Staff.	
	
Council	 Member	 Noerr	 announced	 that	 there	 was	 a	 Consumer	 Affairs	 report	 released	 recently	
naming	City	of	Taft	as	the	5th	safest	city	in	the	nation.	
	
Council	Member	Krier	wished	everyone	a	Happy	New	Year,	thanked	the	Police	Department	for	all	
their	hard	work	making	Taft	one	of	 the	safest	Cities	 in	 the	Nation	and	reminded	everyone	of	 the	
upcoming	membership	dinner	for	the	Fort.	
	
Mayor	Miller	shared	that	it	 is	nice	to	know	that	the	Police	Officers	are	doing	an	excellent	job	and	
Taft	is	proud	to	be	recognized	as	the	fifth	safest	city	in	the	nation.	
	
	

4. 	 PLANNING	COMMISSION	REPORT	
	
Commissioner	 Thompson	 reported	 that	 the	 Planning	 Commission	 set	 their	meeting	 schedule	 for	
2016	and	discussed	a	work	plan	for	anticipated	subjects	that	the	Commission	would	be	addressing	
over	the	next	year.	
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5. DEPARTMENT	REPORTS	
	

There	was	none.	
	
6. CITY	MANAGER	STATEMENTS	
	

City	Manager	 Jones	shared	 that	he	was	proud	to	announce	 that	according	 to	a	 recent	Consumer	
Affairs	Report	that	Taft	was	ranked	one	of	the	safest	cities	in	the	Nation	and	also	invited	citizens	
to	attend	Coffee	with	a	Cop,	a	new	relaxed	 forum	meeting,	which	will	be	held	at	9	am	February	
11th	at	Jo’s	Restaurant.	
	

7. CITY	ATTORNEY	STATEMENTS	
	

There	was	none.	
	
8. FUTURE	AGENDA	REQUESTS	
	

Hill	 requested	and	Miller	concurred	 that	 there	needed	 to	be	a	workshop	or	some	 type	of	public	
meeting	to	help	address	the	homeless	issue.			

	
********************************************************************************************	

	
CONSENT	CALENDAR	ITEMS	9	‐	19	

	
 Items	11	and	14	were	removed	by	Krier.	

	
Motion:	 Moved	by	Hill,	seconded	by	Bryant	to	approve	consent	calendar	Items	9,	10,	12,	13,	

and	15	through	19.	
	
AYES:	 Noerr,	Krier,	Bryant,	Hill,	Miller	
PASSED:	 	 5‐0	 	
	
9. MINUTES	

December	15,	2015	Regular	and	December	17,	2015	Special	
	

	 Recommendation	–	Approve	as	submitted.	
	
10. PAYMENT	OF	BILLS		

Warrant#	121815	 	 Check	No.	81505‐81613		 $	401,530.77	
	 Warrant#	123115	 	 Check	No.	81614‐81675	 $	242,133.86			
	 Warrant#	123	115	 	 Check	No.	81676‐81683	 $			11,810.18		
	 Warrant#	123115	 	 Check	No.	81684	 	 $	260,710.68	
	
	 Recommendation	–	Approve	payment	of	the	bills.	
		
12. PROFESSIONAL	 SERVICES	 AGREEMENT	 WITH	 GRAPHIC	 SOLUTIONS	 FOR	 CITYWIDE	 SIGN	

PROGRAM	AND	WAYFINDING	
	
Recommendation	–		
1.	 Motion	 to	enter	 into	a	Professional	Services	Agreement	with	Graphic	Solutions	 for	 the	Taft	
	 Citywide	Sign	Program	and	Wayfinding	Project;	and	
2.	 Motion	to	approve	$9,750	from	the	General	Fund.	
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13. 	 REVISED	LONG	RANGE	PROPERTY	MANAGEMENT	PLAN	

	
	 Recommendation	 –	 Motion	 to	 adopt	 a	 resolution	 entitled	A	RESOLUTION	OF	THE	 SUCCESSOR	

AGENCY	TO	THE	TAFT	COMMUNITY	DEVELOPMENT	AGENCY	APPROVING	THE	REVISED	LONG	
RANGE		PROPERTY	MANAGEMENT	PLAN.		(Resolution	No.	3738‐15)	

	
15. 	 PROPOSAL	FOR	ECONOMIC	DEVELOPMENT	SERVICES	FROM	HDL	

	
Recommendation	–	Motion	 to	approve	 the	proposal	 from	HdL	for	an	additional	$10,000	 from	the	
General	Fund	and	authorize	the	City	Manager	to	execute	the	proposal.	

	
16. 	 PLANNING	DIRECTOR	TO	ATTEND	THE	AMERICAN	PLANNING	ASSOCIATION’S	2016	NATIONAL	

	 PLANNING	CONFERENCE	IN	PHOENIX,	ARIZONA,	APRIL	2‐5,	2016	
	

Recommendation	 –	Motion	 to	 approve	 travel	 for	 the	Planning	Director	 to	 attend	 the	APA’s	 2016	
National	 Planning	 Conference	 in	 Phoenix,	 Arizona,	 from	 April	 2	 to	 April	 5,	 2016,	 with	 approved	
expenses	up	to	$835.00.	

	
17. PROFESSIONAL	 SERVICES	 AGREEMENT	 WITH	 RADIAN	 DESIGN	 GROUP,	 INC.	 FOR	 TAFT	

TRANSIT	CENTER	
	

Recommendation	 –	 Motion	 to	 enter	 into	 a	 Professional	 Services	 Agreement	 with	 Radian	 Design	
Group,		 Inc.	for	the	first	two	phases	of	professional	design	services	for	the	Taft	Transit	Center	in	an	
amount	not	to		 exceed	$32,010.	

	
18. FINANCE	AND	HUMAN	RESOURCE	STAFF	TO	ATTEND	TYLER	MUNIS	2016	ANNUAL	TRAINING	

IN	PHOENIX,	ARIZONA	ON	MAY	1	THROUGH	MAY	5,	2016	
	

Recommendation	–	Motion	to	approve	travel	for	5	employees	to	attend	Tyler	Connect	2016	training	
in	Phoenix,	Arizona	from	May	1	to	May	4,	2016.	

	
19. 	 APPLICATION	TO	THE	SAN	 JOAQUIN	VALLEY	AIR	POLLUTION	CONTROL	DISTRICT	ELECTRIC	

	 VEHICLE	CHARGING	STATION	GRANT	
	

Recommendation	–	Motion	to	adopt	a	resolution	entitled	A	RESOLUTION	OF	THE	CITY	COUNCIL	
OF	THE	CITY	OF	TAFT	APPROVING	AND	AUTHORIZING	AN	APPLICATION	TO	THE	SAN	JOAQUIN	
VALLEY	 AIR	 POLLUTION	 CONTROL	 DISTRICT	 FOR	 THE	 ELECTRIC	 VEHICLE	 CHARGING	
STATION	 GRANT	 AND	 AUTHORIZING	 THE	 CITY	 MANAGER	 TO	 EXECUTE	 ALL	 DOCUMENTS.	
(Resolution	No.	3739‐15)	

	
	 ***********************************************************************************************	
	
	
11. 								DUCT	CLEANING	OF	THE	HEATING/AIR	CONDITIONING	SYSTEMS	AT	CITY	HALL	

	
	
Motion:	 Moved	 by	 Bryant,	 seconded	 by	 Hill	 to	 approve	 duct	 cleaning	 of	 the	 heating/air	

conditioning	 systems	 at	 City	 Hall	 and	 authorize	 the	 City	 Manager	 to	 sign	 the	
agreement	 for	 services	 with	 Professional	 Duct	 Cleaning	 Company	 and	 approve	
$10,440	from	the	General	Fund.	

	
AYES:	 Noerr,	Krier,	Bryant,	Hill,	Miller	
PASSED:	 	 5‐0	 	
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Krier	asked	if	this	is	the	first	time	that	this	is	being	done	and	what	prompted	this	request.		Jones	responded	
that	to	his	knowledge	this	is	the	first	time	and	that	it	was	prompted	by	the	amount	of	respiratory	and	allergy	
issues	of	staff	working	in	the	building.	
	
14. 	 RENEWAL	OF	THE	TAFT	CITY	SCHOOLS	SCHOOL	RESOURCE	OFFICER	MOU	

	
	

Motion:	 Moved	 by	 Hill,	 seconded	 by	 Krier	 to	 approve	 the	 MOU	 and	 authorize	 the	 City	
Manager	and	Police	Chief	to	sign.	

	
	
AYES:	 Noerr,	Krier,	Bryant,	Hill,	Miller	
PASSED:	 	 5‐0	 	

	
Krier	commented	that	he	wanted	to	acknowledge	the	great	partnership	the	City	has	with	the	School	District	
through	this	program	and	believes	having	a	Police	Officer	on	campus	serves	as	a	positive	influence	and	helps	
reduce	truancy.	
	
Bryant	mirrored	Krier’s	 statement	 and	 added	 that	 he	was	 amazed	 at	what	 a	 rapport	Officer	Martinez	 has	
built	with	the	kids.		
	

At	7:30:14	PM		the	regular	meeting	was	recessed	to	closed	session.	
	

CLOSED	SESSION	
	 	 	

A. CONFERENCE	WITH	LEGAL	COUNSEL	–	ANTICIPATED	LITIGATION	
Government	Code	Section	54956.9(b)	–	two	(2)	potential	cases	
	

B. CONFERENCE	WITH	LABOR	NEGOTIATOR,	CRAIG	JONES,	CITY	MANAGER	
Government	Code	54957.6	–	All	units	
	
 The	 City	 Council	 discussed	 in	 closed	 session	 those	 items	 agendized	 for	 closed	 session	

discussion	 and	 direction	 was	 given	 to	 staff.		 The	 City	 Council	 voted	 unanimously	 to	
authorize	 the	 City	 Manager	 to	 execute	 a	 settlement	 agreement	 with	 the	 California	
Regional	Water	Quality	Control	Board	Central	Valley	Region	regarding	a	citation	arising	
from	a	prior	spill.		

	
	 ADJOURNMENT‐	With	no	further	business	to	conduct	the	meeting	was	adjourned	at	8:23	PM.	
	
	
	

	 	 	 	 	 	 	 	 	 	 	 ________		
Yvette	Mayfield	 	 	 	 	 	 Randy	Miller	
City	Clerk										 	 	 	 	 	 Mayor	
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DATE: February 2, 2016 
 
TO: MAYOR MILLER AND COUNCIL MEMBERS 
 
AGENDA MATTER:  
 
SPECIAL EVENT PERMIT NO. 2016-03 – “LOVE YOUR NEIGHBOR” EVENT HELD BY 
CALVARY TEMPLE ASSEMBLY OF GOD AT 630 KERN STREET ON FEBRUARY 13TH AND 
14TH, 2016 
 
SUMMARY STATEMENT:  
 
Staff received a special event application and letter from Pastor Greg Haslow of Calvary Temple Assembly 
of God requesting to hold a “Love Your Neighbor” outreach event at 630 Kern Street (APN 031-170-18). 
The event will take place on Saturday and Sunday, February 13th and 14th, no streets, alleyways, parking or 
sidewalks will be blocked off.  However, as the event is anticipating to attract between 100-150 people, a 
Special Event application is required to be reviewed and approved by the City Council.  The event will be 
outdoors on Saturday from 11am to 1pm, with the Sunday event being held indoors beginning with a 
pancake breakfast starting at 9am inside the fellowship hall, followed by a 10am church service. 
 
The outdoor portion of the event will take place on the east lawn area of the property.  There will be no 
sales of any kind. There will be refreshments and food provided for free. There will be a PA system 
consisting of two speakers to provide sound. Pastor Greg Haslow has worked with the Taft Police 
Department, Public Works Department, Planning Department and the Kern County Fire Department who 
have reviewed the plan and addressed all safety concerns.  The applicant is requesting that Special Event 
Permit fees be waived by the City Council as they are a non-profit organization. 
 
Conditions of approval:  
 
1. Provide sufficient trash receptacles as shown on the Site Plan. 
2. Trash removal from Kern Street, Wildcat Way, and alleyway after Saturday event. 
3. Event activities shall not block any nearby street, alley, parking or sidewalk. 
 
RECOMMENDED ACTION:  
Motion to approve a resolution entitled A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
TAFT APPROVING A SPECIAL EVENT PERMIT, AUTHORIZING PASTOR GREG HASLOW OF 
CALVARY TEMPLE ASEMBLY OF GOD TO HOLD A “LOVE YOUR NEIGHBORS” EVENT AT 
630 KERN STREET FEBRUARY 13TH AND 14TH 2016. 
 
FUNDING SOURCE:   N/A 
 
ATTACHMENT (Y/N):  Resolution, Letter, Application, Aerial Map, Evidence of Insurance, 501c3 
 
PREPARED BY:   Mark Staples, Director, Planning & Community Development 



RESOLUTION NO. __________ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT APPROVING 
A SPECIAL EVENT PERMIT, AUTHORIZING PASTOR GREG HASLOW OF 
CALVARY TEMPLE ASSEMBLY OF GOD TO HOLD A “LOVE YOUR 
NEIGHBOR” EVENT AT 630 KERN STREET ON FEBRUARY 13TH AND 14TH 2016 

WHEREAS, Pastor Greg Haslow of Calvary Temple Assembly of God has submitted a Special Event 
Permit Application, requesting to hold a “Love Your Neighbor" event at 630 Kern Street (APN 031-170-18) 
on February 13 and 14, 2016; and  
 

WHEREAS, the special event will not require any street closures and no parking areas, sidewalks, or 
alleyways will be blocked off; and 
 

WHEREAS, Pastor Greg Haslow shall provide sufficient trash receptacles and bathroom facilities, 
and shall clean up all trash and debris at the conclusion of the event, including any event related trash that is 
found in Kern Street, Wildcat Way, and in the alleyway at the rear of the property; and 

 
WHEREAS, the City Council agrees to waive the Special Event application fees so that Pastor Greg 

Haslow of Calvary Temple Assembly of God can dedicate those funds toward other event costs. 
 

NOW, THEREFORE, BE IT RESOLVED, the Mayor and City Council of the City of Taft, 
California, approve the special event as follows:  

 
Set-up:  February 13th by 11:00am, February 14th event will be indoors 
Love Your Neighbor event: February 13th, operating from 11:00am to 1:00pm; February 14th pancake 

breakfast event will be indoors starting at 9:00am 
Breakdown of event: February 13th, by 1:00pm; February 14th event will be indoors 

 
PASSED, APPROVED, AND ADOPTED this 2nd day of February, 2016 

 
________________________________ 
Randy Miller, Mayor  

 
ATTEST:  
 
__________________________________ 
Yvette Mayfield, City Clerk  
 
STATE OF CALIFORNIA )  
COUNTY OF KERN  ) SS  
CITY OF TAFT   )  
 

I, Yvette Mayfield, City Clerk of the City of Taft, do hereby certify that the foregoing Resolution was 
duly and regularly adopted by the City Council of the City of Taft at a regular meeting thereof held on the 2nd  
day of February, 2016, by the following vote:  
 
AYES:   COUNCIL MEMBERS:  
NOES:   COUNCIL MEMBERS:  
ABSENT:  COUNCIL MEMBERS:  
ABSTAIN:  COUNCIL MEMBERS:  
 
__________________________________ 
Yvette Mayfield, City Clerk 
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DATE:   February 2, 2016  
 
TO:   HONORABLE MAYOR AND COUNCIL MEMBERS 
 
AGENDA MATTER: 
 
AMENDING THE JOB DESCRIPTION OF THE ADMINISTRATIVE ASSISTANT TO THE 
POLICE CHIEF AND CHANGING SALARY RANGE 
 
SUMMARY STATEMENT: 
 
Staff has conducted a review of the duties and responsibilities the Administrative Assistant to the Police 
Chief has been performing on a regular basis.  The proposed job description depicts the on-going and 
anticipated duties and responsibilities for this position.   
 
Staff recommends adopting the amended job description of Administrative Assistant to the Police Chief 
and changing the salary range for the classification from 36.6 to Salary Range 42.6 ($1808.35–$2198.06 
bi-weekly) for appropriate alignment with other internal classifications.  
 
The Personnel and Finance Committees have approved forwarding this item to the City Council for 
approval.  
 
RECOMMENDED ACTION: 
 
Motion to adopt a resolution entitled A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
TAFT AMENDING THE JOB DESCRIPTION OF THE ADMINISTRATIVE ASSISTANT TO THE 
POLICE CHIEF AND CHANGING SALARY RANGE FROM 36.6 TO 42.6 

 
 
IMPACT ON BUDGET (Y/N):   Yes 
 
ATTACHMENT (Y/N):  Yes - Job Description, Resolution 
 
PREPARED BY:   Lonn Boyer, Director of Human Resources/Assistant City Manager  
 
REVIEWED BY:            
CITY CLERK
  
 

FINANCE DIRECTOR CITY MANAGER 
 

 



RESOLUTION NO.________________ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT 
AMENDING THE JOB DESCRIPTION OF THE ADMINISTRATIVE ASSISTANT 
TO THE POLICE CHIEF AND CHANGING SALARY RANGE FROM 36.6 TO 42.6 

 WHEREAS, pursuant to Section 1-10-5, Taft Municipal Code, the City Council may adopt rules 
and regulations for the administration of the personnel system, including establishing position 
classifications and range changes; and 

WHEREAS, the City Council wishes to amend the Position Classification Plan and establish 
corresponding compensation rules pursuant thereto. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Taft that: 

Section 1. The Position Classification Plan is hereby amended as follows: 

Position Title                         Salary Range 

 
Administrative Assistant to the Police Chief 
 Change From:    Range  36.6 ($1556.75-$1892.24 bi-weekly) 
  Change To: Range  42.6 ($1808.35–$2198.06 bi-weekly)   
 
 

PASSED, APPROVED AND ADOPTED this  2nd day of  February , 2016. 

ATTEST: Randy Miller, Mayor 

Yvette Mayfield 
City Clerk 

STATE OF CALIFORNIA } 
COUNTY OF KERN            }SS 
CITY OF TAFT            } 

 I, Yvette Mayfield, City Clerk of the City of Taft, do hereby certify that the foregoing 
Resolution was duly and regularly adopted by the City Council of the City of Taft at a regular meeting 
thereof held on the 2nd day of February, 2016, by the following vote: 

AYES: COUNCIL MEMBERS: 
NOES: COUNCIL MEMBERS: 
ABSENT: COUNCIL MEMBERS: 
ABSTAIN: COUNCIL MEMBERS: 
 
__________________________________ 
Yvette Mayfield 
City Clerk 
 



CITY OF TAFT 
 

CLASS TITLE:  ADMINISTRATIVE ASSISTANT TO THE POLICE CHIEF          Salary Range 42.6 
    $1,808.35-2198.06 Bi-Weekly 
BASIC FUNCTION:        
This classification is responsible for providing a wide variety of specialized technical and functional office 
assistance, support, and clerical duties for the Police Chief.  Responsibilities include functioning as the 
confidential secretary, record keeping, correspondence, and data entry.  The incumbent provides information 
and assistance to the public for a variety of services and is expected to understand and correctly apply 
appropriate rules, procedures and guidelines. This position may exercise technical and functional direction and 
assist in projects including performing variety of administrative duties; monitoring and evaluating programs 
and/or projects; conducting research; gathering, and interpreting data and preparing technical and 
administrative reports; and performing other duties as assigned.  
 
This position is designated as a confidential classification and is expected to demonstrate professional 
competence while working as a team member and exercises independent judgment in a variety of confidential 
and sensitive areas.  
 
REPORTS TO:  
Police Chief 
 
SUPERVISES:  
May provide oversight/lead direction to para-professional, technical or clerical classifications 
 
ESSENTIAL FUNCTIONS AND RESPONSIBILITIES: 
Duties may include, but are not limited to, the following: 

 Perform duties as confidential secretary to Police Chief including composing correspondence, typing 
and reviewing documents, greeting visitors and answering telephone inquiries, ordering office 
supplies, current and retired employee identification cards and coordinating travel arrangements. 

 

 Collect, verify, organize and input data from a variety of sources. Analyze and interpret collected data 
providing analyses as needed or required. 
 

 Respond to inquiries from other departments, organizations, public agencies, and the general public. 

 Process and maintain all employee files/records for the police department and correctional facility. 

 Prepare annual jail profile survey for monthly and yearly statistics of in custodies, including gender, 
charges and criminal history. 
 

 Prepare reports regarding detention of minors to the California Correctional Standards Authority. 

 Prepare and process evaluation forms for employees at the police department and correctional facility. 

 Collect, organize, calculate, and process time cards for all police employees. 

 Administrator of the secure DOJ mail server. 

 Manage the Department’s Live Scan machine, including maintenance, records and service invoices. 

 Coordinating/Facilitating outside agencies for background investigations for police and corrections 
employees. 
 



 Administrator for the California Concealed Weapons Certificate, including application reviews, Live 
Scan applicants, maintain folders, monthly renewal notices, print certificates, and modifications. 
 

 Provide assistance in the Dispatch Center and/or fill in as a dispatcher when needed. 

 Makes deliveries including money for deposits to City Hall, post office, and other law enforcement 
agencies. 
 

 Process monthly DOJ Live Scan billing for City and other local agencies employees.  

 Process billing for Police Department functions including the Animal Shelter and Maricopa Animal 
Control. 
 

 Process monthly Uniform Crime Report (UCR) generate and submit monthly statistics to the 
Department of Justice including but not limited to classifications of offenses, classification of stolen 
property including type and value and arson offenses. 
 

 Meet and confer with outside agencies with contracts to upgrade and maintain office equipment.  

 Order and maintain all supplies needed for the police department and janitorial supplies; keep items 
stocked, contact vendor and resolve discrepancies concerning invoices. 
 

 Assist code enforcement with scanning files for city attorney. 

 Submit No Longer Interested (N.L.I.N.) forms to DOJ regarding inactive employees of the police 
department and correctional facility.  
 

 As RIMS administrator, process, add or modify information into the program, maintain current 
updates, and RIMS reports; attends annual RIMS Conference and quarterly meetings.  
 

 Liaison between IT and Police Department Staff to repair or solve problems with computers/phones.   

 Process and mail billings and submit outstanding payments to collections for DUI Cost Recoveries and 
parking citations, and Live Scans. 
 

 Process and review accounts payable invoices and conduct a variety of general accounting duties. 

 Create and update new forms in the Taft Police Departments computer system. 

 Process annual document destruction list for the Taft Police Departments. 

 Contact for audits/inspection for the Police Officer Standard Training (P.O.S.T.), Health Department, 
State Fire Marshal, and the Department of Justice.  
 

 Process all Business Permits for taxi cabs and their drivers, ice cream vendors, massage therapists, 
massage establishments, and second hand dealers.  

 

KNOWLEDGE AND ABILITIES  
Knowledge of: 

 Principals, practices, procedures, terminology, laws, rules, and regulations pertaining to the Police 
Department and allied functions 

 Office procedures and practices and word processing, spreadsheet, and software applications,  

 Financial record-keeping, bookkeeping and fiscal procedures  

 Methods and techniques of research, data collection and processing of information  

 Filing and inventory systems, letter and report writing  



 

 

Ability to: 

 Organize work, collect data, set priorities, and meet critical deadlines.  

 Interpret and apply City and/or departmental policies and procedures.  

 Analyze, problem solve and develop solutions.  

 Take initiative, use sound judgment and work independently.  

 Use tact, be flexible, adapt to changing conditions and work well as a team member.  

 Establish and maintain effective working relationships at all organizational levels and with the 
public. 
 

 Communicate clearly and concisely, both orally and in writing.  

 Independently set up and maintain records and complex files.  

 Assemble data and prepare reports.  

 

DESIRED MINIMUM QUALIFICATIONS:  
Any combination of experience and education that would be likely to provide the required knowledge, skills, 
and abilities could be qualifying, as determined by the City.  A typical way would be: 
 
Education:  
Equivalent to graduation from high school, supplemented by college level courses in business, 
administration of justice, or a related field. An Associate of Arts or Science Degree in a related field is 
desirable and may substitute for one (1) year of the required experience.  
 
Experience:  
Three (3) years of progressively responsible administrative experience preferably including experience 
providing para-professional support in a law enforcement setting.  
  
Certificates/Licenses: 
Must possess and maintain of a valid California driver's license.  
 
TOOLS AND EQUIPMENT USED 
 
Desktop computers and software including word processing and spreadsheet applications; calculator; phone; 
and copy and fax machine; postage machine; and 10-key calculator. 
 
The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
Physical Demands and Work Environment: 
While performing the duties of this job, the employee is regularly required to sit, use the computer keyboard 
and mouse, use hands to finger, handle, or feel, reach with hands and arms, talk or hear, stand, walk, and 
stoop, or crouch. Occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this job 
include close vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust 
focus. Requires the ability to work in an office environment where the noise level is usually quiet.  
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DATE:   February 2, 2016  
 
TO:   HONORABLE MAYOR AND COUNCIL MEMBERS 
 
 
AGENDA MATTER: 
 
CHANGE ONE (1) TRANSIT OPERATOR POSITION FROM FULL-TIME TO PART-TIME 
 
SUMMARY STATEMENT: 
 
In an effort to meet required fare-box ratio Taft Area Transit has proposed to reduce fixed route 
services and augment Dial-A-Ride service. Due to a reduction in operations, staffing needs to be 
adjusted accordingly. As a result of this change, staff recommends reducing one (1) full-time position 
to part-time status. The part-time position will be assigned a minimum of twenty (20) hours per week 
and will continue eligibility for City benefits on a pro-rated basis. 
 
The Personnel and Finance Committees have approved forwarding the recommendation to change 
one (1) full-time Transit Operator to part-time to the City Council for approval. 
 
RECOMMENDED ACTION: 
 
Motion to adopt a resolution entitled A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF TAFT CHANGING ONE (1) TRANSIT OPERATOR POSITION FROM FULL-TIME TO 
PART-TIME. 
 
 
IMPACT ON BUDGET (Y/N):   No, no negative affect. 
 
 
ATTACHMENT (Y/N):  Yes  - Resolution 
 
 
PREPARED BY:   Lonn Boyer, Director of Human Resources/Assistant City Manager  
 
REVIEWED BY:            
CITY CLERK
  
 

FINANCE DIRECTOR CITY MANAGER 
 

 



RESOLUTION NO._________________ 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT CHANGING 
ONE (1) TRANSIT OPERATOR POSITION FROM FULL-TIME TO PART-TIME.  

 

WHEREAS, pursuant to Section 1-10-5, Taft Municipal Code, the City Council may adopt rules 
and regulations for the administration of the personnel system, including establishing position 
classifications and range changes; and 

WHEREAS, the City Council wishes to amend the Position Classification Plan and establish 
corresponding compensation rules pursuant thereto. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Taft that: 

Section 1. The Position Classification Plan is hereby amended as follows: 

Position Title                         Salary Range 

 
Transit Operator       21.1 
Change From: Five (5) Full-time to Four (4) Full-time and one (1) Part Time  
   
 

PASSED, APPROVED AND ADOPTED this  2nd day of  February , 2016. 

ATTEST: Randy Miller, Mayor 

Yvette Mayfield 
City Clerk 

STATE OF CALIFORNIA } 
COUNTY OF KERN            }SS 
CITY OF TAFT            } 

 I, Yvette Mayfield, City Clerk of the City of Taft, do hereby certify that the foregoing 
Resolution was duly and regularly adopted by the City Council of the City of Taft at a regular meeting 
thereof held on the 2nd day of February, 2016, by the following vote: 

AYES: COUNCIL MEMBERS: 
NOES: COUNCIL MEMBERS: 
ABSENT: COUNCIL MEMBERS: 
ABSTAIN: COUNCIL MEMBERS: 
 
 
__________________________________ 
Yvette Mayfield 
City Clerk 
 



 
 

City of Taft Agenda Report 
 
 
 

 
DATE:   February 2, 2016  
 
TO:   HONORABLE MAYOR AND COUNCIL MEMBERS 
 
AGENDA MATTER: 
 
CHANGE THE CLASSIFICATION OF ADMINISTRATIVE TECHNICIAN TO PUBLIC 
WORKS ADMINISTRATIVE AND OPERATIONS COORDINATOR 
 
SUMMARY STATEMENT: 
Staff has conducted a review of the duties and responsibilities that the Administrative Technician has been 
performing on a regular basis.  Based on the needs of the City, staff recommends adopting the 
classification of Public Works Administrative and Operations Coordinator. The proposed job description 
depicts the on-going and anticipated duties and responsibilities for this position.   
 
Staff recommends adopting the job specification of Public Works Administrative and Operations 
Coordinator and setting the salary range for the classification at Salary Range 49.8 ($2164.50–$2630.97 
bi-weekly) for appropriate alignment with other internal classifications.  
 
As part of this action, it is recommended to reclassify the incumbent from Administrative Technician to 
Public Works Administrative and Operations Coordinator and deleting the classification of Administrative 
Technician.  
 
The Personnel and Finance Committees have approved forwarding this item to the City Council for 
approval.  
 
RECOMMENDED ACTION: 

1. Motion to adopt a resolution entitled A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF TAFT APPROVING THE CLASSIFICATION OF PUBLIC WORKS ADMINISTRATIVE 
AND OPERATIONS COORDINATOR, ADOPTING THE JOB DESCRIPTION AND 
SETTING THE SALARY RANGE AT 49.8 

2. Motion to approve reclassifying the incumbent in the position of Administrative Technician to Public 
Works Administrative and Operations Coordinator and deleting the classification of Administrative 
Technician. 

 
IMPACT ON BUDGET (Y/N):   Yes  
 
ATTACHMENT (Y/N):  Yes - Job Description, Resolution 
 
PREPARED BY:   Lonn Boyer, Director of Human Resources/Assistant City Manager  
 
REVIEWED BY:            
CITY CLERK
  
 

FINANCE DIRECTOR CITY MANAGER 
 

 



RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT 
APPROVING THE CLASSIFICATION OF PUBLIC WORKS ADMINISTRATIVE AND 

OPERATIONS COORDINATOR, ADOPTING THE JOB DESCRIPTION AND SETTING THE 
SALARY RANGE AT 49.8. 

WHEREAS, pursuant to Section 1-10-5, Taft Municipal Code, the City Council may adopt rules 
and regulations for the administration of the personnel system, including establishing position 
classifications and range changes; and 

WHEREAS, the City Council wishes to amend the Position Classification Plan and establish 
corresponding compensation rules pursuant thereto. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Taft that: 

Section 1. The Position Classification Plan is hereby amended as follows: 

Position Title                         Salary Range 

 
ADD:  Public Works Administrative and Operations Coordinator  
   Range 49.8 ($2,164.50-$2,630.97 bi-weekly) 
   
 
DELETE:  Administrative Technician  

   Range 39.9 ($1,690.46-$2,054.76 bi-weekly) 
  

PASSED, APPROVED AND ADOPTED this 2nd day of February, 2016. 

ATTEST: Randy Miller, Mayor 

Yvette Mayfield 
City Clerk 

STATE OF CALIFORNIA } 
COUNTY OF KERN            }SS 
CITY OF TAFT            } 

 I, Yvette Mayfield, City Clerk of the City of Taft, do hereby certify that the foregoing 
Resolution was duly and regularly adopted by the City Council of the City of Taft at a regular meeting 
thereof held on the 2nd day of February, 2016, by the following vote: 

AYES: COUNCIL MEMBERS: 
NOES: COUNCIL MEMBERS: 
ABSENT: COUNCIL MEMBERS: 
ABSTAIN: COUNCIL MEMBERS: 
 
 
__________________________________ 
Yvette Mayfield 
City Clerk 
 



CITY OF TAFT 
 

CLASS TITLE:  PUBLIC WORKS ADMINISTRATIVE AND OPERATIONS COORDINATOR 
   Salary Range 49.8 
BASIC FUNCTION:                                                                                             $2164.50-$2630.97 Bi-Weekly 
            
This classification is responsible for providing a wide variety of difficult and specialized technical and 
functional assistance and program coordination for the City Manager/Director of Public Works. This position 
provides information and assistance to the public as well acting as a liaison between the City of Taft and other 
agencies. The incumbent is expected to understand and correctly apply appropriate rules, procedures and 
guidelines. This position may exercise technical and functional supervision over personnel and assist in highly 
technical projects including performing variety of administrative, financial and budgetary duties; monitoring 
and evaluating programs and/or projects; conducting research; gathering, and interpreting data and preparing 
reports; and performs a variety of other duties as assigned.  
 
REPORTS TO:  
City Manager/Public Works Director. 
 
SUPERVISES:  
Provides oversight and lead direction as assigned 
 
ESSENTIAL FUNCTIONS AND RESPONSIBILITIES: 
Duties may include, but are not limited to, the following: 
 

 Responsible to coordinate the administrative and operations functions of the Public Works Department.  

 Confers and coordinates with representatives of other local, State and Federal agencies. 

 Coordinate with Kern Sanitation District and Regional Water Board regarding operations and 
compliance. 

 Coordinate community clean-up events as well as hazardous response with allied agencies. 

 Coordinate and ensure compliance with County Waste Management and Cal Recycle. 

 Ensure proper permitting and reporting with Environmental Health agencies. 

 Coordinate with Department of Fish and Wildlife for streambed permits and project compliance. 

 Attend TTAC meetings and coordinate with KernCog and other agencies on transportation projects 

 Monitor and evaluate program/projects for accuracy and compliance.  

 Work with movie producers, issue film permits and ensure appropriate staffing.  

 Coordinate with engineers, contractors and consultants regarding street, sewer and wastewater 
treatment projects and repairs, bids and public hearings.  

 
 Develop and place legal notices for public hearing and project bids in newspapers and other media. 

 Collect, verify, organize and input data from a variety of sources. Analyze and interpret collected data 
providing analyses as needed or required.  

 Research a variety of informational materials from internal and external sources; compile the 
information into an appropriate format for review. 



 May act as confidential secretary including composing correspondence, greeting visitors and answering 
telephone inquiries, ordering office supplies, and coordinating travel arrangements. 

 Respond to inquiries from other departments, organizations, public agencies, and the general public. 

 Draft, prepare, proofread a variety of finished documents such as letters, memoranda or reports from 
brief instructions, or draft materials; review finished materials for completeness, accuracy, and format. 

 Prepare and maintain information, reports, records and spreadsheets.  

 Develop preliminary data and assist in the preparation of the City and departmental budgets.  

 Receive, review, compile and enter information into spreadsheets and review for accuracy. 

 Provide information to citizens and prospective businesses and resolves complaints  

 Process and maintains files and permits. 

 Contacts vendors to place orders and resolve discrepancies concerning invoices. 

 Monitors expenditures and revenues, and assists in determining monetary requirements. 

 Monitor, reconcile and post to accounts, maintain logs, files and records and prepare requisitions. 

 Accepts and processes applications for public usage of City ground and facilities. 

 Assists the community, the department, and civic leaders with meetings and events. 
 
KNOWLEDGE AND ABILITIES  
Knowledge of: 

 Office procedures and practices and word processing, spreadsheet, and software applications  

 Financial record keeping, sub-professional accounting, bookkeeping and fiscal procedures.  

 Principals, practices, procedures, terminology, laws, rules, and regulations pertaining to the 
program/projects area to which assigned.  

 Methods and techniques of research, data collection and processing of information.  

 Filing and inventory systems, letter and report writing.  

Ability to: 

 Organize work, collect data, set priorities, and meet critical deadlines.  

 Interpret and apply City, State and Federal policies and procedures.  

 Analyze, problem solve and develop solutions.  

 Research and organize information from various sources.  

 Take initiative, use sound judgment and work independently.  

 Use tact, be flexible, adapt to changing conditions and work well as a team member.  

 Compose and format business correspondence including letters, reports and related documents.  

 Prepare and input statistical data into tables and charts.  



Public Works Administrative and Operations Coordinator – Cont’d 
 

 Establish and maintain effective working relationships at all organizational levels with other 
agencies and the public. 

 Perform a wide variety of difficult and responsible, technical, clerical and office support. 

 Communicate clearly and concisely, both orally and in writing.  

 Independently set up and maintain records and complex files.  

 Assemble data and preparing reports.  

 Use proper English, grammar, punctuation, and spelling.  

 Prioritize work and perform multiple tasks while handling interruptions efficiently and effectively. 

 Maintain confidentiality as required. 

 
DESIRED MINIMUM QUALIFICATIONS:  
Any combination of experience and education that would be likely to provide the required knowledge, skills, 
and abilities could be qualifying, as determined by the City.  A typical way would be: 
 
Education:  
Equivalent to graduation from high school, supplemented by college level courses in business 
administration, finance, real estate, economics, accounting, planning, or a related field. An associate of arts 
or science degree in a related field is desirable and may substitute for twelve (12) months of the required 
experience.  
 
Experience:  
Three (3) years of progressively responsible public works program experience preferably including 
experience providing high level administrative and/or operations support in a municipal government setting.  
  
Certificates/Licenses: 
Possess and maintain a valid California driver's license.  
 
TOOLS AND EQUIPMENT USED 
 
Desktop computers and software including word processing and spreadsheet applications; calculator; phone; 
and copy and fax machine; postage machine; and 10-key calculator. 
 
The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
Physical Demands and Work Environment: 
While performing the duties of this job, the employee is regularly required to sit, use the computer keyboard 
and mouse, use hands to finger, handle, or feel, reach with hands and arms, talk or hear, stand, walk, and 
stoop, or crouch. Occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this job 
include close vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust 
focus. Requires the ability to work in an office environment where the noise level is usually moderate.  



 
 

City of Taft Agenda Report 
 
 
 

 
DATE:   February 2, 2016  
 
TO:   HONORABLE MAYOR AND COUNCIL MEMBERS 
 
AGENDA MATTER: 
 
UPDATE TO THE ALCOLHOL AND DRUG TESTING POLICY FOR TRANSIT 
 
SUMMARY STATEMENT: 
 
As a Caltrans 5311 Sub recipient Agency responsible for the Operation of Taft Area Transit, the City of Taft is 
required to update its Alcohol and Drug Testing Policy.  The required revisions to the policy are shown in the 
attached revised document.   The current policy was adopted by the Taft City Council on September 4, 2012.   
 
It is recommended the City Council approve the revised policy to supersede and replace the existing Drug and 
Alcohol Policy.  
 
 
RECOMMENDED ACTION: 
Motion to adopt a resolution entitled A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF TAFT APPROVING THE DRUG AND ALCOHOL TESTING POLICY CITY OF TAFT, 
TAFT AREA TRANSIT. 
 
 
 
IMPACT ON BUDGET (Y/N):   None by this action.  
 
ATTACHMENT (Y/N):  Yes  - Updated Drug and Alcohol Policy; Resolution 
 
PREPARED BY:   Lonn Boyer, Director of Human Resources/Assistant City Manager  
 

REVIEWED BY:            
CITY CLERK  
 

FINANCE DIRECTOR CITY MANAGER 
 

 



RESOLUTION NO._______________ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF TAFT APPROVING 
THE DRUG AND ALCOHOL TESTING POLICY CITY OF TAFT, TAFT AREA 

TRANSIT. 

WHEREAS, pursuant to Section 1-10-5, Taft Municipal Code, the City Council may adopt rules 
and regulations for the administration of the personnel system 

WHEREAS, the City Council wishes to amend the Drug and Alcohol Testing Policy City 
Taft, Taft Area Transit 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Taft that: 

The Drug and Alcohol Testing Policy City of Taft, Taft Area Transit is hereby amended. 

 

PASSED, APPROVED AND ADOPTED this 2nd day of February, 2016. 

 

ATTEST: Randy Miller, Mayor 

Yvette Mayfield 
City Clerk 
 
 

STATE OF CALIFORNIA } 
COUNTY OF KERN            }SS 
CITY OF TAFT            } 

 I, Yvette Mayfield, City Clerk of the City of Taft, do hereby certify that the foregoing 
Resolution was duly and regularly adopted by the City Council of the City of Taft at a regular meeting 
thereof held on the  2nd day of February, 2016, by the following vote: 

AYES: COUNCIL MEMBERS: 
NOES: COUNCIL MEMBERS: 
ABSENT: COUNCIL MEMBERS: 
ABSTAIN: COUNCIL MEMBERS: 
 
 
__________________________________ 
Yvette Mayfield 
City Clerk 
 



 
DRUG AND ALCOHOL TESTING POLICY 1 

City of Taft, Taft Area Transit 2 
Adopted as of September 4, 2012 Febuary XX, 2016 3 

 4 
A. PURPOSE 5 

 6 
1) The City of Taft, Taft Area Transit provides public transit and paratransit 7 

services for the residents of Taft surrounding communities of South Taft, 8 
Ford City and Maricopa. Part of our mission is to ensure that this service is 9 
delivered safely, efficiently, and effectively by establishing a drug and 10 
alcohol-free work environment, and to ensure that the workplace remains 11 
free from the effects of drugs and alcohol in order to promote the health 12 
and safety of employees and the general public.  In keeping with this 13 
mission, City of Taft, Taft Area Transit declares that the unlawful 14 
manufacture, distribution, dispense, possession, or use of controlled 15 
substances or misuse of alcohol is prohibited for all employees. 16 
 17 

2) Additionally, the purpose of this policy is to establish guidelines to 18 
maintain a drug and alcohol-free workplace in compliance with the Drug-19 
Free Workplace Act of 1988, and the Omnibus Transportation Employee 20 
Testing Act of 1991.  This policy is intended to comply with all applicable 21 
Federal regulations governing workplace anti-drug and alcohol programs 22 
in the transit industry.  Specifically, the Federal Transit Administration 23 
(FTA) of the U.S. Department of Transportation has published 49 CFR 24 
Part 655, as amended, that mandates urine drug testing and breath 25 
alcohol testing for safety-sensitive positions, and prohibits performance of 26 
safety-sensitive functions when there is a positive test result.  The U. S. 27 
Department of Transportation (USDOT) has also published 49 CFR Part 28 
40, as amended, that sets standards for the collection and testing of urine 29 
and breath specimens.   30 

 31 
3) Any provisions set forth in this policy that are included under the sole 32 

authority of City of Taft, Taft Area Transit and are not provided under the 33 
authority of the above named Federal regulations are underlined. Tests 34 
conducted under the sole authority of City of Taft will be performed on 35 
non-USDOT forms and will be separate from USDOT testing in all 36 
respects. 37 

 38 
B. APPLICABILITY 39 

 40 
This Drug and Alcohol Testing Policy applies to all safety-sensitive employees 41 
(full- or part-time) when performing safety sensitive duties  City of Taft, Taft Area 42 
Transit employees that do not perform safety-sensitive functions are also 43 
covered under this policy under the sole authority of City of Taft, Taft Area 44 
Transit.  A safety-sensitive function is operation of mass public transit service 45 
including the operation of a revenue service vehicle (whether or not the vehicle is 46 
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in revenue service), maintenance of a revenue service vehicle or equipment used 47 
in revenue service, security personnel who carry firearms, dispatchers or person 48 
controlling the movement of revenue service vehicles and any other transit 49 
employee who is required to hold a Commercial Drivers Licenseoperates a 50 
vehicle that requires a Commercial Drivers License to operate. Maintenance 51 
functions include the repair, overhaul, and rebuild of engines, vehicles and/or 52 
equipment used in revenue service.  A list of safety-sensitive positions who 53 
perform one or more of the above mentioned duties is provided in Attachment A.  54 
Supervisors are only safety sensitive if they perform one of the above functions.  55 
Volunteers are considered safety sensitive and subject to testing if they are 56 
required to hold a CDL, or receive remunerated for service in excess of actual 57 
expense. 58 

 59 
C. DEFINITIONS 60 

 61 
Accident: An occurrence associated with the operation of a vehicle even when 62 

not in revenue service in revenue service, if as a result: 63 
1. An individual dies; 64 
2. An individual suffers a bodily injury and immediately receives 65 

medical treatment away from the scene of the accident; or, 66 
3. One or more vehicles incur disabling damage as the result of the 67 

occurrence and are transported away from the scene by a tow truck 68 
or other vehicle.  For purposes of this definition, disabling damage 69 

means damage which precludes departure of any vehicle from the 70 
scene of the occurrence in its usual manner in daylight after simple 71 
repairs.  Disabling damage includes damage to vehicles that could 72 
have been operated but would have been further damaged if so 73 
operated, but does not include damage which can be remedied 74 
temporarily at the scene of the occurrence without special tools or 75 
parts, tire disablement without other damage even if no spare tire is 76 

available, or damage to headlights, taillights, turn signals, horn, 77 
mirrors or windshield wipers that makes them inoperative. 78 

 79 
Adulterated specimen: A specimen that contains a substance that is not 80 

expected to be present in human urine, or contains a substance expected to be 81 
present but is at a concentration so high that it is not consistent with human 82 
urine. 83 
 84 
Alcohol: The intoxicating agent in beverage alcohol, ethyl alcohol, or other low 85 

molecular weight alcohols contained in any beverage, mixture, mouthwash, 86 
candy, food, preparation or medication. 87 
 88 
Alcohol Concentration: Expressed in terms of grams of alcohol per 210 liters of 89 

breath as measured by an evidential breath testing device. 90 
 91 



 
Canceled Test: A drug or alcohol test that has a problem identified that cannot be 92 

or has not been corrected, or which is cancelled. A drug test that has been 93 
declared invalid by a Medical Review Officer.  A canceled test is neither positive 94 
nor negative. 95 
 96 
Covered Employee: An employee who performs a safety-sensitive function 97 

including an applicant or transferee who is being considered for hire into a safety-98 
sensitive function (See Attachment A for a list of covered employees), and other 99 
employees, applicants, or transferee that will not perform a safety-sensitive 100 
function but falls under the policy of the company’s own authority. 101 
 102 
Designated Employer Representative (DER): An employee authorized by the 103 

employer to take immediate action to remove employees from safety-sensitive 104 
duties and to make required decisions in testing.  The DER also receives test 105 
results and other communications for the employer, consistent with the 106 
requirements of 49 CFR Parts 40 and 655. 107 
 108 
Department of Transportation (DOT): For the purposes of Drug and Alcohol 109 

testing oversight, DOT is the Ddepartment of the federal government which 110 
includes the, Federal Transit Administration, Federal Railroad Administration, 111 
Federal Highway Administration, Federal Motor Carriers’ Safety Administration, 112 
Pipeline & Hazardous Materials Safety AdministrationResearch and Special 113 
Programs, and the Office of the Secretary of Transportation. 114 
 115 
Dilute specimen: A specimen with creatinine and specific gravity values that are 116 

lower than expected for human urine. 117 
 118 
Disabling damage: Damage which precludes departure of any vehicle from the 119 
scene of the occurrence in its usual manner in daylight after simple repairs.  120 
Disabling damage includes damage to vehicles that could have been operated 121 

but would have been further damaged if so operated, but does not include 122 
damage which can be remedied temporarily at the scene of the occurrence 123 
without special tools or parts, tire disablement without other damage even if no 124 
spare tire is available, or damage to headlights, taillights, turn signals, horn, 125 
mirrors or windshield wipers that makes them inoperative. 126 
 127 
Evidentiary Breath Testing Device (EBT): A Device approved by the NHTSA for 128 

the evidential testing of breath at the 0.02 and the 0.04 alcohol concentrations.  129 
Approved devices are listed on the National Highway Traffic Safety 130 
Administration (NHTSA) conforming products list. 131 
 132 
Medical Review Officer (MRO): A licensed physician (medical doctor or doctor of 133 

osteopathy) responsible for receiving laboratory results generated by the drug 134 
testing program who has knowledge of substance abuse disorders, and has 135 
appropriate medical training to interpret and evaluate an individual's confirmed 136 



 
positive test result, together with his/her medical history, and any other relevant 137 
bio-medical information. 138 
 139 
Negative Dilute: A drug test result which is negative for the five drug/drug 140 

metabolites but has a specific gravity value lower than expected for human urine. 141 
 142 
Negative test result: The verified presence of the identified drug or its metabolite 143 

below the minimum levels specified in 49 CFR Part 40, as amended.  An alcohol 144 
concentration of less than 0.02 BAC is a negative test result. 145 
Non-negative test result: A test result found to be adulterated, substitute, invalid, 146 

or positive for drug/drug metabolites. 147 
 148 
Performing (a safety-sensitive function): A covered employee is considered to be 149 

performing a safety-sensitive function and includes any period in which he or she 150 
is actually performing, ready to perform, or immediately available to perform such 151 
functions. 152 
 153 
Positive test result: A verified presence of the identified drug or its metabolite at 154 

or above the minimum levels specified in 49 CFR Part 40, as amended.  A 155 
positive alcohol test result means a confirmed alcohol concentration of 0.04 BAC 156 
or greater. 157 
 158 
Prohibited drug: Identified as marijuana, cocaine, opiates, amphetamines, or 159 

phencyclidine at levels above the minimum thresholds specified in 49 CFR Part 160 
40, as amended. 161 
 162 
Revenue Service Vehicles: All transit vehicles that are used for passenger 163 
transportation service or that require a CDL to operate.  Include all ancillary 164 
vehicles used in support of the transit system. 165 
 166 
Safety-sensitive functions: Employee duties identified as:  167 

(1) The operation of a transit revenue service vehicle even when the 168 
vehicle is not in revenue service.  169 

(2) The operation of a non-revenue service vehicle by an employee when 170 
the operation of such a vehicle requires the driver to hold a 171 
Commercial Drivers License (CDL).  172 

(3) Maintaining a revenue service vehicle or equipment used in revenue 173 
service. 174 

(4) Controlling the movement of a revenue service vehicle and  175 
(5) Carrying a firearm for security purposes.   176 

 177 
Substance Abuse Professional (SAP):  178 

A licensed physician (medical doctor or doctor of osteopathy) or licensed or 179 
certified psychologist, social worker, employee assistance professional, state-180 
licensed marriage and family therapist, or drug and alcohol counselor (certified 181 
by the National Association of Alcoholism and Drug Abuse Counselors 182 



 
Certification Commission or by the International Certification Reciprocity 183 
Consortium/Alcohol and other Drug Abuse(ICRC) or by the National Board for 184 
Certified Counselors, Inc. and Affiliates/Master Addictions Counselor (NBCC)) 185 
with knowledge of and clinical experience in the diagnosis and treatment of drug 186 
and alcohol related disorders. 187 
A licensed physician (medical doctor or doctor of osteopathy) or licensed or 188 
certified psychologist, social worker, employee assistance professional, or 189 
addiction counselor (certified by the National Association of Alcoholism and Drug 190 
Abuse Counselors Certification Commission or by the International Certification 191 
Reciprocity Consortium/Alcohol and other Drug Abuse) with knowledge of and 192 
clinical experience in the diagnosis and treatment of drug and alcohol related 193 
disorders. 194 
 195 
Substituted specimen: A specimen with creatinine and specific gravity values that 196 

are so diminished that they are not consistent with normal human urine. 197 
 198 
Test Refusal: The following are considered a refusal to test if the employee: 199 

(1) Fails to appear for any test (excluding pre-employment) within a 200 
reasonable time, as determined by the employer, after being 201 
directed to do so by the employer 202 

(2) Fails to remain at the testing site until the testing process is 203 
complete 204 

(3) Fails to provide a urine or breath specimen for any drug or alcohol 205 
test required by Part 40 or DOT agency regulations 206 

(4) In the case of a directly observed or monitored collection in a drug 207 
test, fails to permit the observation or monitoring of your provision 208 
of a specimen 209 

(5) Fails to provide a sufficient amount of urine or breath when 210 
directed, and it has been determined, through a required medical 211 
evaluation, that there was no adequate medical explanation for the 212 

failure 213 
(6) Fails or declines to take a second test the employer or collector has 214 

directed you to take 215 
(7) Fails to undergo a medical examination or evaluation, as directed 216 

by the MRO as part of the verification process, or as directed by the 217 
DER as part of the ``shy bladder'' or “shy lung” procedures 218 

(8) Fails to cooperate with any part of the testing process (e.g., refuse 219 
to empty pockets when so directed by the collector, behave in a 220 
confrontational way that disrupts the collection process) 221 

(9) If the MRO reports that there is verified adulterated or substituted 222 
test result 223 

(10) Failure or refusal to sign Step 2 of the alcohol testing form 224 
(11) Failure to follow the observer’s instructions during an observed 225 

collection including instructions to raise your clothing above the 226 
waist, lower clothing and underpants, and to turn around to permit 227 
the observer to determine if you have any type of prosthetic or 228 



 
other device that could be used to interfere with the collection 229 
process. 230 

(12) Possess or wear a prosthetic or other device that could be used to 231 
interfere with the collection process 232 

(13) Admit to the collector or MRO that you adulterated or substituted 233 
the specimen. 234 

(1) Fails to appear for any test (excluding pre-employment) within a 235 
reasonable time, as determined by the employer, after being 236 
directed to do so by the employer; 237 

(2) Fails to remain at the testing site until the testing process is 238 
complete; 239 

(3) Fails to provide a urine or breath specimen for any drug or alcohol 240 
test required by Part 40 or DOT agency regulations; 241 

(4) In the case of a directly observed or monitored collection in a drug 242 
test, fails to permit the observation or monitoring of your provision 243 
of a specimen; 244 

(5) Fails to provide a sufficient amount of urine or breath when 245 
directed, and it has been determined, through a required medical 246 
evaluation, that there was no adequate medical explanation for the 247 
failure; 248 

(6) Fails or declines to take a second test the employer or collector has 249 
directed you to take; 250 

(7) Fails to undergo a medical examination or evaluation, as directed 251 
by the MRO as part of the verification process, or as directed by the 252 
DER as part of the ``shy bladder'' or “shy lung” procedures; 253 

(8) Fails to cooperate with any part of the testing process (e.g., refuse 254 
to empty pockets when so directed by the collector, behave in a 255 
confrontational way that disrupts the collection process); 256 

(9) If the MRO reports that there is verified adulterated or substituted 257 
test result; and  258 

(10) Failure or refusal to sign Step 2 of the alcohol testing form. 259 
 260 

Verified negative test: A drug test result reviewed by a medical review officer and 261 

determined to have no evidence of prohibited drug use above the minimum cutoff 262 
levels established by the Department of Health and Human Services (HHS). 263 

 264 
Verified positive test: A drug test result reviewed by a medical review officer and 265 

determined to have evidence of prohibited drug use above the minimum cutoff 266 
levels specified in 49 CFR Part 40 as revised. 267 

 268 
Validity testing: The evaluation of the specimen to determine if it is consistent 269 

with normal human urine. The purpose of validity testing is to determine whether 270 
certain adulterants or foreign substances were added to the urine, if the urine 271 
was diluted, or if the specimen was substituted. 272 

 273 
D. EDUCATION AND TRAINING 274 



 
 275 

1) Every covered employee will receive a copy of this policy and will have 276 
ready access to the corresponding federal regulations including 49 CFR 277 
Parts 655 and 40, as amended.  In addition, all covered employees will 278 
undergo a minimum of 60 minutes of training on the signs and symptoms 279 
of drug use including the effects and consequences of drug use on 280 
personal health, safety, and the work environment.  The training also 281 
includes manifestations and behavioral cues that may indicate prohibited 282 
drug use. 283 
 284 

2) All supervisory personnel or company officials who are in a position to 285 
determine employee fitness for duty will receive 60 minutes of reasonable 286 
suspicion training on the physical, behavioral, and performance indicators 287 
of probable drug use and 60 minutes of additional reasonable suspicion 288 
training on the physical, behavioral, speech, and performance indicators of 289 
probable alcohol misuse.  Under the City of Taft, Taft Area Transit’s own 290 
authority, supervisory personnel will also be trained on how to intervene 291 
constructively, and how to effectively integrate an employee back into 292 
his/her work group following intervention and/or treatment. 293 
 294 

3) Information on the signs, symptoms, health effects, and consequences of 295 
alcohol misuse is presented in Attachment B of this policy. 296 
 297 

E. PROHIBITED SUBSTANCES 298 
 299 

1) Prohibited substances addressed by this policy include the following. 300 
 301 
a. Illegally Used Controlled Substance or Drugs Under the Drug-Free 302 

Workplace Act of 1988 any drug or any substance identified in 303 
Schedule I through V of Section 202 of the Controlled Substance 304 

Act (21 U.S.C. 812), and as further defined by 21 CFR 1300.11 305 
through 1300.15 is prohibited at all times in the workplace unless a 306 
legal prescription has been written for the substance.  This 307 
includes, but is not limited to: marijuana, amphetamines, opiates, 308 
phencyclidine (PCP), and cocaine, as well as any drug not 309 
approved for medical use by the U.S. Drug Enforcement 310 
Administration or the U.S. Food and Drug Administration.  Illegal 311 
use includes use of any illegal drug, misuse of legally prescribed 312 
drugs, and use of illegally obtained prescription drugs.  Also, the 313 
medical use of marijuana, or the use of hemp related products, as 314 
which cause drug or drug metabolites to be present in the body 315 
above the minimum thresholds is a violation of this policy 316 

 317 
Federal Transit Administration drug testing regulations (49 CFR 318 
Part 655) require that all covered employees be tested for 319 
marijuana, cocaine, amphetamines, opiates, and phencyclidine as 320 



 
described in Section H of this policy.  Illegal use of these five drugs 321 
is prohibited at all times and thus, covered employees may be 322 
tested for these drugs anytime that they are on duty.  323 

 324 
1. Legal Drugs: The appropriate use of legally prescribed drugs and 325 

non-prescription medications is not prohibited.  However, the use of 326 
any substance which carries a warning label that indicates that 327 
mental functioning, motor skills, or judgment may be adversely 328 
affected must be reported to a City of Taft, Taft Area Transit 329 
supervisor and the employee is required to provide a written 330 
release from his/her doctor or pharmacist indicating that the 331 
employee can perform his/her safety-sensitive functions. 332 

 333 
2. Alcohol: The use of beverages containing alcohol (including any 334 

mouthwash, medication, food, candy) or any other substances 335 
such that alcohol is present in the body while performing safety-336 
sensitive job functions is prohibited.  An reasonable suspicion or 337 
random alcohol test can only be performed on a covered employee 338 
under 49 CFR Part 655 just before, during, or just after the 339 
performance of safety-sensitive job functions.  Under City of Taft, 340 
Taft Area Transit authority, an NONDOT alcohol test can be 341 
performed any time a covered employee is on duty. 342 

 343 
F. PROHIBITED CONDUCT 344 

 345 
1) All covered employees are prohibited from reporting for duty or remaining 346 

on duty any time there is a quantifiable presence of a prohibited drug in 347 
the body above the minimum thresholds defined in 49 CFR PART 40, as 348 
amended. 349 

 350 

2) Each covered employee is prohibited from consuming alcohol while 351 
performing safety-sensitive job functions or while on-call to perform safety-352 
sensitive job functions.  If an on-call employee has consumed alcohol, 353 
they must acknowledge the use of alcohol at the time that they are called 354 
to report for duty.  The covered employee will subsequently be relieved of 355 
his/her on-call responsibilities and subject to discipline. 356 

 357 
3) The Transit Department shall not permit any covered employee to perform 358 

or continue to perform safety-sensitive functions if it has actual knowledge 359 
that the employee is using alcohol. 360 

 361 
4) Each covered employee is prohibited from reporting to work or remaining 362 

on duty requiring the performance of safety-sensitive functions while 363 
having an alcohol concentration of 0.02 or greater regardless of when the 364 
alcohol was consumed. 365 

 366 
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5) No covered employee shall consume alcohol for eight (8) hours following 367 

involvement in an accident or until he/she submits to the post-accident 368 
drug/alcohol test, whichever occurs first. 369 

 370 
6) No covered employee shall consume alcohol within four (4) hours prior to 371 

the performance of safety-sensitive job functions. 372 
 373 

7) City of Taft, Taft Area Transit under its own authority also prohibits the 374 
consumption of alcohol all times employee is on duty, or anytime the 375 
employee is in uniform. 376 

 377 
8) Consistent with the Drug-free Workplace Act of 1988, all City of Taft, Taft 378 

Area Transit employees are prohibited from engaging in the unlawful 379 
manufacture, distribution, dispensing, possession, or use of prohibited 380 
substances in the work place including Transit Department premises and 381 
transit vehicles. 382 
 383 

G. DRUG STATUTE CONVICTION 384 
 385 

Consistent with the Drug Free Workplace Act of 1998, all employees are required 386 
to notify the City of Taft, Taft Area Transit management of any criminal drug 387 
statute conviction for a violation occurring in the workplace within five days after 388 
such conviction.  Failure to comply with this provision shall result in disciplinary 389 
action as defined in Section Q.10 of this policy. 390 

 391 
H. TESTING REQUIREMENTS 392 

 393 
1) Analytical urine drug testing and breath testing for alcohol will be 394 

conducted as required by 49CFR part 40 as amended.  All covered 395 
employees shall be subject to testing prior to performing safety-sensitive 396 

duty, for reasonable suspicion, following an accident, and random as 397 
defined in Section K, L, M, and N of this policy, and return to duty/follow-398 
up. 399 

 400 
2) All covered employees who have tested positive for drugs or alcohol will 401 

be tested prior to returning to duty after completion of the Substance 402 
Abuse Professional's recommended treatment program and subsequent 403 
release to duty.  Follow-up testing will also be conducted following return-404 
to-duty for a period of one to five years, with at least six tests performed 405 
during the first year.  The duration and frequency of the follow-up testing 406 
above the minimum requirements will be at the discretion of the 407 
Substance Abuse Professional. 408 

 409 
3) A drug test can be performed any time a covered employee is on duty.  An 410 

reasonable suspicion or random alcohol test can only be performed just 411 
before, during, or after the performance of a safety-sensitive job function.  412 



 
Under City of Taft, Taft Area Transit authority, an NONDOT alcohol test 413 
can be performed any time a covered employee is on duty. 414 

 415 
4) All covered employees will be subject to urine drug testing and breath 416 

alcohol testing as a condition of ongoing employment with City of Taft, Taft 417 
Area Transit.  Any safety-sensitive employee who refuses to comply with a 418 
request for testing shall be removed from duty and subject to discipline as 419 
defined in Section Q.3 of this policy.  Any covered employee who is 420 
suspected of providing false information in connection with a drug test, or 421 
who is suspected of falsifying test results through tampering, 422 
contamination, adulteration, or substitution will be required to undergo an 423 
observed collection.  Verification of the above listed actions will be 424 
considered a test refusal and will result in the employee’s removal from 425 
duty and disciplined as defined in Section Q.3 of this policy.  Refer to 426 
Section Q for behavior that constitutes a refusal to test. 427 
 428 

I. DRUG TESTING PROCEDURES 429 
 430 

1) Testing shall be conducted in a manner to assure a high degree of 431 
accuracy and reliability and using techniques, equipment, and laboratory 432 
facilities which have been approved by the U.S. Department of Health and 433 
Human Service (HHS).  All testing will be conducted consistent with the 434 
procedures set forth in 49 CFR Part 40, as amended.  The procedures will 435 
be performed in a private, confidential manner and every effort will be 436 
made to protect the employee, the integrity of the drug testing procedure, 437 
and the validity of the test result. 438 
 439 

2) The drugs that will be tested for include marijuana, cocaine, 440 
opiates, amphetamines, and phencyclidine.  After the identity of the donor 441 
is checked using picture identification, a urine specimen will be collected 442 

using the split specimen collection method described in 49 CFR Part 40, 443 
as amended.  Each specimen will be accompanied by a DOT Chain of 444 
Custody and Control Form and identified using a unique identification 445 
number that attributes the specimen to the correct individual.  The 446 
specimen analysis will be conducted at a HHS certified laboratory.  An 447 
initial drug screen and validity test will be conducted on the primary urine 448 
specimen.  For those specimens that are not negative, a confirmatory Gas 449 
Chromatography/Mass Spectrometry (GC/MS) test will be performed.  The 450 
test will be considered positive if the amounts of the drug(s) and/or its 451 
metabolites identified by the GC/MS test are above the minimum 452 
thresholds established in 49 CFR Part 40, as amended. 453 

 454 
3) The test results from the HHS certified laboratory will be reported to a 455 

Medical Review Officer.  A Medical Review Officer (MRO) is a licensed 456 
physician with detailed knowledge of substance abuse disorders and drug 457 
testing.  The MRO will review the test results to ensure the scientific 458 

Formatted: Underline

Formatted: Underline



 
validity of the test and to determine whether there is a legitimate medical 459 
explanation for a confirmed positive, substitute, or adulterated test result.  460 
The MRO will attempt to contact the employee to notify the employee of 461 
the non-negative laboratory result, and provide the employee with an 462 
opportunity to explain the confirmed laboratory test result.  The MRO will 463 
subsequently review the employee’s medical history/medical records as 464 
appropriate to determine whether there is a legitimate medical explanation 465 
for a non-negative laboratory result.  If no legitimate medical explanation is 466 
found, the test will be verified positive or refusal to test and reported to the 467 
City of Taft, Taft Area Transit Drug and Alcohol Program Manager 468 
(DAPM).  If a legitimate explanation is found, the MRO will report the test 469 
result as negative to the DAPM and no further action will be taken.  470 

 471 
4) If the test is invalid with out a medical explanation, a retest will be 472 

conducted under direct observation. 473 
 474 

5) Any covered employee who questions the results of a required drug test 475 
under paragraphs L through P of this policy may request that the split 476 
sample be tested.  The split sample test must be conducted at a second 477 
HHS-certified laboratory with no affiliation with the laboratory that 478 
analyzed the primary specimen.  The test must be conducted on the split 479 
sample that was provided by the employee at the same time as the 480 
primary sample.  The method of collecting, storing, and testing the split 481 
sample will be consistent with the procedures set forth in 49 CFR Part 40, 482 
as amended.  The employee's request for a split sample test must be 483 
made to the Medical Review Officer within 72 hours of notice of the 484 
original sample verified test result.  Requests after 72 hours will only be 485 
accepted at the discretion of the MRO if the delay was due to 486 
documentable facts that were beyond the control of the employee.  City of 487 
Taft, Taft Area Transit will ensure that the cost for the split specimen are 488 

covered in order for a timely analysis of the sample, however City of Taft, 489 
Taft Area Transit will seek reimbursement for the split sample test from the 490 
employee.  491 
 492 

6) If the analysis of the split specimen fails to confirm the presence of the 493 
drug(s) detected in the primary specimen, if the split specimen is not able 494 
to be analyzed, or if the results of the split specimen are not scientifically 495 
adequate, the MRO will declare the original test to be canceled.  If the split 496 
specimen is not able to be analyzed the MRO will direct City of Taft, Taft 497 
Area Transit to retest the employee under direct observation. 498 
 499 

7) The split specimen will be stored at the initial laboratory until the analysis 500 
of the primary specimen is completed.  If the primary specimen is 501 
negative, the split will be discarded.   If the primary specimen is positive, it 502 
will be retained in frozen storage for one year and the split specimen will 503 
also be retained for one year. If the primary is positive, the primary and the 504 
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split will be retained for longer than one year for testing if so requested by 505 
the employee through the Medical Review Officer, or by the employer, by 506 
the MRO, or by the relevant DOT agency.If the primary is positive, the split 507 
will be retained for testing if so requested by the employee through the 508 
Medical Review Officer.  If the primary specimen is positive, it will be 509 
retained in frozen storage for one year and the split specimen will also be 510 
retained for one year. 511 

512 



 
Observed collections 513 

 514 
a. Consistent with 49 CFR part 40, as amended, collection under 515 

direct observation (by a person of the same gender) with no 516 
advance notice will occur if: 517 

 518 
i. The laboratory reports to the MRO that a specimen is invalid, 519 

and the MRO reports to City of Taft that there was not an 520 
adequate medical explanation for the result;  521 

 522 
ii. The MRO reports to City of Taft that the original positive, 523 

adulterated, or substituted test result had to be cancelled 524 
because the test of the split specimen could not be 525 
performed; 526 
 527 

iii. The laboratory reported to the MRO that the specimen was 528 
negative-dilute with a creatinine concentration greater than 529 
or equal to 2 mg/dL but less than or equal to 5 mg/dL, and 530 
the MRO reported the specimen to you as negative-dilute 531 
and that a second collection must take place under direct 532 
observation (see §40.197(b)(1)).  533 

 534 

iv. The collector observes materials brought to the collection 535 
site or the employee's conduct clearly indicates an attempt to 536 
tamper with a specimen; 537 

 538 
v. The temperature on the original specimen was out of range; 539 

 540 
vi. Anytime the employee is directed to provide another 541 

specimen because the original specimen appeared to have 542 
been tampered with.  543 
 544 

vii. All follow-up-tests; or 545 
 546 

viii. All return-to-duty tests  547 
i. The laboratory reports to the MRO that a specimen is invalid, 548 

and the MRO reports to City of Taft, Taft Area Transit that 549 
there was not an adequate medical explanation for the 550 
result; or 551 

 552 
ii. The MRO reports to City of Taft, Taft Area Transit that the 553 

original positive, adulterated, or substituted test result had to 554 
be cancelled because the test of the split specimen could not 555 
be performed. 556 

 557 



 
iii. The collector observes materials brought to the collection 558 

site or the employee's conduct clearly indicates an attempt to 559 
tamper with a specimen or 560 

 561 
iv. The temperature on the original specimen was out of range. 562 

 563 
8) In addition, City of Taft, Taft Area Transit may direct a collection under 564 

direct observation of an employee if the drug test is a return-to-duty test or 565 
a follow-up test. 566 

 567 
J. ALCOHOL TESTING PROCEDURES 568 

 569 
1) Tests for breath alcohol concentration will be conducted utilizing a 570 

National Highway Traffic Safety Administration (NHTSA)-approved 571 
Evidential Breath Testing device (EBT) operated by a trained Breath 572 
Alcohol Technician (BAT).  Alcohol screening tests may be performed 573 
using a non-evidential testing device which is also approved by NHSTA. If 574 
the initial test indicates an alcohol concentration of 0.02 or greater, a 575 
second test will be performed to confirm the results of the initial test.   The 576 
confirmatory test must occur on an EBT.  The confirmatory test will be 577 
conducted at least fifteen minutes after the completion of the initial test.  578 
The confirmatory test will be performed using a NHTSA-approved EBT 579 
operated by a trained BAT.  The EBT will identify each test by a unique 580 
sequential identification number.  This number, time, and unit identifier will 581 
be provided on each EBT printout.  The EBT printout, along with an 582 
approved alcohol testing form, will be used to document the test, the 583 
subsequent results, and to attribute the test to the correct employee.  The 584 
test will be performed in a private, confidential manner as required by 49 585 
CFR Part 40, as amended.  The procedure will be followed as prescribed 586 
to protect the employee and to maintain the integrity of the alcohol testing 587 

procedures and validity of the test result.   588 
 589 

2) An employee who has a confirmed alcohol concentration of 0.04 or 590 
greater will be considered a positive alcohol test and in violation of this 591 
policy.  The consequences of a positive alcohol test are described in 592 
Section Q.4-5 of this policy.  Even though an employee who has a 593 
confirmed alcohol concentration of 0.02 to 0.039 is not considered 594 
positive, the employee shall still be removed from duty for at least eight 595 
hours or for the duration of the work day whichever is longer and will be 596 
subject to the consequences described in Section Q.9 of this policy.  An 597 
alcohol concentration of less than 0.02 will be considered a negative test. 598 

 599 
3) The Transit Department affirms the need to protect individual dignity, 600 

privacy, and confidentiality throughout the testing process.  If at any time 601 
the integrity of the testing procedures or the validity of the test results is 602 
compromised, the test will be canceled.  Minor inconsistencies or 603 



 
procedural flaws that do not impact the test result will not result in a 604 
cancelled test. 605 

 606 
4) The alcohol testing form (ATF) required by 49 CFR Part 40 as amended, 607 

shall be used for all FTA required testing.  Failure of an employee to sign 608 
step 2 of the ATF will be considered a refusal to submit to testing. 609 

 610 
K. PRE-EMPLOYMENT TESTING 611 

 612 
1) All applicants for covered transit positions shall undergo urine drug testing 613 

and breath alcohol testing prior to performance of a safety-sensitive 614 

function. 615 
b.a. All offers of employment for covered positions shall be 616 

extended conditional upon the applicant passing a drug and alcohol 617 
test.  An applicant shall not be placed into a safety -sensitive 618 

position unless the applicant takes a drug test with verified negative 619 
results, and an alcohol concentration below 0.02. 620 

 621 

c.b. A non-covered employee shall not be placed, transferred or 622 
promoted into a covered position until the employee takes a drug 623 
test with verified negative results and an alcohol concentration 624 
below 0.02. 625 

 626 
d.c. If an applicant fails a pre-employment drug or alcohol test, 627 

the conditional offer of employment shall be rescinded. Failure of a 628 
pre-employment drug and/or alcohol test will disqualify an applicant 629 
for employment for a period of at least one year.  The applicant 630 
must provide the employer proof of having successfully completed 631 
a referral, evaluation and treatment plan as described in section 632 
655.62 of subpart G.  The cost for the assessment and any 633 

subsequent treatment will be the sole responsibility of the applicant. 634 
 635 

e.d. When an employee being placed, transferred, or promoted 636 
from a non-covered position to a covered position submits a drug 637 
test with a verified positive result, and/or an alcohol concentration 638 
above 0.04 the employee shall be subject to disciplinary action in 639 

accordance with Section Q.4-5 and 9 herein. 640 
 641 

f.e. If a pre-employment/pre-transfer test is canceled, City of Taft, Taft 642 
Area Transit will require the applicant to take and pass another pre-643 
employment drug test. 644 

 645 
g.f. In instances where a covered employee is on extended leavedoes 646 

not perform safety-sensitive functions for a period of 90 days or 647 
more regardless of reason, and is not in the random testing pool 648 
during that time, the employee will be required to take a drug and 649 
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alcohol test under 49 CFR Part 655 and have negative test results 650 

prior to the conduct of safety-sensitive job functions. 651 
 652 

h.g. An applicant with a dilute negative test result will be required 653 
to retest. 654 

 655 
h. Applicants are required (even if ultimately not hired) to provide City 656 

of Taft with signed written releases requesting FTA drug and 657 

alcohol records from all previous, DOT-covered, employers that the 658 
applicant has worked for within the last two years. Failure to do so 659 
will result in the employment offer being rescinded. City of Taft  is 660 

required to ask all applicants (even if ultimately not hired) if they 661 
have tested positive or refused to test on a pre-employment test for 662 
a DOT covered employer within the last two years. If the applicant 663 

has tested positive or refused to test on a pre-employment test for a 664 
DOT covered employer, the applicant must provide City of Taft 665 
proof of having successfully completed a referral, evaluation and 666 
treatment plan as described in section 655.62 of subpart G. 667 

i. Applicants are required to report previous DOT covered employer 668 
drug and alcohol test results—Failure to do so will result in the 669 
employment offer being rescinded. If the applicant has tested 670 
positive or refused to test on a pre-employment test for a DOT 671 
covered employer.  The applicant must provide City of Taft, Taft 672 
Area Transit proof of having successfully completed a referral, 673 
evaluation and treatment plan as described in section 655.62 of 674 
subpart G. 675 

 676 
L. REASONABLE SUSPICION TESTING 677 

 678 
1) All City of Taft, Taft Area Transit covered employees will be subject to a 679 

reasonable suspicion drug and/or alcohol test when the employer has 680 
reasonable suspicion to believe that the covered employee has used a 681 
prohibited drug and/or engaged in alcohol misuse.  Reasonable suspicion 682 
shall mean that there is objective evidence, based upon specific, 683 
contemporaneous, articulable observations of the employee's appearance, 684 
behavior, speech or body odor that are consistent with possible drug use 685 
and/or alcohol misuse.  Reasonable suspicion referrals must be made by 686 
one or more supervisors who are trained to detect the signs and 687 
symptoms of drug and alcohol use, and who reasonably concludes that an 688 
employee may be adversely affected or impaired in his/her work 689 
performance due to possible prohibited substance abuse or alcohol 690 
misuse.  A reasonable suspicion alcohol test can only be conducted just 691 
before, during, or just after the performance of a safety-sensitive job 692 
function.  However, under City of Taft, Taft Area Transit’s authority, a 693 
NONDOT reasonable suspicion alcohol test may be performed any time 694 
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the covered employee is on duty.  A reasonable suspicion drug test can 695 
be performed any time the covered employee is on duty.  696 
 697 

2) City of Taft, Taft Area Transit shall be responsible for transporting the 698 
employee to the testing site.  Supervisors should avoid placing themselves 699 
and/or others into a situation which might endanger the physical safety of 700 
those present.  The employee shall be placed on administrative leave 701 
pending disciplinary action described in Section Q.4-5 and 9 of this policy.  702 
An employee who refuses an instruction to submit to a drug/alcohol test 703 
shall not be permitted to finish his or her shift and shall immediately be 704 
placed on administrative leave pending disciplinary action as specified in 705 
Section Q.3 of this policy. 706 
 707 

3) A written record of the observations which led to a drug/alcohol test based 708 
on reasonable suspicion shall be prepared and signed by the supervisor 709 
making the observation.  This written record shall be submitted to the City 710 
of Taft, Taft Area Transit management and shall be attached to the forms 711 
reporting the test results. 712 
 713 

4) When there are no specific, contemporaneous, articulable objective facts 714 
that indicate current drug or alcohol use, but the employee (who is not 715 
already a participant in a treatment program) admits the abuse of alcohol 716 
or other substances to a supervisor in his/her chain of command, the 717 
employee shall be referred to the SAP for an assessment.  City of Taft, 718 
Taft Area Transit shall place the employee on administrative leave in 719 
accordance with the provisions set forth under Section Q.9 of this policy.  720 
Testing in this circumstance would be performed under the direct authority 721 
of the City of Taft, Taft Area Transit.  Since the employee self-referred to 722 
management, testing under this circumstance would not be considered a 723 
violation of this policy or a positive test result under Federal authority.  724 

However, self-referral does not exempt the covered employee from testing 725 
under Federal authority as specified in Sections L through N of this policy 726 
or the associated consequences as specified in Section Q.9. 727 
 728 

M. POST-ACCIDENT TESTING 729 
 730 

1) FATAL ACCIDENTS - All covered employees will be required to undergo 731 
urine and breath testing if they are involved in an accident with a transit 732 
revenue service vehicle regardless of whether or not the vehicle is in 733 
revenue service that results in a fatality.  This includes all surviving 734 
covered employees that are operating the vehicle at the time of the 735 
accident and any other whose performance cannot be completely 736 
discounted as a contributing factorcould have contributed to the accident. 737 
 738 

2) NON-FATAL ACCIDENTS - In addition, aA post-accident test of the 739 
operator will be conducted if an accident results in injuries requiring 740 
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immediate transportation to a medical treatment facility; or one or more 741 
vehicles incurs disabling damage, unless the operators’ performance can 742 
be completely discounted as a contributing factor to the accident. 743 

 744 
1. As soon as practicable following an accident, as defined in this 745 

policy, the transit supervisor investigating the accident will notify the 746 
transit employee operating the transit vehicle and all other covered 747 
employees whose performance could have contributed to the 748 
accident of the need for the test.  The supervisor will make the 749 
determination using the best information available at the time of the 750 
decision. 751 

 752 
2. The appropriate transit supervisor shall ensure that an employee, 753 

required to be tested under this section, is tested as soon as 754 
practicable, but no longer than eight (8) hours of the accident for 755 
alcohol, and within 32 hours for drugs.  If an alcohol test is not 756 
performed within two hours of the accident, the Supervisor will 757 
document the reason(s) for the delay.  If the alcohol test is not 758 
conducted within (8) eight hours, or the drug test within 32 hours, 759 
attempts to conduct the test must cease and the reasons for the 760 
failure to test documented. 761 

 762 
3. Any covered employee involved in an accident must refrain from 763 

alcohol use for eight (8) hours following the accident or until he/she 764 
undergoes a post-accident alcohol test. 765 

 766 
4. An employee who is subject to post-accident testing who fails to 767 

remain readily available for such testing, including notifying a 768 
supervisor of his or her location if he or she leaves the scene of the 769 
accident prior to submission to such test, may be deemed to have 770 

refused to submit to testing. 771 
 772 

5. Nothing in this section shall be construed to require the delay of 773 
necessary medical attention for the injured following an accident, or 774 
to prohibit an employee from leaving the scene of an accident for 775 
the period necessary to obtain assistance in responding to the 776 
accident, or to obtain necessary emergency medical care. 777 

 778 
6. In the rare event that City of Taft, Taft Area Transit is unable to 779 

perform an FTA drug and alcohol test (i.e., employee is 780 
unconscious, employee is detained by law enforcement agency), 781 
City of Taft, Taft Area Transit may use drug and alcohol post-782 
accident test results administered by local law enforcement officials 783 
in lieu of the FTA test.  The local law enforcement officials must 784 
have independent authority for the test and the employer must 785 
obtain the results in conformance with local law. 786 



 
 787 
N. RANDOM TESTING 788 

 789 
1) All covered employees will be subjected to random, unannounced testing.  790 

The selection of employees shall be made by a scientifically valid method 791 
of randomly generating an employee identifier from the appropriate pool of 792 
safety-sensitive employees. 793 

 794 
2) The dates for administering unannounced testing of randomly selected 795 

employees shall be spread reasonably throughout the calendar year, day 796 
of the week and hours of the day. 797 

 798 
3) The number of employees randomly selected for drug/alcohol testing 799 

during the calendar year shall be not less than the percentage rates 800 
established by Federal regulations for those safety-sensitive employees 801 
subject to random testing by Federal regulations.  The current random 802 
testing rate for drugs established by FTA equals fifty percent of the 803 
number of covered employees in the pool and the random testing rate for 804 
alcohol established by FTA equals ten percent of the number of covered 805 
employees in the pool. 806 

 807 
4) Each covered employee shall be in a pool from which the random 808 

selection is made.  Each covered employee in the pool shall have an 809 
equal chance of selection each time the selections are made.  Employees 810 
will remain in the pool and subject to selection, whether or not the 811 
employee has been previously tested.  There is no discretion on the part 812 
of management in the selection. 813 

 814 
5) Covered transit employees that fall under the Federal Transit 815 

Administration regulations will be included in one random pool maintained 816 

separately from the testing pool of employees that are included solely 817 
under City of Taft, Taft Area Transit authority. 818 

 819 
6) Random tests can be conducted at any time during an employee’s shift for 820 

drug testing.  Alcohol random tests can be performed just before, during, 821 
or just after the performance of a safety sensitive duty.  However, under 822 
the City of Taft, Taft Area Transit’s authority, a NONDOT random alcohol 823 
test may be performed any time the covered employee is on duty.  Testing 824 
can occur during the beginning, middle, or end of an employee’s shift. 825 

 826 
7) Employees are required to proceed immediately to the collection site upon 827 

notification of their random selection. 828 
 829 
O. RETURN-TO-DUTY TESTING 830 

 831 
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All covered employees who previously tested positive on a drug or alcohol test or 832 
refused a test, must test negative for drugs, alcohol (below 0.02 for alcohol), or 833 
both and be evaluated and released by the Substance Abuse Professional before 834 
returning to work.  For an initial positive drug test a Return-to-Duty drug test is 835 
required and an alcohol test is allowed.  For an initial positive alcohol test a 836 
Return-to-Duty alcohol test is required and a drug test is allowed.  Following the 837 
initial assessment, the SAP will recommend a course of rehabilitation unique to 838 
the individual.  The SAP will recommend the return-to-duty test only when the 839 
employee has successfully completed the treatment requirement and is known to 840 
be drug and alcohol-free and there are no undo concerns for public safety. 841 

 842 
P. FOLLOW-UP TESTING 843 

 844 
Covered employees will be required to undergo frequent, unannounced drug 845 
and/or alcohol testing following their return-to-duty.  The follow-up testing will be 846 
performed for a period of one to five years with a minimum of six tests to be 847 
performed the first year.  The frequency and duration of the follow-up tests 848 
(beyond the minimums) will be determined by the SAP reflecting the SAP’s 849 
assessment of the employee’s unique situation and recovery progress.  Follow-850 
up testing should be frequent enough to deter and/or detect a relapse.  Follow-up 851 
testing is separate and in addition to the random, post-accident, reasonable 852 
suspicion and return-to-duty testing.  853 
 854 
In the instance of a self-referral or a management referral, the employee will be 855 
subject to non-USDOT follow-up tests and follow-up testing plans modeled using 856 
the process described in 49 CFR Part 40. However, all non-USDOT follow-up 857 
tests and all paperwork associated with an employee’s return-to-work agreement 858 
that was not precipitated by a positive test result (or refusal to test) does not 859 
constitute a violation of the Federal regulations will be conducted under company 860 
authority and will be performed using non-DOT testing forms. 861 

 862 
 863 
Q. RESULT OF DRUG/ALCOHOL TEST 864 

 865 
1) Any covered employee that has a verified positive drug or alcohol test, or 866 

refusal to test, will be removed from his/her safety-sensitive position, 867 
informed of educational and rehabilitation programs available and referred 868 
to a Substance Abuse Professional (SAP) for assessment.  No employee 869 
will be allowed to return to duty requiring the performance of safety-870 
sensitive job functions without the approval of the SAP and the employer. 871 

 872 
2) A drug test with the result of negative dilute will/will not be retested. 873 

 874 
3) A positive drug and/or alcohol test will also result in disciplinary action as 875 

specified herein. 876 
 877 



 
1. As soon as practicable after receiving notice of a verified 878 

positive drug test result, a confirmed alcohol test result, or a test 879 
refusal, the City of Taft, Taft Area Transit Drug and Alcohol 880 
Program Manager will contact the employee’s supervisor to 881 
have the employee cease performing any safety-sensitive 882 
function. 883 

2. The employee shall be referred to a Substance Abuse 884 
Professional for an assessment.  The SAP will evaluate each 885 
employee to determine what assistance, if any, the employee 886 
needs in resolving problems associated with prohibited drug use 887 
or alcohol misuse. 888 

3.2) Refusal to submit to a drug/alcohol test shall be considered a 889 
positive test result and a direct act of insubordination and shall result in 890 
termination.  A test refusal includes the following circumstances: 891 

a. Fails to appear for any test (excluding pre-employment) within a 892 
reasonable time, as determined by the employer, after being 893 
directed to do so by the employer 894 

b. Fails to remain at the testing site until the testing process is 895 
complete 896 

c. Fails to provide a urine or breath specimen for any drug or alcohol 897 
test required by Part 40 or DOT agency regulations 898 

d. In the case of a directly observed or monitored collection in a drug 899 
test, fails to permit the observation or monitoring of your provision 900 
of a specimen 901 

e. Fails to provide a sufficient amount of urine or breath when 902 
directed, and it has been determined, through a required medical 903 
evaluation, that there was no adequate medical explanation for the 904 
failure 905 

f. Fails or declines to take a second test the employer or collector has 906 
directed you to take 907 

g. Fails to undergo a medical examination or evaluation, as directed 908 
by the MRO as part of the verification process, or as directed by the 909 
DER as part of the ``shy bladder'' or “shy lung” procedures 910 

h. Fails to cooperate with any part of the testing process (e.g., refuse 911 
to empty pockets when so directed by the collector, behave in a 912 
confrontational way that disrupts the collection process) 913 

i. If the MRO reports that there is verified adulterated or substituted 914 
test result 915 

j. Failure or refusal to sign Step 2 of the alcohol testing form 916 
k. Failure to follow the observer’s instructions during an observed 917 

collection including instructions to raise your clothing above the 918 
waist, lower clothing and underpants, and to turn around to permit 919 
the observer to determine if you have any type of prosthetic or 920 
other device that could be used to interfere with the collection 921 
process. 922 
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l. Possess or wear a prosthetic or other device that could be used to 923 

interfere with the collection process 924 
m. Admit to the collector or MRO that you adulterated or substituted 925 

the specimen. 926 
(1) A covered employee who consumes alcohol within eight 927 

(8) hours following involvement in an accident without 928 
first having submitted to post-accident drug/alcohol tests; 929 

(2) A covered employee who leaves the scene of an 930 
accident without a legitimate explanation prior to 931 
submission to drug/alcohol tests; 932 

(3) A covered employee who provides false information in 933 
connection with a drug test; 934 

(4) A covered employee who provides an insufficient volume 935 
of urine specimen or breath sample without a valid 936 
medical explanation.  The medical evaluation shall take 937 
place within 5 days of the initial test attempt; 938 

(5) A verbal or written declaration, obstructive behavior, or 939 
physical absence resulting in the inability to conduct the 940 
test within the specified time frame; 941 

(6) A covered employee whose urine sample has been 942 
verified by the MRO as substitute or adulterated; 943 

(7) A covered employee fails to appear for any test within a 944 
reasonable time, as determined by the employer, after 945 
being directed to do so by the employer; 946 

(8) A covered employee fails to remain at the testing site 947 
until the testing process is complete; 948 

(9) A covered employee fails to provide a urine specimen for 949 
any drug test required by Part 40 or DOT agency 950 
regulations; 951 

(10) A covered employee fails to permit the observation or 952 

monitoring of a specimen collection; 953 
(11) A covered employee fails or declines to take a second 954 

test the employer or collector has directed you to take; 955 
(12) A covered employee fails to undergo a medical 956 

examination or evaluation, as directed by the MRO as 957 
part of the verification process, or as directed by the DER 958 
as part of the ``shy bladder'' or “shy lung” procedures; 959 

(13) A covered employee fails to cooperate with any part of 960 
the testing process (e.g., refuse to empty pockets when 961 
so directed by the collector; behave in a confrontational 962 
way that disrupts the collection process); and 963 

(14) Failure to sign Step 2 of the Alcohol Testing form. 964 
 965 

4)3) For the first instance of a verified positive test from a sample 966 

submitted as the result of a random, drug/alcohol test ( 0.04 BAC), 967 

disciplinary action against the employee shall include: 968 



 
a. Mandatory referral to Substance Abuse Professional for 969 

assessment, formulation of a treatment plan, and execution of a 970 
return to work agreement; 971 

b. Failure to execute, or remain compliant with the return-to-work 972 
agreement shall result in termination from City of Taft, Taft Area 973 
Transit employment. 974 

i. Compliance with the return-to-work agreement means that 975 
the employee has submitted to a drug/alcohol test 976 
immediately prior to returning to work; the result of that test 977 
is negative; in the judgment of the SAP the employee is 978 
cooperating with his/her SAP recommended treatment 979 
program; and, the employee has agreed to periodic 980 
unannounced follow-up testing as defined in Section P of 981 
this policy. 982 

c. Refusal to submit to a periodic unannounced follow-up drug/alcohol 983 
test shall be considered a direct act of insubordination and shall 984 
result in termination. 985 

d. A periodic unannounced follow-up drug/alcohol test which results in 986 
a verified positive shall result in termination from City of Taft, Taft 987 
Area Transit employment. 988 

 989 

5)4) The second instance of a verified positive drug or alcohol ( 0.04 990 
BAC) test result including a sample submitted under the random, 991 
reasonable suspicion, return-to-duty, or follow-up drug/alcohol test 992 
provisions herein shall result in termination from City of Taft, Taft Area 993 
Transit employment. 994 

 995 
6)5) A verified positive post-accident, or reasonable suspicion drug 996 

and/or alcohol ( 0.04) test shall result in termination. 997 

 998 

7)6) An alcohol test result of 0.02 to  0.039 BAC shall result in the 999 

removal of the employee from duty for eight hours or the remainder or the 1000 
work day whichever is longer.  The employee will not be allowed to return 1001 
to safety-sensitive duty for his/her next shift until he/she submits to an 1002 
alcohol test with a result of less than 0.02 BAC.  If the employee has an 1003 

alcohol test result of  0.02 to  0.039 two or more times within a six 1004 

month period, the employee will be removed from duty and referred to the 1005 
SAP for assessment and treatment consistent with Section Q.9 of this 1006 
policy. 1007 

 1008 
8)7) The cost of any treatment or rehabilitation services will be paid 1009 

directly by the employee or their insurance provider.  The employee will be 1010 
permitted to take accrued sick leave or administrative leave to participate 1011 
in the SAP prescribed treatment program.  If the employee has insufficient 1012 
accrued leave, the employee shall be placed on leave without pay until the 1013 
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SAP has determined that the employee has successfully completed the 1014 
required treatment program and releases him/her to return-to-duty.  Any 1015 
leave taken, either paid or unpaid, shall be considered leave taken under 1016 
the Family and Medical Leave Act. 1017 

 1018 
9)8) In the instance of a self-referral or a management referral, 1019 

disciplinary action against the employee shall include: 1020 
 1021 

a. Mandatory referral to a Substance Abusecompany approved 1022 
counseling  Professional for assessment, formulation of a treatment 1023 
plan, and execution of a return to work agreement; 1024 

b. Failure to execute, or remain compliant with the return-to-work 1025 
agreement shall result in termination from City of Taft, Taft Area 1026 
Transit employment. 1027 

i. Compliance with the return-to-work agreement means that 1028 
the employee has submitted to a drug/alcohol test 1029 
immediately prior to returning to work; the result of that test 1030 
is negative; in the judgment of the SAP the employee is 1031 
cooperating with his/her SAP recommended treatment 1032 
program; and, the employee has agreed to periodic 1033 
unannounced follow-up testing as defined in Section P of 1034 
this policy. 1035 

c. Refusal to submit to a periodic unannounced follow-up drug/alcohol 1036 
test shall be considered a direct act of insubordination and shall 1037 
result in termination. 1038 

d. A self-referral or management referral to the SAP that was not 1039 
precipitated by a positive test result does not constitute a violation 1040 
of the Federal regulations and will not be considered as a positive 1041 
test result in relation to the progressive discipline defined in Section 1042 
Q.4-5 of this policy. 1043 

e. Periodic unannounced follow-up drug/alcohol test conducted as a 1044 
result of a self-referral or management referral which results in a 1045 
verified positive shall be considered a positive test result in relation 1046 
to the progressive discipline defined in Section Q.4-5 of this policy. 1047 

f. A Voluntary Referral does not shield an employee from disciplinary 1048 
action or guarantee employment with City of Taft, Taft Area Transit. 1049 

g. A Voluntary Referral does not shield an employee from the 1050 
requirement to comply with drug and alcohol testing  1051 

 1052 
10)9)  Failure of an employee to report within five days a criminal 1053 

drug statute conviction for a violation occurring in the workplace shall 1054 
result in termination. 1055 

 1056 
R. GRIEVANCE AND APPEAL 1057 

 1058 
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The consequences specified by 49 CFR Part 40.149 (c) for a positive test or test 1059 
refusal is not subject to arbitration. 1060 
 1061 
S. PROPER APPLICATION OF THE POLICY 1062 

 1063 
City of Taft, Taft Area Transit is dedicated to assuring fair and equitable 1064 
application of this substance abuse policy.  Therefore, supervisors/managers are 1065 
required to use and apply all aspects of this policy in an unbiased and impartial 1066 
manner.  Any supervisor/manager who knowingly disregards the requirements of 1067 
this policy, or who is found to deliberately misuse the policy in regard to 1068 
subordinates, shall be subject to disciplinary action, up to and including 1069 
termination.  1070 
 1071 
T. INFORMATION DISCLOSURE 1072 

 1073 
1) Drug/alcohol testing records shall be maintained by the City of Taft, Taft 1074 

Area Transit Drug and Alcohol Program Manager and, except as provided 1075 
below or by law, the results of any drug/alcohol test shall not be disclosed 1076 
without express written consent of the tested employee. 1077 
 1078 

2) The employee, upon written request, is entitled to obtain copies of any 1079 
records pertaining to their use of prohibited drugs or misuse of alcohol 1080 
including any drug or alcohol testing records.  Covered employees have 1081 
the right to gain access to any pertinent records such as equipment 1082 
calibration records, and records of laboratory certifications.  Employees 1083 
may not have access to SAP referrals and follow-up testing plans. 1084 

 1085 
3) Records of a verified positive drug/alcohol test result shall be released to 1086 

the Drug and Alcohol Program Manager, Department Supervisor and 1087 
Personnel Manager on a need to know basis. 1088 

 1089 
4) Records will be released to a subsequent employer only upon receipt of a 1090 

written request from the employee. 1091 
 1092 

5) Records of an employee's drug/alcohol tests shall be released to the 1093 
adjudicator in a grievance, lawsuit, or other proceeding initiated by or on 1094 
behalf of the tested individual arising from the results of the drug/alcohol 1095 
test.  The records will be released to the decision maker in the preceding.  1096 
The information will only be released with binding stipulation from the 1097 
decision maker will make it available only to parties in the preceding. 1098 
Records will be released to the National Transportation Safety Board 1099 
during an accident investigation. 1100 
 1101 

6) Information will be released in a criminal or civil action resulting from an 1102 
employee’s performance of safety-sensitive duties, in which a court of 1103 
competent jurisdiction determines that the drug or alcohol test information 1104 



 
is relevant to the case and issues an order to the employer to release the 1105 
information.  The employer will release the information to the decision 1106 
maker in the proceeding with a binding stipulation that it will only be 1107 
released to parties of the proceeding. 1108 

 1109 
7) Records will be released to the DOT or any DOT agency with regulatory 1110 

authority over the employer or any of its employees. 1111 
 1112 

8) Records will be released if requested by a Federal, state or local safety 1113 
agency with regulatory authority over City of Taft, Taft Area Transit or the 1114 
employee. 1115 

 1116 
9) If a party seeks a court order to release a specimen or part of a specimen 1117 

contrary to any provision of Part 40 as amended necessary legal steps to 1118 
contest the issuance of the order will be taken 1119 

 1120 
10) In cases of a contractor or sub-recipient of a state department of 1121 

transportation, records will be released when requested by such agencies 1122 
that must certify compliance with the regulation to the FTA. 1123 

 1124 

 1125 

PASSED, APPROVED AND ADOPTED this __________ day of ________________, 20162. 1126 

ATTEST: Randy Miller, Mayor 1127 

Louise Hudgens, CMC 1128 
City Clerk 1129 

STATE OF CALIFORNIA } 1130 
COUNTY OF KERN }SS 1131 
CITY OF TAFT } 1132 

I, Louise Hudgens, City Clerk of the City of Taft, do hereby certify that the foregoing 1133 
Resolution was duly and regularly adopted by the City Council of the City of Taft at a regular 1134 
meeting thereof held on the _______day of _________________, 20162, by the following vote: 1135 

AYES: COUNCILMEMBER: 1136 
NOES: COUNCILMEMBER: 1137 
ABSENT: COUNCILMEMBER: 1138 
ABSTAIN: COUNCILMEMBER: 1139 

 1140 
 1141 

U. 1142 LOUISE HUDGENS, CMC  
YVETTE MAYFIELD, 
CITY CLERK 



 
SYSTEM CONTACTS 1143 

 1144 
Any questions regarding this policy or any other aspect of the substance abuse 1145 
policy should be directed to the following individual(s). 1146 

 1147 
City of Taft, Taft Area Transit Drug and Alcohol Program Manager 1148 
Name:  Lonn Boyer 1149 
Title:  Director of Human Resources/Assistant City Manager 1150 
Address: 209 East Kern Street, Taft, CA 93268 1151 
Telephone Number: 661-763-1222 ext. 14 1152 
 1153 
Medical Review Officer 1154 
Name:  Dr. Tang 1155 
Title:   1156 
Address: 109 Adkisson Way, Taft, CA 93268 1157 
Telephone Number: 661-763-4124 1158 
 1159 
Substance Abuse Professional 1160 
Name: 1161 
Title: 1162 
Address: 1163 
Telephone Number: 1164 
 1165 
HHS Certified Laboratory Primary Specimen 1166 
 Quest Diagnostic 1167 
 TAGS/AMS 1168 
 1169 
HHS Certified Laboratory Split Specimen 1170 
 Quest Diagnostic 1171 
 TAGS/AMS 1172 

 1173 
1174 



 
 1175 

Attachment A 1176 
 1177 
 1178 

Job Classifications 1179 
        Testing Authority 1180 
Fleet Manager      FTA 1181 
Mechanic       FTA 1182 
Transit Coordinator      FTA       1183 
Transit Dispatcher      FTA 1184 
Transit Driver      FTA 1185 

1186 



 
Attachment B 1187 

Alcohol Fact Sheet 1188 
 1189 
Alcohol is a socially acceptable drug that has been consumed throughout 1190 
the world for centuries.  It is considered a recreational beverage when 1191 
consumed in moderation for enjoyment and relaxation during social 1192 
gatherings.  However, when consumed primarily for its physical and mood-1193 
altering effects, it is a substance of abuse.  As a depressant, it slows down 1194 
physical responses and progressively impairs mental functions. 1195 
 1196 

Signs and Symptoms of Use 1197 
 1198 

� Dulled mental processes 1199 
� Lack of coordination 1200 
� Odor of alcohol on breath 1201 
� Possible constricted pupils 1202 
� Sleepy or stuporous condition 1203 
� Slowed reaction rate 1204 
� Slurred speech 1205 

 1206 
(Note:  Except for the odor, these are general signs and symptoms of any 1207 
depressant substance.) 1208 
 1209 
� Health Effects 1210 
 1211 
The chronic consumption of alcohol (average of three servings per day of beer 1212 
[12 ounces], whiskey [1 ounce], or wine [6 ounce glass]) over time may result in 1213 
the following health hazards: 1214 
 1215 

� Decreased sexual functioning 1216 

� Dependency (up to 10 percent of all people who drink alcohol become 1217 
physically and/or mentally dependent on alcohol and can be termed 1218 
“alcoholic”) 1219 

� Fatal liver diseases 1220 
� Increased cancers of the mouth, tongue, pharynx, esophagus, rectum, 1221 

breast, and malignant melanoma 1222 
� Kidney disease 1223 
� Pancreatitis 1224 
� Spontaneous abortion and neonatal mortality 1225 
� Ulcers 1226 
� Birth defects (up to 54 percent of all birth defects are alcohol related). 1227 
� Social Issues 1228 
� Two-thirds of all homicides are committed by people who drink prior to 1229 

the crime. 1230 
� Two to three percent of the driving population is legally drunk at any 1231 

one time.  This rate is doubled at night and on weekends. 1232 



 
� Two-thirds of all Americans will be involved in an alcohol-related 1233 

vehicle accident during their lifetimes. 1234 
� The rate of separation and divorce in families with alcohol dependency 1235 

problems is 7 times the average. 1236 
� Forty percent of family court cases are alcohol problem related. 1237 
� Alcoholics are 15 times more likely to commit suicide than are other 1238 

segments of the population. 1239 
� More than 60 percent of burns, 40 percent of falls, 69 percent of 1240 

boating accidents, and 76 percent of private aircraft accidents are 1241 
alcohol related. 1242 

� The Annual Toll 1243 
� 24,000 people will die on the highway due to the legally impaired 1244 

driver. 1245 
� 12,000 more will die on the highway due to the alcohol-affected driver. 1246 
� 15,800 will die in non-highway accidents. 1247 
� 30,000 will die due to alcohol-caused liver disease. 1248 
� 10,000 will die due to alcohol-induced brain disease or suicide. 1249 
� Up to another 125,000 will die due to alcohol-related conditions or 1250 

accidents. 1251 
� Workplace Issues 1252 
� It takes one hour for the average person (150 pounds) to process one 1253 

serving of an alcoholic beverage from the body. 1254 
� Impairment in coordination and judgement can be objectively 1255 

measured with as little as two drinks in the body. 1256 
� A person who is legally intoxicated is 6 times more likely to have an 1257 

accident than a sober person. 1258 
1259 



 
 1260 

Attachment C 1261 
Minimum Thresholds 1262 

 1263 

 INITIAL TEST CUTOFF LEVELS 
(ng/ml)

Marijuana metabolites(1) 50
Cocaine metabolites(2) 300
Opiate metabolites(4) 2,000
Phencyclidine 25
Amphetamines 1,000

 1264 
 1265 
 1266 

 CONFIRMATORY TEST 
CUT/OFF LEVELS          (ng/ml) 

Marijuana métabolites(1) 15
Cocaine métabolites(2) 150
Opiates: (4)  
              Morphine 2,000

 
              Codeine  2,000
Phencyclidine  25
Amphetamines: 
              Amphetamines 500
              Methamphetamine(3) 500

 1267 
(1) Delta 9-tetrahydrocannabinol-9 carboxylic acid; (2) Benzoylecgonine; (3) 1268 
Specimen must also include amphetamine at a concentration greater than or 1269 
equal to 200 mg/mL; (4) Laboratories must report quantitative values for 1270 
morphine or codeine at 15,000ng/mL or above. 1271 



 
 

City of Taft Agenda Report 
 
 
 
 
 
 
 
DATE:  February 2, 2016 
 
TO:   Honorable Mayor and Council Members      
 
FROM:  Public Works Department        
 
AGENDA ITEM: 
 
AUTHORIZE PURCHASE OF LAND FROM WESTSIDE ECONOMIC DEVELOPMENT 
CO. LLC 
 
SUMMARY STATEMENT: 
 
As part of the Wastewater Treatment Plant (WWTP) Maintenance Project the City needs to 
purchase approximately two thirds of an acre from Westside Economic Development LLC. The 
additional land will be used to construct a septage receiving station for recreational and commercial 
uses.   The purchase price of $12,500 will be paid from WWTP capital reserves and charged to the 
USDA grant project if allowable. 
 
 
RECOMMENDATION: 
 
Motion to authorize the purchase of two thirds of an acre of land from Westside Economic 
Development LLC for the price of $12,500 from WWTP Capital Reserves. 
 
 
IMPACT ON BUDGET (Y/N):   YES  ($12,500 WWTP Capital Reserves) 
    
 
ATTACHMENT (Y/N):  YES   (Aerial Photo)   
  
 
PREPARED BY:   Public Works   
  
 
REVIEWED BY:            
CITY CLERK
  
 

FINANCE DIRECTOR CITY MANAGER 
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City of Taft Agenda Report 
 
 
 
 
 
 
 
DATE:  February 2, 2016 
 
TO:   Honorable Mayor and Council Members      
 
FROM:  Public Works Department        
 
AGENDA ITEM: 
 
EMERGENCY REPLACEMENT OF HVAC BOILER TAFT CITY HALL 
 
SUMMARY STATEMENT: 
 
The current HVAC boiler unit at Taft City Hall failed during normal winter operation which forced 
City staff to order a new replacement unit. The cost for the new unit was $4017.01. The new unit 
was installed by city staff with no additional costs associated with labor.  
   
RECOMMENDATION: 
 
Motion to ratify emergency purchases in the amount of $4017.01for the replacement of the City 
Hall HVAC unit and appropriate funds out of Capital Reserves 
 
 
IMPACT ON BUDGET (Y/N):   YES   $4017.01 from Capital Reserves 
  
 
ATTACHMENT (Y/N):  YES   (invoice) 
  
 
PREPARED BY:   Craig Jones   
  
 
REVIEWED BY:            
CITY CLERK
  
 

FINANCE DIRECTOR CITY MANAGER 

 



DESCRIPTION 
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DELIVERY 
	

TYPE 

	

WILL CAL 
	

INVOICE 
PAYMENT TERMS 

5110113711016 
PURCHASE ORDER & JOB NUMBER 

INVOICE NUMBER 

L650382 FILLED BY 

GA 

0000000000-0-160127- 
REMIT TO P.O. BOX 3488, BEVERLY HILLS, CA 90212 
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SAME AS BILL-TO INFORMATION 
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&la 	  
ITN COW^ R 

WHOLESALE DISTRIBUTOR PARTS • SUPPLIES • EQUIPMENT 

HEATING • AIR CONDITIONING • REFRIGERATION • SHEET METAL 

8855 WASHINGTON BOULEVARD 
CULVER CITY, CA 90232 (310)837-9100 

ZZ -T 
CITY OF TAFT 

ORDER B/0 	SHIP PART NUMBER AND DESCRIPTION T GP UNIT PRICE 	AMOUNT 

H3-HD401 	 826 
SPACE SAVER HEATING BOILER 
S/N 1512412505 
012768 	 826 
KIT-D11 OUTDOOR STACK 6" HD401 

03 
	

3,583.000 
	

3,583.00 

99 
	

85.500 
	

85.50 

1 

1 

TAXABLE AMOUNT 

3,668.50 
RESALE AMOUNT 

0.00 
OTHER AMOUNT 	FREIGHT AMOUNT 

0.00 
	

0.00 
SALES TAX 

348.51 
TOTAL 

DUE 
CHECK OUT OUR TRAINING PROGRAMS ON OUR WEBSITE AT 

www.howind.com  

LEAD THE WAY TO A HIGHER STANDARD 

PLEASE PAY 
THIS AMOUNT 4,017.01 

ORDERS are accepted subject to delays in filling due in whole or part to any labor, materials, transportation or utility shortage or to any cause beyond our control. 

ANY FEDERAL, STATE OR MUNICIPAL TAX imposed will be added to our prices and/or invoice total unless otherwise specified. 

THE MANUFACTURERS we represent reserve the right to change specifications as conditions warrant without notice. 

CLAIMS AND SHORTAGES - All goods are shipped at buyer's risk. Our responsibility ceases upon delivery of goods in good order to the carrier. 

ALL ITEMS WILL BE PRICED at the prices that are in effect at the time of shipment, unless firm quotes are made. 

NONWARRANTY BY CLIMATE INDUSTRIES, INC. dba HOWARD INDUSTRIES MAKES NO WARRANTIES, EXPRESS OR IMPLIED, INCLUDING ANY WARRANTIES 

OF MERCHANTABILITY OR FITNESS. The only warranty which applies to the material sold by Howard Industries is the warranty made by the manufacturer. 

ORDER CHANGES OR CANCELLATIONS resulting in additional charges will be charged to our customers. 

ERRORS - We reserve the right to correct clerical errors in quotations, orders, acknowledgments, invoices or other documents. 

NO GOODS will be accepted for return except by permission and subject to a 25% rehandling charge plus all transportations costs. Special purchases are not subject to return. 

NOTICE: A 1-1/2% per month (18% per year) service charge will be added to balances not paid by the 25th of the month following date of invoice. Reasonable attorney's fees 
\and costs incurred in collection of the amounts due , whether or not a lawsuit is filed, shall be customer's responsibility and added to the balance due.  
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